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HEPEIMOBA

TepHoniib — MicTO y 3aXiHII YacTUHI YKpaiHH, MOJITUKO-aIMIHICTPAaTUBHUM,
€KOHOMIKO-/IUJIOBUIM Ta KyJbTYpHUU IIeHTp TepHomiabchbkoi obisacti. Po3ramoBane
Ha piuwi Cepert. o 1944 poky micto mano Ha3By TapHOIMOJb.

3acuoBane y 1540 poui SIlHom TapuoBcekum. o 1569 poky Hanexano 1o
TepebGoBnsiHCbKOTO cTapocTBa (Mi3HilIEe NOBITY) Pychkoro BoeBoactBa. ¥ 1569 —
1772 poxax y ckiani TepeOoBIstHChKOTO TIOBITY [loimbschkoro BoeBocTBa; y 1772 —
1810, 1815 — 1867 — uentp TapHominbcbkoro oOkpyry y ckiani KopomiBcTBa
[Mamuuunu ta Jlomomepii, 1810 — 1815 — Tepuoninbebkoro kpato Pociiichkoi imnepii,
3 1867 mo 1939 — aami"icTpaTuBHUIN IeHTp TEpHOMIIBCHKOTO MOBITY y CKIaJl
pizHux nepxxas: ABctpo-Yropuman, 3YHP, I'CPC, [Ipyroi Peui [TocnonuTtoi. 3 1920
— aIMIHICTPaTUBHUM IIEHTP BOEBOACTBA, Bia 1939 — obnacti. Hanpukinm 1918-ro
10 2 ciung 1919 poky Tepnonine 6yB cronuueto 3YHP, a 3 8 nunusa mo 21 BepecHs
1920 poky MapiOHETKOBOI'O OLIBIIOBULIBKOIO JIEP>KaBHOTO YTBOpPEHHS — [ anuubkoi
CPP. V¥ mnepion nHammctchkoi okymamii (1 cepnus 1941 — numens 1944) wmicto
nianopsaAkoByBajgocs IUCTpUKTy «[annumnay. IlokpoBuTenem MicTa BBa)KaroTh
ceary Texmto. Jlo [pyroi cBiTOBOi BiiHM BiBTap 3 ii 300pakKeHHSIM 3HAXOJUBCS Y
JlomiHikaHCHKOMY KOCTell — HUHI 1iepkBU HemopouHoro 3auyattst Matepi boxoi.

Haceneuns — 217 600 oci06. 3a HaIOHAJIBLHHUM CKJIQJOM MICTO MaiikKe
OJIHOp1/IHE, aJpKe MmoHa 94% ioro MemKkaHIliB — yKkpaitii. TepHonuib 3aliMae mioury
5852 ra, 277 Bynuup, 4 Maiianu, 6 OynbBapiB, 2 MpocneKkTH, noHaa 1200 OyauHKIB.

[lepeBarn exKOHOMIKO-TeorpadiuHOro po3TamryBaHHA TepHOIOIs MOB’sA3aHi,
nepil 3a Bce, 3 HAOJMKEHICTIO MicTa A0 CyciaHiXx Aepkas: [lonbii, Yropuimhw,
Pymynii, MongoBu. TepHomiib 3HAaXOAWUTbCS HA TMEPETHHI  3aTI3HUYHUX,
aBTOMOOITBHUX 1 MOBITPSIHUX NUIAX1B, Ha BijicTanl 479 kM 1o Kuesa ta 220-350 kM —
710 3aX1THUX KOPJIOHIB YKpaiHH.

Y TepHomnoni po3MillIEHO 3ai3HUYHUN BY30J, € aepomopT. 3alli3HUYHA
cTaHIis, enekrpudikoana y 1999 poi, nmpomyckae 3a 106y monaa 100 tucsy ToHH
BaHTaXIB. ['0JIOBHI 3aI3HMYHI IUISIXH TPOXOAATH 31 CXOAy Ha 3axij 1 MiBACHb, Y
TOMY 4rcii ¥ MibkHapoHi. Ha cxij 1 3 miBHOYI — Ha MiBACHH TEepHOMIIL MEPECIKAIOThH
TpU JAep>KaBHI aBTOMOOLIBHI joporu. [{ns 3a0e3medeHHs MacakUpOINepeBE3CHb
TaKOX (PYHKIIIOHYIOTh NpHUMICbKa Ta MDKMICbKa aBTOOycH1 cTaHIii. JloBxkuHa
aBTOMOOUTBHUX JOPIT MicTa CTaHOBUTH — 209 KM, BCl BOHM 3 TBEPJUM MOKPUTTSAM.
KinbkicTe MocTiB — 17. Mixkmicbka aBTOCTaHIisl 00ciyroBye 01151 80 MapipyTiB, sIKi
NpOJISATalOTh B PI3HI KYTOUKM HAIOl JEp’KaBH Ta €BPOMNEHCHKI KpaiHW. Y MICTI
PO3BUHEHHMI aBTOMOOUIbHUM, €NeKTpUUHUH, 3ami3HnYHui TpaHcnopt. [lupoka ciTka
aBTOOYCHUX 1 TPOJIEHOYCHUX MapIIPYTIB.

[IpomucCIIOBHIT KOMITJIEKC MICTAa BUTOTOBJISIE PSAJl YHIKAIBHUX BUIB MPOIYKIIIT,
K1 3aCTOCOBYIOTHCA HE TUIBKU B YKpaiHi, a i 3a 1 MexXaMu.

OCII «Kopmoparis Barpay crenianizyerbcsa Ha BUTOTOBJICHHI PI3HOMaHITHUX
OCBITJIIOBAJIbHUX TPUJIa/IiB IPOMHUCIOBOT0O Ta moOyroBoro npusHauenHs. [TIAT TP3
«Opion» crenianizyeTbCcsi Ha BUTOTOBIIEHH] 3ac001B Palio3B’sA3Ky, PaalOCTaHIIINA IJis
TPAHCIIOPTY Ta IHIINX Taly3€il HApOJHOTO rOCIOJAPCTRA.
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OyHKIIOHY€E psII TOTY)KHUX MIANPUEMCTB 13 BHpPOOHHUIITBA OaBOBHIHHX
TKaHuH Ta BUpoOiB 3 HUX BAT «TepHominbebke 00’enHanus «Texkcrepro» 1 TTAT
«Tamis», mryddoi mkipu, JiHojgeymy ITAT «BiniTekc», BUPOOHHUIITBO MEIUYHOIO
oonaananus [T «amit», BupoOHUIITBO miKapneTkoBux BupoOiB TOB “Toprosuii
niM «Tepkypii», BUpOOHHUIITBO €HEProeKOHOMIUYHUX OCBITIIOBAIBLHUX MPUIAAIB TS
30BHIIIHBOTO OCBITJIEHHS MicT Ta crnoptuBHux crnopyn TOB «lllpenep»,
BUPOOHUIITBO EJIEKTPOKUBWIBHUX ycTaHOBOK TOB "Iuterpan”, BUpOOHUIITBO
kouauTepchkux BupoOiB [TAT «TEPA».

B micTi miroTs:

— mpoxaykrtosi cynepmapketu: « TEKO»,«bapBinok», «Hamr kpait», «Ciabnoy,
«HoByc», «beperuns», «XmenpHnyanka», «PLAZMA>.

— TtoproBi ueHtpu: «llomonsum», «OpnHaBay, «lleHTpanbHUIl yHIBEpMAar»,
«3axiaAHUIY, «ATpIyM».

— npoaykToBi TypToBHi: «PoBekc Cash &Carryy, «Ilakko», «MeTpoy.

— OyxiBenbHI TOpProBi LEeHTpU: «Apc» (cynmepmapkert), «EmineHTp»
(rimepMmapker), «Haria ocesns» (TOproBuii EHTP).

— cynepmapketd 1oOyTtoBoi TexHiku: «TexHomomic», «Enpmopano»,
«DokcTpoT», «EnpMapty, «Opbitay «binuit 1e61apy.

— po3BaxkanbHi 3aknanu: «llogonssamy (GOyJiHT, OLTBAPA, JHOASHA KOB3aHKa
«EckiMocy, muBHUN m1abd «XMigpHE mAcTsA»), bomba (HIuHMI Kiy0), akBamapk
«Aumiratop», «Riverpool» (Hiunmii Ki1y0).

Pomsunkorw wmicta € TepHOMUIbChKE 03€pO, SKUM B BECHSHO-JITHIM MEpIoj
Kypcye aBa temioxoau «I'epoir Tanmopos» Ta «Kamitan Ilapiit», mo crnomy4aroTb
IEHTP MICTa 3 30HaMH BIJMIOYMHKY.

TepHOMIb — HAYKOBO-OCBITHINA LEHTP YKpaiHu, MICTO MOJO/I1 1 CTyIeHTIB. TyT
¢ynkuionye 11 Bunmx, 6 npodeciiHo-TeXHIYHHUX, 46 3araJbHOOCBITHIX 3aKiIaiiB, 2
riMHa3ii, 4 mmnei, B AKUX HaBYa€eThcs Maibke 71 THC. yUHIB Ta CTYACHTIB.

TepHomisibcbka MicbKa paja:

46001, m. TepHominb, Bya. JIucTonagora, 5
Tenedon 0352-522021

®dakc 0352-527652

e-mail: presamr@gmail.com

caiT: www.rada.te.ua
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1. META I COEPA BACTOCYBAHHS HACTAHOBMU 3 AKOCTI

1.1. Mera

HacraHnoBa 3 SIKOCTI € perIaMeHTYIOUUM JIOKYMEHTOM, SIKM OMHCY€E CUCTEMY
VIOPABIIHHS SKICTIO Yy BHKOHAaBYMX OpraHax MIChKOI paju, 3TiJHO 3 BHUMOTaMH
cranaapti sikocTi ISO 9001:2008 Tta JCTY ISO 9001:2009 (mani ISO 9001).

Mertoro po3po6ku HactaHoBu €:

- HaJlaHHA 11 KOpHUCTyBayaM KOMIUIEKCHOI i1H(opMarii moao cucteMu
yIpaBIiHHS SKiCTIO Y TepHONUIbChKIM MiChKil pajil Ta ii BUKOHAaBYUX OpraHax;

- MIATBEP/DKCHHS 3JaTHOCTI BUKOHABYMX OpPTaHIB MICBKOI paad HagaBaTh
SKICHI TIOCJTYTH, 3T1THO BUMOT YHHHOTO 3aKOHOJJaBCTBA Ta BUMOT 3aMOBHHKIB;

- 3000B’s13aHHS BHUKOHABYMX OPraHiB MICBKOI pagd MIOAO MOCTIHHOTrO
MOHITOPUHIY PIBHS 3aJI0BOJICHOCTI 3aMOBHUKIB, 3/IIHCHEHHS aHalI3y pe3yJbTaTiB
[UX JOCII/IPKEeHb 1 TUIAaHYBaHHS KPUTEPIiB Ta METOJIUK BIIOCKOHAJIEHHS pOOOTH;

- OITMC OCHOBHUX IPOIIECIB, BUBHAUYCHUX Y TepHOMUIbCHKIN MICHKIN pajii.

1.2. Cdepa 3acTtocyBanHs

HacranoBa 3 skocTi mnpu3HayeHa JUIsi 3aCTOCYBaHHS BCiMa IMOCaJOBUMU
oco0amMu 1 BUKOHABYMMH OpPTaHAMH MICHKOI Pajiy.

2. HOPMATUBHO-IIPABOBA BA3A TA CKJAJ JOKYMEHTAIIII
CUCTEMMU YIIPABJIIHHA AKICTIO

HacranoBa 3 sIKOCTI Ta JTOKyMEHTAallisi CUCTEMH YMPaBIIIHHS SKICTIO CTBOpEHa
BIJIMOBITHO JIO0 CTAH/IAPTIB SKOCT1, YNHHOTO 3aKOHOJ/IABCTBA YKpaiHK Ta HOPMATHUBHO-
IIPaBOBUX AKTIB MICHKOI paJIu:

- 1SO 9001 «Quality management systems — Requirements (Cuctemu
yIpaBJIiHHSA SKiCTI0. BUMorn)»;

- JICTY ISO 9001 «Cucremu ympabmiHHs sikicTio. Bumoru. (ISO 9001,
IDT)»;

- 1SO 9000 «Quality management systems — Fundamentals and vocabulary
(Cuctremu ynpapiinHs aKicTi0. OCHOBHI MOJIOKEHHS Ta CIIOBHHUK ),

- JACTY ISO 9000:2007 «Cuctremu yrpaBiiHHS SKiCTIO. OCHOBHI TIOJIOKEHHS
ta ciaoBHUK. (ISO 9000, IDT)»;

- ISO 9004 «Quality management systems. Guidelines for performance
improvements (CucremMu yrpaBiiHHA SKICTIO. HacTaHOBM 11010 TOIMIIICHHS
JUSITBHOCTI ),

- JACTY ISO 9004 «Cucremu ympaBiiHHA sKicTio. HactanoBu 11010
noJinmenns aisisHocTi. (1SO 9004:2000, IDT)»;

- I1SO 19011 «Guidelines for quality and/or environmental management
systems auditing (Pekomenpnarmii mo ayauTy CHCTEM VIPaBIIHHSA SKICTIO 1/a00
HABKOJIUIIIHBOTO CEPEIOBHIIA)»;

- JACTY 1SO 19011 «Pexomenpaiiii mo ayAuTy CHUCTEM YMNPABIIHHS SIKICTIO
1/a00 HaBkommHLOro cepenonuira. (1SO 19011, IDT)»;

Kouncruryuii Ykpainu;

3akony Ykpainu «IIpo miciieBe camMoBpsiAyBaHHS B Y KpaiHi»;

3akony Ykpaiau «IIpo cimyx0y B opraHax MiCIieBOTO CaMOBPSITyBaHHS;
3akoHy Ykpainu «IIpo 3BepHEHHS rpoMaasHy;
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3akony Ykpainu «IIpo anMiHicTpaTHUBHI MOCTYTHY;
€BpornenchbKoi XapTii MICIIEBOTO CaMOBPSITyBaHHS;
CraryTy TepuTopiaabHOi TpomMaau micta TepHomnods;
PernameHTy BUKOHABYOro KOMITETY TepHOMIIBLCHKOT MICHKOT paji;
Pernamenty TepHONIbCHKOT MICHKOT PaiH;
[HCTpYKIIT 3 A110BOACTBA Y TepHOMIIBCHKINA MICHKIM pajil Ta i1 BUKOHABYMX
opraHax;

- TlonoxxeHHs TPO MPOBEIEHHS HIOPIYHOI OI[IHKM BHUKOHAHHS MOCAJOBUMU
ocobamu TepHOMITBCHKOI MICHKOT pa/ii TTOKJIAACHIUX Ha HUX 00OB’SI3KIB 1 3aBaHb;

- Kogexcy moBeainku mocagoBux oci6 TepHOMmiIbChKOI MICHKOT pau TOLIO.

JIOKyMeHTalliss CHUCTeMH YIPABJIHHA SKicTIO TepHONMUIBCHKOI MichbKOI
paau Ta ii BUKOHABYUX OPraHiB:

1. HactanoBa 3 sikocTi TepHOMUIbCHKOI MICBKOI pajiy.

2. [MoniTuka SKOCTI BUKOHABYMX OpraHiB TepHOMIbCHKOT MICHKOT paju.

3. it sixkocti TepHOMIbCHKOT MICBKOT pajiv.

4. 1lim sIKOCT1 BUKOHABYMX OPTaHIB PaJIu.

5. IIpouenypu:

5.1. Tlpouieypa ynpaBiaiHHS JOKYMEHTAIIIEID CUCTeMH yrpaBiiHHs skicTio (I1-
Cvys/01).

5.2. Ilpouenypa 3 ynpasmiaas HeBianoBigHuMEU nociyramu (I1-CY 5/03).

5.3. [Ipoueaypa 3 NpoBeACHHS KOPUTYBaIbHUX 1 3armo0ikuuX aii (I1-CY 51/04).

5.4. [lponieaypa 3 npoBeaeHHst BHyTpimHboro ayauty (II-CY £1/05).

6. Haka3u ynmoBHOBa)X€HOT0 3 MUTaHb CUCTEMH YIIPABIIIHHS SKICTIO.

7. PeecTp aaMiHICTpaTUBHMX IOCIYI BHKOHABYMX OpPraHiB TepHOMUIbCHKOI
MICBKOI pajiy.

8. Peectp HeaaMiHICTpaTUBHUX MOCTYT BUKOHABYMX OpraHiB TepHOMUILCHKOT
MICBKOI paju.

9. Peectp amMiHICTpaTHBHHX IMOCIYT BHKOHAaBYMX OpraHiB TepHOMUIbCHKOT
MICBKOI pajiy, 1110 HaJarThes yepe3 LlenTp HamanHsa aaMiHICTPATUBHUX TIOCIIYT.

10. Peectp HeagMiHICTPATUBHUX MOCITYT BUKOHABYUX OpraHiB TepHOMIIbCHKOI
MICBKO1 pajiu, 110 HaJaaroThes yepe3 LlenTp HamanHs aaMiHICTPATUBHUX TIOCIYT.

11. Tadopmamiitai (IK) ta Texnonoriuni kaptku (TK) aaminicTpatMBHUX

MOCJIYyT Ta HEAAMIHICTPaTUBHUX TMOCIYT, [0 HamatoThes uepe3 [[HAIIL,

NacrnoOpTH OCHOBHUX IMPOIIECIB.

12. PeecTp JOKYMEHTIB CUCTEMU YNPABIIIHHS SIKICTIO.

13. Peectp ocHOBHUX TpolieciB TepHOMIIBCHKOI MICHKOT paJiu.

14. PeecTpy OCHOBHMX IPOIIECIiB BUKOHABUYHUX OpPraHiB PajiH.

15. PeecTpu OCHOBHUX JOKYMEHTIB BUKOHABYMX OPTaHiB Pasy.

16. PeecTpu OCHOBHMX 3aMKCiB BUKOHABUMX OpPraHiB pajiH.
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3. TEPMIHOJIOI'TA

Bumie kepiBHUIITBO — 0co0a 4u rpyna oci® (MICBKUI TOJIOBA, CEKpeTap paau
3aCTYIHUKH MICBKOIO TOJIOBM 3 MUTaHb JISJILHOCTI BUKOHABUMX OpraHiB paju,
3aCTYITHUK MICBKOT'O T'OJIOBU-KEPYIOUUH CIIpaBaMu), Sika CIPSIMOBYE Ta KOOPJUHYE
JISJIBHICTh BUKOHABYMX OpraHiB MICHKOI paaud 3TiAHO PO3MOAUTY IOCaI0BUX
000B’SI3K1B Ha HAMBUILIOMY PiBHI.

YnoBHOBa:KeHM 3 NHUTAaHb CHCTeMH YynpasjiHHA skicTio (YCYS) —
IpEICTAaBHUK BUIIOTO KEPIBHUIITBA, HAIIJICHUI TOBHOBAXXCHHIMHU JJIs 3a0€3MCUCHHS
¢ynkmionyBanus CY S, peanizaii [Homituku 1 Hine# sikocti TepHONTBECHKOT MiCBHKOT
panu.

PoOoua rpynma mo ¢yskuionyBanHiw CYS y BHKOHABUYUMX OpraHax
TepHonminibecbKkOi MIiCbKOI paaM — Trpyna [OCAAOBUX OCl0, 3aTBEp/IKEHa
PO3NOPSAJIKEHHSIM MICBKOTO TOJIOBH, JJIsi PO3POOKH Ta BIPOBAKEHHS JOKYMEHTIB
CVY 4, nepenaui 31anb Ta iHdopmariii 3 nutanb CVY 4.

HacranoBa 3 siIKOCTi — periiaMeHTYIOUUN JOKYMEHT, SIKUM OMHUCYE CUCTEMY
YIOPABIIHHS SKICTIO Y TepHOMUIbCHKINM MICHKIN pajii.

IoaiTka sIKOCTI — 3arajbHI HAMIPU Ta CIPSIMOBAHICTh YCTAaHOBH, OB’ sI3aH1 3
AKICTIO 1 0Q1IHHO cHOPMYTHOBAHI BUIIIUM KEPIBHUIITBOM.

iai sakocTi — Te, 4Oro MparHyTh, a00 10 YOro NPSIMYIOTh y cdepi yrnpaBiIiHHS
AKICTIO.

SIkicThb — CTyMiHb, 10 SIKOTO CYKYITHICTh BJIACHUX XapaKTEPUCTUK 3a0BOJIbHSE
BUMOTH.

Cucrema ynpasiainaa sikictio (CYS) — cucrema, sika crnpsamMoBye Ta
KOHTPOJIIOE JiSIIbHICTh MICHKO1 Pajy 11010 SKOCTI.

IocriiiHe moJIiNIIEHHA — TOBTOPIOBAHA [ISUIBHICTh IHOAO 30LIBIICHHS
MOJIMBOCTI BUKOHATH BUMOTH.

Pe3yibTaTUBHiCTH — CTYHiHb peanmizailli 3alulaHOBAaHOI JISTIBHOCTI  Ta
JIOCSITHEHHSI 3aIUIAHOBAHUX PE3YJIbTATIB.

IndpacTpyxkrypa — CyKYIHICTh YCTaTKyBaHHs, OOJIaJIHAaHHS Ta CIYyXO,

HEOOX1THUX JI71s1 QYHKIIOHYBAHHS BUKOHABYMX OPraHiB MICHKOI PaJIH.

Po0oue cepenoBmie — CYKYITHICTh YMOB, 32 SIKUX BUKOHYIOTh POOOTY.

3amMoBHHK (Cy0’€KT 3BepHeHHs1)— ¢di3udHa a00 opuaInYHaA 0c00a, sKa
OTPUMYE MOCTYTH (aAMIHICTPATUBHI TIOCITYTH).

IMocTayanbHUK — opraxizailis a0o oco0a, sika HaJa€e MPOIYKIIi0 a00 MOCIyTH.

IIpouec — CykymHICTh B3a€EMOIIOB’sI3aHUX a00 B3a€MOAINHUX BUJIIB JAiSTIHOCTI,
sIKa TIEPETBOPIOE BXOIM HAa BUXOIH.

