IHam’arka
PO NMPOBEACHHA eKCHEePTH3U IHHOCTI JOKYMEHTIB
IOPUINYIHUX 0Ci0

Ha Bukonanus Bumor posniny V «Exkcmeprrsa miHHOCTI TOKyMeHTiBY, IIpaBuin
oprasizarlii JiJTOBOJICTBa Ta apXiBHOTO 30epiraHHs IOKYMEHTIB y JAep>KaBHUX OpraHax,
OpraHax MiCIIEBOI'O CaMOBPSAyBaHHS, Ha MiAMPHEMCTBAX, B YCTAHOBAX 1 OpraHizamisx
(3aTtBepmkenux Hakazom MinicrepcTBa toctuuii Ykpainm 18 wepBHs 2015 Ne
1000/5)(mami mo texcry — [Ipasuna) inpopmyemo, 110

ExcriepTr3a MiHHOCTI JTOKYMEHTIB Y MAIIOBOJCTBI OPUAWYHOI OcOOHM (Hail Io
TEKCTy — €KCIepTH3a I[IHHOCTI), SK IIPaBHIIO, IIPOBOAUTHCS IIOPOKY Oe3mocepeaHbo
ocobamy, BIANOBINAIRHMMH 3a OpraHizaimito mgimoBoactBa. Opranizaiiiiiny Ta
METOJUYHY JIOIOMOTYy y TIpOBEAeHHI eKcrepTu3u IiHHocTi Hagae EK apxiBHoro
BIJIILITY.

I[lig yac mpoBeAeHHS €KCIEPTU3M I[IHHOCTI JOKYMEHTIB Y JiJIOBOJICTBI BHPI3HSIOTH
YOTUPH TPYIIH CIIPAaB:

- TocCTifiHOTrO 30epiraHHs;

- TtpuBanoro (rmonaz 10 pokiB) 30epiranHs;

- TAM4acoBoro 30epiradHs (10 10 pokiB BKIIFOYHO);

- Ti, IO TiJISITAaOTh 3HAIIEHHIO Y 3B’S3KY 13 3aKiHYEHHSM CTPOKIB IX 30epiranHs.

3BepraeMo Bamry yBary Ha Te, mo BImOip 3a3HAaUYeHWX TPy TOKYMEHTIB
3IIACHIOETHCS HA IIiZICTaBI HOMEHKIATYpH CIIpaB YCTAaHOBH, & TaKOX THUIIOBHUX Ta
BitoMuMx (Taly3eBHX) IepelikiB JOKYMEHTIB 31 CTpOoKaMu 30epiraHHs IIIIXOM
IIEpersiny KOXKHOro apkKyia crpaBd. OmHOYacHO TMEpeBIPSAIOTHCS SKICTh 1 MOBHOTA
YUHHOI HOMEHKJIATypH CIIpaB, MPaBUIBHICTH BU3HAUEHHSI CTPOKIB 30epiraHHS CIIpasB,
nepen0adyeHNX HOMEHKIATYpOI, JOTPUMAHHS BCTAHOBJIICGHUX IIPaBUI O(OpPMIICHHS
TOKYMEHTIB Ta (QOpMyBaHHS CIIpaB.

Ctpoxk 30epiranHs ToKyMeHTIB oOuucimoeTses 3 01 ciuHS poKy, HACTYITHOrO 3a
POKOM 3aKiHUEHHs chpaBd. Hampukian, oOdYMCIeHHs CTPOKY 30epiraHHs CIpas,
3aBepuieHux y 2020 pori, nounHaetbes 3 01 ciwrst 2021 poky.

3a pesympraTaMy €KCIIEPTHU3H IIHHOCTI JOKYMEHTIB IOPHANYHI 0COOHM TOTYIOTH
CIIpaBU MOCTiMHOro i TpuBanoro (monan 10 pokiB) 36GepiraHHs OO MepeaBaHHS [0
apXiBy yCTaHOBH, 30KpeMa.:
- 3[1HACHIOETECSI O(OPMIIEHHS CIIpaB BiAMOBIIHO 10 BHMOTI, BH3HAYEHWX Y IVIABi
2 posgainy VI Ilpaswi,
- 3MIMCHIOETBCSI CKJIAJaHHS OIMCIB CIpaB 3TiJHO 3 BHUMOraMH, BU3HAYEHUMMU
y rnasi 3 posainy VI [pasw;
- Ha MiJCTaBl HOMEHKJIATypH crpaB (OPMYIOThCS Mepelikd (CIMCKU) CIpas, Lo
III/UIATal0Th 3HUIIEHHIO y 3B’S3KY i3 3aKiHYEHHSAM CTPOKiB iX 30epiraHss, Iuis

BKJIFOYEHHS JO aKTy IIpO BMIIyYEHHS IS 3HULIEHHS JOKYMEHTIB, He BHECEHMX
no HAO®.

