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PEI'JIAMEHT
IeHTpy HaTaHHS aAMiHICTPATUBHUX NMOCJAYT y MicTi Tepromoui

3arajibHa 4YacTHHA

1. Ile#i permamMeHT BHU3HAYa€e TMOPSATOK opradizamii pob6otu lLleHTpy HamaHHS
aJIMIHICTPAaTUBHUX MOCIYT y MicTi TepHomoni (ami - HeHTp), HOro TepUTOpiaIbHUX IMiIPO3/LIIB,
BiIJaJICHUX pPOOOYMX MICIh aJMIHICTPATOPIB, MOPSAIOK diM aJMIHICTPAaTOpPiB IIEHTPY Ta ix
B3a€MOJI1 13 Cy0’ €KTaMH HaJaHHS aJIMiHICTPATHBHUX MTOCIYT.

2.V 1poMy perjiaMeHTi TepMiHU BXKHUBAIOThCS Y 3HAUYEHHI, HaBEJJICHOMY B 3aKOHI YKpaiHu
“TIpo ajMiHICTPATUBHI HOCHYIH .

3. HananHs agMiHICTpaTMBHUX IOCIYr y LEHTPl 3/1MCHIOETBCS 3 JOTPUMAHHAM TaKUX
MIPUHIIMITIB:

BEPXOBEHCTBA I1paBa, y TOMY YHUCJIl 3aKOHHOCTI Ta FOPUIUYHOI BU3BHAYEHOCTI;

CTablIIBHOCTI;

PIBHOCTI IIepe] 3aKOHOM;

BIZIKPUTOCTI Ta MPO30POCTi;

OIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI iH(pOpMaIii Ipo HaJaHHS aJAMIHICTPATHBHHUX TTOCIYT;

3aXMILIEHOCT] IEPCOHATbHUX JIaHUX;

pamioHasbHO MiHIMI3alii KUTPKOCTI JOKYMEHTIB Ta MPOLEAYPHUX Jid, [0 BHUMAararoTbCs
JUIs OTPUMAaHHS a/IMIHICTPaTUBHUX MOCIYT;

HEYIEePEeIKEHOCTI Ta CIPaBEIIMBOCTI;

JOCTYIHOCTI Ta 3pYYHOCTI 715l Cy0’ €KTIB 3BE€pHEHHSI.

4. IleHTp y CBOil HisSUTBHOCTI KepyeThcss KOHCTUTYINIEIO Ta 3aKOHAMH YKpaiHU, aKTaMH
[Tpesunentra Ykpainu i1 Kabinery MinicTpiB YKpaiHM, akTamMM LEHTPaJbHUX Ta MICIIEBUX
OpraHiB BUKOHABYOi BIJIJM, OPTaHIB MiCIIEBOTO CAMOBPSIYBAaHHS, MOJIOKEHHSIM IPO LIEHTP Ta
pErJIaMeHTOM LIEHTPY.

Bumoru 10 npuMillieHHs, B AKOMY PO3MILLY€ThCH LEHTP

5. llenTp po3MilIye€ThCsl B IEHTPAIbHIM YacTHHI MicTa abo I1HIIOMY 3pYy4yHOMY JJIs
Cy0’€KTiB 3BEpHEHHS MICIIi 3 PO3BHHYTOIO TPAHCIIOPTHOO 1H(OPACTPYKTYPOIO.

Ha Bxoni 10 npuMileHHs] po3MILIYIOThCSI BUBICKA 3 HAlIMEHYBaHHAM LIEHTPY Ta TabauyKa 3
1H(popMalli€ro Ipo HOro Micle3HaXoKeHHs, Tpadik poOOTH TOLIO.

I'padik pobOTH LIEHTPY, HOTr0 TEPUTOPIAJbHUX MiAPO3AUIIB, BIAJAIEHUX POOOUUX MICIH
a/IMIHICTPATOPIB TaKoro HEHTPY (B pa3si iX YTBOPEHHs) 3aTBEP/DKYETHCS OPraHOM, L0 YTBOPUB
LEHTP, 3 YpaxyBaHHSAM MOTPeO CyO’€KTIB 3BEpHEHHS Ta BIAMOBIIHO 10 BUMOT 3aKOHY YKpaiHU
“IIpo agMiHICTPAaTUBHI HOCIYTH”.

Bxin 1o mpuMillieHb HEHTPY, SKUM Ma€e CXOAM, IOBUHEH OyTH OONallITOBaHUM NMaHIycoM Ta
HOPYYHSIMHU 3 000X OOKIB JJ1s1 0Ci0 3 IHBATIIHICTIO Ta IHIIMX MaJOMOOUTBHHUX TPYI HaceJIeHHs, a
TaKOK MICISIMH JJIS TAMYACOBOTO PO3MIIIICHHS AUTSINX KOJISICOK.

VY npumilieHHi HEeHTpY OOJIAIITOBYEThCS CaHITapHa KiMHATa 3 ypaxyBaHHSM MOTped ocib 3
IHBaJIIHICTIO, 30KpeMa THUX, 10 I[EePEeCcCyBalOThbCsl Ha KpicaaX KOJICHUX, Ta I1HIIUX
MaJIOMOOUTBHUX TPYI HACEICHHSI.

Ha npunermiit 1o neHTpy TepuTOpii O0OJAIITOBYIOTHCS MicIHs It O€30IUIaTHOI CTOSIHKH
aBTOMOOLIBHOTO TPAHCIOPTY CYO’ €KTIB 3BEpPHEHHS, 30KpeMa BIAMNOBIAHO MO3HAYEHI MicUs JUIs
ABTOTPAHCIOPTHUX 3ac00iB, SIKUMHU KEepPYIOTh (B SIKUX MEPEBO3SITHCS) 0COOU 3 1HBAIITHICTIO, Y
KUJIBKOCTI, BHU3HaueHiil 3akoHoMm VYkpaiuu “IIpo OCHOBM colianbHOI 3axXHILEHOCTI Oci0 3
IHBaJiAHICTIO B YKpaiHi”. ByniBii, NpHUMIIIEHHS Ta CTOSHKU LEHTPY OOJAIITOBYIOTHCS 3
ypaxyBaHHSIM NOTpeO 0oci® 3 IHBAIIAHICTIO Ta IHIIMX MAJIOMOOUIBHUX TPYH HACEJIEHHS 3TiTHO 3
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BUMOTaMHM BIMOBITHUX JEpXKaBHUX OyIiBEJIbHUX HOPM, CTaHAApTiB 1 mpaBui. Ha mpunerimx
BYJIHMIISIX PO3MINIYIOTHCS iH(OpMAIliHiHI TaOIMYKH, HA SKUX 3a3HAYAETHCS MICIIE PO3TalTyBaHHS
LEHTPY.

6. IIpuMmilieHHs LEHTPY MOALISAETHCS HA BIAKPUTY Ta 3aKPUTY YACTUHH.

VY BIZKpUTIH YacTHHI 3IMCHIOETHCS MNPUHOM, KOHCYJIbTYBaHHS, iH(GOpPMYBaHHS Ta
00cIyroByBaHHsI Cy0’€KTIB 3BEpHEHHS MpaimiBHUKaMH LEeHTpy. Cy0’€KTH 3BEpHEHHS MaroTh
0e3MneperKkoAHNAI TOCTYI O TaKOi YaCTUHH LIEHTPY.

Binkpura yacTuHa BKIIIOYaE:

CEKTOp NPUHOMY;

CeKTop iH(hOpPMYyBaHHS;

CEKTOpP OYiKyBaHHS;

CEKTOp 00CIyrOByBaHHS.

Binkpura gacThHa po3MINIYETHhCS HA MepHioMy abo Apyromy moBepci OyAiBil 3a yMOBH
CTBOPCHHS HAJIGKHUX YMOB JIJIs OC3IMEPEIIKOAHOTO JOCTYITY I 0Ci0 3 1HBAIHICTIO Ta 1HIIMX
MaJIOMOOUTEHUX TPYI HACEIECHHS 0 MPUMIIEHb OyIiBIi.