IIpoueaypa — BcTaHOBJICHUH CIOCIO AiSTILHOCTI a00 3/IIMCHEHHS MPOIIECY.

IMocayra — pe3ynbrar Mporecy.

AnminictpaTuBaa mociayra (AIl) — pe3ynbrar 3a1MCHEHHS BJIAHUX
MOBHOBA)KEHb CYO’€KTOM HaJaHHS aJMIHICTPATUBHUX MOCIYT 3a 3asgBOIO (PI3UYHOI
abo ropuaAnYHOI 0cOoOM, CIPSIMOBaHMN Ha HAOYTTA, 3MIHY YU NPUIIMHEHHS IpaB
Ta/a60 000B’sI3KIB TaKOi OCOOM BIATOBITHO IO 3aKOHY.

HeaaminicTpaTuBHa mocayra — pe3yiapTaT MyOMiYHO-BIATHOI ISTIBHOCTI
MICBKOI pajau, [0 3a0e3nedye peanizaniio CyO0’€KTUBHUX TMpaB (I3UYHHX Ta
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IOpUAMYHUX o0ci0 3a iX 3asBO0 abo 3BEpPHEHHSIM BIANOBIAHO JO0 YHHHOTO
3aKOHOJIaBCTBA Ta HOPMATUBHO-TIPABOBUX JOKYMEHTIB MIChKOI pajiy.

Cy0’ext Hagannsa aaminicrpatuBHoi mocayru (CHAII) — TepHomnuibcbka
MiChKa paja Ta mocagoBl 0COOM MICBHKOI pajiv, YIIOBHOBaKEH1 BIJIMIOBIIHO JI0 3aKOHY
HaJaBaTH aJMIHICTPATHBHI TOCIYTH, OpraHW BUKOHABYOi BJIaJH, 1HIIN JEpKaBHI
opran, siki 3rijHo nocraHoBu KaGinety MinicTpiB Ykpainu 3000B’g3aH1 HaJaBaTu
aaMiHICTpaTuBHI ociayru yepes [ITHAIIL.

Hentp nagannsa agminicrpaTuBuux nocayr (LIHAII) — ne nmocriiiHO Aitouunit
poGounii opran TepHOMUIbCHKOI MICHKOT Pajiv, B IKOMY HaJalOThCS aMiHICTPaTUBHI
MOCJIYyTH 4Yepe3 ajMiHIcTpaTopa MUIIXOM HOTOo B3a€EMOIi 3 CyO’€KTaMu HaJaHHS
aJIMIHICTPATUBHUX MOCTYT.

PeecTp agMiHiCTPATHBHMX MOCJYT - MEPENIK aAMIHICTPATUBHUX MOCIYT, 5K
BU3HAUYCHI 3aKOHOM 1 HaJal0ThCsl BUKOHABUYUMM OpraHaMH MICHKOI pajJyd BIAMOBITHO
JI0 TOBHOBAKEHb.

PeecTp HeaaMiHiCTPATMBHMX TWOCJAYI — TIEpeNiK HEaIMIHICTPATUBHUX
MOCJIYT, SIKI BW3HA4Y€Hl 1 HAJalOThCS BHKOHABYMMHU OpraHaMd MICHKOI paju
BIJIMOBITHO /IO TOBHOBAXKEHb, TEpeN0ayeHNX YHMHHUM 3aKOHOJABCTBOM Ta
HOPMATUBHO-TIPAaBOBUMHU JJOKYMEHTAMHU MICHKOI pajiu.

PeecTtpu agMiHiCTPATMBHHX Ta HEAAMIHICTPATMBHUX IMOCJYI, IO
HanaoTbes 4vepe3 HHHAII — nepenik aaMiHICTpaTUBHHX Ta HEaJMIHICTPATUBHHUX
MOCJIYT, SIKI HaJalOThCsl BUKOHABYMMHU OpraHaMH MIChKOI pajy, a TaKOX MeperiK
aJIMIHICTPaTUBHUX MOCIYT OPraHiB BUKOHABYOI BJIAJH, IHIIUX JE€P>KaBHUX OPTraHIB,
Kl PIIIEHHSM BUKOHABYOTO KOMITETY MIChKOI paJy BHU3HAUYEHO HAJaBaTH 4Yepes
[THAIL.

Bumora — chpopmynboBaHi notpeda abo O4iKyBaHHs, 3arajJbHO3PO3yMUII abo
000B’SI3KOBI.

3a/10B0JICHICTH 3aMOBHMKA — CIPUNHATTS 3aMOBHUKOM CTYIICHSI BUKOHAHHS
HOr0 BUMOT.

BignmoBigHicTh — BUKOHAHHSI BUMOTH.

HeBinnoBigHicThL — HEBUKOHAHHS BUMOTH.

3ano0ixHa Aisg — 115, Ky BUKOHYIOTH JJI YCYHEHHSI IPUYMHU MOTEHLIMHOT
HEBIJIMOBITHOCTI 200 1HIIOT MOTEHITIHHO HEOAXKAHOT CUTYaITil.

KopuryBajabHa aist — 1is1, SKy BUKOHYIOTH JJISI YCYHEHHS IPUYWHU BUSBICHOT
HEBIAMOBITHOCTI 200 1HIIOI HEOaXKaHOT CUTYaIIii.

Indopmanis — 3Hauymi gaHi.

JlokymeHT — 3aikCoBaHa Ta BIAMOBIHUM YHHOM OdopmiieHa 1HPopmarlis.

3anuc (MPOTOKOJ) — JOKYMEHT, SIKMM MICTUTH OJIEp>KaHl pe3ysibTaTu ado
HaJla€ JOKa3u BUKOHAHUX POOIT.

O0’exTUBHHUIT J0KAa3 — JaH1, SKI NIATBEP/KYIOTh ICHYBaHHS UM MPaBIUBICTb
YOI OCh.

IlepeBipka — migTBEpHKEHHS HaaHHS 00’ €KTUBHUX JI0KAa3iB, 1[0 BCTAHOBJICHI
BUMOTH BUKOHAHO.
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AHAJI3yBaHHAA — JISUIBHICTB, SKYy pO3MOYMHAIOTH JJIs BHU3HAYEHHS
NPUIATHOCTI, aJIeKBaTHOCTI, pE3yJbTAaTHUBHOCTI TOrO, IO PO3MIANAIOTH, 11100
JOCSATHYTH YCTAHOBIICHHX ITiJICH.

AyAUT — CHCTEMaTHYHHUH, He3aJeKHUH 1 3aJ0KyMEHTOBAaHHUN IpoILIec
OTPUMaHHS JI0Ka3iB ayAUTy i 00 €KTUBHOTO iX OI[IHIOBAaHHS 3 METOI0 BHU3HAYEHHS
CTYIEHs BUKOHAHHS KPUTEPIiB ayquTy.

AyauTop — ocoba, sKka Ma€ KOMIIETCHTHICTh AJISi MPOBEIACHHS BHYTPIIIHHOTO

ayauTy.
I'pyna 3 ayauTy — neKigbka ayIuTOpIB, IO IPOBOJAATH Ay IUT.
KommnerenTHicTh — J0OBeeHAa CIPOMOXKHICTh 3aCTOCOBYBaTH 3HAaHHSA Ta
BMIiHHSI.

HopmaTuBHI J0KYMEHTHM MICHKOI paagM Ta ii BHKOHABYMX OpraHiB —
pIlIEHHS] MICBKOI pajiy, il BUKOHABUYOI'O KOMITETY, PO3MOPSIIKEHHS MICHKOTO TOJIOBH,
HaKa3Hl yIOBHOBAXXEHOI'O 3 MUTAaHb CUCTEMHU YINPABJIIHHS AKICTIO, HAKa3U KEPIBHUKIB
BUKOHABYMX OpPTraHiB pajy, IPUHHATI 1715 BAOCKOHAIEHHS iX MISJIbHOCTI.

4. CUCTEMA YIPABJIHHSA SAKICTIO B TEPHOILIbCHKINI
MICBKIM PAJII

4.1. 3arajibHi MOJI0KEHHS TA ONMC MPOLECIB

YV  TepHominbChKii MICBKIA pajl 3aJOKyMEHTOBaHa Ta BIPOBAIKEHA
(YHKLIOHYE CUCTEMa YIpaBJIIHHS SIKICTIO BIANOBIIHO 10 BUMOr crtanHaapty [SO
9001.

BianoBiiHUM pO3NOPSAXKEHHSIM MICHKOTO TOJIOBU BU3HAYEHO BIAMNOBIIAIIBEHOTO
MpEICTaBHUKA BUINOTO KEPIBHUITBA 3a (YHKIIOHYBAHHS CHCTEMH YIPaBIIHHSA
SKICTIO — YINOBHOB)XEHOTO 3 MUTAHb CUCTEMH YTMPABIIHHS SKICTIO, 3aTBEPIKEHO
ckiaag pobouoi rTpynu 1o dyHKIioHyBaHHIO CVYS y BHKOHaBUMX oOpraHax
TepHOMiIBLCHKOT MICHKOT paif.

B ocHoBy gissbHOCTI TepHOMIIBCHKOI MICBKOI paju IOKJIAJACHO BICIM
MPUHITUIIIB CUCTEMHU YIIPABITIHHS:

Ipunyun 1. OpieHTanisa Ha 3AMOBHUKA

3 omsimy Ha Te, L0 Pe3yJbTaTh 1 CTAaOLIBHICTh ISUIBHOCTI, Hacammepes,
3aJieXaTh BlJl 3aMOBHUKIB, KEPIBHUIITBO PO3YMi€ SBHI MOTOYHI 1 MailOyTHI nmoTpedu
3aMOBHHKIB, BUKOHY€ iXHI BUMOT'H 1 HAMAraeThCs MEPEBULIUTH IXHI OUIKYBaHHS.

Ipunyun 2. JlinepcTBo

KepiBHUIITBO € JiepoM Ha BCIX HalpsMKax JisIbHOCTI. DOopMynoyu
[TomiTuky siKOCTI 1 BcTaHOBMIOOUM L1 sikocTi, 3a0e3neuyroun iXHIO €HICTh Ha BCIX
pIBHSX, 3A1MCHIOIOYH HlI[TpI/IMI(y 1 ymnpaBiiHHS, KEpIBHUUTBO Oepe Ha cebe
BIJINOBIAANIBHICTH 3@ MOCTIHHE YTOCKOHAIIOBAHHS MTPOLIECIB.

Ilpunyun 3. 3auikaBJIeHiCTh NEPCOHATY

[Tepconain Ha BCiX piBHSX CKJIaJa€ OCHOBY BUKOHABYHMX OPTaHiB MICHKOI pajiy,
TOMY KEpIBHHKH CTBOPIOIOTH 1 MIATPUMYIOTH TaKe CepeloBHILE W aTtMocdepy B
KOJICKTHBI, Y SIKI TIOCaJ0B1 0COOM MOXYTh LIJIKOM peaii3yBaTH CBOi MOKHOCTI IS
BUPIIIECHHS OCHOBHUX 3aBJaHb.

Ipunyun 4. IlpouecHni mixxinx
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Bynp-sika AisSIBHICTH, IO Ma€ CBOI «BXOIW» 1 «BHUXOAM» 1 BHUKOPHCTOBYE
BU3HAYEHI PECYpCH, pO3MIISIA€Thesd SK mpouec. Takui miaxiy J03BOJSE JOCITaTd
OakaHUX pe3yJIbTaTiB pOOOTH HANOUIBIT €PEKTUBHUM YHHOM.

Ipunyun 5. CuCTeMHMH MIiAXiX 10 YIPaBJIiHHS

Posrnsnaroun Oyab-sSKy AiSUTBHICTD SIK TIPOIIEC 1, 3BaKAIOUU Ha Te, 110 «BHX1J»
OJIHOTO TIPOLIECY € «BXOAOM» IS OJHOr0 abo0 MACKUIBKOX IHIIUX MPOIECIB,
VIOPABIIHHSA B3a€EMO3AJICKHUMH TPOLIECAMU 3IMCHIOETHCS SIK CUCTEMOIO. Takwuii
HAX1] CIpUsi€ Pe3yIbTATUBHOMY i €(DEeKTUBHOMY JIOCSITHEHHIO MMOCTABJICHUX II1JICH.

Ilpunyun 6. IlocTiiiHe MoTiNIIEHHS

[TocTifiHe TOMIMIIEHHS MiSUTBHOCTI Ta SIKOCTI HAJaHHS MOCIYT € HE3MIHHOIO
METOI0 BUKOHABUMX OPTaHiB MICHKOI paJid Ta KOKHOI MOCa10BO1 0COOU.

Ipunyun 7. IIpuiiHATTA pilleHb HA OCHOBI (paKTiB

Bci pimieHHa B MICBKIN pajil NpUWMAIOTHCS Ha MIJICTaBl aHAII3y 00’ €KTUBHHUX
JTaHUX Ta 1H(popMallii, IO T03BOJIsIE€ 3a0€3NEUUTH PE3YyIbTATUBHICTD 1 €(EKTUBHICTD
NPUIHATUX PILIEHb.

Ilpunyun 8. B3a€eMOBHUTiIHI BITHOCHHHM 3 NOCTAYAJIbHUKAMH

Po3yMmiroun, 110 BHUKOHAaBYI OpraHd MICBKOI pajaud 1 TMOCTAYaJIbHUKU €
B32€EMO3AJIC)KHUMHU, KEPIBHUIITBO MIPOBOJUTH MOJITUKY B3a€EMOBUTIIHUX BIIHOCHH 13
NnoCTavyalbHUKaMHU.

Cucrema yrpaBJiHHA SIKICTIO, SIKY BIPOBaKEHO Y TepHOMUIBCHKIM MICHKii
paji, IPYHTYETbCSI Ha IPOLIECHOMY M1JXO0/l1, B OCHOBY SIKOT'O MOKJIa/eHO ukia «Plan-
Do-Check-Act» (PDCA) («ITnanyii-Bukonyii-IlepeBipstii-Lliit»).

[Mukn PDCA MoHa CTHUCIIO ONMCATH TaK:

IInamyi: BCTAHOBIION 1INl Ta BU3HA4Yall MPOLECH, HEOOXIIHI JJI1 OTPUMAHHS
pE3yNbTAaTIB, 110 BIJMOBIJAI0OTh BUMOraM 3aMOBHHUKA Ta IMOJITHLI OPraHy MICLEBOIO
CaMOBDPSITyBaHHSI.

Bukonyii BU3HA4YEHI1 MPOIIECH.

Ilepesipsii: BIACTEXKYH 1 OIIHIOW TMPOIECH Ta TIOCIYyTH, 3Ba)XKAOYHW Ha
[TomiTHKy, 11711 Ta BAMOTH JI0 TIOCTYT, a TAKOX 3BITYH MPO Pe3yJIbTaTH.

Jliti:  BXuBaW 3axodiB  JJIA TIOCTIHHOTO  TIOJINMIIYBAaHHS  TOKa3HUKIB
GyHKIIOHYBaHHS TPOIECY Yepe3 BUSBJICHHs HEBIIMOBITHOCTEH 4u 3001B B poOOTI Ta
YCYHEHHS 1X MPUYKH a00 3armo0iraHHsl BUHUKHEHHIO [IUX MTPUYHUH.

[TocagoBi 0cOOM BUKOHABUMX OPTaHiB MICHKOI pajill KEPYIOThCS y CBOIl poOOTI
IIUM IT1IXOIOM 1 3aCTOCOBYIOTh HOTO.

[TponecHuii miaxia BUHAYAE:

- HEOOXIHICTh PO3TJIAJATH MPOLECH 3 TMOIISAY CTBOPEHHS JI0JATKOBHX
LIHHOCTEH 1 OJIep>KaHHS pe3yJIbTaTy;

- pPe3yNbTaTUBHICTD (DYHKIIIOHYBAHHS MPOILECIB;

- TIOCTIiHE TOJIMIIEHHS NPOLECIB Ha OCHOBI OO ’€KTMBHHMX pe3YyJbTaTiB
MOHITOPHHTY.

Ha manronky 1 300pakeHa cxema, sika LTIOCTPYE 3B'SI30K MDK TpOIecaMu Ta
MoKa3ye, 110 3aMOBHHK BIJITpa€ Ba)JIUBY POJb y BU3HAUYEHHI JOAATKOBHX BHUMOT
10710 3a0€e3MeYeHHs SIKICHOTO HaJaHHS MOCTYT.
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IlocTiliHe BAOCKOHAJICHHSI CHCTEMH YIIPAaBJIIHHS SAKICTIO
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________ Iadopmarniitai noToku
Mantonok 1. Mooenv cucmemu ynpaenints sikicmio y TepHORinbcwbKitl MicbKitl padi, 8
OCHOBY 5IKOI NOKIA0eHO npoyec.

4.2. lokyMeHTAallisl CHCTEeMH YIPABJIHHS SAKICTIO

4.2.1. 3araibHi 10J105KeHHA

[TocagoBi 0coOM BHUKOHABYMX OpraHiB MICBKOi paaud y CBOid poOOTI 3
JOKYMEHTAIIEI0 KEepyIThcss 3akoHOM YkpaiHu «[Ipo 3BepHEHHS TIpoMalsiH»,
PernmamenTom BuKOHaBYOro Komitety TepHOMIIBCHKOI Michkoi paau, Permamentom
TepHOMIBLCHKOT MICBKOT paju, 3aTBEP/PKEHUX BIAMOBITHO PIMICHHSM BUKOHABYOTO
KOMITETY Ta PIIIEHHAM MIChKOI paau, [HCTpyKIi€ro 3 A1I0BOACTBA y TepHOMIbCHKIN
MICBKIM pajl Ta il BUKOHaBYMX OpraHax, 3aTBEpPKEHOIO PIIIEHHSM BHUKOHABYOIO
KOMITETY, HakazoM JlepkaBHOTO KomiTeTy apxiBiB Ykpainu «lIpaBuna poOoTu
apXiBHUX IMIJPO3JUIIB OpraHiB JepKaBHOI BJaJM, MICIIEBOTO CaMOBPSAyBaHHS,
NIJOPUEMCTB, YCTAHOB 1 Opradizamii», 3BEIeHO HOMEHKJIATYpOl CIpaB
TepHONUIBCHKOI MICBKOI pajii Ta HOMEHKJIATypaMH CHpaB il BUKOHABUMX OPTaHiB,
[Tpouenyporo ympasiinas gokymenTarieto (II-CY/01).

Homenknarypa copaB ¢opMyeThcsi 3rigHO Haka3y Jlep:kKaBHOTO KOMITETY
apxiBiB Ykpainu «IIpaBuna poGoTH apXiBHHUX MIIPO3ALIIB OPraHiB Jep:KaBHOI BT/,
MICIIEBOTO CaMOBPSyBaHHS, MiJMPUEMCTB, YCTAHOB 1 OpraHizauii» Ta [HCTpyKIii 3
ni10BoACTBa y TepHOMUIBCHKIM MICHKIH pajil Ta ii BUKOHABYMX OpraHax.
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Jlig  pe3ynabTaTUBHOrO (DYHKIIOHYBAHHA CHUCTEMH YIOPAaBIIHHSA SKICTIO B
TepHOMIBCHKINA MICBKIH pajil po3po0JICHO Ta 3aTBEP/XKEHO BIATOBIIHI JIOKYMEHTH
cuctemu ynpasiinag sxictio ([{-02/HCVY A1), srigHo Bumor cranaapty 1SO 9001.

4.2.2. HacrtaHoBa 3 IKOCTi

HacranoBa 3 SKOCTI € TOJIOBHUM pPEIrIaMEHTYIOUUM  JIOKYMEHTOM
TepHONUIBCHKOT MICBKOI pajd WIOJ0 SKOCTi, SIKMM ONKHCYE CHUCTEMY YIPaBIIHHS
AKICTIO, 3T1HO BUMOT cTtanaapty ISO 9001.

[Topsimok BHEeceHHs 3MiH 10 HactanoBu 3 sikocti nependadenuii [Iporemxyporo
yIpaBIiHHS JOKYMEHTAI€l0 cucteMu yrpasmiaHs skicTio ([I-CY/01).

VY MichKiil paai po3pobiieHi, BOPOBAHKEHI Ta MATPUMYIOTHCS B aKTyaTbHOMY
CTaH1 IPOUEAYypPU CUCTEMHU YIPABIIHHS, SIKI OMUCYIOTh OKPEM1 MPOLECH YIPABIIIHHS.

3 MeToro iAeHTU(dIKallll TOCIYT, SIKl HE BIAMOBIAaI0Th BCTAHOBJIICHUM BUMOTaM;
YIpaBJIiHHS HEBIAMOBIAHUMHU MOCIyTraMu I 3amo0iraHHs iX HaJaHHs; BU3HAYCHHS
YOPABIMHCHKUX MAiH, BIAMOBIAAIBHOCTI Ta aITOPUTMY YIPABIIHHS HEBIJIMNOBITHUMU
nociyramu, BnpoBapkeHa [pouenypa ynpasiiaHs HeBianoBigHuMu nociayramu (I1-
CVY51/03).

Meroto BnpoBajpkeHHs [lpouenypu 3 TNpPOBENEHHS KOPUTYBAIBHUX 1
3anobixHuX Al ([1-CY/04) e 3abe3neueHHs MOCTIMHOTO TMOJIMIIEHHS MIISTXOM
aHai3yBaHHs HEBIJIMOBITHOCTEM, BU3HAYCHHSI MPUYHH BUHUKHEHHS
HEBIJIMOBITHOCTEH, MPU3HAYECHHS Ta BUKOHAHHS KOPUTYBAJIbHUX Ta/ab0 3amo01KHUX
N, peecTpyBaHHs pe3yJIbTaTiB BUKOHAHUX JI1i.

JIst BU3HAYEHHS BiAMOBIJAIBLHOCTI 1 BUMOT OO IJIAHYBAaHHS, TPOBEJACHHS 1
3BITYBaHHS MpPO BHYTPIMIHI ayautu po3podsieHo [lpouenypy mnpoBeneHHs
BHyTpitHboro ayauty (I1-CY/05).