Y pa3l BCTAaHOBJIEHHS B TIpOIeCi EKCIEPTH3H IIIHHOCTI (aKTiB HecTayi
JOKYMEHTIB 1 cIpaB, IO BHECEHI M0 HOMEHKIATYPH, BiAMOBIIHHMHU CTPYKTypHHUMH
MiAPO3/iNaMi yCTaHOBU 3AIMCHIOETBCS TX po3lIyK. Y pasi HEraTMBHOTO pe3yiIbTaTy



PO3UIyKy KEepIBHMK YCTaHOBHM 3a IIOJAHHSIM CIIy>)KOM JinoBojacTBa abo ocolH,
BINIOBIJANbHOI 3a apXxiB (HIJOBOJACTBO) CTBOPIOE KOMICi0 31  CIIy’k60BOro
pO3CITilyBaHHs, IPU3HAYAE CITy)KOOBE PO3CIiLyBaHHS i BUIA€ HAKa3 PO IPUTATHEHHS
0 BIAIOBINANBHOCTI 0Ci0, BUHHUX y BTpatTi JOKyMeHTiB abo cmpas. JoBiIka IIpo
NPUYMHMA BIACYTHOCTI NOKyMEHTIB a0o cmpaB, MiANKcaHa 4YileHaMH KoMicil Ta
KEPIBHUKOM BIJNIOBIJHOTO CTPYKTYPHOTO IMiAPO3MiNy, IEPENAEThCs 10 apxiBy
YCTaHOBH.

Ha migcTaBi momaHWX CTPYKTYPHHUMHE IIIPO3MLTAME aKTiB IIPO BUIIyYEHHS IS
3HHUIIEHHS JOKYMEHTIB, He BHeceHUX 10 HA®, mo miyisiratoTh 3HUIIEHHIO Y 3B’ SI3KY i3
3aKiHYEeHHsM CTPOKIB iX 30epiraHHs, Ta IpoBeeHO] eKCIIEPTU3H IIHHOCTI JOKYMEHTIB B
apXiBl yCTaHOBH CKJIAIa€ThCs aKT PO BUIIyYEHHS IUIS 3HUIIEHHS JOKYMEHTIB, He
BHeceHux 1o HA®, 3a popmotro, HaBeneHor0 B nonatky 15 mo Ilpaswi.

AKT mpo BWIyYEHHS [JISI 3HUIIEHHS [OKYMEHTIB, He BHeceHHMX 10 HAD,
CKJIIa€ThCs y IBOX IMPUMIPHHUKAX, SK IIPaBUIIO, HAa CIIPABH BCiel ycTaHOBH. SIKIIO B aKTi
3a3HAYEHO CIPaBH KUIBKOX CTPYKTYPHHUX IIAPO3IINIB, IX HalMEHyBaHHS 3a3HAYAIOThCS
nepe]; TPYIOK 3arojoBKiB CHOpaB ILBOr0O IiApo3miay. Has3Bu omHOpiAHUX crpas,
BiIiOpaHUX 10 3HUIIEHHS, BHOCATHCS B aKT ITijl 3arajJbHUAM 3aroj0BKOM i3 3a3HaUeHHSIM
KUIBKOCTI CIIPaB, YKTIOUEHHX 10 KOXKHOI IPpyru. AKTH PO BAIy9IeHHS TOKYMEHTIB I
3HUIIEHHSA MarOTh BAJIOBY HyMepalliro, mounHaro4dn 3 No 1.

CripaBu BKIIIOYAIOTHCS B aKT IIPO BUJIyYEHHS YISl 3HHUINEHHS JOKYMEHTIB, He
BHeceHuX 1o HA®, skimo nependaueHuii At HUX CTPOK 30epiradns 3akinduscs 1o 01
CIYHS POKy, B AKOMYy CKJIaNeHO aKT. Hampukman, ChpaBu 3 TPHPIYHEM CTPOKOM
30epiranns, 3akindeni y 2014 pori, MOXyTh BKIIOYATHCSA B akKT, IO OyAe CKIANCHHUIH
He paimte 01 ciunsg 2018 poky, 3 II’ATUPiYHEM CcTpOKOM 30epiraHus - He pasime 01
cius 2020 poky, 3 ypaxyBaHHSAM IIPHMITOK, 3a3Ha4YeHMX y BiAMOBiTHUX meperikax
JOKYMEHTIB 31 CTpOKaMu 36epiranus.

3Bepraemo Bamry yBary Ha HEOOXiJHOCTI HEYXMIBHOTO JOTPHMMAHHS BHUMOT
IIPUMITOK 3a3HAY€HUX Y BiJTOBITHMX Iepelikax TOKYMEHTIB 3i CTpOKaMu 36epiraHHs