3aKkpuTa 4acTUHA NPU3HAYE€HA BUKIIIOYHO JUIS ONpAlOBaHHS JOKYMEHTIB, MOIITH, HaJJaHHS
KOHCYJNIbTAIlil Ta 3IMCHEHHS IONEPEIHBOTO 3amucy CyO’€KTiB 3BEpHEHHS Ha NPUHAOM 0
aJMIHICTpATOpiB 3a JIOMOMOTrOK 3aco0iB TeleKoMyHikamii (TenedoHy, €NeKTPOHHOI MOIITH,
IHIIIX 3ac00iB 3B’SI3KY), a TAKOXK 30€peKEeHHsS TOKYMEHTIB, CIIpaB, )XypHaIiB 00diKy/peecTpartii
(po3MileHHs apXiBy).

BXig 10 3aKkpUTOi 9YaCTHHU LEHTPY CyO’ €KTaM 3BEpPHEHHS 3a00pOHSETHCS.

3aKkpuTa yacTUHA MOXKE PO3MIIILYBaTHCS Ha 1HIIMX MOBEpXax, HUK BIAKPUTA YaCTHHA.

7. CexTop mpuiioMy OOJIAIITOBYEThCS HPHU BXOAI O NPUMIMICHHS LEHTPY. Y HBOMY
3IINCHIOEThCS 3arajbHe 1H(QOpPMYBaHHS Ta KOHCYJIbTYBaHHS CyO’€KTIB 3BEPHEHHS 3 IUTaHb
poOOTH LIEHTPY.

8. CexTop iH(pOpMYyBaHHS 0OJIAIITOBYETHCS 3 METOIO O3HAOMIICHHS CY0’ €KTIB 3BEPHEHHS 3
MOPSIKOM Ta YMOBaMH HAIaHHS aIMIHICTPATHBHUX ITOCIYT.

VY cektopi iH(OpMYBaHHS PO3MIIIYIOThCA 1H(OpMaIiiiHI cTeHau, Ta/abo iH(opmariiiHi
TEPMIHAJIM B 3pY4YHOMY JUISl TIEPErJIAy MICIli, 110 MICTATH aKTyalbHY, BUUEpIHY 1HQOpMAaIlilo,
HEOOXIJHY /IS OIep)KaHHS aIMiHICTPATUBHUX MOCIYT.

CexTop 1H(pOpMYBaHHS OOIAIITOBYETHCS CTOJIAMH, CTLIBISIMHU, KOMIT FOTEPHOIO TEXHIKOIO 3
BUIBHUM JOCTYIIOM [0 IHTepHeTy Ta 3a0e3lneuyeTbcs KaHLEISIPChKUMHU TOBapaMu JUis
3al0BHEHHS Cy0’€KTaMH 3BEPHEHHSI HEOOX1JHUX JOKYMEHTIB.

Jlnis BUCTIOBNIEHHS Cy0’€KTaMH 3BEpHEHb 3ayBaXKCHb 1 MPOIMO3UIIN 111010 SKOCTI HaJaHHS
aJMIHICTPaTUBHUX TMOCIYr TMPUMILIEHHS, J€ pO3MIIIEHI CEeKTOop 1H(OPMYBaHHS LEHTPY,
TepUTOpiaJIbHUI MiIPO3/UT HEHTPY, BiJaneHe podoue Micie agMiHicTpaTopa, 00JaITOBYIOTHCS
BIJIMOBIAHUMH 3ac00aMu (30KpeMa CKPHUHBKOIO) Ta/abo0 B HMX PO3MILIYETHCS B JOCTYHHOMY
MICIII KHUTA BIATYKIB 1 TPOMO3UILiH.

9. Cektop OUIKyBaHHS PO3MILIYETHCA B MPOCTOPOMY HPHUMIIIEHHI, IUIOMIA SKOTO
BU3HAYAETHCS 3aJICKHO BIJl KUIBKOCTI OCi0, SIKI 3BEPTAIOTHCS /0 LIEHTPY MPOTATOM [IHS, Ta
00JIAIITOBYETHCS CTOJAMU Il O()OPMIICHHS JIOKYMEHTIB Ta B JIOCTaTHIN KUIBKOCTI CTIIBIIIMU,
KpicliaMH TOLIIO.

VY cektopi OYiKyBaHHS OOJAIITOBYIOTHCS MICHS JUIsl CyO’€KTIB 3BEpPHEHb B IEHTpax,
YTBOPEHUX:

IpY BUKOHABYMX OpraHax MICbKHX paj MICT 00JIaCHOTo, pecnyOaikaHChbKOro ABTOHOMHOI
Pecny6niku Kpum 3HaueHHs (SKi € aaMiHICTpAaTHBHHUMH LIEHTpaMu obsiacTeid Ta ABTOHOMHOI
PecniyOmniku Kpum), a Takoxx npu KuiBebkiil Ta CeBacTonosbChKiil MichbKAepKaaIMIHICTpallisX, -
He MeHI K 30 MicIb;

Ipy BHUKOHABYMX OpraHax IHIIMX MICBKHX pajJl MICT OOJAacHOro, pecnyOIiKaHCHKOTO
ABroHOMHO1 PecniyOniku KpuM 3HauenHs, - He MeHII 5K 20 Miclib;



IpY BUKOHABYMX OPraHax MICBKUX MICT palOHHOTO 3HAYEHHS, CENUIIHUX, CUIbCHKUX paj,
palioHHUX, pailoHHHX y MM. KueBi ta CeBacTomoni aepskaaMiHICTpamisx, - He MeHH sk 10
MICIIb.

CekTop OUiKyBaHHs y pa3i MoTpedu 00IaJHYEThCS aBTOMATH30BAHOKO CUCTEMOIO KEPYBaHHSI
4eproro, CUCTEMOIO 3BYKOBOTO 1H(GOpMYBaHHS 0Ci0 MOXUIIOTO BIKY Ta THUX, III0 MAlOTh B 30DY.

Y [NOpuUMIMIEHHSX LEHTPY, WOro TEPUTOPIATbHUX MIiAPO3AUIIB, Y MNPUMIIIEHHAX, €
pO3MilleH] BigganeHi poOodi Micls aAMIHICTPATOPiB, CTBOPIOIOTHCS YMOBU Ui OIUIATH
cy0’eKTaMH 3BEpHEHb aJIMIHICTPAaTHBHOTO 300py (30KpeMa, PpO3MINIYIOThCS OaHKOMATH,
wiathkai  TepMmiHanu  (y ToMy uymcai POS-tepMmiHanu, mnporpaMHO-TEXHIUHI KOMILJIEKCH
caMoOOCTyTOBYBaHHS ).

10. Cektop 0OCIyroByBaHHs MOBHHEH OYyTH YTBOPEHHH 3a NPUHIUIIOM BiIKPHUTOCTI
pO3MillIeHHs poO0YMX MicIlb. J{J1s BUIKOTO 00CIyrOBYBaHHS Cy0’ €KTIB 3BepHEHb p0o00Yl MicCIs

aJIMIHICTPATOPIB MOXXYTh PO3MOIUIATHCS 32 MPUHIIMIIOM NPHHOMY 1 BHJa4i JOKYMEHTIB.
Koxxne poboue micie ansi mpuidoMy CyO’€KTiB 3BEpHEHHS IOBHHHO MaTH 1H(QOpMaLidHY
TaOJIMYKy 13 3a3HAYEHHSIM HOMEpa TAaKOro Miclid, Mpi3BUINA, iMEHi, 10 OaThKOBI Ta MOcCaau
aJIMIHICTpaTOpa LEHTPY.

11. Ilnoma cexkTopiB OUIKYBaHHS Ta OOCIYrOBYBaHHS LEHTPY, MOro TEpUTOPIalIbHOTO
HiAPO3/AiTy Ta MPUMIIICHHS, JIe PO3MILIEHO BiAganeHe podode Micie aaMiHicTpaTopa, MOBHHHA
OyTH JTOCTaTHBOIO 175 3a0e3MeueHHsl 3pYYHUX Ta KOMGOPTHUX YMOB JJsl MPUHOMY CYO’ €KTIB
3BEPHEHHS 1 pOOOTH aIMIHICTPATOPIB IICHTPY.