BumuMm kepiBHUIITBOM BU3HAUY€HI OCHOBHI Mpolecu TepHOMIbLChKOT MIChKOT
pamu ([I-03/HCVYS). Omuc mux mporeciB Ta Kputepli iX OIIHKKA HaBEACHO Y
nonarkax (J1-03-1/HCVYS, [-03-2/HCVYS, 1-03-3/HCVYS, [-03-4/HCVYS). Cxema
B3a€MO3B’SI3KIB MK BU3HAUYEHUMH TIpoliecamu nogaHa y noaatky [-04/HCVY 4.

KepiBHMKamMu BUKOHABUMX OpraHiB paJd BU3HAYEHI OCHOBHI MPOIIECH
MIOPAIKOBAaHNX BUKOHABYMX OPraHiB, c(popMOBaHI MEpeTiKu OCHOBHHX IMPOIIECIB
(Ne 3/m, mmdp mnporecy, Ha3zBa mpolecy, BiamoBimansHui 3a mporec). [ludp
IpOLECY CKIAAAEThCs 3 BeauKoi jitepu [, kony BUKOHABYOro oprany (xx), HoMepy
poliecy BUKOHABUOIo oprany (yy) 1 Mae HacTynHui BUrisia: [1-xx-yy.

[lepenik OCHOBHHMX MPOILIECIB AHANI3YETHCA KEPIBHUKOM BUKOHABYOIO OpraHy
pagu Ta He piaume OJHOrO pa3dy B pik (HA NOYATKY KaJICHIAPHOTO POKY)
aKTyalli3y€eThCs.

[Ipouiecu HagaHHS AAMIHICTPATUBHUX MOCIYT Ta HEAJMIHICTPATUBHUX MOCIYT,
10 HajarThes yepe3 LleHTp HamaHHs aAMiHICTPAaTUBHUX MOCIYT, B TepHOMIBCHKIN
MICBKIH pajil ONUCaHl B TEXHOJIOTIYHUX KapTKax.

OcCHOBHI TIPOLIECH BUKOHABUOTO OpraHy pajy BHU3HAuU€Hl Y BIAMOBIIHOCTI 3
[TomoxeHHSIM TIPO BUKOHABYHMM OpTaH, 3aTBEPKEHUM PIIICHHSIM MIChKOI paju,
BIJIMOBITHO 10 THX (PYHKIIiH 1 3aB/IaHb, K1 TIOKJIA/ICHI Ha HBOTO.
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[HITI OCHOBHI TpOlleCHM BUKOHABUMX OPraHiB pPaad JTOKYMEHTYIOTHCS
NacrnopTaMy MPOLECIB, B SIKUX BU3HAYAIOTHCA BXOJM Ta BUXOJM MPOIECIB, OCHOBHI
eTarnu poleciB, CTPOKA BUKOHAHHS LIUX €TaliB, MOKa3HUKU MOHITOPUHTY Ta OIL[IHKH,
OCHOBHI 3amucH, 1m0 (GOpMYyIOThCA B pe3yibTaTi BUKOHAHHs mpouecy Tomo (/-
13/HCVY ).

4.2.3. YupaBJ/iiHHSI JOKYMEHTALi€10

VY TepHONUIBLCHKIN MICBKIN pajil po3po0sieHa, BIPOBaXKEHA Ta aKTyali30BaHa
[Ipouemypa yrmpaBiiHHS TOKyMEHTAIli€l0 cuctemu ympapiiHag skicTio (II-CY51/01),
sIKa OMUCYE TOPSIAOK:

- 3aTBEP/KEHHS JOKYMEHTIB IIepe]l iX BBEICHHSM B J110;

- aHaJli3yBaHHSA, aKTyalli3allii TOKyMEHTIB 1 HOBE 1X 3aTBEp>KCHHS;

- 3a0e3MedeHHs 1IeHTU(IKALIl 3MIH Ta CTAaTyCy YWHHOI NEperjisHyTOi
BepCli JOKYMEHTIB;

- 3a0e3MeYeHHs] HasBHOCT1 BIJIMOBIJHUX BEpPCIi YMHHHUX JIOKYMEHTIB Yy
MICIISIX 3aCTOCYBaHHS;

- 3ano0iraHHsT HEHaBMHCHOMY 3aCTOCYBAaHHIO 3aCTapliIuX JTOKYMEHTIB 1
3aCTOCYBaHHIO HAJIEKHOI 1EHTH]IKAII X JOKYMEHTIB y pa3i iX 30epiraHHs B
OyIb-SIKUX IJISX;

- 3a0e3nedyeHHs 1/IeHTU(dIKaIli JOKYMEHTIB 30BHIINTHBOTO IMOXOKEHHS 1
KOHTPOJIIO 3a 1X PO3MOBCIOJKEHHSIM 3rigHO 3 BUMoramu 1. 4.2.3 cranmapty 1SO
9001.

Y  TepHomiibChbKIA MICBKIA paAl po3po0JEHO 1 3aTBEPIKEHO PEECTP
JIOKYMEHTIB cucTeMU yrpaBiiHHg akicTio ([-02/HCVY ).

VY BHUKOHAaBUMX OpraHax MICbKOi paad CcHOPMOBAHO PEECTPU OCHOBHHX
nokymeHTIB (P-04/T1-CY /01), skumu kepyroThcsi B poOOTI.

PeecTtp 0CHOBHUX JOKYMEHTIB aHAI3Y€ThCS KEPIBHUKOM BUKOHABYOTO OpraHy
paay Ta HE piaie OJHOTO pa3dy B piKk (HA TOYATKY KaJICHIAPHOTO POKY)
aKTyali3y€eThCs.

BignosinaneHicTh 3a BefieHHs JoKyMeHTIB CY S TepHOMIBChKOI MICHKOT paau
MOKJIaJIeHa Ha CEKTOp YIPaBIiHHA SKICTIO, a Y BUKOHABYMX OpraHax pajd - Ha iX
KEpIBHUKIB.

4.2.4. YupasJjiiHHs 3anucaMu (IIPOTOKOJIAMM)

3anucu (MPOTOKOJIN) € TOKYMEHTaMH OCOOJMBOTO THUITY, SIKI MiATBEPIKYIOTh
BUKOHaHHS BuUMOr cranaapty ISO 9001 Tta pe3ynpTaTUBHICTh (YHKIIOHYBaHHS
CUCTEMHU YTIPABIIIHHSA SKICTIO.

3anucu (MPOTOKOJIM) SIKOCTI IIPEICTABIICHI Y BUTJISAIL:

- aKTIB, MPOTOKOJIIB, TA0IUIlb TOIIIO;

- pEECTPALIIHUX KYPHAJIIB 1 KHUT;

- 3BITHUX JIOKYMEHTIB, JOTIOBITHUX 3aMKCOK TOIIIO;

- TIEKTPOHHMX 3aMKCIB 1 6a3 JaHUX TOIIIO.

VY BUKOHABYHMX OpraHax MIChKOI paju c(pOpMOBAHO PEECTP OCHOBHHX 3aIHCIB
(No 3/m, mmdp 3ammcy, Ha3Ba 3aluCy, BIANOBIOAIbHUNA 3a (OpMyBaHHA Ta
30epiranHs, cmoci® 30epiranHs, Micue 30epiranHs, Tepmin 30epiranss). [ludp
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3aMKCy CKJIAMAEThCS 3 BEJMKOI JITEpH 3, KOJY BUKOHABYOTO OpraHy (XX) i HOMEpPY
3aMucy BUKOHABYOIr0 Oprany (yy) 1 Ma€e HaCTYyIMHUIN BUTIIA: 3-XX-YY.

Peectp OCHOBHUX 3amuCIB aHAMI3yeThCsl KEPIBHUKOM BHKOHABYOTO OpraHy
pamd Ta HE piame OJHOro pasdy B pik (Ha TOYATKy KaJICHIApHOTO POKY)
aKTyaJi3y€eThCs.

[lepenik 3ammciB  (IPOTOKOJIB), I1X igcHTH]iKallis, Micie 30epiraHHs,
BU3HAYCHHS TEpMiHYy 30epiraHHs Ta 3HUIICHHS BU3HAYA€THCS BIANOBIIHOIO
HOMEHKJIATypOIO CITPpaB BUKOHABYOTO OPTaHy PaJIu.

3anucu MOBHUHHI OyTH: 3p03yMUIMMHU, pO30IPIUBUMHE, 1ICHTH(PIKOBAHUMH (XTO
1 KOJIi 3pO0OUB) 1 BIIHOBIIOBAHUMHU.

BiamoBimaneHicTh 3a BeneHHs 3anuciB CY S y BUKOHABYMX OopraHax MiChKOI
paju MOKJIaJeHa Ha iX KEePiBHUKIB.

5. BIAITIOBIJAJIBHICTHh BUIIIOI'O KEPIBHULITBA

5.1. 3000B’s13aHHSA BHILOT0 KePiBHULTBA

Bume kepiBHMITBO MICBKOI paaud Hece BIANOBIIAIBHICT, 3a HaJCKHE
(GYHKIIOHYBAaHHS CHCTEMH YIPABIIHHS SKICTIO Yy KOOPJAWHOBAHMX BHKOHABYUX
OpraHax pajau, 3TiIHO 3 PO3MOAUIOM IOCaJ0BUX OOOB’SI3KIB, 3aTBEPIKEHHUX
po3nopsmKeHHIM Micbkoro rojiosu (J1-05/HCVY 51).

CdopMoBaHi CTpyKTypa BUKOHaBUMX opraiB Mmickkoi pamu (/1-06/HCY ),
IITaTHI PO3MUC BUKOHABUMX OPraHiB pagu J03BOJSIOTH SKICHO 1 €(QEeKTHUBHO
BUKOHYBaTH TIOKJAJ€HI Ha OpraH MICIIEBOTO CaMOBpSIyBaHHS 3aBJIaHHA.
Opranizariiiina cxema BUKOHABUMX OpraHiB Micbkoi paau HaBeneHa B (I-07/HCY ).

Crpareriune 1 orepaTUBHE YNPaBJIIHHA BUKOHABYMMH OpPraHaMH MICBKOI paau
PETYIIOETHCS HACTYITHUMU OCHOBHUMU JIOKYMEHTAMH:

1. Craryr TepuTopiaibHOI TrpoMaau Micta TepHomousid, 3aTBEpHKEHUI
PIIIICHHSM MICBKO1 pajiu.

2.[lnan crparteriunoro po3BuTKy wMmicta Tepuomons 1m0 2025 poky,
3aTBEPKEHUHN PIIICHHSIM MICBKOI pajiH.

3. [IporpamMa €KOHOMIYHOTO Ta COILIAJIBHOTO PO3BUTKY MicTa TepHomoys Ha
MOTOYHUH PIK, 3aTBEPIKEHA PIIICHHSIM MICHKOI pajIH.

4. bromkeT micta TepHOIOJISI Ha TOTOYHUH PiK.

5. PernmameHT MiChbKO1 pajiu, 3aTBEPHKCHUN PIIIEHHSIM MiCHKOT PaJiu.

6. PernameHT po0OOTH BUKOHABYOTO KOMITETY MICBKOI pajy, 3aTBEpHKEHHM
pILIEHHSIM BUKOHABYOT'O KOMITETY.

/. PilieHHsT MICBKOT paju, pIIIEHHS BUKOHABUOTO KOMITETY MICBHKOI paj,
PO3MOPSIKEHHS] MICbKOTO T0JI0BH, Haka3u Y CVY 4.

Bumie kepiBHULUTBO MICHKOT paaud JTOBOAUTH JI0 BCIX TMOCAJAOBUX OCIO
BUKOHABUMX OpPraHiB pajd BaXXJIUBICTh 3aJI0BOJICHHS BHUMOI' 3aMOBHHKIB,
JOTPUMAaHHSI HOPM YHHHOTO 3aKOHOJIaBCTBA T4 HOPMATHUBHO-TIPABOBUX AKTIB MiCHKOT
paay Ta BAKOHABYOTO KOMITETY.

Buime kepiBHuUITBO Michkoi pamu (opmye IlomiTuky SKOCTI BHKOHABYHX
opraiB TepHOMIIbCHKOT MiCbKOi panu, BuzHadae Llim sxocti TepHOMUIBCHKOT
MICBKOI paJii Ha HACTYITHUM PIK.
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[lepioguuHo, He piamie OJHOTO pa3y B PIK, MPOBOAUTHCA aHaI3yBaHHS
(GYHKITIOHYBaHHS CUCTEMHU YIIPABJIIHHS SKICTIO BUIITUM KEPIBHUILITBOM.

Buxonsun 3 (iHAaHCOBHMX MOJKIMBOCTEM MICBKOI pajau, KEPIBHUIITBO
3abe3reuyye  BUKOHABYl OpraHd  MICBKOI paad  HEOOXIAHUMU  pecypcamu
(binancoBuMH, MaTepiaJIbHUMH, JIOACHKUMH ) JJIS BUKOHAHHS 3allJIJaHOBAaHUX 3aXO0IiB
1010 3a0e3MeUYeHHS PEe3yIbTaTUBHOTO (PYHKIIIOHYBAHHS Ta MOCTIMHOTO MOJIMIICHHS
CUCTEMHU YTIPABIIIHHS.

5.2. OpienTaniss Ha 3aMOBHHMKA

Buie kepiBHHUIITBO 3000B’s3y€ YCIX TOCATOBHX OCIO MICBKOT paaud 10
peanizamii [lomituku sikocti, mocsiruenHs e skocTi MiCbKOi paau Ta BUKOHABYUX
OpraHiB MIChKO1 pajad, BUKOHAHHS 3aIUIAHOBAHUX 3aXOIB MO0 (YHKI[IOHYBaHHS
CUCTEMH YIIPABIIIHHS SIKICTIO, SIKI CIIPSIMOBAHI1 HA 3aJ0BOJICHHSI BUMOT 3aMOBHUKIB.

Jlist iHdopMyBaHHS 3aMOBHHKIB IIOAO HAJaHHS TMOCIYT y TepHOMUIBCHKIH
MICBKI pami chopMoBaHo PeecTpu aaMiHICTpaTUBHUX 1 HEaJIMIHICTPAaTUBHHUX
nocayr, Peectp mocayr, mo Hamatotbes depe3 IIHAIL, 3arBepmkeHi pileHHAM
BUKOHABYOTO0 KOMITETY, PO3po0ieHo iH(opMaIiiiiHl KapTku Ta (GopMu 3asB II0JI0
HaJaHHS aMIHICTPATUBHUX TOCIYT. AKTyallbHI BEpCii 3a3HAYEHHX JOKYMEHTIB Ta
3pa3Kd 3asB PO3MIIIYIOTECA Ha 1H(OpPMAIIHHUX CTeHAaX CyO €KTIB HaJlaHHA
aJMIHICTPAaTUBHUX TIOCIYT, BIAJIIY 3BEPHEHb Ta KOHTPOIIO JOKYMEHTOOOITY
YIOpaBJiHHS OpraHi3allifHO-BUKOHABYOI pPOOOTH, BIIIITY «CAUHUN T03BUIBHUMN
neHTpy, y npumimieHHi [{HATII, BeO-caiiti micbkoi panu ta ITHAIL.

Jlxepena orpuMaHHs 1HPOpMaIli BUIIUM KEPIBHULITBOM:

- IpsiM1 pafio- Ta Teneedipu;

- TPOBEJEHHS MPUHOMIB TPOMAJISH MICBKHM TOJIOBOIO, HOTO 3aCTyIMHUKAMH,
KEpIBHUKAaMH BUKOHABYMX OpPTaHIB;

- (pyHKIIIOHYBaHHS po3/Ly BeO-cailTy MicbKoi paau «[luTtanHs Ta BiAMOBIAIY;

- (yHKIIOHYBaHHS TenedOHHOI JiHIT 3 TUTaHb 3amo0iraHHS Ta MPOTHIL
KOPYIIIIIT;

- 117I01000Ba MiSUIBHICTh 1H(GOPMAIIHHO-aHATITUYHOTO BIIILIY YIPaBIiHHS
Ha/3BUYAHKUX cuTyarii (ciyx06alS-80);

- (yHkuioHyBaHHsS BeO-caiiTy TepHomiIIbChKOI MICBKOI paaud Ta BeO-calTIB
OKpPEMHX BUKOHAaBYMX OPTaHiB;

- aHKETyBaHHS Ta OMMUTYBaHHS.

5.3. IloaiTuka sikoCTi

PimeHHsM BUKOHAaBUOTO KOMITETY MIChKOi paau 3arBepkeHa [lomiTuka
SAKOCTI BUKOHABYMX opraHiB TepHomiabcbkoi Mickkoi pamu (I-8/HCVYS), sxka
JIOBEJICHA JI0 BiJIOMa BCiX MOCAI0BUX OCI0 MICHKOI paj.

[TomiTyka BHU3HA4Ya€ OCHOBHI MPUHIMIMN AiSUIBHOCTI BHKOHAaBYMX OpPraHiB
MICBHKOI paJiid, BU3HAYAE METY JisUTbHOCTI, MICTUTh 3000B’sI3aHHS 11010 33/I0BOJICHHS
BUMOT 3aMOBHHUKIB Ta MOCTIHHOTO BJIOCKOHAJICHHS CHCTEMH YIPABJIIHHS SIKICTIO 1 €
OCHOBOIO JIJIs1 BCTAHOBJICHHS Ta MEPerisiay e sSIKOCTI.

[ToniTHka SIKOCTI IIOPIYHO AHANI3YEThCS BHUIIMM KEPIBHUIITBOM 3 METOHO
BUKOPHUCTAHHSA Ta MIATPUMAHHS 11 B aKTyaIbHOMY CTaHI.
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[TomiTHKa SAKOCTI, SIK JOKYMEHT, PO3MIIlleHa Ha CaliTi MIChKOI pajiv, Ha CTCHIaX
y BeCTHOIOJII Ta MO Mipi MOXKJIMBOCTI 1 HEOOX1THOCTI y MPUMIIICHHAX BUKOHABUUX
OpraHiB.

BignoBinaneHIiCTh 3a i1 BHUKOHAHHS HECe BHIINE KepiBHUITBO. KOHTpoOib
peamizaiii [TomiTUKM SIKOCTI BUKOHABUMX OpraHiB TepHOMUIBCHKOI MICBKOI pajau
3I1MCHIOE MICHKHUI TOJIOBA.

5.4. IlnanyBaHHs

5.4.1. Hiai y cdepi saxocTi

Bignosigno g0 IlomiTUKK SKOCTI BUKOHABUMX OpraHiB TepHOMIBCHKOT MICHKOT
paayd  BHUIE KEPIBHUIITBO IIOPIYHO BHU3Hauvae mnpioputetHi [lim  skocti
TepHoMiNbCHKOT MICHKOT pajii, HA OCHOBI SKMX KEPIBHUKH BUKOHABYMX OPraHiB pajau
BU3HAYAIOTh Il SIKOCT1 JJISl MIAMOPSAKOBAHUX BUKOHABYMX OPTaHiB, 3MICT SIKUX
JIOBOJSTH JI0 BiOMA BCiX 1mocaioBux oci0. 1111 skocTi mOBUHHI OyTH BUMIPHUMH.

BignosinaneHicTh 3a BukoHaHHA [{inei sikocti TepHOMIBCHKOI MICBKOT paju
HECe BUIIE KEPIBHUIITBO, 3T1IHO 3 PO3MOJILJIOM MOCATOBUX 000B’A3KIB.

KepiBHMKM BUKOHAaBUMX OpPraHiB IIOKBAPTAIbHO AHAII3YIOTh JTOCATHEHHS
noctaBieHux llinel sKOCTI Ta 3alOBHIOIOTH BiAMOBIAHY Tpady «BiamiTka mpo
JIOCSITHEHHST a00 KOPUTYBaHHS», BKazyloun Ne Ta 1aTy TOKYMEHTa, 110 MiATBEPIKYE
BUKOHAHHS 11111, Miclie 30€pexeHHs JOKYMEHTY 3T1JTHO HOMEHKJIATYPH CIPaB.

3aranpHuil a”ami3z gocsirHeHHs Llineit skocti TepHOMUIBCHKOI MICBKOI pajiu
sniicnioe YCVYS 1 momae 3BiTHI JaHl MICBKOMY TOJIOBI pa3oM 3 aHaji3oM
(GyHKIIOHYBAaHHS CUCTEMH YITPABJIIHHS SKICTIO 32 PIK.

5.4.2. llnanyBaHHs podoTH

Cucrema rIaHyBaHHS MiChKOT paJid BKITFOYAE:

- I1aH poboTH TepHOMIbCHKOT MICHKOI paJl Ha MOTOYHHHM PIK,

- IIJIaH pOOOTH BUKOHABYOT'O KOMITETY MIChKOI paJid Ha MOTOYHUH PIK,

- 3BEJCHUNW OpIEHTOBHUW TIUIAH amapaTHUX HaBYaHb IMPalliBHUKIB

TepHONUILCHKOT MICBKOT pajid Ha MOTOYHUH PIK,

- OpPIEHMOGHI NAAHU 6HYMPIWHIX HABYAHb NPAYIBHUKIE GUKOHABYUX OP2aAHIE
pajy Ha TMTOTOYHHH PIK,

- MIBP1YHI IJIAHU POOOTH BUKOHABYMX OPTaHIB PajIy.

KepiBHMKM BHKOHaBYMX OpraHiB MICBKOi paju MOAAIOTh 0 praBJ'IlHH}I
OpraHizamiifHO-BUKOHaBYOi  poOOTM  MICBKOI  paau, 3a TOTO/HKCHHSIM i3
MPEJICTAaBHUKOM BUIIIOTO KEPIBHHIITBA, 3TITHO PO3MOALTY MOCaTOBUX OOOB’S3KIB,
MPOTO3UIIIi MIOJ0 BKIIOYCHHS B IUIAH POOOTH MICBKOI paad Ta INIaH POOOTH
BUKOHABYOTO KOMITETY TIHTaHb, KOHKPETHUX 3aXOJiB 3 TICBHOTO HAMPSIMKY
nismpHOCTI Tanmy3i. [TocagoBi ocoOu yrpaBiIiHHS OpraHi3aliiHO-BUKOHABUOI POOOTH
MICBKOI paay Y3arajJbHIOIOTh HAJaHl NPOIMO3ULli Ta TOTYIOTh HPOEKTH PIIICHb
MICBKOI pajy, i BAKOHABYOT'0 KOMITETY PO IJIaH POOOTH MICHKOI pajivi Ha IIOTOYHHMA
piKk Ta mpo IUTaH pPOOOTH BHKOHABYOTO KOMITETy HAa TOTOYHUH piK, sKi
3aTBEPJIKYIOTHCS BIMOBIIHO MICHKOIO PaJIol0 Ta ii BUKOHABYMM KoMiTeToM. [lnanu
poOOTH MICBKOI paau Ta 1i BUKOHABYOTO KOMITETY JIOBOASTHCA /10 BUKOHABYHUX
OpraHiB MiICbKOi paaM MpaliBHUKaMU YIPaBIIHHAM OpraHi3amiifHO-BUKOHABYOI
pob6otu wmicbkoi pamu. IlocamoBi o0cobu BUKOHAaBYMX OpraHiB MICHKOI paju
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3a0€3Meuyl0Th CBOEYACHY IMATOTOBKY IJIAHOBUX MUTAHb JISI PO3MIISIAY MiCHKOIO
pajoro, il BAKOHaBYMM KOMITETOM.