‘Opu ckTamaHHi (popMyBaHHI) aKTiB MPO BHIyHeHHS IS 3HUINCHHS TOKYMEHTIB, He
BHeceHux go HAO.
VYCTaHOBH, Yy MiATBHOCTI SKUX YTBOPIOIOTBCS moKyMeHTH HA®, monaroTh
cxsanedi EK ycTaHOBM aKkTH HPoO BHTyYeHHS IS 3HULIEHHS JOKYMEHTIB, He BHECSHHX
no HA®, pasom 3 omucamu chpaB NOCTIHHOrO 36GepiraHHs Ta 3 KaJpOBHX IUTAHb
(ocoGoBoro ckmamy) Ha posrman EK apxisroro Bimminy Mickkoi pagm, y 30Hi
KOMILJIEKTYBaHHS SIKOI Ilepe0yBae yCcTaHOBa. \
YcraHOBH, y MISIBHOCTI SKMX HE YTBOPIOIOThCS mokyMeHTH HA®, momarorh
cxBanei EK ycTaHOBM aKkTH IPo BHITyYeHHS IS 3HUIIEHHS JOKYMEHTIB, HE BHECEHHX
o HA®, pasom 3 omwcamu clpaB 3 KaJpOBUX [UTaHb (0COG0BOrO CKIamy) Ha PO3LIIS
EK apxiBHoro Bimmimy Mmickkol paid, y 30HI KOMIUIEKTYBAHHS SIKOI nepeOyBae
yCTaHOBA.
Y pasi BHECEHHs MO aKTy NIpPO BHIYYeHHs I 3HMIIEHHS JOKYMEHTIB, He
- BHeceHnX Jjo HA®, nepsuHHOi (iHaHCOBOI Ta GyXranrepchKoi JOKyMeHTallil yeTaHoBa
JoJae 10 HhOTO JOBIAKY (BiZOMOCTI) PO IpoBeqeHHS NIEPEBIPKU KOHTPOJIIOIOYUMU
opraHamMu abo peBisii uM Jep:kaBHOro (iHAHCOBOTO ayJUTy 3 IHTAHb NOTPHMAHHS
IOZIATKOBOrO, MHTHOI'O Ta IHINOIO 3aKOHOZABCTBA (KpiM JepikaBHOTo (hiHAHCOBOTO
ayUTy OKPEMHX TIOCIONApChKUX Ollepaniii) opraHaMu IepXKaBHOro (iHAHCOBOrO
KOHTPOJIIO.

Y nmoBimmi (BiZOMOCTSX) TA4KOX HOJATKOBO 3a3HAYAIOTHCS BiTOMOCTI po
HasBHICTH a00 BiJCYTHICTB:



(iHaHCOBUX omepalliii, 10 BIAMOBIAHO 1O BHMOI 3aKOHOZABCTBA IiIJIATAIOTH
(iHAHCOBOMY MOHITOPHHTY, 3a 3a3HaueHi B aKT1 POKH;

cropiB (CyImepedok), MOpPYIIEHHS KPUMIHAIBHUX CIpaB, BIAKPUTTA CyIaMH
IPOBaKEHb Y CIpaBax.

JloBifKa MiANKMCYETBCS KEPIBHUKOM YCTAaHOBH Ta CKPIIUTIOETHCS IIEYATKOKO
yCTaHOBH (32 HassBHOCTI). _

[Moromxeni (cxBaleHi) akTH IIPO BHJTyYeHHsS IUISI 3HHUILICHHS NOKYMEHTIiB, He
BHeceHHX 10 HA®, 3aTBepIKyIOTHCS KEPIBHUKOM YCTAHOBH, IIICIIS YOrO yCTaHOBA Mae
IIPABO 3HUIIUTU JOKYMEHTH.

Crpasy, BimiOpami Ui 3HMINEHHS, MEPEalOThCsl OpraHisallisiM i3 3aroTiBii
BTOPMHHOI CHPOBWHHU 3a HaKJIaJHUMH, y SKHAX 3a3HA4acThCs Bara MakyJIaTypH, IIO
nepenana g nepepoOku. Jlata 3madui JOKyMeHTIB, iX Bara Ta HOMED HaKJIaIHOL
BKa3YIOTHCS B aKTaX IMPO BIIYUEHHS JOKYMEHTIB I 3HUILIEHHS.

SIKIO 70 aKTy [po BHIYYeHHs JJIs 3HUIICHHS JOKYMEHTIB, HE BHECEHHX [0
HA®, sxmoueno 100 cmpaB, a TakoX TOKyMeHTH « /i ciykO0BOro KOpUCTYBaHHS,
TaKi JOKYMEHTH 3HHUIIYIOTH IIUISIXOM HEBiTHOBIIOBAHOTO NOJPIOHEHHS M CHAIFOBAHHS
a60 inmmM crmocobom. IIpu 1BOMY B KiHII aKTy JOAATKOBO POOUTBCS 3aIMC PO
3HUINEHHS BIIIOBIOZHMX TOKYMEHTIB i3 3a3HaYeHHSM Mpi3BHLI, iHimiamiB uieHiB EK
YCTaHOBH, HAITPUKJIIA;

Cmpasu Ne 25 JICK, Ne 30 ZICK, Ne 80 JICK 3HMIIEHO HIIAXOM HEBITHOBTIOBAHOTO
oApiOHEeHHS.

Unenn EK:

(mipgmue, BiacHe iM’s, TIPI3BHUIIE)

(migmuc, BiacHe iM’d, PI3BUILE)

(mpanuc, BiacHe iM’f, MPI3BUILE)

Ilara