3arajpHa IUIOIIA CEKTOPIB OYIKYBaHHA Ta OOCIyrOBYBAaHHS CTaHOBUThH JUIs IIEHTPIB,
YTBOPEHUX:

IpY BUKOHABYMX OpraHax MICBKUX paJ MICT 00JIaCHOTO, peciy0iliKaHCbKOro ABTOHOMHOL
PecnyOniku Kpum 3HaueHHs (SKi € agMiHICTpATHBHUMH LIEHTpaMHU 00JacTeid Ta ABTOHOMHOI
Pecniy6mniku Kpum), a Takoxx npu KuiBcebkiil Ta CeBacTononbChKiil MiChKIEpKaMIHICTpaLliiX, -
He MeHI 5K 100 KB. METpiB;

Ipy BHUKOHABYMX OpraHax IHIIMX MICBKUX pajJ MiICT OOJAacCHOro, pecnyOIiKaHCHKOTO
ABtoHOMHOI Pecniy6miku Kpum 3HaueHHs, - He MeHII sk 70 KB. METpIB;

IpY BUKOHABUMX OpPraHax MICBKMX MICT PallOHHOTO 3HAU€HHS, CENUIIHMX, CIIbCHKUX pPaj,
palioHHUX, palioHHUX y MM. KueBi ta CeBacronoi aep:kaaMiHICTpalisX, - He MeHII K 50 KB.
METPpIB.

12. Ha indopmamiiinux creHgax abo iHGoOpMalIiHUX TepMiHaJIaX pPO3MILIYETHCS
iH(popMallis, 30Kpema, Mpo:

HallMEHYBaHHA LEHTPY, HOro MICHE3HAaXO[KEHHsI Ta MICIIE3HaXO/KEHHSI  HMOro
TEPUTOpIAIBHUX MiJPO3/JUTIB, BiAJAJIEHUX poOOYMX Miclb aaMiHICTpaTopiB (B pasi ix
YTBOpEHHS), HOMepH Tesie(hoHIB i JOB1IOK, (akcy, agpecy BeO-callTy, e1eKTPOHHOI MOIITH;

rpadik poOOTH LIEHTPY, HOro TEPUTOpIaIbHUX MHiAPO3ALIIB, BiJJIAJCHUX POOOYMX MICIb
aZMiHICTpaTopiB (B pa3l iX yTBOpeHHs) (MpUHOMHI J1HI Ta TOAUHU, BUX1/IHI JH1);

nepenik agMiHICTpaTUBHUX TOCHYT, SKi HaJaloThCs 4Yepe3 LEHTp, HOro TepUTOpiajbHi
HIAPO3AUTH, BiJIajeHl poOoul MICIHS aaMIHICTPAaToOpiB (B pa3i iX YTBOpPEHHS), Ta BIANOBIIHI
iH(popMalliifHi KapTKH aMiHICTPATUBHUX MOCIYT;

CTPOKHU HaJaHHS aMiHICTPaTUBHUX MOCIYT;

OnmaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXITHUX JJs 3BEpHEHHS 3a OTPUMaHHIM
aJMIHICTPATUBHUX TOCIIYT, a TAKOXK 3pa3KH iX 3alIOBHEHHSI;

IUIATKHI PEKBI3UTH U1 OIJIATH TUIATHUX aIMIHICTPATUBHUX MTOCIYT;

CYIYTHI MOCIYTH, K1 Ha/Ial0ThCs B MIPUMIIIEHHI HEHTPY;

Ipi3BHILE, 1M s, 0 0ATHKOB1 KEPIBHUKA LIEHTPY, KOHTAKTHI Telne(OoHH, afpecy elNeKTPOHHOL
TIOIITH;

KOPUCTYBaHHS 1HQOpMaLiHHIMU TepMiHaaMu (y pasi iX HasiBHOCTI);

KOPHUCTYBaHHSI aBTOMaTHU30BaHOIO CCTEMOIO KepyBaHHs ueproo (y pasi il HasBHOCTI);

MOJIOKEHHS PO LIEHTD;



perJamMeHT LEHTPY;

rpadik mpuitoMy cy0’€KTiB 3B€pHEHHSI TIOCaIOBUMH 0COOaMH OpraHy, [0 YTBOPHUB LEHTP (Y
pasi MpoBEJCHHS TaKOro MPUHOMY B MPUMIILEHHIX IEHTPY, HOTO TEPUTOPIaIbHUX ITiIPO3/LIIB,
y IPUMIIICHHSX, /IS PO3MIIICH] BiaIeH] poOoUl MICIIS aIMIHICTPATOPIB).

13. Tlepenik agMiHICTpaTUBHUX IOCIYT, SIKI HAJAIOTHCS 4Yepe3 LEHTP, HOTO TePUTOpiajbHi
MiIpO3AUIH, BigAaJieHi poOodi Micusg aaMmiHicTpaTopiB (B pasi iX YTBOPEHHS), NOBUHEH
PO3MIIIYBAaTUCS Y TOCTYITHOMY Ta 3py4HOMY JUisl Cy0’€KTiB 3BEpHEHHS MICIli, Y TOMY YHCIi Ha
iHopmarniitHoMy TepmiHaii (y pas3i HOro HasBHOCTI). AJAMIHICTpaTUBHI TOCIYTH B TEPEITIKY
TPYIYIOTBCS 32 MOJEIUII0 JKUTTEBUX CHUTyallili cy0’eKkTiB 3BepHEHHS Ta/abo cdepamu
MPaBOBITHOCHH (3aKOHOJABCTBA), Ta/ab0 cy0’eKTaMu HaAaHHS aAMIHICTPATUBHUX TOCIYT.

[lepenik aaMiHICTpAaTUBHUX TOCTYT, SKI HAJAIOTHCS 4Yepe3 TEPUTOPIalbHI IMiAPO3ALTH
HEHTPY, BiaAaJieHI poOodl Micisl aaMiHicTpaTopiB (y pasi iX YTBOpPEHHs), 3aTBEPKYETHCS
OpTaHoOM, III0 YTBOPHUB LIEHTP, 3 YPaXyBaHHSIM MOTPeO CyO’ €KTiB 3BEPHECHHSI.

14. brianku 3asB, HEOOX1IHI JJI 3aMOBJICHHS aIMIHICTPATUBHHUX TOCIYT, PO3MIILIYIOTHCS HA
CTCH/IaX-HAKOMUYyBayax a0o CTelaxkax i3 BITbHUM JOCTYIIOM JIO HUX CYO’ €KTIB 3BEpHEHHs a0
Ha BeO-caliTi IeHTpy (BeO-caiiTi opraHy, 110 YTBOPHUB LIEHTD).

15. Ocobam 3 iHBaNITHICTIO Ta 1HIIUM MAJIOMOOUIEHUM TpyIaM HaceJIeHHS 3a0e3MedyeThes
BUTbHUI J0cTyn 10 iH(opMalii, 3a3Ha4eHOi B I[bOMY PO3JLIi, IUIIXOM PO3MILICHHS OYKIIETIB,
iHQOpMaLIHUX JUCTIB HA CTEHJAX, IHIIUX HEOOXIHMX MarepialliB, HaJ[PYKOBaHUX MIpuU(TOM
bpaitna. ¥V pa3i moxiuBocTi Ha iHGOpMalidHUX TepMiHaIax pPO3MIIIYETHCS TOJIOCOBA
iH(popMarist Ta BieoiH(pOpMAIlis, a TAKOXK 3AIMCHIOETHCS 1HPOPMYBaHHS B iHIINH CTIOCiO, SIKUil €
3pydyHUM JJisi 0ci0 3 1HBaNIJHICTIO, 30KpeMa oci0 3 MOpPYIIEHHSMHU CIyXy, 30py, Ta 1HIIMX
MaJIOMOOUTEHUX TPYIT HACEICHHSI.