[Topsimox popMyBaHHS MIBPIYHUX IUIAHIB POOOTH BHUKOHABUMX OPTaHIB paju
BU3HAYCHO II. 3.9 PernaMeHTy poOOTH BUKOHABYOTO KOMITETY MICHKOT paJiu.

VY BUKOHAaBYUMX OpraHax paJu IUIaHYBaHHS CHUCTEMH YIPaBIIHHS SKICTIO
MPOBOJUTHCA KEpIBHUKAMM Ha JOCSITHEHHsS BcTaHoBieHux llimeit sikocti Ha
MTOTOYHHM PIK.

Y miBpiyHHX TMaHaX poOOTH KEpPIBHUKM BHKOHABYMX OPraHiB IUJIAHYIOTb
3aX0J1, 110 3a0e3Mevyl0Th pe3ylbTaTuBHE (DYHKIIOHYBAaHHS OCHOBHHX IPOLIECIB Ta
JIOCATHEHHs BcTaHOBIICHHX Llineli sxocti. BKIIIOYeHHS B INIAHM TaKHWX 3aXOJIIB
3abe3neuye mMuticHICTh pyHKIionyBaHHg CY S Ta i1 akTyaabHICTb.

VY 3BiTax mpo BUKOHAHHS MIBPIYHMUX IIaHIB poOoTH y rpadi «BiamiTka mpo
BUKOHAHHS» HEOOXITHO 3a3HAuaTH JaTy Ta HOMEp JOKYMEHTa, IO IMiJATBEPIKYE
BUKOHAHHS 3ax0]ly a00 MepeHEeCeHHsI TEPMIHY, Miclle 30epiranHs JOKyMEHTa 3T1IHO
HOMEHKJIATypH CITPaB.

BianoBinaneHiCTh 32 BHUKOHAHHS 3aIUIAHOBAHMX 3aXOJIB IIOJAO CHUCTEMHU
YIPABJIIHHS SKICTIO Y BUKOHABYMX OpPraHax HECYTh iX KEPIBHUKHU.

5.5. BinnoBinaJbHICTh, IOBHOBa:KeHHS1, IHPOPMYBaHHS |

KOMYHIKaist

5.5.1. BignoBigaabHicTh | MOBHOBaKEeHHS

BignoBiganpHICTE Ta TOBHOB@XEHHS IOCAJOBHX 0CI0 MICBKOI  paau
3aJIOKYMEHTOBaHI y HOPMATUBHO-TIPABOBUX JIOKYMEHTax MIChKOi paau Ta i
BUKOHABYHMX OPTaHIB!

- perJiaMeHTi MiChbKO1 pajiu;

- peryiaMeHTi poOOTH BUKOHABYOIO KOMITETY MICBKOI pajiu;

- po3nopspKeHH1 Micbkoro rojioBu «lIpo mocamoBi 00OB’sI3KIB cekpeTaps
pajau, 3aCTYMHUKIB MICBKOTO T'0JIOBU 3 TUTaHb AiSUIbHOCTI BUKOHABYMX OPraHiB pajH,
3aCTYITHUKA MICBKOTO TOJIOBH - Kepyrodoro crpaBamuy» (J1-05/HCVY A);

- pO3MOpAKEHHI MiCbKOTo rojioBU «IIpo po3noais 000B’sI3KIB MIK MICBKHM
roJIOBOIO, CEKpEeTapeM pajid, 3aCTYIMHUKAMH MICHKOTO T'OJIOBU 3 MUTaHb JISUIBHOCTI
BUKOHABYMX OPTaHiB PajJH, 3aCTYITHUKOM MICHKOTO TOJIOBU — KEPYIOUHM CIIpaBaMu»
(1-05-1/HCVY A);

- [lonoxxeHHsX PO BUKOHABY1 OPTaHHU MICHKOT Paiu;

- IlocagoBux IHCTPYKITISAX MPAIIBHUKIB.

Komii ITonoxeHb mpo BUKOHABYI OpraHW Ta KOIMIii MOCAAOBUX I1HCTPYKITIH
30epiraroThCs B KEPIBHUKIB BUKOHABUYMX OPTaHiB pajH.

JIOKyMEHTH, B SKUX OMKCAaHI MOBHOBAXEHHS Ta BIAMOBIMAIBHICTh MOCAJTOBHUX
0ci0, MATPUMYIOTHCS B aKTyaJbHOMY CTaHI 1 MEPEerisiIaloThCs NPU 3MiHI YMHHOTO
3aKOHOJJABCTBA, OPraHi3alliiHOl CTPYKTYpH BHKOHAaBUMX OpPraHiB MICBKOI pajH,
BHECEHHI 3MiH J0 IMOJOXEHb Ta MOCAJOBUX I1HCTPYKIIIHA, MPU CYTTEBUX 3MiHAX Y
BU3HAYEHMX IMPOLIECAX TOIIO.
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5.5.2. lIpeacTaBHUK BUIIOTO KEPiBHUIITBA

YnoBHOBaX€HUM 3 TMUTaHb CHUCTeMH ympaBiiHHS  sikicTio  (YCY )
NPU3HAYAETHCS  TMPEACTABHUK  BHUIIOTO KEPIBHUILITBA MICBKOI  paju  3T1THO
PO3MOPSIIPKEHHS MiCBKOTO TOJIOBH.

YCVYII:

- 3a0e3nedye BCTAHOBJICHHS, BIPOBA/KEHHS Ta MIATPUMAHHS TIPOILECIB,
noB’si3aHuX 3 PpyHkIionyBaHHsIM CY A;

- BHUJA€ HAKa3W LI0J0 3a0e3MeueHHs] pe3yJNbTaTUBHOTO (PYHKIIIOHYBaHHS
CVv4;

- aHali3ye pe3yabTaTH MOHITOPUHTY TPOMAJICHKOI AYMKH IIOJO SKOCTI
HAJaHHA aJMIHICTpPATUBHUX TMOCIYr Ta (opMye 3BIT MICBKOMY TOJIOBI PO
pe3yabTaTH MPOBEACHOTO aHKETYBaHHS,

- OpraHi3oBye Ta 3a0e3nedye pe3yJbTaTUBHY POOOTY BHYTPILIHIX ayJUTOPIB
MICBKOI pajiu;

- aHajizye pe3yibTaTH MPOBEIACHUX BHYTPIIIHIX AYJUTIB y MPEICTABHUKIB
BUIIOTO KEPIBHULITBA Ta Y BUKOHABYMX OpraHax MIChKOI pajiu;

- TIOTO/PKYE KOPUTYBaJIbHI Ta 3amoOiKHI i, NpU3HAYEHI KepiBHUKAMU
BUKOHABYMX OPraHiB paju Ta NPEJCTaBHUKAMU BUIIOIO KEPIBHUIITBA, KOHTPOJIIOE 1X
BUKOHAHHS;

- CIpHUsi€ TIIBUIIECHHIO KOMIIETEHTHOCTI BHYTPIIIHIX ayJUTOPIB MICHKOI
panu;

- Oprafi3oBy€ Ta CHOpHUS€ TPOBEJACHHIO 30BHIIIHIX ayAHWTIB CHUCTEMHU
YIPABIIHHS;

- KPUTHUYHO aHAJII3y€ CUCTEMY YIpaBIiHHA TepHOMUIBCHKOI MICHKOI paju;

- 3BITy€ Tiepe]l MICBbKUM T0JIOBOIO 1110JI0 cTaHy ¢yHKIioHyBaHHS CYS Ta
BHOCHUTH MPOIO3UIIIT OO0 ii MOCTIHOTO BJIOCKOHAJICHHS;

- 3abe3medye B3a€EMO3B’S30K 13 CTOPOHHIMHM  OpraHi3alisiMd  IIOJ0
dbynkuionyBanusa CVY 4.

5.5.3. Buyrpimue indpopmyBanHs

Buytpimne inpopmyBanua 1mono (QyskiionyBanHs CVYS 31miliCHIOETBCS
yieHaMu poOouoi rpynu 1o QyHKuioHyBaHH0O CVYS y BHKOHaBYMX OpraHax
TepHONUTECHKOT MICBKOT pajif, SIK YIIOBHOBXKEHUMH 3 CUCTEMH YIPABIIHHS SKICTIO Y
BUKOHABYMX OpPraHax, SKi BIAMOBINAIOTHh 3a 1HPOPMYBaHHS MOCATOBUX OCIO CBOTO
BUKOHABYOI'0 OpraHy 11010 PYHKIIOHYBaHHSI CUCTEMH YIPABIIHHS SIKICTIO, 30KpeMa
I10JI0 PO3POOKH 1 BIPOBAKEHHS JOKYMEHTAIlll CUCTEMU YMPABIIHHA SKICTIO Ta X
0013HaHOCTI 3 BUMOTAaMH 3aMOBHHUKA, Ta KEPIBHUKIB BUKOHABUMX OPIaHiB.

[Mommpenns iHpopmaiii npo (QYHKIIIOHYBaHHS CUCTEMHU YIPABIIHHS SKICTIO
BIJIOYBAETHCS HUISIXOM MEPIOAMYHOTO 1HPOPMYBaHHA Ha ONEpPATUBHMX Hapadax Ta
Hapajax y BUKOHABUMX opraHax, po3mimieHHs iHpopMmauii B 3MI, Ha odiuiiHoMy
caiTi MICBKOI paju.

[lepioguuno, He piamie OgHOrO pa3y Ha pik, mig yac aHamizyBanHa CVY S
BUIIMM KEPIBHUIITBOM BiI0YyBaeThCs 1H(OPMYBaHHS NPO CTaH ii (QyHKIIOHYBAaHHS,
piBeHb BukoHaHHS IlomiTuku sxocti, gocsarHeHHs Llinel sKkocTi, peanizaliio
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3allJIJaHOBAHUX 3aXOJiB, IIJISXOM JOBEAEHHS HOro pe3ylbTaTiB JO BCIX MOCATOBUX
0C10 PO3MOBCIOIPKEHHSIM B1IMOBIHOTO TPOTOKOITY.

5.5.4. BHyTpimiHs KOMYHiKaIlis

[Ipomiec BHYTpIIIHBOI KOMYHIKaIlli y BHUKOHABYMX OpraHax MICHKOI paau
bopMyeThCS 3 METOI0 CTBOPEHHSIM HAJIKHUX YMOB JIOCTYMmy A0 iHdopmarii as
BUKOHAHHS MOCAJOBUMU 0CO0AMU MOKJIAJCHUX HAa HUX 00OB’SI3KIB 1 3aB/aHb.

BayTpimHs ~ koMmyHIKalisg — BiAOYBAa€TbCA  NUIIXOM  O€3MOCEPEAHBOTO
CHUIKYBaHHS MOCaA0BUX 0¢i0 (cecii MIChbKOT paju, 3aciaHHs] BAKOHABYOTO KOMITETY,
HapaJu Pi3HUX PiBHIB TOIO), BUKOpucTaHHs 3MI, Ta TexHiuHnX 3ac00iB (TenedoHHi
pPO3MOBH, €IEKTPOHHA IMOIMTa, OMIIIAHUNA CcalT MICBKOI paau, aBTOMAaTH30BaHA
CHUCTEMA JOKYMEHTOO0O0Iry TOIIIO).

5.5.4.1. Buau BHYTPIilIHbOI KOMYHIKaNii

Jlns epexTuBHOTO (PYHKIIIOHYBAHHS T B3a€MO/I1i BUKOHABYUX OPraHiB MICHKOT
pajy BU3HAUCHI Ta OMKCAaHI HACTYIIHI BUJIU BHYTPIITHBOT KOMYHIKAIIIi:

* cecii MICBKO1 pajiy;

¢ 3aciJlaHHS BUKOHABYOT'O KOMITETY MICBKOI pajiu;

e HapaJu y MICBKOTO TOJIOBH, CEKpETaps paju, 3aCTYIHUKIB MICHBKOTO TOJOBH 3
MUTaHb JISJIBHOCTI BUKOHABYMX OPTaHIB Pajiv, 3aCTYITHUKA MICHKOTO TOJIOBH —
KEpYyIO4Oro CripaBaMu, KEPIBHUKIB BUKOHABUYMX OPTaHiB Pajy;

e 3aciflaHHS KOMICIH, POOOYUX TpyM, CTBOPEHUX pIIMIEHHSM MICHKOI paju,
BUKOHABYOI'0 KOMITETY MICBKOI pajii a00 PO3NOPAIKEHHSIM MICHKOTO TOJIOBH;

¢ CHCTEMA JOKYMEHTOOOITY;

o TesiepOHHI PO3MOBH MiX MOCAJ0BUM 0COOaMH,

e JIpyKOBaHi 3aco0u;

e CIIEKTPOHHI 3aCO0HU;

e TOIIO.
5.5.4.2. Cecii micbkoi paaun
Cecii MiCbKOT pagiy CKJIQJar0ThCS 3 3aCijlaHb MOCTIMHUX KOMICIH MICBKOT pajau

Ta TUICHAPHUX 3acijlaHb MIChKO1 pajau. I1iaroroBka i mpoBeIeHHS ceciii MiCBbKOI paau
BU3HAYAETHCS PETIIAMEHTOM MICHKOT PaJiu.

5.5.4.3. 3acizaHHs1 BUKOHABYOI'0 KOMITeTy

3acitaHHs BHUKOHABYOTO KOMITETY MPOBOJISTHCSA IMOTHXKHS, SK TMPABHIO, Y
cepeny.

[linroTroBKa 1 MpOBEAEHHS 3acCijlaHb BHUKOHABYOTO KOMITETY, HPUUHATTS
pIIlIEHb Ta JIOBEJICHHS 1X 10 BUKOHABI[IB Ta IPOMaJIChKOCTI BU3HAUeH1 PerimamenTom
pOOOTH BUKOHABYOI'O KOMITETY MICHKOI pajiu.

5.5.4.4. Hapaau y npeacTaBHMKIB BHLIIOT0 KEePiBHMUTBA Ta KepPiBHUKIB
BUKOHABYHX OPraHiB paau

Micpkuii TOJIOBa, K MPABUIIO, HMIOMOHEIITKA MPOBOJUTH IMIOTHKHEBY Hapamy
32 y4acTIO CeKpeTapsl pajid, 3aCTYIMHUKIB MICBKOTO TOJIOBH 3 THUTaHb MISUTBHOCTI
BUKOHABYMX OPraHiB pajiy, 3aCTYITHUKA MICHKOTO TOJIOBU - KEPYIOUOTO CIIpaBaMH, Ha
Ky BHUHOCUThCS 1HGOpMAIlll MPO BUKOHABYI OpraHd pajad, MIANPUEMCTBA Ta
YCTaHOBU MICTa, IIOJI0 KOHTPOJIIO 32 BUKOHAHHSAM JOPYYEHb, PIIICHb BUKOHABYOTO
KOMITETY Ta PO3MOPSIKEHb MICBKOTO TOJOBH, MPO 3MIHM Yy 3aKOHOJABCTBi, IMPO
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JOTPUMAaHHS BUKOHABYOI AMCUUIUIIHM y BUKOHABYMX OpraHax paju, a TaKOX 3BITH
npo  CIY)KOOBI  BIAPS/UKEHHS, Y4acTh  BIJNOBIIQJIBHUX  NPAIliBHUKIB Y
3araJbHOMICHKHX Ta IHIIUX 3aX0jax; [03allJIaHOBI TEMAaTUYHI HApaJu 13 CEKpeTapeM
paau, 3aCTYIHUKaMH MICHKOTO TOJIOBU 3 MUTaHb AISUIBHOCTI BUKOHABYMX OPraHiB
paau, 3acCTyTHUKOM MICBKOTO TOJIOBU — KEPYIOUMM CIpaBaMH, KEpiBHUKaAMU
BUKOHABUYMX OpTraHIiB pajJd Ta KEPIBHUKAMHU IIINPUEMCTB, YCTAHOB, OpTraHi3allii
KOMYHaJIbHOI BJIaCHOCTI.

[TocagoBi ocoOu ympaBiiHHA OpraHi3aifHO-BUKOHABYOI POOOTH MPOTITOM
OJTHOTO POOOUYOTO JTHS OPOPMIISIIOTH MPOTOKOJI HMIOTHKHEBOI HApaau Ta HAJCHIIAIOThH
BUTATH 3 TIPOTOKOJIY BHKOHABISIM, SIKI y BCTAHOBJIEHUU TEPMiH 1HGOPMYIOTH
YIPaBIiHHS PO PO3IJIA] Ta BUKOHAHHS MPOTOKOJBHUX MopydeHb. [Ipo BUKOHAHHS
JIOPY4YEHb YIIPaBIiHHSA 1HPOPMY€E MICHKOTO TOJIOBY Ha Hapaaax.

OnepaTuBHI Ta 1HIII Hapaju MPOBOAATHCS BUIIUM KEPIBHULTBOM MICHKOI
paau, KepiBHUKaMU BUKOHABUUX OPTaHiB y pasi moTpeou.

Ha Hapaau npencTaBHUKIB BMILNOTO KEpIBHULTBA 3alpOUIYIOTH OCIO, SKUX
0e3nocepeIHbO CTOCY€EThCS MUTaHHS, 10 po3riisiaaeTbes. Bei Hapaau ohopmitsitoTbes
MIPOTOKOJIaMH, SIKi 30€epiraloThCsi B YINPaBIIHHI OpraHi3aliiiiHO-BUKOHABYOI POOOTH
MICbKOi paau. ['070ByI0UMil BCTAHOBIIIOE€ TEPMIH BUKOHAHHS Ha/IaHUX MPOTOKOIBHHUX
Jopy4eHb. Pe3ynbTaToM BUKOHAHHS JOPYUYEHHSI MOXke OyTH MiJIr0TOBKa 1H(popMaIlii,
JIOTIOBIJTHOT 3aIIMCKH, JOBIJIKU, IPOEKTY PO3MOPSIYOT0 JTOKYMEHTA, 3BITY TOILO, SIKI
HAJAl0ThCS BUKOHABLEM KEPIBHUKY B MUCHMOBIN a00 yCHINA (opMi B 3aJI€AKHOCTI BiJl
3MICTY 3aBJIaHHS.

[linrotoBKka Ta OQOpMIIEHHS JOKYMEHTIB Hapaj, KOMICIH Ta IHIIUX
KOJIET1AJIbBHUX OPTaHiB MICHKOI pajau BU3Ha4daeThes M. 4.16 [HCTpykiii 3 11710BOICTBA
B TepHONMUIbCHKIN MICBKIN pajil Ta il BAKOHABYMX OpraHax.

5.5.4.5. 3acinaHHs KoOMiciii, KOOpAUHALIHHUX paJ, po00YHUX rpyn

Kowmicii, koopauHariiiiui paau, pobodi Tpymnmu CTBOPIOIOTHCA BIAMOBIAHO /0
BUMOI ~HOPMATUBHO-TIPABOBMX  aKTiB. 1X cknan, IloNOKEHHS M[po  HHUX
3aTBEP/KYIOTHCS PINICHHSIMU MICBKOI paau, abo pilleHHsIMU i1 BHKOHABYOTO
KOMITETY, YU PO3MOPS/DKCHHIMH MIChKOro royioBu. IIpoTokon 3acimaHHs KOMiCii,
paau, Tpynu Bene ii cexperap. KoHTpoiib 3a BHKOHAHHSM MPOTOKONY 31HCHIOE
roJjioBa KOMicli, paju, Tpymu.

5.5.4.6. Cucrema 10KyMeHTO000iry

[Topsimok TOKyMEHTOOOITY MICBKOI paaud BHU3HAYA€TbCs [HCTPyKLI€EHO 3
J1710BOACTBA B TepHOMUIBCHKIN MICHKIN paji Ta i BUKOHABUMX OpraHax.

5.5.4.7. IpyxoBaHi 3acodu

- razera «TepHONIb BEUIPHI».

5.5.4.8. EnekTpoHHi 3acodu

Y Micbkii  paal  3aCTOCOBYIOThCS  €JIEKTPOHHI 3aco0M  BHYTPIIIHBOI
KOMYHIKaIii:

- eJIGKTPOHHA TIOIITa MK MOCATOBUMHU 0COO0aMH MIChKOI paau (YHKIIOHYE B
MeXax JIOKAJIbHOT KOMIT'IOTEPHOI MEpexi, OO0 SIKOI MIAKIIOUEHI KOMIT IOTepH Y
aJIMiHICTPAaTUBHOMY MPHUMIILIEHH] MICbKOI paJil; BUKOHABY1 OPTaHU MICHKOI paju, sKi
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PO3MIIIIEH] 32 MEXaMH aMIHICTPaTUBHOTO MPUMIIIEHHS, BUKOPUCTOBYIOTh MOIITOBI
CKPUHBKH Ha 0€3KOIITOBHUX MOIITOBUX CEPBEPAX;

- 1O0CTyI 710 O(MIIiHHOrO calWTy MICBKOI paju NMPU3HAYCHHUH JJI IOILIYyKY Ta
OTPUMAaHHSA Yy €JEKTPOHHOMY BWIJISI[I pIlIEHb MICBKOI paau, ii BUKOHABYOIO
KOMITETY Ta pO3NOPSIKEHb MICHKOTO TOJIOBH;

- oiriiiHM callT TepHONIIBLCHKOT MICHKOT paau MPU3HAYCHUH Tl TyOJI1YHOTO
O3HAHOMJICHHSI WIEHIB TEpUTOpIaJibHOI rpoMaau Micta TepHomouss, 1HIIMX
3alliKaBJICHUX O0Ci0 3 MIAIBHICTIO TepHOMUIbCHKOI MICHKOI paau Ta 1i BUKOHABYHMX
OpraHiB.