Jns 3a0e3neyeHHs HagaHHS aIMIHICTPATUBHHUX TMOCITYr Cy0’€KTaM 3BEpHEHHS, SKI €
DIYXUMH, HIMAMH a00 TJIYXOHIMHMH, 0 POOOTH IICHTPY MOXKE 3aJIydaTHCs IepeKaaad
’KE€CTOBOI MOBH.

16. Ha ocHOBI y3ro/pKeHUX pIllIeHb i3 Cy0’€KTaMU HaJaHHS aIMiHICTPATHBHUX IMOCIYT y
poOOTI LIEHTPY MOXYTh OpaTh y4yacTh NMPEACTaBHUKH CYO’€KTIB HaJaHHS aJMiHICTPATUBHHUX
MOCITYT /JIsl Ha/IaHHS KOHCYJIbTAIli}.

Indopmaniiina Ta TEXHOJIOTIYHA KAPTKHU AIMiHICTPATUBHHUX MOCJIYT

17. Opran, 1m0 YyTBOPUB LIEHTpP, @ TaKOXX KEpPIBHUK LIEHTPY MOXKYTh BHOCHUTU CYO’€KTOBI
Ha/laHHSA aJMIHICTPaTHBHOI IOCIYTH MPOIMO3UIII 100 HEOOXiIHOCTI BHECEHHS 3MIH J0
3aTBEPPKEHUX 1HPOPMAIIHUX Ta TEXHOJOTIYHUX KapTOK aMIHICTPATUBHUX MOCIYT (Y TOMY
YUCIHI I JOKYMEHTIB JO3BUIBHOTO XapakTepy y cdepi rocrnoaapchbkoi AisIbHOCTI).

18. ¥V pa3si BHECEHHs 3MiH /10 3aKOHOJABCTBa LIOJ0 HaJaHHS aIMIHICTPaTUBHOI MOCIYTH
cyO’eKT ii HaJlaHHS CBO€YACHO 1H(OPMYE TPO 1€ OpraH, 110 YTBOPUB LIEHTP, a TAKOK KEPIBHUKA
HEHTPY, TOTye MPOIMO3HUIlii M0JI0 BHECEHHS 3MiH 10 iH(opMamiifHuX Ta/ab0 TEeXHOJIOTIYHHX
KapTOK 3T1JIHO 13 3aKOHOJIaBCTBOM.

Pob6oTa indopmaniiiHoro niapo3aiyty ueHTpy

19. JIns HajgaHHS [IOMOMOTH CyO’€KTaM 3BEpPHEHHSI y KOPHUCTYBaHHI 1H(OpMaliiHUMU
TEpMiHAJIaMHd Ta ABTOMAaTH30BAHOI CHCTEMOIO KepyBaHHS ueproro (y pasi iX HasBHOCTI),
KOHCYJIbTYBaHHS 13 3araJlbHUX NUTaHb OpraHizamii poOOTH WLEHTPY Ta MOPSAKY MHpHiloMy
Cy0’€KTiB 3BepHEHHA y LIEHTP1 MOKE YTBOPIOBATUCS 1HPOPMALIIHHUI M1APO3ALI.

[HpopmaniitHuil miapo3alI HEHTPY TaKOXK:

1H(pOpMY€E 3a YCHUM KIIOIOTaHHAM CY0’ €KTa 3BEpPHEHHSI PO HAIEKHICTh MOPYIIEHOTO HUM
MIUTAHHS JI0 KOMIIETEHIIii IICHTPY;

KOHCYJIbTY€ CyO’€KTIB 3BEpHEHHs IOJ0 MOPSAAKY BHECEHHS IUIaTh (aaMiHICTPaTUBHOTO
300py) 3a HaJaHHS IUIATHUX AIMIHICTPATUBHUX IMOCIYT, HajJae 1HQOpMAII0 MPO TUIATINKHI
PEKBI3UTH JUIS CIUIATH aIMiHICTPATUBHOTO 300pY;



Hasae HIy iH(OpMaIliio Ta JOMOMOTY, 10 HEOOXiH1 cy0’€KTaM 3BEpHEHHS 10 MPHHOMY iX
aZIMIHICTPATOPOM.

20. Opran, 0 YTBOPUB IIEHTP, CTBOPIOE Ta 3a0e3nedye poOOTy BeO-cailTy HeHTpy abo
OKPEMOTO pO3/Iy Ha CBOEMY BeO-caiTi, /i€ po3MillyeTbes iH(OpMaIllisa, 3a3HaueHa B IYHKTI
12 mporo periaMeHTy, a TakKoX BIJOMOCTI PO MicIe po3TalryBaHHS MEHTPY (ioro
TEPUTOPIAIBHUX TIAPO3AUIIB, BiAJajdeHUX poOOYMX MicIb aaMiHICTpaTopiB (B pas3i ix
YTBOPEHHS), HaWOMMK4Yl 3YNHMHKH TPOMAACHKOTO TPAHCHOPTY, Mix'i3HI NUISAXH, MicHA
MapKyBaHHS, 1HIIIA KOPUCHA JJIA CyO’ €KTIB 3BEpHEHHS 1H(OpMaIris.

21. Indopmamis, sKa pO3MIIIYETbCA B TPUMIMIEHHI LEHTPY (B TOMYy 4YHCIi Ha
iHpopMaliifHUX TepMiHaIax) Ta Ha BEO-CalTi, MIOBHHHA OYTH aKTyaJIbHOIO 1 BUYEPITHOIO.

Indopmartist Ha BeO-caiiTi LeHTPY Mae OyTH 3pYUHOIO ISl MOIIYKY Ta KOMIIOBaHHS.

22. Cy0’eKkTaM 3BEpHEHHSI, K1 3BEPHYIIHCS JI0 IEHTPY (HOro TepuTOpialibHUX ITiIPO3ILTIB,
JI0 aJIMiHICTPATOPIB, M0 MPALIOIOTh HA BIIJATCHUX POOOYHMX MICISX, 3 BUKOPUCTAHHSIM 3aC00iB
TEJIECKOMYHIKAIIHHOTO 3B’3KYy (TenedoHy, ENeKTPOHHOI IIOMITH, IHIIUX 3ac00iB 3B s3KY),
3a0e3MeuyeThCsl MOXKIIMBICTD OTpUMaHHS iH(opMarllii Mpo HaAAHHS aAMIHICTPATUBHUX HOCIYT Y
croci0, 110 aHaJOTiYHMM croco0y 3BepHEHHS, a00 B IHIIMUN BUOpaHUN CyO’€KTOM 3BEpHEHHS
cnocio.

KepyBanns yepror B ueHTpi

23. 3 meror0 3a0e3Me4YeHHs 3PYYHOCTI Ta OINEPAaTUBHOCTI OOCIYyroByBaHHSI CyO’€KTIB
3BEpHEHHSI Yy LEHTpi (HOro TepUTOpiadbHUX MiAPO3AiIaX, HAa BIAJAICHHUX POOOUMX MICLAX
aJIMIHICTPATOPIB) BXKUBAIOTHCS 3aXOOM U 3amoOiraHHsS YTBOPEHHIO 4Yepru, a y pasi ii
YTBOPEHHS - 111 KEPYBaHHs Yeproro.

24. Y pa3i 3amnpoBaPKCHHS aBTOMAaTHU30BAaHOI CHCTEMH KEpyBaHHS 4YEpror Cy0’ €Kt
3BEPHEHHS JUIsl IPUHOMY aJIMIHICTPATOPOM LIEHTPY PEECTPYETHCS 3a JIOMIOMOIOI0 TepMiHajIa B
Takiii CUCTeMi, OTpUMYE BIANOBIIHUN HOMEp Yy uep3l Ta OUiKye Ha NMpuioM. ABTOMAaTH30BaHa
cUcTeMa KepyBaHHs Yeproro Moke IepeadadaTd IepcoHi(DIKOBaHY peecTpalilo cy0’ekTa
3BEpHEHHS (13 3a3HaUEHHAM HOro Mpi3BUILA Ta IMEHI).

25. V ueHTpi, WOro TEpUTOpIaTbHUX MiAPO3AiNaX, Ha BiJJAICHUX pOOOUMX MICIIX
aJMIHICTpaTOpIB, MOXE 31MCHIOBATUCS MONEPEIHIN 3aniC Cy0’ €KTIB 3BEPHEHHS Ha MPUHOM 0
aJIMIHICTpaTOpa Ha BU3HAYeHy JaTy Ta yac. [lomepenHiii 3amuc Moxxe 3/1HCHIOBAaTHCS LUIIXOM
0COOMCTOr0 3BEPHEHHS JI0 LIEHTPY, HOT0 TepUTOpIaIbHUX MIIPO3ALIIB, aAMIHICTPATOPIB LIEHTPY,
110 IPALOI0Th HAa BIVIAJIEHUX POOOYHX MiCLSX, 3 BUKOPUCTAHHAM Telne(OHHOro 3B’ sI3Ky Ta/abo
eJIEKTPOHHOI peecTpalii Ha BeO-cailTi LEeHTpy (CTOpIHKM Ha BeO-caiiTi opraHy, 1O YTBOPHUB
neHtp). Ilpuitom cy0’eKTiB 3BEpHEHHS, SIKi 3apeecTPyBAIUCA IIJISIXOM MONEPEAHbOTO 3aIlucy,
3/11MCHIOETHCS Y BU3HAUEHI KEPIBHUKOM LIEHTPY FOJIMHHU.

26. llentp Moxe 3A1MCHIOBaTM KepyBaHHS 4Yeprol B IHIIMHA CHOCIO, rapaHTYyO4H
JOTPUMAaHHS MPUHIUIY PIBHOCTI Cy0’€KTIB 3BEPHEHHS.

IpuiiHATTA 3as1BM TA IHIIMX JOKYMEHTIB y HEeHTPI

27. IlpuitHATTS B Cy0’€KTa 3BEpHEHHS 3asBU Ta IHIIUX JOKYMEHTIB, HEOOXITHUX IS
HAJaHHS aaMIHICTPAaTUBHOI TOCIAYrH (Jaii - BXiAHWNA TakeT JOKYMEHTIB), Ta IOBEpHEHHS
JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJAMIHICTPATUBHOI MOCIYrH (Jadl - BUXIAHMHA MaKeT
JIOKYMEHTIB) 3A1MCHIOETbCS BUKIIOYHO B IIEHTpi ab0 MOro TepuUTOpiaibHUX MiIpO3/iiax,
BiJJaJIEHUX poOOUMX MICISIX aAMIHICTpaTOpiB (B pa3i iX yTBOPEHHS).

[TpuiiHATTA 3asB JUIsI OTPUMAaHHS aAMIHICTPATUBHUX MOCIYT BiX (i3MYHHX 0Ci0, y TOMY
yucii (PI3UYHUX OcCi0 - MIJNPHUEMIIIB, 3AIMCHIOETbCS HE3AJIEKHO BiA peecTpamii ix Micus
NPOXKUBAHHS, KpIM BUMA/IKIB, Iepe10aueHNX 3aKOHOM.
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3asiBM BiJ IOPUIUNYHUX OCI0O MPUNMAIOTHCSA 32 MICIE3HAXO/HKCHHSIM TaKuX oci0 abo y
BUIMAJIKaX, TMepeAdaueHnX  3aKOHOM, 3a  MICIeM  TMpOBAPKEHHS  JIsIIBHOCTI  abo
MICIIE3HAXOMKEHHIM BIAMIOBIAHUX 00’ €KTIB, AKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. [IpuiAHATTS BiJ Cy0’€KTIB TOCIIOJAPIOBAHHS 3asBH MPO BHUJIa4y TOKYMEHTIB JO3BIJILHOTO
XapakTepy Ta IOKYMEHTIB, IO JONAIOThCS 10 Hel, JeKiapallii BiAMOBIAHOCTI MaTepiaabHO-
TEeXHIYHOI 0a3u BUMOTraM 3aKOHOJABCTBa, BUAava (mepeodopmMiIeHHs, aHyIIOBaHHS) IOKYMEHTIB
JO3BITBHOTO  XapakTepy, sKi oQGOopMICHI JO3BUIBHUMH OpraHaMH, Ta 3apeeCTPOBAHHUX
JIeKJIapalii 31HCHIOITHCS BiAMOBIAHO 10 3akoHy Ykpainum “IIpo m03BigbHY cucteMy y cdepi
rOCHOJaPChKOT MisSIbHOCTI”.

29. Cy0’eKT 3BEpHEHHS Ma€ NPABO MOJATH BXIAHUHN IMAaKET JOKYMEHTIB y IeHTpi (Horo
TEPUTOPIAIbBHOMY TIiAPO31LTi, BimgaseHoMy poOouomy Micii aaMiHicTpaTtopa (B pasi ix
YTBOPEHHS) OCOOMCTO, uepe3 IMpeACTaBHHMKA (3aKOHHOTO MpEICTAaBHUKA), HAMICIATH MOTo
MOWTOK (PEKOMEHAOBAaHUM JIMCTOM 3 ONKCOM BKJaJeHHS) abo y BHIaaKax, mependadyeHux
3aKOHOM, 3a JIOITIOMOTO0I0 3aC001B TEJIEKOMYHIKAIIITHOTO 3B’ SI3KY.

3asBa Ui OTPUMAHHA aMIHICTPATUBHOI MOCIYrd B €IEKTPOHHIN (GopMi MogaeThes yepes
€auHUN ep)KaBHUM TOpTai aJMIHICTPATUBHUX IMOCIYT, Y TOMY YHUCII Yyepe3 iHTerpoBaHi 3 HUM
iH(pOpMaIiifHI CHCTEMH JIep)KaBHUX OPTaHiB Ta OPraHiB MiCIIEBOIO CAMOBPSTyBaHHSI.

30. YV pa3i KoiaM BXIJHMHM MaKeT JOKYMEHTIB I1OJA€ThCS MNPEACTaBHUKOM (3aKOHHUM
NPEJCTaBHUKOM) Cy0’€KTa 3BEpPHEHHS, NP SBISIOTHCS JOKYMEHTH, IO TOCBIAYYIOTH OCO0Y
IpeJICTaBHUKA Ta 3aCBIJUYIOTh HOrO MOBHOBAKEHHS.

31. AnmiHicTparop IEHTPY TIepeBips€ BIAMOBIAHICTG BXiJHOTO TAaKeTa JIOKYMEHTIB
iH(dopMaliifHIi KapTii aIMiIHICTPATUBHOI MOCIYTH, Y pa3i HoTpedu Ha/lae JOMoMory cy0’€KTOBI
3BEpHEHHS B 3allOBHEHHI OJaHKa 3asBU. Y pa3i KOJMM CyO’€KT 3BEPHEHHS IPHUITYCTHBCS
HETOYHOCTeH ab0 MOMWJIKM TiJ 4yac 3allOBHEHHsA OJlaHKa 3asiBH, aJMIHICTPATOp MOBIIOMIISE
Cy0’€KTOBI 3BEpHEHHS PO BiATOBIIHI HEJOMIKH Ta HaJa€ HEOOXIJHY IOTIOMOTY B X YCYHEHHI.

32. AnMiHiCTpaTOp LEHTPY CKJIaJa€ OMUC BXIJHOTO IaKeTa JOKYMEHTIB, Y SKOMY
3a3HavarOThCs iH(OpMAIlis PO 3asiBY Ta MEPEiK JOKYMEHTIB, IMOJaHUX Cy0’ €KTOM 3BEpHEHHS
710 HEl, y IBOX MPUMIPHUKAX.

33. Cy0’€eKTOBI 3BEpHEHHS HAJAa€ThCSd MPUMIPHUK OIHUCY BX1JHOIO MaKeTa JOKYMEHTIB 3a
MIIICOM 1 3 TPOCTABJICHHSAM IeYaTKH (IITamIia) BiIMOBIAHOTO aJIMiHICTpaTOpa LIEHTPY, a TAKOK
BIIMITKM TpO JaTy Ta 4Yac Horo ckiajaeHHs. Jpyruil mpUMIpHHK ONKMCY BXIJHOTO IakKera
JIOKYMEHTIB 30epiraeTbCcsi B Marepiajax CIpaBH, a y pasi 31l CHEHHS B ILIEHTPi €JIEKTPOHHOTO
JIOKYMEHTOOOITY - B €JIEKTPOHHIN (hopMi.