TexHiyHy MIATPUMKY €JIEKTPOHHUX 3ac00iB 3IIHCHIOIOTH IOCAJ0BI OCOOHU
YIpaBIiHHSA MaTepiaIbHOTO 3a0e3neYeHHs Ta 1HPOPMAIIHHIX TEXHOJIOT1H.

EnexTpoHHy 0a3zy JaHUX pIlIEHb MICBKOI pajid, ii BUKOHABYOIO KOMITETY Ta
pPO3NOPSJIKEHb MICBKOTO TOJIOBU HANOBHIOIOTH II0CAI0BI OCOOM  YINpaBIiHHS
OpraHizaiiifHO-BUKOHaBYOi POOOTH MiCchbKOI paau. I[HdopmalliiiHe HamOBHEHHS
odimiiHoro caifty TepHOMUIbCHKOI MICBKOT paau 3AIHCHIOIOTh IMOCaT0BlI 0coOuU
BIJITLTY 3B’SI3KIB 3 TPOMAJICHKICTIO Ta 3ac00aMu MacoBoi iH(GOpMaIlii MICEKOI paji.

BianosinaneHicTh 3a (YHKIIIOHYBAaHHS BHYTPIIIHBOI KOMYHIKAIlli HECYTh
MICBKHUH T0JIOBA, CEKpETap pajau, 3aCTYIMHUKH MICHKOTO T'OJIOBH 3 MUTaHb JISIILHOCTI
BUKOHABYHMX OPTraHiB pajy, 3aCTyMMHUK MICHKOTO TOJIOBU — KEpPYHOUHH CIpaBamu,
HAYaJIbHUK  yMPAaBIIHHSI  MaTepiaibHOro 3abe3nedyeHHss Ta  iHGOpMAIiTHUX
TEXHOJIOT1H.

5.6. AmnagizyBanHs CYS Bumum KepiBHUIITBOM

5.6.1. 3arajbHi M0J105KeHHSA

Buiie kepiBHMLUTBO MICBKOI pajaM, HE DpiAlle OAHOrO pa3y Ha piK, Ha
pPO3LIMPEHIA OnepaTHBHIA Hapaji, B sKii OepyTh ydacTb KEPIBHUKM BUKOHABUHX
OprasiB, 3[llcHIO€ aHami3yBaHHd (QyHKuioHyBaHHs CVYS Ha migcrasi 3BITY,
M1JITOTOBJICHOTO YIIOBHOBAYXXEHUM 3 MTUTaHb CUCTEMHU YIIPaBJI1HHS SIKICTIO.

Takuit 3BiT YCYS rorye Ha OCHOBI ONpallOBaHHS BXIJHUX JIaHUX Ta
1H(popmarlii, siki BKkazani y . 5.6.2. HCY . ¥V npoueci npoBefieHHS aHAT13yBaHHS LIer
3BIT OOTOBOPIOETHCS Ta Y3aralbHIOIOTHCSA MPOIO3HUINT /ISl BKJIIFOUEHHS iX y BHXIJHI
JlaH1 aHaJTI3yBaHHS.

AmnanizyBaHH# nependavae nepeBipky QyHKIIOHYBaHHS CUCTEMHU YIPABIIIHHS
SKICTIO, OIIHIOBAHHS i1 pPE3yJbTaTUBHOCTI Ta 3a0e3leueHHs TOoro, MO0 BOHA
BIJIMIOBI/IaJla TPHUHIMIAM, sKI 3axexiapoBani y IlomiTuri skocti, Ta copwusiia
peamizamii 3axo[iB Ha JOCSATHEHHS BH3HaueHHX [limed sKkocTi, a TakKoX
3a0e3nedyBajia BAKOHAHHS BUMOT, BU3HaueHux ctanaaptom ISO 9001. ITpu notpeoi
MalTh OyTH BCTAHOBJICHI KOPHUTYBaJIbHI Ta/ab0 3amoODKHI il JJIs HasBHUX YU
MMOTEHIIMHUX HEBIAMOBIIHOCTEMN.

HeoOxinHo 310paTty 1OCTaTHIO KUIBKICTh 3a(iKCOBaHUX AAHMX Ta 1H(opmaii
JUIsL TIPOBEJICHHS OO0 €KTMBHOI OIIHKKM 3 OOKYy BHILOIO KEpiBHUITBA. Take
aHaJi3yBaHHS HEOOXIHE i1 OOMIHY HOBUMH 17I€IMH 1 TyMKaMH, BIABEPTOI TUCKYCIT
HI0JI0 Pe3yJIbTaTUBHOTO ()YHKIIOHYBAHHS Ta MOCTIMHOTIO BJOCKOHAJIEHHS CHCTEMHU
yIpPaBIiHHS.
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5.6.2. Bxinni nani nys anajizyBaHHsA

Bxigaumu maHumu s aHadizyBaHHS (yHKIIIOHYBAaHHS CHCTEMH YIIPaBJIIHHS
SKICTIO Y BUKOHABYMX OpraHax MiChKOI PajiH €:

1) pe3yJbTAaTH ayJIUTIB:

- pe3yabTaTd OcTaHHbOro (-iX) ayauty (-iB) cepTu(ikyr4oi oprasizaiii
(HEeBIAMOBITHOCTI, CTaH KOPUTYBAIBHMX 1 3amoODKHUX i, 3ayBa)KeHb,
PEKOMEH/IaIli N MO0 TOJIIIIICHHS );

- pe3yNbTaTd BHYTPIIIHIX ayJuTIB y MPEACTaBHUKIB BHUIIOTO KEPIBHUIITBA
MICBKOI paJiy Ta BAKOHABUMX OpraHax paau

Cratuctruna iHGopMaIis 3a pe3yapbTaTaMHi BHYTPIIIHIX ayJAHUTIB

3aranpHa KinbkicTb Kinbkictb [TpuunHa
KIJIBKICTH BpaxOBaHUX BIIXWJIEHUX BIIXWJICHHSA
HesigmosigaocTi X X X
3ayBaXCHHs
Pexomenpmarrii

- pe3yJIbTaTH BUKOHAHHS MIPOrpaMy BHYTPILIHIX ayJIUTIB (HEBIAMNOBIIHOCTI 10
3allJJaHOBAHMUX 3aXOAIB, BHUMOT CTaHAApPTy 1 CHUCTEMH YINPABIIHHS SKICTIO;
HEBIJMOBIHOCTI, aHalli3 TPUYUH, CTaH KOPUTYBaJbHUX 1 3aMmoODKHUX i,
3ayBaK€Hb, PEKOMEHJAIlIN II0JI0 TOJIMNIIEHHs, Oco0JiuBa yBara Ha TMOBTOPHI
HEBIATOBITHOCTI);

- 1H(popMallisl PO HEIUIAHOBI BHYTPIIIHI ayJuTH (MI€peBIpKa BIPOBAIKECHHS
KOPUTYBAJIbHUX 1 3aMI001KHUX [T, «300iB» B poOOTI OKPEMUX BUKOHABYUX OPraHiB i
T.IL.).

Jlooamkoeo:

- TIepeJiK MOCaT0BUX OCI0, K1 «HEMPHUSI3HO» CTABIATHCS 10 (DYHKIIIOHYBaHHS
CUCTEMHU SIKOCTI (/171 TPOBEACHHS 3 HUMU 1HIUBIIyaIbHOI pOOOTH);

- nepeniK MOCaZOBUX oci6 K1 CHPUSIOTH PO3BUTKY Ta BJIOCKOHATICHHIO

2) 3BOPOTHIii 3B'5130K 3 3aMOBHHMKOM:

- KUTBKICTh MUCHhMOBUX (YCHHUX) CKapT, MOJSK BiJ TPOMAJISH;

- KUIBKICTh OOIPYHTOBAaHHUX CKapr, sKI KOpPUTYBaJbHI Ta 3amoOikHI il
TPUNAHSTI;

- pe3yNbTaTH MPOBEICHOTO AHKETYyBaHHS, BXKHUTI 3aXOJIW IIOJO MOKPAIIECHHS
SKOCT1 HaJIaHHS TOCIYT;

- pe3yJIbTaTH MPOBEIACHUX ONMUTYBaHb;

- BHECEHHSI 3MIH JO  PEECTpIB  MOCIYr,  1HQOPMALIMHUX  KapTOK
aJIMIHICTPATHUBHUX MOCTYT, OHOBJIEHHS 1H()OPMAIIHHUX CTCH/IIB 3a 3BITHUHN NIEPIO/T;

- mybmikauii B 3MI, Ha caiiti Micbkoi paau oo ¢pynkuionyBanus CVY 5.

3) pe3yIbTaTHBHICTh NPOLECIB i BIAMOBIAHICTH MOCJIYT:

- MOHITOPHHI BH3HAQUYE€HHUX NPOLECIB y BIANOBIAHOCTI JO BCTAHOBJIEHHUX
KpUTEPIiB (BU3HAUCHUX Y MACTIOPTaxX MPOIIECIB) Ta OLIHKA 1X Pe3yJIbTaTUBHOCTI;
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MOHITOPHUHI' TA OLIHKA TTPOLIECIB

Ha3zsa npouecy 1 BucHoBok npo
pe3yJIbTATHBHICTH NpoLecy

Kpurepiit ominku 1 [Tokaznuk 1 PesynbratuBHUil/HE
pe3yJIbTaTUBHUI

Kpurepiii orinku 2 [Toxa3nuk 2

Ha3zBa npouecy 2 BucHoBok npo
pe3yJIbTATHBHICTH NpoLecy

Kpurepiit ominku 1 [Tokaznuk 1 PesynbratuBHa/HE
pe3yabTaTUBHA

Kpurepiii orinku 2 IToxa3uuk 2

- MOHITOPHHT Ta OILiHKa aaMiHicTpaTuBHUX nociyr (-05/HCVY A);

- JIaH1 PO HEBIAMOBITHOCTI IIOA0 aIMIHICTPATUBHUX MOCIYT;

- Y BUIIQJKY MOPYLIEHHS TEPMIHIB YCYHEHHS HEBIAMOBIIHOCTEN, BU3HAYEHUX
KEpIBHUKaMH BHKOHAaBYMX OpraHiB y MPOTOKOJAX aHaji3y HEBIAMOBIIHOCTEMH,
BKa3aTH MPUIMHU.

4) craryc 3anm00i’KHUX | KOPUTYBAJIbLHUX Jiil:

- CTaH KOPUTYBaJIbHUX Ml (BChOro, BUKOHAHO, HE BHKOHAHO, TEPMIHHU
BUKOHAHHS, PE3yJbTaTUBHICTh, AapPryMEHTYBaHHS TIEPEHECEHHS TEPMiHIB abo
3MIHHU/3aMIHU KOPUTYBATBHUX JT1HA);

- CcTaH 3amo0bKHUX Jid  (BCbOro, BHKOHAHO, HE BHKOHAHO, TEPMIHU
BUKOHAHHS, pE3yJbTaTUBHICTh, AapryMEHTYBaHHS TIEPEHECEHHS TEpPMiHIB abo
3MIHH/3aMIHM 3al001KHUX Jii).

5) pe3yJbTaTH nepeBipoK KOHTPOJIIIOYNX, MPABOOXOPOHHUX OPraHiB Ta
B:KHUTIi BIINOBiHI 3aX0/11.

6) nii, siki HeoOXiTHO 0yJI0 BHUKOHATH 3a pe3yJIbTATAMHU IOINEPEeIHHOrO
aHAJIi3yBaHHS

- 1HopMallisl NpOo BUKOHAHHS 3aBJlaHb Ta BpaxyBaHHS PEKOMEHJALN, SKi
NOJaHl y TONEepeaHbOMY MpPOTOKOJI aHam3y (QyHkiionyBanHs CVYS B
TepHONUTBLCHKIN MICHKIH paj;

- 1HpOpMaIlis PO BUKOHAHHS IIUJICH SKOCTI BUKOHABYMX OPTaHiB 3a MOTOYHUN
piK, eDeKT BiJ NPUHHATHX PIIICHD

L{i1b IKOCTI [TinTBepmKEeHHS [Tpuunna Edexr BIX
BUKOHAHHS HEBUKOHAHHS BUKOHAHHS IUT1

Jlooamxkoeo: aHnami3 3MiH CUCTEMHU YIPaBIIHHS (KUIbKICHUM 1 SIKICHUH).
7) 3MiHH, IKi MOKYTh BIUTHHYTH HA CHCTEMY YNPABJIiHHSA SAKICTIO:
- BIIPOBA/’KEHHS HOBHUX MOCIYT;

- 3MIHHM 3aKOHO/JaBCTBa;
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3MIHM OpraHi3alliHO-IITATHOI CTPYKTYPH;
3MIHU €(EKTHUBHOI KUJIBKOCTI IIEPCOHATY;
CYTTEBI 3MIHU JI0 CUCTEMH YIIPABIIIHHS SKICTIO;
BBEJICHHSI HOBUX BEpCii CTaHAApTIB;
HAsIBHICTh BEJIMKOI KUTBKOCTI CKapT 3aMOBHHKIB Ha SIKICTh MTOCYT.

8) pecypem (B T. 4. marepianbHi, (hiHAHCOBI, JIOACHKI), SIKI HEOOXIIHI st
pe3ynbTaTuBHOTO (hyHKIIoOHYBaHHS CY S1:

- 3MIHM B OpraHizaliiHId CTPYKTypl MICBKOi pajau, IITaTHUX pPO3MHCax
BUKOHABYUX OpPTaHiB;

- pe3ynbTaTH MPOBEICHHS MIOPIYHOT OIIHKK MOCAJ0BHUX OCIO0 MICHKOI pagu Ta
aTtecTarlii (y pa3i IpoBEICHHS);

- POBEJICHHSI HABUYAHHS Ta MIJBUINCHHS KBati(ikallii KaJapiB TOLIO;

- 3MIHM 32 3BITHMM T@epioJ y MareplaJbHO-TEXHIYHOMY 3a0e3MeyeHi
BUKOHABYMX OPTaHIB - PO3MOPSTHUKIB OIOPKETHUX KOIITIB;

- notpeda y pecypcax (MaTepialibHO-TEXHIYHHX, JIIOACHKUX ) Ha HACTYITHUH PIK.

9) pexoMeHaaNil OO MOJIIMIIIEHHSI:

- BIPOBA/DKCHHS PEKOMEHJAIll 3aMOBHHKIB, CEpTU(IKAIIHHOTO OpraHy,
MOCTaYaJIbHUKIB;

- BIPOBAKCHHS PEKOMEHAAIliH, 1HIMIHOBAHUX B XO1 BHYTPIIIHIX ay/IUTIB;

- TIepeolliHKa MPUHIIUIIB CUCTEMHU YIPABIIIHHS;

- OIlIHKAa PU3HUKIB;

- CaMOOII[IHKA.

PesynpraTom anamizyBaHHs CYS$ KepiBHMUTBOM € MPUHHATI PIMIEHHS IIOJ0

ctany pyHkiionyBanHs CY 4, sxi GikCyrOTbCA y IPOTOKOJII.

5.6.3. BuxigHi gani 1jis1 anasnizyBaHHs

3a pesyabTaTamu 3BITY moA0 (GyHKIIoHYBaHHS CVYS, ynoBHOBaKEHHH 3
NMUTaHb CHUCTEMU YIPABIIHHS SKICTIO Ta CEKTOP YIPaBIIHHS SKICTIO TOTYIOThH
MPOEKTH PIllIEeHh BUKOHABYOTO KOMITETY miofo akrtyamsaiii [lomituku skocti (3a
noTpebu) ta popmyBanHs L{ieil sKOCTI HA HACTYMHUH PIK, K1 MICTITH 1HQOpPMAIIiO
110J10:

1) moJiinueHHsi pe3yJIbTATHBHOCTI CHCTEMHM YNIPAaBJIiHHSA Ta i mpouecis:
BJIOCKOHAQJICHHSI CXEMH B3a€MO/I1i ITPOIIECIB;
BJIOCKOHAJICHHS TTACTIOPTIB MPOIIECIB;
BJIOCKOHAJICHHSI KPUTEP1iB MOHITOPUHTY 1 OI[IHIOBaHHS MPOILIECIB Ta MOCIYT;
3aCTOCYBaHHA CHOCOOIB MOTHBAllli MepcoHally, SKUH Oepe ydacTb Yy
BJOCKOHAJIEHH] CUCTEMH SIKOCTI.

2) MoJIiMIIeHHsI IKOCTi MOCJIYT 3Ti/IH0 BUMOT 3aMOBHUKA
BIIOCKOHAJICHHS MIPOLIETypH HaaHHS MTOCIYT;
aKTyasni3alisi peecTpiB MOCIYT;
BJIOCKOHAJICHHS 1H(OPMAIIITHUX 1 TEXHOJIOTTYHUX KAPTOK TOCIIYT;
MBUIICHHS KBami(ikalii nepcoHary BCiX piBHIB.

BinnoBiganbHicTh 3a ¢GopMyBaHHS 3BITY UIsl aHaNi3yBaHHSA KEPIBHHUIITBOM,
HiATOTOBKY MPOEKTY pillleHHs moA0 akTyami3amii [lomituku sikocTi (3a moTpedu) Ta
dbopmyBanns [lineit sikocTi Ha HacTymHuUM pik Hece YCV 4.
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6. YIIPABJIIHHSA PECYPCAMU

6.1. 3a0e3neueHHs pecypcamu

BukoHaB4i opranu MichbKoi paau MaroTh pecypcu ((hiHaHCOBI, iHGOpPMAaIIiiiHI,
nepcoHai, iHQpPacTpyKTypy), HEOOXIiIHI IS peamizalii IOKJIaJeHWX Ha OpraH
MICIICBOT'O CaMOBPSyBaHHs NTOBHOBa)KEHb Ta BUKOHAHHS [lOMITHKM 1 HiNEH SKOCTI,
COpsIMOBaHI Ha MIJABUIICHHS pPIBHS 3a/I0BOJICHOCTI 3aMOBHHKA SKICTIO HaJaHMX
MOCIIYT.

Buxonsun 3 Bu3HaueHoi [lomitukw 1 [lineit sikocTi, Michbka paja moOpivHO, MPU
dbopmyBaHHI OIOKETYy, TMepeadadae KOIITA sl 3a0€3MeUYeHHST pPecypcamu,
HEOOX1THUMU AJI Pe3yJbTaTUBHOTO (PYHKIIIOHYBAaHHS CUCTEMH YIIPABIIHHS SKICTIO.

JIJis KOKHOTO 3 BU3HAYEHHUX BHJIB PECYpPCIB BU3HAYAETHCS MOTpeda B HUX,
MJIAHYIOTHCS Ta PEATI30BYIOTHCS 3aX0/IU 3 1X 3a0€3MEYCHHS.

I[Ipu QopmyBanHl Owomxery Micta TepHOmonsi Ha HACTYIHUM  pIK
PO3paxoBYIOThCS (PIHAHCOBI PECYpPCH, HEOOX1AH1 /111 BUKOHAHHS OCHOBHMX ITPOIIECIB,
MPOIIECiB AIsUIBHOCTI Ta AocarHeHHs Linel sikocti TepHOMIbChKOT MICBKOT pajy.

6.2. JIroachKi pecypeu

6.2.1. 3araJpbHi MOJI0KEHHA

BukoHnaBui opraHu MiChbKOi pajy MpaItoloTh 3TiHO 3aTBEPHKEHOI MICHKOIO
panor ctpyktypu Ta [lojokeHb PO BUKOHABYI OpraHu MicbKoi paju. Posmosin
MocajioBUX OOOB’SI3KIB MIK MICBKMM TOJIOBOIO, CEKpPEeTapeM MIChbKOI paju
3aCTYMMHUKAMHU MICBKOTO TOJIOBH 3 MUTAaHb ISUIBHOCTI BUKOHABUMX OpraHiB paj,
3aCTYITHUKOM MICBKOTO TOJIOBU — KEPYHOYHM CIpaBaMH  3aTBEPKYETHCS
pPO3NOPSAJIKEHHSIM ~ MichbKoro  rosioBd. [locamoBi  IHCTPYKUIi  MpaliBHUKIB
3aTBEPKYIOTHCSI KEPIBHUKAMHA BUKOHABYMX OPTaHIB.

Bumorn g0 mocamoBux oci0 MICbKOT paaud (KOMIETEHTHICTh: OCBITA,
npodeciifHa MiAroTOBKa, KBamidikallis, A0CB1 poOOTH) BU3HAYEHI 3aKOHOJIABCTBOM
VYkpainn, 30kpema, 3akoHoM Ykpainu «IIpo ciayx0y B opraHax MicCI€BOTO
CaMOBPSITyBaHHS», TTOCAJOBUMH 00O0B’sI3KaMHU.

VYrpaBiiHHS JIOJICBKUMU pEeCypcaMy TOJISATa€E y 3allOBHEHHI1 BaKaHCIH, 3T1IHO
3aTBEP/KEHOTO  IITATHOTO PO3MHUCY, BHUCOKOKBaTi(iKOBaHUMHU 1 TmpodeciitHo
MIATOTOBJICHUMH CHCIIaicTAaMH Ta Yy peamsarii 3axoliB IS ITABUIICHHS
KOMIETEHTHOCTI TOCaJ0BUX OCI0 HUIIXOM IUIAaHYBaHHS ydYacTi iX y 30BHIIIHIX 1
BHYTPIIIIHIX HABYAHHSX.