34. AnmiHicTpaTop LEHTpPY IiJ] 4ac OTPUMAaHHS BX1JITHOTO MaKeTa JOKyMEHTIB 30008’ s13aHUM
3’sCyBaTU NPUMHATHUN JUIsl Cy0’€KTa 3BEpHEHHS CIOCIO MOro MoBIJOMIIEHHS MPO pe3ysbTar
HaJlaHHS aJMIHICTPAaTUBHOI MOCIYTM, a TakoX OakaHe Miclle OTpUMaHHA O(OPMIIEHOIO
pe3ynbTary HaJaHHS aJMIHICTPATUBHOI MOCIYTH (B LEHTP1, HOro TEPUTOPIaIbHOMY HIAPO3/LTi,
BiJIajleHOMy poOouoMy Micui aaMiHicTparopa (B pa3l iX yTBOpeHHs), croci® mnepenaui
Ccy0’€eKTOB1 3BEpPHEHHS BUXIJHOIO MakeTa JOKYMEHTIB (ocoOucTo, 3acobamu MOIITOBOro abo
TEJIEKOMYHIKal[IHHOTO 3B’SI3Ky UM B 1HIIMM BUOpaHMH Cy0’ €KTOM 3BEpHEHHS CIoci0), Mpo 1o
3a3HAYA€THCS B ONMUCI BX1AHOTO NAKeTa JIOKYMEHTIB y anepoBiil Ta/abo eneKTpoHHIN (hopmi.

35. AnMiHiCTpaTop LEHTPY 3AIMCHIOE PEECTpAIlil0 BXIHOTO MakKeTa JOKYMEHTIB MIISXOM
BHECEHHS JaHUX JI0 JKypHaly peectpauii (y mamepoBiil Ta/abo enekTpoHHiil ¢opmi). [licas
BHECEHHS JaHUX CIIPaBi MPUCBOIOETHCS HOMEP, 3 SAKUM 3IIHCHIOEThCS 11 iIeHTH(IKAIlISA Ta SKUI
¢ikcyeTbes Ha 6JIaHKY 3asBU 1 B OMKCI BX1THOTO MAKeTa JOKYMEHTIB.

Peectpamist Ta 00nik 3asB, BXiIHUX IaKETiB JOKYMEHTIB Ta O()OPMIICHHUX PpE3yJbTaTiB
HAJaHHS aJMIHICTPAaTUBHUX TMOCIYr Yy IEHTpl, HOro TepUTOpialbHOMY MIiAPO3AUIl Ta Ha
BiJIaJIeHOMY pPOOOYOMY MiCIli aJMIHICTpaTopa MOXeE BECTHUCS IEHTpalli3oBaHO (30KpemMa
HUIXOM 3alpOBa/’KEHHSI EJIEKTPOHHOIO JOKYMEHT000Iry) abo OKpeMo B ILEHTpl, WHOro
TEpUTOPiaIbHOMY IMIJPO31Ii Ta HA BiAJaIEHOMY poOOYOMY MICII aMiHICTpaTOpa.

36. ¥V pasi KoiM BXIAHUNA MakeT TOKYMEHTIB OTPUMaHO 3aco0aMi MOILITOBOIO 3B 43Ky 1 BIH
HE MICTUThH iHpopMalii Ipo NPUHHATHHUMA 11 Cy0’€KTa 3BEpHEHHs CIOci0 HOro MmoBiOMIICHHS,
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aJIMIHICTPATOp LIEHTPY HE Mi3HillIe HACTYIHOTO0 POOOYOro JHs HaJICHIIa€e Cy0’ €KTOBI 3BEpHEHHS
OTHUC BXIJHOTO TAaKeTa JOKYMEHTIB €JIEKTPOHHOIO MOIMITO (Ta/abo HOTo BiJICKAaHOBAHY KOITiIO)
YH IHITUMU 3ac00aMU TEIEKOMYHIKAI[IHHOTO 3B’ 513Ky 200 MOIMITOBUM BiINIPABICHHSIM.

37. Iicns peecTparii BXiIHOTO MaKeTa JOKYMEHTIB aaMiHICTpaTop HEHTPY GOpMye CrpaBy
y TmamnepoBiii Ta/abo eneKkTpoHHiN ¢opmi Ta B paszi moTpebu 3ailcHIOE ii KomitoBaHHS Ta/abo
CKaHyBaHHSI.

38. Indopmamito mpo BuUMHEHI JAii aaMIHICTpaTOp IEHTPY BHOCHTH O JIUCTa TIPO
MPOXO/DKCHHSI CMpaBH Yy TamnepoBiii Ta/abo enexkTpoHHIM ¢opmi (KpiM BHUNAAKIB, KOJHU
aJIMIHICTpaTOp € Cy0’€KTOM HaJaHHA aJAMIHICTPATUBHOI mociyru). JIMCT mpo mpoXoIKeHHs
CIIpaBU TaKOX MICTUThH BIJOMOCTI MPO IMOCTIAOBHICTH Aii (eTariB), HEOOXITHUX Ui HaJaHHS
a/IMIHICTPAaTUBHOI IOCITYTH, Ta 3aJy4eHUX Cy0 €KTIB HAJJaHHS aAMIHICTPATUBHUX HOCIYT.

OnpauroBanHs cipaBu (BXiIHOTO MaKeTa IOKYMEHTIB)

39. Ilicnis BumMHeHHS [id, mependadeHuX NyHKTamMu  27-39 HpOoro  perjiamMeHry,
aJIMIHICTpaTOp EHTPY 3000B’ I3aHUI HEBIIKIIAIHO, aJie HE MI3HIIIe HACTYITHOTO poO0YOoro JHSI 3
ypaxyBaHHSIM Tpadika poOOTH Cy0’€KTa HAJAHHS aJMIHICTPATHBHOI IIOCITYTH, HAJICIATH
(mepenaty) BXiIHUN TaKeT JOKYMEHTIB CyO’€KTOBI HaJaHHS aJMIHICTPAaTUBHOI MOCIYTH, O
KOMIIETEHIIiI SIKOrO HAJEXKHUTh NHTAHHS NPHUUHATTS pIMIEHHS y CIpaBi, MPO IO POOUTHCS
BIJIMITKa B JIUCTI IO NPOXOJPKEHHS CIpPaBM 13 3a3HAUEHHSIM dYacy, JAAaTU Ta HallMEHyBaHHs
cy0’eKkTa HaJaHHSA aIMIHICTPATHBHOI IMOCIYTH, 1O SKOTO ii HAaJiClaHO, Ta TMPOCTABICHHSIM
nevaTky (IITamIia) aMiHicTpaTopa, U0 MepeiaB BiAMOBiAHI TOKYMEHTH.

40. Tlepemaua cripaB y marnepoBiii ¢popMi Bia HEHTPY (MOTO TEPUTOPIAIBHOTO ITiIPO3ILTY,
BiJjaieHOro po0bodoro Micis aamMiHicTpaTopa (B pasi iX YTBOpEHHs) A0 Cy0’ekTa HaJaHHs
aIMIHICTPATUBHOI TMOCIYTH 3MIMCHIOETHCS B TOPSIKY, BH3HAUYEHOMY OpraHOM, IO YTBOPHUB
LEHTp, ajlle He MEHIIE HDK OAMH pa3 HpOTIroM poOodoro IHs, IIJISAXOM OTPUMAHHS CIpaB
NPEJCTaBHUKOM Cy0’€KTa HaJaHHS aJMIHICTPATHBHOI IMOCIYrd a00 iX TOCTAaBKU MpaliBHUKOM
LEHTPY,  HAJCWIAHHSA  BIJCKAaHOBAaHMX  JOKYMEHTIB 3  BUKOPHCTAaHHSM  3aco0iB
TEJIEKOMYHIKaIiHOTO 3B’513Ky a00 B iHIIMHI CTIOCIO.