6.2.2. KoMneTeHTHiCTh, 00i3HAHICTH Ta MiAroTOBKA

[Ipu3HaueHHs TpaliBHUKIB Ha TMocaad B TepHOMUIBCBKY MICBKY paay
3IMCHIOETHCSI MICBKHMM T'OJIOBOIO Ha KOHKYPCHIM OCHOBI UM 3a IHIIIOKO MPOIETYPOIO,
nepen0ayeHor0 3aKOHOJaBCTBOM Y kpainu. [IpoBeneHHs KOHKypCy, BUTPOOyBaHHS Ta
CTa)XYBaHHS TPH MPUUHATTI HA CIyKOy, MEPEBENCHHS Ha PIBHO3HAYHY UM HUXKIY
nocajay 371MCHIOEThCS Ha MiICTaBI:

- 3akony Ykpaiau «IIpo cimyx0y B opraHax MiCIieBOr0 CaMOBPSITyBaHHS;

- [TocranoBu Kabinety MinictpiB Ykpainu Big 15.02.2002p. Ne169 «IIpo
3arBep/keHHsT [lopsiaKy mpoBeneHHS KOHKYpPCY Ha 3aMillleHHS BAaKAaHTHHUX IOCAJ
JIEeP’)KaBHUX CITY>KOOBITIBY;
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- [TocranoBu Kabinety MinictpiB Ykpainu Bim 01.12.1994p. Ne 804
«IIpo 3aTBepmxenns [lonoxkeHHs PO MOPSAOK CTAKYBaHHS B JEP>KaBHUX OpraHax»;

- [TocranoBu KaGinery MinictpiB Ykpainu Big 26.10.2001p. Ne 1386
«IIpo 3arBepxeHHs TUITOBOTO MOPSIAKY POPMYBaHHS KaJpOBOIO PE3€pBY B OpraHax
MICILIEBOTO CAMOBPSITyBaHHSD.

3 METO0 MOJIMIIEeHHS A000py ¥ PO3CTAaHOBKH KaJpiB, PO3BUTKY 1HII[IATUBH 1
TBOpPYOI AaKTHBHOCTI IIOCAIOBUX OCI0, BHU3HAYEHHS iX IMOTEHIialy, MOTped Yy
MigBUINEHH] KBamidikamii, MIOUTTS MACYMKIB 1XHBOI MISUTBHOCTI TPOBOIUTHCS
aTecTallisl Ta MOpiYHA OIIHKA BUKOHAHHS MMOCAJOBUMHU 0COOAMHU TOKJIAICHUX Ha HUX
00OB’SI3KiB 1 3aB/IaHb.

Tepminu, MOPSIIOK MPOBEACHHS aTecTallii Ta MIOPIYHOI OIIHKU ITOCaTOBUX
0ci0 BUKOHAaBYMX OPraHiB MICbKOi paau Bu3HayeHi [loctanoBoro Kabinery MiHicTpiB
VYkpainu «lIpo 3aTBepkeHHs TUMOBOro MOJIOXKEHHSI MPO MPOBEIACHHS aTecTallii
MOCaJ0BUX OCI0 MICIIEBOTO CaMOBpSAIYyBaHHS» Ta HaKa3oM [ 0J0BIEPKCITYKOU
Vkpainun «[Ipo 3aTBepmkeHHs 3arajlbHUX METOAMYHHUX PEKOMEHAIN 1100
MPOBECHHS MIOPIYHOI OIIHKKM BHUKOHAHHS TIOCAJIOBUMH 0OCO0aMH MICIIEBOTO
CaMOBPSIyBaHHS TOKJIQJEHUX Ha HUX OO0OB’SI3KIB 1 3aBllaHb», HaKa30M
["onoBaepxcinyx6u Ykpainu «IIpo 3aTBepkeHHsT 3araibHOTO MOPSIKY TPOBEICHHS
HIOPIYHOI OIIIHKA BUKOHAHHA JCPXKABHUMH CIY>KOOBISIMUA TOKJIQJICHUX Ha HUX
00OB’SI3KIB 1 3aBJlaHb», a TakoXk [loI0KeHHSIM MPO MPOBEJACHHS HMIOPIYHOI OILIIHKHU
BHKOHAHHS ITOCAJOBMMH OCOOaMHM IIOKJIAACHHUX Ha HUX OOOB’SI3KIB 1 3aBJaHb,
3aTBEPKEHUM PO3TOPSIKEHHSIM MiCHKOTO TOJIOBH.

[TinBuIIEHHS KOMIIETEHTHOCTI MOCAJA0BUX OCI0 BHKOHABYMX OPraHiB MiCHKOi
paau 3M1MCHIOETHCS NUISIXOM MPOBEACHHS HaBYaHb, BiAMOBIAHO 10 [lomoxkeHHs mpo
BHYTPIIIHI HAaBYaHHS MpAaliBHUKIB TEpHOMUIBLCHKOI MICHKOI pajy, 3aTBEPIKEHOIrO
PO3NOPAIKEHHSIM MIChKOT0 rosioBu «IIpo 3aTBepKeHHs MOJI0XKEHHS MPO BHYTPIIIHI
HABYaHHS MPAIiBHUKIB TepHOMUIbCHKOT MICHKOI pau».

Hapuanns npariBHUKIB TepHONIECHKOT MICBKOT PaIivl MOUISIOTHCS Ha:

1. BuytpimHi (MpoBOAATECS Y Mipy MOTpeOH, aje He pijlie OJHOr0 pa3y Ha
KBapTan):

- HaBYaHHS TPAIliBHUKIB 0e3mocepeHhO0 Yy BHKOHABYMX  OpraHax
TepHONTBECHKOT MICHKOT pajiu;

- amapaTHl HaBYaHHS (HaBYAHHS KEPIBHUKIB BUKOHABUYMX Opra”iB Ta ix
CTPYKTYPHHX MIPO3/1IIB);

2. HaBuaHHsS mpaIiBHUKIB 3a MEKaMH MicbKol paau (BiAMOBIZHO JI0
HaBYaJIbHUX IIAHIB YCTAHOB 110 IPOBOISATH HABYAHHS ).

3 MeTow oprasizaili BHYTPIIIHBOTO HaBYaHHS MPALIBHUKIB B BUKOHABYUX
opraHax TepHONJIbCHKOI MICBKOI paad B KOXHOMY OpraHi po3poOJisieThes
OpPIEHTOBAaHMM TUJIaH HaBYaHHS TNPALIIBHUKIB Ha PIK, AKUH  3aTBEPIKYIOTHCA
npoUIBHAM 3aCTYTHUKOM MICBKOTO TOJIOBH 3 THUTaHb iSTIBHOCTI BUKOHABYHX
OpraHiB paj.

3 MeTor oprasizaili amapaTHOTO HABYaHHS MPAIIBHUKIB 33 MPOMO3UIIISIMH
KEepIBHUKIB BUKOHABUYMX OpraHiB, MIOPIYHO MICHKHM TOJIOBOIO 3aTBEPAKYETHCA
3BEJICHUM OPI€EHTOBAHUI MJIaH HABYAHHSI.
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BinnmoBiganbHIiCTh 3a Oprafizaiiio amnapaTHUX HaBYaHb I[OCAJOBUX OCIO
BUKOHABYMX OPraHiB MICHKO1 pajy MOKJIAAA€ThCS Ha HAYalbHUKA BIJIUTY KaJpOBOIO
3a0€e3MeUeHHS.

BianoBinaneHICTE 3a IJIaHYBaHHS Ta MIPOBEJCHHS BHYTPIIIHIX HABYaHb Y
BUKOHABYMX OpraHax pajy MOKIalIaeThes Ha iX kKepiBHUKIB. KOHTpoIb 3a
BUKOHAHHSM 3aIlJIAHOBAHUX 3aXO0/IIB 11010 MIABUIIICHHS KOMIIETEHTHOCTI MOCa0BUX
0ci10 3/11HCHIOE BUIIE KEPIBHUIITBO 3T1HO PO3MOJILTY 000B’S3KiB.

6.3. IndpacTpykrypa

VY BHUKOHaBYMX OpraHax MICHKOI paJd BH3HAUYE€HA, CTBOPEHA 1 MIATPUMYETHCS
iHppacTpyKTypa, Ska HeoOXinHa IJs peai3allii MOBHOBa)XEHb, HAaJaHUX OPraHy
MICIIEBOTO CAMOBPSITyBaHHSI.

VY BuKOpHCTaHHI Ta Ha OajllaHCax BHKOHAaBYMX OpraHiB MIChKOi pajau
3HAXOJATHCS TaKl KaTeropii iHppacTpyKTypH:

1. Bynunku, cmy>k00B1 TPUMIIIICHHS.

2. KoMm’toTepHa TexHiKa, OprTeXHiKa, IpOorpaMHe 3a0e3MeyeHHs.

3. KomyHikariiiiii cucTeMu.

4. Meb6ui, o6maiHaHHS JJIS1 TPUMIILICHbD.

5. TpancnopTHi 3aco0wu.

OO0k OCHOBHHMX 3ac00iB (B T.4. KaTeropiii iH(pacTpyKTypH) BHUKOHABYI
OpraHu MICBbKOi paau BenyTh 3riHO I[HCTpyKiii 3 OyXraiarepcbkoro oOJiKy
HEOOOPOTHUX AaKTUBIB OIOJXKETHHX YCTAHOB, 3aTBEPKEHOI Haka3oM Jlep:kaBHOro
Ka3HaueucTBa Y KpaiHu.

3a0e3neveHHs MpaliBHUKIB anapary, BUKOHABUMX OpraHiB MICbKOI paau (He
PO3NOPSAJIHUKIB  OIOJKETHUX KOIITIB) MaTepiaiaMH, OOJIaJlHaHHAM, TEXHIKOIO,
1HBEHTAapeM TOILO MPOBOJIUTHCA HA MIACTaBl iX 3asBOK, 3aBI30BaHUX 3aCTYIMHUKOM
MiCBKOTO TOJIOBU-KEPYIOUHUM CITpaBaMH.

BukonaBui opraHu — pO3MNOPSAHUKK OOJDKETHUX KOIITIB CaMOCTIHHO
IJIAHYIOTh Ta 3a0€3MeUYIOTh Hajle)KHEe (DYHKITIOHYBaHHS 1HPPACTPYKTYpH.

VY BUKOHABYMX OpraHax MIChKOI paju 3J1HCHIOETbCS YIIPABIiHHS BU3HAUYCHUMU
kareropisimu iHGpacTpykrypu (I-9/HCY A).

3anucamu (TPOTOKOJIAMH) TIPOIIECY YIPABIIHHS KaTEropisiMu iHGPaCTPYKTypH

1. AKTH BUKOHAHHX POOIT.

2. XKypnan 006J1iKy peMOHTHUX POOIT Oy 11BII(IPUMILLEHHS).

2. XypHan TEXHIYHHUX OIJIAIB CAHTEXHIKH, EJIEKTPONPUIIAAIB Ta MEPEXKI
TEIUIONOCTaYaHHS.

3. Kypnan peecrtpariii HEMoJag0K KOMIT FOTEpHOI, O(]icHOT TEeXHIKH, 300iB
POrpaMHOro 3a0e3MeyeHHs 1 JOKaIbHOI KOMIT FOTEPHOT MEPExXi.

4. PeectpaniiiHuii >KypHaJl IPOBEIEHUX PEMOHTIB aBTOTPAHCIIOPTY.

5. PeecTpaniiinuii ;xypHain 001Ky NaluBO-MaCTHIBHUX MaTepiaiB.

KonTposns 3a BeneHHSM 3amuciB (IPOTOKOMIB) MIOIO YIPABIIHHS KaTerOpisiMU
1HQPACTPYKTYpH TOKJIANAETbCd HA HadaJbHUKA YOpPABIiHHSA MaTepiajJbHOTrO
3a0e3neyeHHs Ta 1H(GOPMaLIHHUX TEXHOJIOTIM Ta KEpIBHUKIB BUKOHABYMX OPraHiB
pany — roJIOBHUX PO3MOPSITHUKIB KOIITIB.
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BiamoBinaneHicTh 3a HanexHe (YHKIIIOHYBAHHS 1HOPACTPYKTYPH, IEPIOTUIHE
BU3HAUCHHs TOTpeO B PI3HMX i1 KaTeropisx, IUIaHyBaHHS i 3 X yTpUMaHHS
(mpunbOanHs, PO3pOOJICHHS, MOJIepHI3aIlli, PEKOHCTPYKIi, OpPEHAU  TOIIO)
MOKJIAJA€ThCS HA 3aCTYITHUKA MICBKOTO TOJIOBH — KEPYIOUOTO CIIpaBaMU, Ha4yaJbHUKA
yYOpaBIiHHS MarepialbHOro 3a0e3nedeHHs Ta  1HQOpMamiiHUX  TEeXHOJIOTIH,
KEpIBHUKIB BUKOHABYUX OPraHIB pajd — TOJIOBHHMX PO3MOPSIHUKIB KOIITIB 3T1THO
PO3IOILTY MOCaT0BUX 000B’SI3KIB.

JlokyMeHTallisi, sKa TMOB’si3aHa 3 (PYHKI[IOHYBaHHSAM 1HPPACTPYKTYpH,
30epiraeThCsl y BUKOHABYMX OpPraHax pajad — FOJOBHUX PO3MOPSATHUKIB KOIITIB.

6.4. PoGoue cepenoBuiie

BigmoBimro no Ilomitukm sikocti TepHOMIBCHKOI MICHKOI paadl BHIIE
KEPIBHUIITBO CTBOPIOE HAJIEXKHI Ta O€3MEeUHI YMOBHU JJIs1 pOOOTH MpaliBHUKAM Ta JJIs
oOciyroByBaHHs 3aMOBHHUKIB. KaOiHeTu mpaliBHUKIB 00JaJHaHI HEOOX1AHUMU
odicHUMHU MEOJSIMU, KOMIT IOTEPHOIO 1 OPICHOIO TEXHIKOIO Ta 3acobamu 3B’S3Ky. Y
MPUMIIICHHSX MIITPUMY€EThCS HEOOX1HA TeMIlepaTypa, BOJIOTICTh, 3a0€3MeUyeThCs
HEOOX1THE OCBITJICHHSI.

OCHOBHMMHU  3aKOHOJIABUMMHU  JOKYMEHTaMH, SIKI PErylioloTh pobdodye
CEpEelIOBUIIE Ta BCTAHOBIIOIOTH BUMOTH /10 HHOTO € 3akoHHu YKpainu «IIpo oxopoHy
npaili» Ta «lIpo noxexxHy 6e3nexy».

B TepHomninbChkiit MIChKiM pajii (YHKIIIOHYE CHCTEMa YNPABIIHHI OXOPOHOIO
npaii BiAnoBiAHO A0 IlonokeHHS Tpo cUCTeMy YOpPaBIiHHS OXOPOHOIO Mpalll,
3aTBEPXKEHOTO PO3MOPSHKEHHSIM MiCHKOTO TOJIOBH.

VY BUKOHAaBUMX OpraHax MICbKOI paayd BHU3HAYEHI Ta OMUCAHI BUMOTH [0
Oe3neKy mepea MOYaTKOM PpoOOTH, MiJ Yac poOOTH Ta TMichs 1i 3aKiHYEHHS, 0
Oe3neky B aBapIMHUX CHUTyalllsiX Ta BUMOTM TNOXexkHO1 Oe3neku (IHcTpykuii 3
OXOPOHH TTparli Ta IHCTPYKIIIT 3 MUTaHb TOXKEKHOT OC3ICKH).

VY BUKOHABYMX OpraHax MiChKO1 pajiyd po3po0JieH] MJIaH! €BaKyaIlii Ha BUTIAJOK
BUHUKHECHHS HAJ3BUYAHHUX CUTYaIlll, K1 ITOTO/KEHI 3 BIAMOBIAHUMH CITyKOaMu.

[IpoBenena Bizyamnizaiis:

- €JIEKTPOIIUTOBUX Ta EIIEKTPUUHUX PO3ETOK,

- O3HAYEHb CXOJIOBUX KIIITOK,

- TIOYKEKHUX IIMTIB.

3anucamu (MPOTOKOJIAMH ) TIPOIIECY KOHTPOJIIIO 32 pOOOYNM CEPEIOBUIIEM €:

- JKypHaJl BCTYITHOTO 1HCTPYKTaXKy 3 OXOpOHH Tpaili,

- JKypHaJ peecTpalii IHCTPYKTaXiB 3 MUTaHb OXOPOHH Ipalll,

- JKypHaJl peecTpalii IHCTPYKTaXIiB 3 MUTaHb MOKEKHOI OE3MeKu;

- KypHaJI peecTpallii CIOCTEepeKeHb 3a CTAaHOM TEMIIEPaTypPHO-BOJOTICHOTO
pexxumMy 30epiraHHs apXiBHUX JOKYMEHTIB.

7. HAJAHHSA IOCJIYT

7.1. Ill1anyBaHHS HAJAHHA MOCIYT

[lepenik mocnyr, fKi HagalOThCSd BUKOHABUMMH OpraHaMU MICBKOI pajH,
BU3HAUEHUI BIAMOBIAHO 10 3akoHy Ykpainu «[Ipo micueBe camoBpsIyBaHHS B
VYkpaini», 3akony Ykpainu «IIpo agMinicTpaTuBHI nocayru», 3akoHy Ykpainu «lIpo

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCY )
Cropinka 30 3 86



JO3BUTbHY CHCTeMy y cdepl TocmogapchKoi isSTIBHOCTI» 1HIIMX 3aKOHIB Ta
[TonoxeHs PO BUKOHABY1 OPTaHU MICHKO1 PaJIU.

VY BUKOHAaBUMX OpraHax MICbKOI pajd OCHOBHMMH MpOIECaMU BHU3HAUYECHO
MPOLIECH HAJJaHHS aIMIHICTPATUBHUX Ta HEAJIMIHICTPATUBHUX MOCITYT.

Ha mincraBi iHQopMmariii KepiBHMKIB BHUKOHABUMX OpraHiB, sIKI HaJal0Th
MOCIyrd, COPMOBAHO PEECTPH AJMIHICTPATUBHUX Ta HEAJMIHICTPATUBHHUX IOCIHYT,
Kl HaJaloThCsl BHUKOHABYMMHM oOpraHamMud TepHONUIbCHKOI MICBKOI paau, Ta
3aTBEPKYIOTHCS PIIICHHSM BUKOHABYOTO KOMITETY MICHKOI pajiu.

B wmicekiif  paml  copMOBaHO peecTpU  aAMIHICTPATHUBHHX  MOCIHYT,
HEeaJIMIHICTpaTUBHUX MOCHYT, 0 HanaoTbes depe3 L[HAIIL, saxi 3aTBepkyroThes
pillIeHHSM BUKOHABYOro KkomiteTy. llepenmik mociayr, IO HaAalOTh OpraHH
BUKOHaB4YOi Biaau uyepe3 LIHAII, BusHawaerbcs nmoctanoBorwo Kabinery MiHicTpiB
Ykpainu.

Buznaueno wicusa mnpuiiomy cy0’extiB 3BepHeHb (/I-10/HCVYS), Bkazana
KOHTaKTHa 1H(popMallist Il 3aMOBHUKIB MTOCIIYT.

Jlns sIKICHOTO HaJIaHHS aJMIHICTPATUBHHUX ITOCIYT Ta HEaAMIHICTPATHUBHUX
nociyr, mo HajxawTbes yepe3d LIHAII, BukoHaBUMMH OpraHamMu paju po3poOJieHi
1H(DOopMaIliiiHI Ta TEXHOJIOTTYH1 KapTKHU.

[ndopmariitna kapTka mociiyru MicTuTh iHGopmaitito mipo (A-11/HCY A):

1. Ha3By nocayruy, i mmdp.

2. Cy0’eKT HajgaHHS aIMIHICTPATHUBHOI MOCIYrM a0o0 UEHTp HaJaHHS
aJIMIHICTpAaTUBHUX TOCAYr (MICIIE3HAXOJDKCHHS, PEKUM pOOOTH, JOBIJIKOBHM
TenedoH, ajpeca eJICKTPOHHOT MOIITH Ta BEO-canTy).

3. Buuepnauii mepenik  JIOKYMEHTIB, HEOOXIIHUX JUIsli OTpPUMAaHHS
aJIMIHICTPaTUBHOI/HEAAMIHICTPATUBHOI IOCIYTH, IO NepeadaueHUd 3aKOHOM.

4, [Topsimok Ta crocid ixX mogaHHS.

S. [TnatHicTe (0€30MIATHICTH), PO3MIP Ta TMOPSIOK BHECEHHS IUIATU
(amMiHICTpaTUBHOTO 300pY) 3a IUIATHY aIMIHICTPATUBHY MOCIYTY.

6. Ctpok HafaHHs aJAMIHICTPATUBHOI/HEAAMIHICTPATUBHOT TIOCIYTH.

7. Pe3ynbpTaT HagaHHs aAMIHICTPATUBHOI/HEAAMIHICTPATUBHOT TOCTYTH.

8. Croci6 1 Miciie OTpuUMaHHS BiAmoBiAl (ocoOWCTO, 3a HOTapiaIbHO
3aBIPEHHUM JIOPYUYEHHSM, TIOIITOIO 1 aJjpeca, KyIu 3BEpHYTHUCS).

9. [Tepenik MCTaB VIS BIIMOBU y HaJIaHHI1

aJIMIHICTPaTUBHOI/HEAAMIHICTPATUBHOT IOCIIYTH.

10. AKTH 3aKOHOAABCTBA, L0 PETYJIOIOTh MOPSAOK Ta YMOBH HaJIaHHS
aJIMIHICTPaTUBHOI /HEAAMIHICTPATUBHOT MOCIYTH (IyHKTH, CTaTTi, PO3AUIM TOUIO,
Ha3Ba Ta PEKBI3UTH 3aKOHO/IABYMX AKTIB).

Jlo iHpopMaLiifHOT KApTKH T0AAE€THCS (popMa 3asiBU.

[HdopmartiitHi KapTKM MOCIYT € 3arajbHOJOCTYMHUMH B MICUAX MPUAOMY
cy0’ekTiB 3BepHEHb (Ha iH(MOpMAIIHHUX CTEHJaX), Ha O(IMIHHOMY CailTi MICHKOI
paau ta B [THAIL

[Ipouec HagaHHS aAMIHICTPATUBHUX IMOCIYT Ta HEAJAMIHICTPATUBHHUX MOCIYT,
o HagatoTbes uepes [{HATL, onucano B Texnomnoriunii kaptii (1-12/HCY A).

TexHonoriuna KapTKka MOCIYTH MiCTUTB:
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1. Ha3By aaMiHICTpaTUBHOI MOCIYTH.

2. Etanmm ompamroBaHHS 3BepHEHHS TIPO HAJAHHA aJIMIHICTPATHBHOI
MIOCITYTH.

3. BianoBinaneHy mocamoBy 0coOy cy0’e€kTa HaJaHHs aJMIHICTPaTHBHOL
TIOCITYTH.

4, Bukonapui opraHu cy0’ekTa HaJaHHS aJIMIHICTPaTUBHOI TIOCIIYTH,
BI/IMOBIAIBHI 3a eTanu (i1, pileHHs ).

5.  HasBy pxii mocagoBoi ocobu cy0’ekTa HaJaHHS aaMIHICTPATUBHOI
MOCITYTH,

6. CTpoky BUKOHAHHSI €TaIiB (i, PIIIICHB).

7. ['pannynuii ctpok HajanHsg All

Etanmu ompaitoBaHHs 3BepHEHHS NP0 HAJaHHS aaMIHICTPATUBHOI TMOCITYTH
BU3HAYAIOThCA BIJIMOBIAHO JO BHUMOT HOPMAaTUBHO-NPABOBUX aKTIB, SKUMHU
BCTAHOBJICHO TMOPSJOK HAJaHHS aJMIHICTPAaTHUBHOI MOCIYTH, Ta, SIKIIO 1HINE HE
BHU3HAYEHO 3aKOHOJABCTBOM, BKJIFOUYAIOTh!

1) peectparito (ohopmiIeHHS ) 3BepHEHHS Cy0’€KTa 3BEPHEHHS;

2) ompaifoBaHHS 3BepHEHHS Ta O(OpMIICHHS (TIOTO/DKEHHS) pe3ysbTaTy
HaJaHHS aJMIHICTPAaTUBHOI TMOCIYTM BHUKOHABYMMHM OpraHaMH Ta IOCAJ0BUMHU
ocobamu cy0’e€KTa HaJlaHHS aJMiHICTPaTUBHOI IMOCIYTH, 30KpeMa IMUISIXOM B3a€MOJIiT
BUKOHABYMX OpraHiB CyO’€kTa HaJaHHS aJMIHICTPaTUBHOI MOCIYyrd, CyO’€KTa
HaJaHHS AaJMIHICTPAaTUBHOI TMOCIYI'M 3 IHIIMMHU OpraHamMu JJisi OTpPUMAaHHS
JTIOKYMEHTIB, 1H(opMailii, pilieHb, BIAMNOBIACH, HEOOXIAHUX MJIS HaJaHHS
aAMIHICTPATUBHOI TOCIYTH, a TaKOX 3 aJMIHICTpaTOpaMu — TiJl 4Yac HaJaHHS
aJMIHICTPATUBHOI TOCIYrd 4Yepe3 LEHTP HaJaHHS aJAMIHICTPATUBHUX MOCIYT, 13
3a3HAYCHHSAM TPAaHUYHUX CTPOKIB MPOBEJACHHS TaKUX JIii;

3) Bumauy pe3yJbTaTy HaJlaHHS aJMIHICTPATUBHOI TMOCIYyTH Ta MOTro
peecTpartio.

BiamnosinansHOI0 MOCamOBOI0 0C000I0 Cy0’€KTa HaJaHHS aJMIHICTPAaTUBHOI
MOCJIYTH BU3HAYAETHCS KEPIBHUK YW 3aCTYMHUK KEPIBHMKA BHKOHABYOTO OpTraHy
MICBKOi pajd, BIAMOBIJAIBLHOTO 3a HAJaHHS aJMIHICTPAaTUBHOI IIOCIYrd, abo
nocajgoBa ocoba MICBKOI paaM, YNOBHOBa)KE€HA BIJIIMOBIAHO 0 3aKOHY HaJaBaTu
aJIMiHICTPATUBHI MOCITYTH.

BukonaB4yi opramum cy0’ekTa HaJaHHA ~ aaMIHICTPATUBHOI  TIOCIYTH,
BIJINOBIJIAJIbHI 32 HAJAHHS aMIHICTPATUBHUX TOCIYT ([1i, PIIIEHHS) HA KOXXHOMY
eTari, BU3BHAYalOThCsl TAKUM Cy0’€KTOM 3 ypaxyBaHHSIM HEOOXITHOCTI 3a0e3MeueHHs
HAJIC)KHOTO PO3TIISAY 3BEpHEHHS Ta MPUHHSITTS OOTPYHTOBAHOTO PIillICHHS.

Ha3sBa aii nocagoBoi 0coOM — BUKOHYE, O€pe y4acTb, MOTOKYE, 3aTBEPIIKYE.

CTpoku BUKOHAHHS €TalliB HaJaHHS aAMIHICTPATUBHOI MOCIYTH ([1{, pillICHb)
BCTaHOBIIIOIOTHCS 3 YpaxyBaHHSIM TOTO, 110 3araJlbHUNA CTPOK BUKOHAHHS BCIX €TariB
HE TOBHWHEH IMEPEBUIIyBAaTH TPAHUYHUNA CTPOK, BU3HAYCHHM JUIS I11€1 TIOCITYTH
3aKOHOM.

I'pannunuii crpox Hamanas All — 1e KuUIbKiCTh JAHIB, TepeadaueHa
3aKOHO/IaBCTBOM Ha HaJIaHHS aJMiHICTPATUBHOI MOCIYTH.
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TexHonoriuHa KapTka MICTUTh TakoX 1H(OpMAILiI0 PO MEXaHI3M OCKApKEHHS
pe3ynbTaTy HaJaHHS aMiHICTPATUBHOT MOCIYTH.

Opurinanu  1HQOpPMAIIMHMX 1 TEXHOJOTTYHUX KapTOK aJMIHICTPAaTUBHUX
MOCJIYyT, Cy0’€KTOM HaJaHHS SKuUX € TepHOmiIbChbka MIChKa paja, OpUTIHAIH
iHQOpMaIITHUX 1 TEXHOJIOTIYHUX KapTOK HEaAMIHICTPAaTUBHUX IOCIYT, IO
HanarThes uepe3 [IHAII, ix enexTpoHH1 Bepcii 3HAXOIAThCSA B CEKTOP1 YIIPaBJI1HHS
akicTio. BurotoBnenHs xkomiii gokymeHTIB CVYS, iX poO3NOBCIOKEHHS s
BUKOHABYMX OpraHiB MICbKOI paad, BWIyYeHHS Komiid mokymeHTiB CVYS
BinOyBaeThcs 3rigHo [1-CY S/01.

KepiBHUKHM BHKOHABUMX OpPraHiB, MOCIYTH SKUX HamatoTecs depes LIHAIIL
orepaTHBHO (HE Mi3HIIIE M STH poOOYMX [HIB 3 JIHS 3aTBEPKEHHS JOKYMEHTY)
3a0e3neuytorb [{HAII 3aBipenumu komisimu (Ne2) IK 3 ¢dopmamu 3aaB ta TK(3a
noTpedn), iX eJIEKTPOHHUMH BapiaHTaMHU.

VY pa3i BHECEHHs 3MIH Yy 3aKOHOJABCTBO, IO pErJIaMEHTye HaJlaHHs
aJIMIHICTPATUBHOI MOCIYTH, HEAJAMIHICTPATUBHOI OCIYTH, JOKYMEHTIB JO3BUILHOTO
XapaKkTepy KepiBHUK BUKOHABUOTO OpraHy BHOCUTBH 3MIHU Y BIJINOBIJIHI TOKYMEHTHU
(peecTpu aaAMIHICTPATUBHUX Ta HEAJMIHICTPATUBHHUX IOCIYT, PEECTP JTOKYMEHTIB
n03BUTbHOTO XapakTepy, IK, TK), onepatuBHo (He mi3HimIe I’ ITH pOOOYUX JTHIB 3 THA
3aTBEPKEHHS JJOKYMEHTY) PO3MIIIY€e KOIIii aKTyalli30BaHUX JOKYMEHTIB y MyHKTax
npuiiomy cy0’ekTiB 3BepHeHHs (B T.4. B [[HAII), Bmiywyae HeakTyanbHi KOIIii
JOKYMEHTIB, akTyani3ye iHpopMallito Ha OPIIHHOMY CaiiTI MICBKO1 paJiu.

VY pa3i BHECEHHS 3MIH Y 3aKOHOAABCTBO 010 NepeIayl MOBHOBAXKEHb Y cepi
HaJaHHS aIMIHICTPATUBHUX MOCIYT 1HIIOMY CyO’€KTYy HaJaHHS aJIMIHICTPATUBHMX
MOCIYT, KEpPIBHUK BHUKOHABYOTO OPTraHy TOTY€ TPOEKT PIIICeHHS BUKOHABYOTO
KOMITETY WIOJ0 BUJIYYEHHS BIANOBIAHOI mociayru 3 PeecTpy aaMiHICTpaTHBHHUX
MOCJIYyI BUKOHAaBYMX OpraHiB TepHONIbCHKOI MICBKOI paaud Ta OINEpPaTUBHO, HE
Mi3HIIIE T’ ATH poOOUYNX JAHIB 3 JHS 3aTBEPIKCHHS JOKYMEHTY, 3/1a€ 3aBipeHi komii IK
ta TK B CeKTop yrpaBiiHHS SKICTIO, akTyasizye iHQopMalliio Ha oiIiiHOMY CaiTi
MICBKOI paju.

Peectpy aamiHiCTpaTHBHUX MOCTYr BHUKOHABYMX OpraHiB TepHOMIbCHKOI
MICBKOI pajy, HEaJMIHICTPATUBHUX IMOCITYT BUKOHABUMX OPTaHiB TepHOMUIbCHKOT
Mmicbkoi paau, IK, TK mocTiitHO miATpUMYIOTECS B aKTyaJIbHOMY CTaHi.

OxkpiM 1IHOTO, Yy BUKOHABYMX OpPTaHAaX MICHKOI pajyl MJIAHYETHCS MISUTHHICTS,
110 CTOCYETHCS:

- BUBYEHHS OUYIKYBaHb Pi3HUX KaTeropii 3aMoBHUKIB (11.8.2.1),

- iIHpopMyBaHHA Ta 00CITyrOBYBaHHS 3aMOBHUKIB (11.7.5).

BianoBiganeHICTh 3a TUIaHYBaHHS 100 HAJaHHS MOCIYT MOKJIaJIeHa Ha BUIIE
KEPIBHUIITBO MICBKOI pajiy, 3T1IHO PO3MOLITY IMOCaTI0BUX 00OB’SI3KIB.

7.2. Ilpouecu, o CTOCYHThCSI 3aMOBHHKIB

7.2.1. BuzdHaueHHs1 BUMOT IOJ0 MOCJIYT

Bumoru 1010 anMiHICTpaTUBHUX MOCIYT BU3Ha4YeH1 B 3aKkoH1 Ykpainu «lIpo
aZIMiHICTPaTUBHI MOCIYTH» Ta 1HIIUX 3aKOHOJAABUYMX aKTaX, K1 pErIaMeHTYIOTh
HaJaHHS aAMIHICTPATUBHUX MTOCTYT.

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCY )
Cropinka 33 3 86



KepiBHULITBO MICBKOI paau BiACTEXKY€e MOTPeOM Ta OYIKYBaHHS 3aMOBHHKIB
I0JI0 OTPUMAHHS MOCIIYT Ta iX SKOCTI.

J1Jist BUBYEHHSI HOPMATUBHUX BUMOT ([0 BUKJIQJICHI y 3aKOHO/IaBUMX aKTaxX Ta
€ OOOB’SI3KOBUMHU JJI1 BHUKOHAHHS) 3alpoBa/pPKeHa CHCTEMa CBOEYACHOTO
BIJICTE)KCHHSI HOPMATHBHUX aKTIB 1 3MiH JI0 HHUX, IO PETJIaMEHTYIOTh MiSJIBHICTh Y
cdhepi HaTaHHS TTOCITYT.

VYrpaBiaiHHS MpaBoBOro 3a0€3MEUYeHHS] MICHKOI pajyd ONEepaTUBHO 1HHOPMYE
BUKOHABYl OpPTraHM TIPO 3MIHM B 3aKOHOJABYMX aKTaXx Ta MPUUHATTS HOBHUX
pErJIaMEeHTYIOUUX JTOKYMEHTIB.

BuBueHHsT BHMOI 3aMOBHHMKIB, HEOOXigHMX IS 3a0e3mneyeHHsa  iX
3aJI0BOJICHOCTI 3[{IHCHIOETHCS NUISIXOM:

- TIPSAMOTO aHKETYBaHHs a00 ONMMTYBaHHS 3aMOBHUKIB;

- PO3MIIICHHS aHKET Ha BeO-CailTi;

- pO3MIIIEHHS aHKET y 3ac00ax MacoBoi 1HhopMaIlii;

- TIPOBEJCHHS KOHCYJbTAIlli 3 TPOMAICHKICTIO.

JaHi, oxepxaHl NUIIXOM BUBYEHHS MOTPeO 3aMOBHUKIB, Y3arajlbHIOIOTHCA,
aHAMI3YIOTbCA 1 BUKOPUCTOBYIOTHCS JJIS MPUUHSATTS PIIIEHb I0JI0 MOJIIMIIEHHS
SKOCTI MOCHYT.

BianmoBinaneHiCTh 3a BU3HAYEHHS BUMOT IIOJ0 TIOCIYT TIOKJIaJieHa Ha
yHnoBHOBakeHOro 3 nmutaHb CY S Ta Ha KepiBHUKIB BUKOHABYMX OpraHiB paji, sKi
HAJIal0Th BIJIMOBIIHI TOCIYTH.

7.2.2. AHaJIi3yBaHHSI BUMOT L1010 MOCJIYT

AHanizyBaHHS ~ HOPMATHMBHUX  BHUMOI  IIOJO  aAMIHICTPATUBHHX  Ta
HEAJAMIHICTPATUBHUX TOCIYI Y BHKOHaBYMX OpraHax MICbKOI paaud 3A1HMCHEHO
BIIMOBIJHO  BUMOT  YMHHOI'O  3aKOHOJABCTBAa. Pe3ynbTaToM  MPOBEICHOTO
aHami3yBaHHA € QopMyBaHHS PeecTpy aaMIHICTPAaTUBHHUX TMOCIYT Ta PpEECTPY
HEaJMIHICTPATUBHUX TMOCIYT, 1HPOPMALIMHUX Ta TEXHOJOTIYHUX KapToK. Jlis
aHaI3yBaHHA BUMOT IIOJO0 TIOCAYT Yy BHKOHABYMX OpraHax MICbKOi paau
MPOBOJUTHCA JOCTI/HDKEHHS 3a/JI0BOJICHOCTI 3aMOBHHKIB PIBHEM HAJaHUX TOCIYT.
Horo pe3y/ibTaToOM € MOKPAIEHHS AKOCTi Ha[aHHS BU3HAUCHHX [OCIYT.

KepiBHUIITBO MICHKOI paau Ma€e HEOOXiIHI MOBHOBAXEHHS Ta PECypCH IS
3a0e3MeUeHHs] TTOCTIMHOTO BUKOHAHHS HOPMATHBHHUX BHMOT IT0JI0 HAJaHHS MOCIHYT.
Jli1st 1ip0T0 TIOpIYHO MpU POPMYBaHHI MICHKOTO OFOJKETY BUKOHABYMMH OpraHaAMU —
TOJIOBHUMH PO3MOPSIAHUKAMHU  OIO/DKETHUX KOIITIB TepeadavyaroTbcsl HEO0OX1HI
(dhiHaHCOBI, a BIIJIUIOM KaJpOBOT0 3a0e3MeUeHHs — JIF0JIChKI PECYPCH.

3 METOO TOJIMNIIEHHS SKOCTI HaJlaHHs TOCIyT MEPIOJUYHO, HE PIAIIE OTHOTO
pasy B piK, aKTyalTi3yIOThCs KPUTEPIi 1 TOKA3HUKH OIIHKHU MOCIYT, BHOCSITHCS 3MIHU
B MPOLIECH YIPABIIHHSA, SIKI CTOCYIOTHCS 1X HAJaHHS Ta IMiJABUIICHHS KOMIIETEHTHOCTI
MOCaJI0BUX 0Ci0 BUKOHABYMX OPraHiB MICHKOI paju, U0 HAJal0Th MOCIYTH.

Pesynbratn  anamizyBaHHs Ta mepefdadeHi  3axoam  OOPMIISIOTHCS
BIJIMTOBITHUMH 3aITUCAMHU.

BiamoBimaneHICTh 3a aHaNI3yBaHHS BHMOT IOJI0 HAJaHHS MOCTYT MOKJIaJcHa
Ha BHILE KepiBHUITBO, YCVY S Ta Ha KepiBHUKIB BUKOHABUMX OPraHiB MICHKOI pajH,
10 HAJAI0Th MMOCTYTH.
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7.2.3. 3BOPOTHIii 3B’ 130K i3 3aMOBHUKOM

3BOpOTHIN 3B'SI30K 3 3aMOBHUKAMU JUIS JTOCHIJIPKEHHS 3a/I0BOJICHOCTI PIBHEM
HaJ@HUX TMOCIYT BiAOYBAa€TbCS HUISIXOM IPOBEICHHS AHKETYBaHHS, OMHUTYBAaHHS,
pearyBaHHsi Ha ckapru. KepiBHMKaMU BHKOHaBYMX OpraHiB pajad MOCTIMHO
MPOBOJUTHCS MOHITOPUHI SIKOCTI HaJaHHS TMOCTYT, AaHAII3yIOThCS BHUMOTH Ta
OUIKYBaHHS 3aMOBHMKIB MO0 $KOCTI IHMX TOCIYT, YCYBalOTbCS BUSBIICHI
HEBIJIMOBITHOCTI MPH X HATaHHI.

Best iHpopmartist mpo AisSUTbHICTD 1 HOCIYTH BUKOHABYMX OpraHiB MIChKOI paju,
sKa TEepelacThCsl 3aMOBHHMKAM, € aKTyalbHOIO 1 JOCTOBIPHOIO Ta HAJA€ThCA yCIM
3alikaBieHUM cTopoHaMm. OOcsar iHdopmarii Hpo aaMIHICTPAaTHBHY IMOCIYTY €
JOCTATHIM JJI OTPUMAHHS OCTYTU 0€3 CTOPOHHBOT IOMTOMOTH.

YV TepHoONuIbCHKIM MICBKIM paal BUKOHYIOTBCS HACTYMHI 3aXOJd IIOAO
1HpopMyBaHHS 1 3a0€3MEUCHHS 3BOPOTHOTO 3B’ SI3KY 3 3aMOBHHUKAMH:

— ONPWIIOJHEHHS 1H(OpMAIli 100 HaJaHHS TOCIYyT Ha OQIIIHHOMY CaWTi
Mmicbkoi pagu, [IHAIL y 3MI ta Ha inpopManiiftHux cTeHaax;

— HajgaHHA TOBHOI 1H(opMmalli Ta ¢GaxoBUX KOHCYJIbTAIlN ITOCaTOBUMHU

oco0aMH BUKOHaBYUX OpPraHiB MICBKOI pajiu;

—  3IIACHEHHs mpuiloMy Ccy0’€KkTiB 3BepHEHHs mpotaroM 40 roauH Ha

TUXKJICHB;

— 3paiiicHeHHs npuiiomy cy0’ekTiB 3BepHeHHss B LIHAII miicte 1OHIB Ha

TWXKJICHb, 0€3 TIepepBHU Ha 0011 Ta JIBa JIHI HA TYXKACHB J0 JBAALSTOI TOJUHU;

—  HaJIaHHS KOHCYJIbTalli IOPUCKOHCYJIbTaMH BIANOBIIHO 10 PO3NOPSAIKEHHS

MicbKoro rosioBu «[Ipo HamaHHS FOPUAUYHUX KOHCYNBTAIIM MEIMIKAHISIM M.

TepHonois»;

—  HaJaHHS BIAMNOBI/AI HAa 3BEpHEHHS Ta 1H(GOPMAILIIiTHI 3alUTH;

— 3a0esrneyeHHs1 (QYHKIIOHYBaHHSA CTOpIHKU «IIMTaHHSA-BIAMOBIII» HA CaWTI

MICBKOI pajau;

— OMpallOBaHHS 3BEpPHEHb Ta CKapr 3aMOBHUKIB Ta 1H(QOpMyBaHHS PO iX
PO3IJIA]l Ha 3aCi/laHHI BUKOHABYOTO KOMITETY | pa3 y KBapTal;

- POBEJICHHS OCTIHHOTO AHKETYBAaHHS Ta OMUTYBAaHHS TOIIO.

TepHomiabCchbka MiChKa pajia MOCTIHHO BXXHMBA€ 3axOJiB IMOAO0 3a0e3leUeHHS
IIPO30POCTI CBOET AiSTTLHOCTI.

3 LI€I0 METOIO0 BUINE KEPIBHUITBO MICHKOI pajgy Ta KEPIBHUKA BUKOHABYUX
OpraHiB:

— 3[IIACHIOIOTh OCOOMCTI MpUOMU TpomaasH 1 3a0e3nedyroTb poOoTy
«raps4oi» TenedOoHHOT JIHII BIIMOBIIHO O PO3NOPAKEHb MIChKOro rojoBu «IIpo
oprasizaiiro poOoTH «raps4oi» TenedoHHOi HiHi», «[Ipo opranizauiro npuiiomy
rpoMazsiH B TepHONUIbChbKINA MichKid pafi» Ta «llpo IlonoxeHHs mpo MOpPSIOK
0coOMCTOrO NpUHOMY TpOMAAsiH MICHBKMM  TOJIOBOIO, CEKpeTapeM  paj,
3aCTYITHUKAMHU MICHKOTO TOJIOBH 3 TTUTaHb JISUTBHOCTI BUKOHABYMX OPTaHiB pajd Ta
3aCTYIMHUKOM MICBKOT'O TOJIOBH — KEPYIOUUM CIPaBaMu»;

— MPOBOJATH MEPIOAMYHI Mpec-KOH(epeHIi, mpsAMi paaio- Ta TeNeBi3iiiHi
edipu.
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BinnoBiganbHicTh 3a opranizaiilo 1HQOPMYBAHHS 1 3BOPOTHOTO 3B'SI3KY 3
3amoBHHKaMu Hece YCVYS, a 3a Oe3nocepe/lHe BUKOHAHHA — HAuYaJbHUK BIIJILITY
3B’SI3KIB 3 TPOMAJCBKICTIO Ta 3acob0aMu MacoBoi 1HQopMali Ta KepiBHUKHU
BUKOHABYMX OpPTaHiB Pajy.