41. Ilicnsa oTpuMaHHA CIIpaBH CyO’€KT HaJaHHS aJMIHICTPATHUBHOI MOCIYrH 3000B’s3aHUN
BHECTH 3alKC MO i OTPUMAHHS 13 3a3HAYCHHSM JIaTH Ta 4Yacy, Mpi3BUIIA, IMEHI, MO0 0aTbKOBI
BI/INOBIJaJIbHOT TOCA0BOI OCOOM 10 JIUCTA MPO MPOXOJKEHHS CIIPaBH.

42. KoHTponb 3a TOTpUMaHHSAM CyO’€KTaMH HaJaHHS aJMIHICTPATUBHHUX IOCIYT CTPOKIB
PO3IIIATy CIIpaB Ta NPUUHATTS PillleHb 31MCHIOETbCS aJMiHICTpATOPaMHU LIEHTPY BIAMOBIAHO 10
po3mnoiay 000B’SI3KIB 3a PILLIEHHSM KEPIBHUKA LEHTPY.

43. Cy0’exT HaJlaHHS aIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUM!

CBO€YACHO 1H(POPMYBATH LIEHTP PO NEPEIIKOAM Y TOTPUMAHHI CTPOKY PO3TJIsLY CIIpaBH Ta
OPUMHATTI PillIEHHs, 1HIII TPOOJIEeMH, 1110 BUHUKAIOTH I1J] Yac pO3IJIAly CIIpaBH;

Ha/laBaTH 1H(opMallito Ha ycHUI a00 MUCHbMOBUH 3anUT (Y TOMY YHCII HUIAXOM HaJICHIIAHHS
Ha aJIpecy eJIEKTPOHHOI MOIITH) aAMIHICTPATOpa UEHTPY MPO X1 PO3IJIALY CIPABH.

VY pa3i BusBIEHHS (aKkTy MOPYIIEHHS BHMMOI 3aKOHOJABCTBA ILOJO PO3IIIALY CIpaBU
(CTpOKiB HaJaHHS aIMIHICTPATUBHOI TOCIYTH TOIIO) aAMIHICTPATOp IIEHTPY HEBIIKIATHO
iH(OpMYyE NPO 1€ KepiBHUKA LICHTPY.

Ilepenaya BUXiIHOIO MaKeTa JOKYMEHTIB €y0’€KTOBI 3BepHEHHS

44. Cy0’eKT HaJlaHHA aJMIHICTPATUBHOI IMOCIYTH HEBIJIKIIAIHO, ajle He Mi3HiIlIe HACTYITHOTO
pobouoro mHs micias ohOpMIIEHHsS pe3yiabTaTy HaJaHHS aaMiIHICTPATUBHOI IMOCIYTH, (Gopmye
BUXIJTHUI MakeT JTOKYMEHTIB Ta Mepenae Horo 7o HeHTpy (HOoro TepUTOpPiaIbHOTrO MiAPO3ALTY,
BiJIIajIeHOTr0 poOovYoro Micis aaMiHicTparopa (B pas3i iX yTBOPEHHS), MPO IO 3a3HAYAETHCS B
JIMCTI PO MPOXOKEHHS CIIPABH.

45. AnOMIHICTpaTOp TIIEHTPY HEBIAKIAJHO Yy JI€Hb HAAXO/KCHHS BHUXIAHOTO TaKeTa
JOKYMEHTIB TOBIIOMIJIIE PO pPE3ylbTaT HaJaHHS aJMIHICTPATHBHOI MOCIYTH CyO’ €KTOBI
3BEpPHEHHS y CMOCi0, 3a3HaYeHU B OMHUCI BXIJHOTO MaKeTa JIOKYMEHTIB, 31HCHIOE PEECTPAIIII0
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BUXIJIHOTO IMaKeTa JOKYMEHTIB HUISXOM BHECEHHS BIAMOBITHUX BIAOMOCTEH N0 JHCTa TPO
MIPOXO/KEHHS CIIPaBU, a TAaKOX IO BIAMOBIIHOTO PEECTPY B MamnepoBiii Ta/abo eneKTpoHHIN
dopmi.

46. BuxinHuii makeT JOKYMEHTIB MepeIacThCcsl Cy0’ €KTOBI 3BEPHEHHS OCOOMCTO i IMiIINC
(y ToMy uymchi HOro NpPEICTaBHUKOBI (3aKOHHOMY IpEACTAaBHUKOBI)) y pasi mpen’ siBICHHS
JIOKYMEHTA, 110 TOCBiIUye 0co0y Ta/ab0 3acBiauye HOro MOBHOBaXKEHHsS, a00 y BHITaJKax,
nepeadayeHuX 3aKOHOJABCTBOM, NEPEAAEThCS B 1HIIWN MPUUHATHUHA A5 Cy0’€KTa 3BEpHEHHS
crocio0.

Indopmariiss mpo gary OTpUMaHHS BUXIIHOTO TMAakeTa AOKYMEHTIB CyO’ €KTOM 3BEpPHEHHS
3a3HAYA€THCS B OIKCI BXIAHOTO MakeTa JOKYMEHTIB ab0 B 1HIIOMY JOKYMEHTI, BU3HAYCHOMY
OpraHoOM, III0 YTBOPHUB LIEHT, 1 30epiraeThCs B MaTepiaiax ClpaBy.

47. VY pa3i He3a3HaYeHHs Cy0’€KTOM 3BEPHEHHS 3pYYHOTO JAJIsi HbOTO CIOCO0Y OTPUMAaHHS
BUXIJIHOTO TIaKeTa JOKYMEHTIB a00 WOro HEOTPUMAaHHS B IEHTPI MPOTATOM JIBOX MICSIIIB
BIJIMOB1/IHI IOKYMEHTH HAJICHUJIAIOTHCS Cy0’€KTOBI 3BEpHEHHS 3aC00aMH TOIITOBOTO 3B’SI3KY. Y
pasi BiICYTHOCTI BiJTOMOCTEH PO Miclie MPOKUBaHHS (MiCIIE3HAXO/KCHHS) Cy0’ €KTa 3BEPHECHHS
Ta 1HIIOI KOHTAaKTHOI 1HopMalii BUXIIHUNA TaKeT JIOKYMEHTIB 30epiraerbcs MpPOTATOM
TPUMICSYHOTO CTPOKY B LIEHTPI, a MOTIM NePEAAETHCS IS apXiBHOTO 30epiraHHs.

48. Y pa3i koau aAMiHICTpaTUBHA MOCIyra HaJa€ThCsl HEBIAKIAAHO, aMIHICTPATOp LEHTPY
peectpye iHoOpMaIio Tpo pe3yiabTaT PO3TIAAy CHpaBd B KypHaTi (y mamepoBiid Ta/abo
eNeKTpoHHIN (opmi), HeraitHo ¢dopMye BUXIIHUNA TMaKeT JOKYMEHTIB Ta mepenae Horo
Cy0’€KTOBI 3BEpHEHHSI.

49. BianoBinaiabHICTh 32 HECBOEYACHE Ta HEHAJIE)KHE HAJaHHS aaMIHICTPATUBHUX IMOCIYT
HECYTh Cy0’€KTH HaJaHHS TAKUX TMOCTYT Ta B MEXKaxX MOBHOBAXCHb aIMIHICTPATOPU 1 KEPIBHUK
HEHTPY.

50. Indopmaris mpo KOXKHY HaJaHy aJMIHICTPATHBHY IOCIYry Ta CIpaBy B IaNepoBii
(xorist TOKYMEHTIB) Ta/ab0 eNeKTPOHHIH (CKaHOBaH1 Komii JOKyMEHTIB) (opmi (3asBa cy0’ekTa
3BEPHEHHS Ta IHII JIOKYMEHTH, BU3HAYCHI OPraHOM, 1[0 YTBOPHUB IICHTP) 32 PIIICHHSM OpraHy,
0 YTBOPUB IIEHTpP, MOXKe 30epiraTucs B MPHUMIIIEHHI [EHTPY, WOro TEepUTOPIaIbHOIO
HipO3aUTy, IPUMIIIEHH], /i€ pO3MIIIEHO BiJiajieHe poOoue Micle aJMiHICTpaTopa.

Y pa3i HajgaHHA aAMIHICTPATUBHOI TOCIHYTH 3a JOMOMOTOI0 JEP>KaBHUX PEECTPIB
1H(popMaLllis TPO MOCIYTY 30€piraeTbes y BIAMOBIIHOMY PEECTPI.

Indopmaris mpo agMIHICTpaTHBHI MOCIYTM, HaJaHI TEPUTOPIAIBHUM MIAPO3/LIOM,
aJIMIHICTPATOPOM LIEHTPY, 110 MPAIIO€ HA BiIAIEGHOMY pOOOUOMY MICIIl, MTOJAETHCS EHTPY IS
y3arajJbHEHHS B TIOPSAAKY, BU3SHAUEHOMY PETJIAMEHTOM ILIEHTPY.

VYci maTepianu cripaBu 30epiratoTbcsl y cy0’€KTa HaJlaHHS aMIHICTPAaTUBHOI MOCTYTH.

Oc00.,1MBOCTI AiSIIBHOCTI TEPUTOPIAIBHOTO MiIPO3ALTY HEHTPY,
aJMiHicTpaTOpa HEeHTPY, 10 MPALIE HA BilaJIeHOMY Po004YOMY MicHi

51. PimeHHs mpo yTBOpPEHHS Ta PO3MILIEHHS TEPUTOPIAIbHOrO MiJPO3JALTY, BIIAATIEHOTO
poboYoro Micus ajaMmiHICTpaTopa MPUUMAETbCS OPraHOM, IO YTBOPHUB IIEHTp, BIAMOBIAHO 10
BHMOT, 3a3HAYEHHUX Yy MYHKTaxX 5 1 8 IpOro periamMeHty, Ta 3 ypaxyBaHHSAM MOTpeO cy0’eKTiB
3BEpHEHHs, KUIBKOCTI HaceJeHHd, 10 Oyne HUMHU OOCIyroByBaTHUCs, Ta OOCATY IMOCIYT, IIO
Ha/IaBaTHMYThCH.

TeputopianbHuii MiApO3aiI, BiganeHe pobode Miclie aMiHICTpaTopa PO3MILIYEThCS Ha
nepmioMy abo JapyroMy ToOBepci OyiBii 3a yMOBH CTBOPEHHS HAJICKHUX YMOB IS
0e3MepenIKoAHOT0 JOCTYIY Ui OCi0 3 1HBAJIIAHICTIO Ta 1HIIUX MaJIOMOOUTHHHUX TPYIT HACETICHHS
110 TaKoi OymiBmi.

Binnanene poboue wmicie aaMmiHICTpaTopa Moke OyTH MepecyBHHMM, IO mepeabdadae
HAsIBHICTH BIJMOBIAHOTO KOMIUIEKTY TEXHIYHUX 3aC001B (KOMIT FOTEPHOI TEXHIKU Ta OPTTEXHIKH),
OCHAIIIEHUX BiAMOBITHUM MPOTPAMHUM 3a0€3M€YeHHAM Ta BUIbHUM JOCTYIIOM A0 IHTepHeTY.

PoGota mepecyBHOTO BIIJAJICHOTO MICIL aaMIHICTpaTopa 3a0e3MeuyeThCsl IUITXOM
NPOBEJEHHS BHUI3HUX MPHUIOMIB aJMIHICTpaTopa 3a MICIEM MpOXXKUBaHHs/iepeOyBaHHS



(Micle3HaXO/KEHHAM) Cy0’€KTa 3BepHEHHS 200 3a 1HIIOI0 aapecoro, 3a3HAUCHOI0 HUM, Y MEXax
BIJIMOBIIHOT ~ aIMIHICTPaTUBHO-TEPUTOPpIaIbHOT  oxuHuUIl. [lepenmik  kareropiii  cy0O’€kTiB
3BEpHEHHS, SIKUM MOXYTh HAJaBaTUCS aJMIHICTPATUBHI MOCIYTH 32 JOMOMOTOI0 MEPECYBHOTO
BIIIAJICHOTO MICI  aJMIHICTpaTopa, Ta TMOPSAAOK poOOTH aJAMIHICTpaTopa IepecyBHOTO
BIJIaJICHOTO MiCLl BH3HAYA€THCS OPraHOM, SKHH NMPHUHHSAB PIIICHHS NPO YTBOPEHHS LEHTPY
HAJaHHS aIMIHICTPATUBHUX MOCIYT.

Jlo 0060B’s13k0BOi KaTeropii CyO’€KTiB 3BEpHEHHS, SKHM aJIMIiHICTpaTHBHI IIOCIYyTH
HAJAI0THCS 32 JIOTIOMOTOI0 IEPECYBHOTO BiIJAJICHOTO MICLA aIMIHICTpPaTOpa, HajleKaTh 0CO0H 3
iHBaigHicTio [ Tpynu Ta iHmI 0cobu, SKi, 32 BUCHOBKOM JIIKapCHKO-KOHCYJIBTAaTUBHOI KOMICii,
HE 3JIaTHI 10 CaMOOOCIIyTOBYBaHHS 1 TOTPEOYIOTh MOCTIHHOT CTOPOHHBOT JIONTIOMOTH.

52. V npuMmilieHHiI TEPUTOPIabHOTO IMiIPO3JALTY, MPUMIIICHHI, ¢ PO3MIIIeHEe BigalieHe
pobode Micue aaMiHICTpaTopa, 3a0e3MeuyeThCs PO3MIMICHHS AaKTyaJbHOI, BHUYEPIHOL
iHpopmanii, HeoOXiTHOI JUI OJepKaHHSA AAMIHICTPATUBHUX IOCIYT, 3 JOTPUMAHHSM BHMOT,
BCTAHOBJICHUX ITYHKTOM § IIbOT'O PErJaMeHTy.

53. TepuTopianbHHl MiAPO3ALI, NPUMIIIECHHS, J€ PO3MIIICHO BiJIalieHe poboue Micie
aaMmi"icTpatopa (KpiM MepecyBHOTO BIJaleHOro poOouyoro Miclsg —aJAMiHiCTpaTopa),
00JTaIITOBYIOTHCS MICISIMH ISl OYIKYBaHHS Cy0’ €KTaMHU 3BEPHEHb.

Oc00.,1MBOCTI AiSIIBHOCTI TEPUTOPIAIBHOTO MIIPO3ALLY HEHTPY,
aJMIHICTPATOPA LEHTPY, LI0 MPALIOE HA BiAAaJIeHOMY PO00UYOMY Micli,
YTBOPEHHX B 00’ €AHAHIH TepUTOpPiaJIbHii rpomMani

54. TepuropiadbHUN MiAPO3MIT LEHTPY, IO YTBOPCHHN B 00’€IHAHIA TepUTOpiabHIN
rpoMaji, aaMiHICTPAaToOp LEHTPY, IO Mpalloe Ha BigAaJeHOMY pPOOOYOMY MiCli, MOXYTh
00CITyroByBaTH HACEJIEHHS OJJHOTO a00 JEKITBKOX CTApPOCTUHCHKUX OKPYTiB.

55. 3a pimeHHsIM CUIbChKOT, CETUIIHOI, MICBKOI pajiy, 0 YTBOpUiA IIEHTP, OKpeMi (yHKIIIT
aJIMiHICTpaTOpa, TMOB’s3aHi 3 OTPUMAaHHAM 3asBU Ta BXIJHOTO IMaKeTa JOKYMEHTIB, BUIAUYCIO
pe3ynbTaTiB HaJaHHS aJMIHICTPATHUBHHMX IOCIYr abo0 HaJaHHSAM aaMIHICTPAaTUBHUX IMOCIYT,
MOJKYTb 311 ICHIOBATUCS CTAPOCTOIO.

Miceknii rosiosa C.B. Hagan