7.3. IIpoexkTyBaHHS i po3p0o0JieHHSI HOBOI MOCJIYTH

Bukonapui opranu TepHONIIBCHKOT MICBKOI pagd MOXYTh PO3POOJSATH Ta
BIIPOBAPKYBAaTH HOBI MOCJIYTH MPU BHECEHHI 3MIH JI0 YUHHOTO 3aKOHOJIaBCTBA, IO
BHU3HAYA€ TIOBHOBAXKEHHS OpraHy MICIIEBOTO CaMOBpsIyBaHHsA, a0o 3rigHO 3
PIIICHHSM BUIIOTO KEPIBHUIITBA MICHKOI PaJi B MEXaxX ICHYIOUMX MOBHOBA)KEHb.

KepiBHUK BHUKOHABYOrO OpraHy, SKWW IJIaHye HAJaBaTHU HOBY IOCHYTY,
3000B’s13aHUI 320€3MEYNTH BUKOHAHHS HACTYITHUX 3aXO/iB:

- BUBYUTH 3aKOHOAABYY Ta HOPMATHBHO-NIPABOBY 0a3y Al HaJaHHS HOBOI
MOCITYTH;

- BHECTH 3MIHH JI0 NIOJIO’KEHHS IIPO BUKOHABUMM OpraH paju, sIKUi HaJlaBaTUMeE
HOBY IIOCJYTY, MOCaJ0BUX IHCTPYKIIIHA 0ci0, siKi Oe3rnmocepeaHbo OyAayTh HaJaBaTH
MOCJIYTY, IO PEECTPIB aJAMIHICTPATUBHUX a00 HEAJAMIHICTPATUBHUX IOCIYT, I1HIIHX
JIOKYMEHTIB CUCTEMH YIIPABIIIHHS;

- po3pobutn gokyMmeHTamito g HoBoi mociayrm (IK Ta TK s
aJIMIHICTPaTUBHOI [TOCIYTH, NACHOPT MPOLECY [l HEAIMIHICTPATUBHOI IOCIYTH);

- IPOBECTU HABUYAHHS NEPCOHANY, HEOOX1JHE AJs SIKICHOTO HaJaHHS HOBOL
MOCITyTH;

- IPOBECTH 3axo0Jd 3 1H(GOPMYBAaHHS 3aMOBHHUKIB TpPO HOBY IMOCIYry Ta
MO>KJIMBOCTI 3 i OTpUMaHHS;

- IUTOTHE BIPOBAJKEHHS HOBOT MOCIYTY Ta aHali3 HOro pe3ybTaTiB.

Aximo B HaJaHHI MOCAYrd OyayTh OpaTH y4acTh JAEKIJIbKa BUKOHABUYUX
OpraHiB, TO HEOOXIHO YITKO PO3MOJIIUTH MOBHOBAXKCHHSI Ta 3a0€3MEYUTH OOMIH
1H(}OpMaIlI€I0 MK HUMHU.

7.3.1. BxXigHi 1aHi IVIAaHyBaHHS Ta PO3PO0JIEHHS

Ha nouaTtky po3po0sieHHsI HOBOi MOCIYTd BUKOHABUMI OpraH MICbKOI pajM,
IO IUJIaHy€ HaJaBaTU HOBY MOCIYTY, NMOBMHEH BU3HAYUTH, 3aJI0KyMEHTYBaTH Ta
3aTBEPAUTH BUMOTH J0 HEl.

i BuMoru hopMyIOThCS 3 TAKHX JHKEPETT:

— 3aKOHO/IaBYi Ta HOPMATUBHO-IIPABOB1 aKTH;

— pe3yJIbTaTh BUBYEHHSI MOTPEO 1 OUIKyBaHb 3aMOBHHUKIB MOCITYTH;

— IPOMO3ULIi CTIeLialiCTIB BUKOHABYMX OPTraHiB MICHKOI pajiu.

OCHOBHI BUMOTH /IO PETYJIIOBaHHS HAJIaHHS aIMIHICTPATUBHHUX MOCIIYT

— MIJICTaBH JJI OJiep>KaHHS aIMIHICTPATUBHOI MMOCTYTH;

— TMepeNlik Ta BHUMOTH JO JOKYMEHTIB, HEOOXIAHUX JUIsi OTPUMAHHSI
aJIMIHICTPATUBHOI MOCTYTH;

— TUTaTHICTH 200 0€30IUIaTHICTh HAJAHHS aAMIHICTPATUBHOT OCTYTH;

— rPaHUYHUMN CTPOK HaJaHHS aAMIHICTPATUBHOI MOCIYTH;

— MepeiK MiCTaB /Ui BIIMOBHU Y HaJaHHI aMIHICTPaTUBHOI MOCIYTH;

— NOCTYIHICTh MOCTYTH, MOKJIMBICTh 3BEPHEHHS MIOAO 1i OTPUMAaHHS.
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3a3HaueHi BUMOTU TMOBHUHHI BiAOOpa)kaTH yCl acleKTH HaJaHHSA MOCIYTH,
Ba)KJIUBI I 3AMOBHHUKIB.

Y TepHONUIbCHKIM MICBKIA pajl MOPSIOK PO3POOKHM HOBOTO JTOKYMEHTA
CUCTEMHU VHpaBIiHHS sKicTio onucanuit B 1.3.3.4. Ilpouenypu ympaBiaiHHS
JOKyMEHTali€ro cucreMu ynpasmiaas skictio (II-CYS/01).

7.3.2. BuxigHi 1aHi IVIaHyBaHHS TAa PO3PO0JIeHHS

VY migcymMKy po3poOJieHHs HOBOi MOCIYTd, BUKOHABYMM OpraH MICBHKO1 pajiu,
10 YIIOBHOBa)XCHUU HA/JaBaTH HOBY aJMIHICTPAaTUBHY/HEAIMIHICTPATUBHY TOCIYTY
po3po0IIsie Ta 3aTBEPAKYE KOMIUIEKT JTOKYMEHTIB, HEOOXITHUX JJII CTAOUTBHOTO Ta
pe3yabTaTUBHOTO HAJAHHS MOCIYTH, & CaMe:

— iH(pOpMaIiiHy Ta TEXHOJIOTIYHY KapTKU aAMIHICTPATUBHOI MMOCIYTH;

— MACMOPT MPOLIECY HEAAMIHICTPATUBHOT MOCIIYTH;

— 1H(QoOpMallliHy Ta TEXHOJIOTIYHY KapTKH HEaIMIHICTPATUBHOI MOCIYTrH (3a
pIIEHHSIM  KEpIBHUKAa BHKOHABYOrO oOpraHy ab0o y BHUIAJAKY HaJaHHS
HeaaMiHIcTpaTUBHOI nociyru yepe3 [IHAIT).

[TakeT po3poOJIEHUX TOKYMEHTIB MOBHHEH OyTH JOCTATHIM, IIO0 MEpPEBIpUTH
JOTPUMAaHHS YCiX BUMOT JI0 HOBOI IOCIIYTH, BU3HAUEHUX Ha IOYATKY PO3POOJICHHS.

7.3.3. AHaji3yBaHHfl Ta mnepeBipka 3aXoAiB 100 PO3P00.JIeHHA HOBOI
NOCJIyTH

[lin wac po3poOsieHHS Ta BOPOBAIKEHHS HOBOI IOCIYTH KEpiBHUK
BI/IMOBIJTHOTO BUKOHABUOI'O OpPraHy MPOBOJUTH aHATI3yBaHHS Ta MEPEBIPKY XOIy
poOIT.

3a HEOOXIIHOCTI y aHalli3yBaHHI Ta MepeBipUl OepyTh y4yacTb HE TUIbKU
Oe3nocepeiHl YYaCHUKHM PO3POOJICHHST HOBOI IMOCIYTH, aje ¥l MpeICTaBHUKHU YCiX
3alliKaBJIEHUX BUKOHABUMX OpraHiB paau. Llei nmpoiec Moxe BiIOyBaTUCS y BUTIISIL:

— pO3TJIsAly XOoAy poOIT Ha amapaTHIM Hapajl 3a ydacTi MpeicTaBHUKA BUIIIOTO
KEPIBHUIITBA,;

— pO3MIsiAY XOoy poOIT Ha 3aciaHHl poOOYOT TpyIIH.

[Tix yac aHanizyBaHHS Ta MEPEBIPKU POITIIATAETHCS X111 pOOOTH, BUSHAYAIOTHCS
npoOieMu Ta MNUISAXW BUPIMICHHS. SIKIIO TiJ Yac TepeBIPKU BHUSBICHO, IO
pE3yNbTaTH TMPOCKTYBAaHHS HE BIAMOBIIAIOTH BU3HAUYCHUM BHUMOTAaM, MPUHAMAETHCA
PIIIEHHS MO0 MOAATIBIINX Jii, HATPUKIIA;

— JIOOTIPAIlIOBAaHHS PE3YJIbTaTiB MEBHUX €TaMiB pO3pO0IEHHS HOBOI MOCIYTH;

— Teperyis BU3HAYCHUX BUMOT JI0 HOBOI MOCITYTH,

— 3BEpPHEHHA [0 BHUIIOTO KEPIBHUIITBA MICHKOI paiaW MO0 HaJaHHS
BUKOHABYOMY OpraHy pajaud HEOOXIIHHMX pecypciB njisi 3a0e3MeUeHHs] CTa0lIbLHOro
HaJaHHS HOBO{ MOCIIYTH 3T1HO 3 BU3HAYEHUMHU BUMOTaMHU.

Pe3ynbraT aHamizyBaHHS Ta TNEPeBIpKA O(QOPMIISIIOTHCA  BIANOBIAHUMU
3aIrcamu.

7.4. 3akyniBJs

7.4.1. Ilpouec 3aKkymiBJi

[Ipomec 3milicHeHHs 3aKymiBelb TOBapiB Ta TMOCIYT TPOBOAUTHECS Yy
BIMOBIMHOCTI 13 3akoHOM Ykpainu «[Ipo myOmiuni 3aKymiBii», pO3MOPSIKECHHS
micbkoro ronosu Bif 30.06.2016 poky Nel91 ge cTpykTypHUM miAgpo3/inaM MiChKOi
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panyd peKOMEHJIOBAaHO MPOBOAMTU €JIEKTPOHHI 3aKyMiBJi TOBapiB, POOIT Ta MOCIYT
Kepyrounch [TomokeHHsIM Tpo 31HCHEHHS TOMOPOTrOBUX 3aKyITiBEIb TOBAPIB, POOIT 1
MOCIYr 13 3aCTOCYBaHHSM EJIGKTPOHHOI CHUCTEMH 3aKymiBedb ProZorro.( mis
BUMAJIKIB, BIIMIHHUX BiJ] BperyjboBaHuUX 3akoHOM VYkpainu «[lpo my0Gmiuni
3aKYIIIBIII»).

Jlns  opradizamii Ta TOPOBEACHHS MPOLEAYP  3aKYIIBIl MPH KOKHOMY
BUKOHABUOMY OpraHi - pO3MOPSAHUKY OFO/DKETHHUX KOIITIB 3a TOTpeboro
CTBOPIOETHCS TCHICPHUN KOMITET, MISUTbHICTh SKOTO PErIAMEHTOBAaHA BiJIMOBIIHAM
MOJIO’KEHHSIM a00 BU3HAYAETHCS BIAMOBIJAIbHA 0CO0Aa. .

['on0BHI OyXraiatepu BHKOHABUMX OPTaHIB paju MICHS MPUHHSITTA OIOIKETY
MICTa PO3TJSAAI0Th 3aABKU-TPOMO3MIII Ta MpHiiMaoTh pimeHHs (y dopMi
OIO/DKETHHX 3aluTIB) 100 OOCAriB 3aKyIiBeJb TOBapiB, POOIT 1 MOCIYr Ha
MaiOyTHII OIOIKETHUH PIK.

Ha miacraBi pimeHHsT TEHAEPHUN KOMITET PO3MOPSIHUKA CKIIaJla€ PIYHUM IJIaH
3aKyMiBeIb Ta JOAATOK JIO HHOTO.

Piunuii TutaH 3akymiBenb Ta JOJATOK JI0 HHOTO OE30IUIATHO ONPHUIIIOHIOETHCS Ha
BeO MopTali YIIOBHOBAXEHOTO OpraHy 3 MHUTAaHb 3aKyIMiBeJIb MPOTITOM S5-TH JHIB 3
JTHSL X 3aTBEPKCHHSL.

3MiHU 10 PIYHOTO IJIaHy 3aKyIiBeJb Ta B HOTO JOJATOK BHOCSTHCS Yy BUMAJKAX:

- 3MEHILICHHS 200 30UIbIICHHS BUAATKIB Ha 3aKyTiBIIIO;

- BUHUKHEHHS HarajabHOi MOTPeOH y 371MCHEHHI 3aKyiBEb.
3MIHU ONPWIIOAHIOIOTHCS Ha BEO MOpTail YNOBHOBA)KEHOI'O OpraHy 3 IMUTaHb

3aKyMiBeIb NPOTATOM D-TH JIHIB 3 AHS 1X 3aTBEPIKECHHS.

VY BuUMazKy, SKIIO BapTICTh MPEAMETY 3aKyIiBJl TOBapy, MOCIYTH JOPIBHIOE abo
nepeBuirye 200 Tuc. rpH., a poOIT - 1.5 MiuH. rpH., BiAOIp MOcCTayadbHUKA
3IIACHIOETHCS 3 BUKOPUCTAHHSAM €JEKTPOHHOI CUCTEMH.
Jlnst opranizanii 3akyIiBesib PO3MOPSIAHUKK OIOKETHUX KOIITIB 3000B’s3aH1
3apeecTpyBaTHCS HA OJJHOMY 3 aBTOPU30BAHUX MaiJaHIMKIB cucTeMHu ProZorro.

['onoBHI OyxranTepy BUKOHABUMX OPTaHIB pajid, YNMPaBIiHHS MaTePiaIbHOTO
3a0e3nedeHHs Ta 1HQOPMAIIHHUX TEXHOJIOTIH (32 MOTOKEHHSIM 3 BIIIIIIOM OOJIKY
Ta (hiHaHCOBOTO 3abe3nedeHHs) GopMytoTh PeecTpu mocTadanbHUKIB TOBapiB, poOIT
ta mociayr. B Peectp BHOcuThCs iH(DOpMaliis (Ha3Ba MOCTa4albHUKA, IOPUIMYHA
aapeca, TeaeOH KOHTAKTHOI OCOOM MPEIMET 3aKyIiBji) MPO MOCTaYaJbHUKIB 3
MO3UTHUBHOIO 1CTOPIEIO CIIBMpAlll 32 OCHOBHUMH BUIAMH 3aKyITiBEIb.

[Ticnst oroJomieHHs 3aKyIiBIl 0 y4acTi B HUX PO3MOPSAJHUK KOULITIB MOXKE
Ha/IiCIIaTH 3aIPOIICHHS MMOCTaYalIbHUKAM BKIIOYCHHX JI0 PEECTPY.

Po3mopsqHUKKM  pO3MINIYIOTH OTOJIOMICHHS TPO TPOBEACHHS TMPOIEAYp
3aKyMiBeJIb Yepe3 aBTOPHU30BAHWUU EJIEKTPOHHUM MamaHuuk.. ONprTIOgHEHHS
OTOJIONICHHS 3IMCHIOETHCS Y CTPOK HE Mi3HIIIE HIXK 3a 15 KajneHaapHuX JHIB 10 THS
PO3KPUTTS TEHAECPHUX MPOIO3UIIIH.

Binbip mocTtayanbHUKIB Ta OIIHKY TEHIEPHUX TMPOIMO3ULINA aBTOMATHYHO
3[1ACHIOE €JIEKTPOHHA CUCTEMA LUISIXOM 3aCTOCYBAHHS €IEKTPOHHOTO ayKI[IOHY.
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[Ticnst 3aBepiieHHS AayKI[IOHY TEHAEPHUM KOMITET 3IIACHIOE PO3TJIS
TEHJEPHUX MPOMO3UIIA HA IX BIAMNOBIIHICTH YCTAHOBJICHHMM BHUMOTaM TEHIEPHOI
JIOKyMEHTAIi.

Posrisan TennepHux mpono3utlii -20 poGounx JHIB.

VY nenb BUOOpY MOCTavadIbHUKA KOMITET IPUIMAaE PIIIEHHS PO HAMIp YKIACTH
JOTOBIp. YKJIaJCHHUI OTOBip MPOTIroM 2-X KaJICHJIApHUX JIHIB ONPUIIOJHIOETHCS B
CJICKTPOHHINA CUCTEMI1 3aKyIIiBEIIb.

PimeHHs TeHAEPHOTO KOMITETY 0(OPMIIIETHCS MTPOTOKOIOM.

Jlist opranizaiiii 3aKyIiBesb TOBAPiB,poOIT, MOCIYT HA CyMY IO JOPIBHIOE, 00
nepeBuiye S50 THC. TpH. PO3MOPSAHUKAM OIOKETHUX KOINTIB Uil BUOODY
MoCTayaJlbHUKa PEKOMEHAYEThCS CTBOPUTHU poOouy Tpymy (KOMICil0) Ta
3aCTOCOBYBATH €JIEKTPOHHY CHCTEMY 3aKyIIiBEJIb.

VY BUMagKy HE 3aCTOCYBAHHSI €JIEKTPOHHOI CUCTEMHU 000B’SI3KOBO MPOTATOM 1 -
rO JIHS 3 JTHS YKJIaJaHHs JI0TOBOPY OMPIITIOHIOETHCS 3BIT MPO YKIAIaHHS IOTOBOPY.

Pimmenns xomicii 0opMIII€TECS MPOTOKOJIOM, SIKMI CKIAQAAEThCSl B JOBLUIBHIN

dbopmi.

7.4.2. llepeBipka 3aKyIIeHOI POXYKIii

Jlns ycix BUAIB 3aKyIMiBeJb BUBHAUYEHO, IO OTPUMaHi TOBap, poOOTa, mociiyra
abo 1H(opmalis 00O0B’SI3KOBO MEPEBIPAIOTHCS HA BIANOBIIHICTh BCTAHOBIEHUM
BHUMOTaM.

[linTBEpHKEHHSIM BUKOHAHHS JIOTOBOPY € aKT BUKOHAHHUX pOOIT a00 HakjIagHa
Ha mnpuadaHi ToBapu, poOOTH 1 mocayrd. Jlii, sSiki BUKOHYIOTbCS TIPHU BUSBIICHIM
HEBIJIMOBITHOCTI TOBapiB, poOIT a00 MOCIYyTr BCTAHOBJIEHUM BUMOTaM, repeadadeHi y
BIJINOBITHUX TMYHKTaxX JOTOBOPY 3 MOcTadaJbHUKaMu. llepeBipka sIKOCTI TOBapis,
BUKOHAaHUX pOOIT, HaJaHUX TMOCIYI HPOBOAUTHCA BHU3HAYEHUMHU I10CAJOBUMU
ocobamu, SIKi 3aCBITYYIOTh OJIEpP>KaHHS X BiJl MOCTAYaJbHUKIB Ta TMEPEBIPSAIOTH HA
BIIIIOBIIHICTH BCTaHOBJIEHUM BHUMOTIaM, nepeadadyeHux JIOTOBIPHUMH
3000B’sI3aHHAMHM, JCpPKABHUMH, Tally3eBUMU CTaHJAapTaMy, CaHITApHUMH Ta
OyaiBeTbHUMH TIPAaBWJIAMU 1 HOpMamH. Y pasl MOCTaBKM HEBIAMOBIIHOI MPOIYKITi
BIJINIOBIJTHA TIOCaa0Ba 0co0a, sika mpuiiMae ToBap, poOOTy, MOCIYTY MHIIE JIUCT-
MPETEeH3110 J10 MOCTavyalbHUKA.

BianoBianeHICTh 32 3aKyMiBJIIO TOBAPIB, POOIT 1 MOCIYT HECYTh KEPIBHUKHU
BUKOHABYMX OpPraHiB, fKI € TOJOBHUMHU pO3MOPSAHUKAMU OIOKETHUX KOIITIB,
KOMITETH 3 KOHKYPCHMX TOpPTiB, HayaJdbHUK YIPaBIIHHA MaTepiaJibHOIO
3a0e3MneveHHs Ta IHPOPMaLIMHUX TEXHOJIOTIH.

Cxewma npotiecy 3akyniBesb BizoOpaxena B noaatky JI-14/HCY A

7.5.Haxanus nocJayr
7.5.1.YnpaBJ/iiHHSI HAZAHHAM MOCJIYT
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VYnopaBniHHA HaJaHHSAM TOCIAYT 3AIMCHIOETbCS y MeXaxX MOCIyr, UIo
3aiKCOBaHI B peecTpax aJMIHICTPATUBHUX Ta HEaIMIHICTPAaTUBHHMX IIOCTYT, SKi
HaJal0ThCs BUKOHABYMMHM OpraHamMu TepHOMUIbChKOI MIChKOI paau. Jlanuii mporiec
periiaMeHTyeThcsi 3akoHamu Ykpainu «[lpo aamiHicTpatuBHi mnociayru», «Ilpo
JIO3BUIBHY CUCTEMY Y cdepl TOCIOAAPChKOI TISIIBHOCTI» Ta 1HITUMHU 3aKOHOaBYUMU
aKTaMHU.

Bumoru mono nocnyr, sSiki HaalOThCS BUKOHABYMMH OpraHaMHu MICBKOi paju
BCTAHOBJICHI:

- YUHHUM 3aKOHOJaBCTBOM Y KpaiHH,

- pIIIEHHSMHU MICBKOI paju Ta ii BUKOHABYOTO KOMITETY, PO3MOPSIHKEHHIMH
MICBKOTO TOJIOBH 3 TUTaHb HAaHHS TOCIYT,

- 3aMOBHMKaMHM B pPe3yJbTaTl JOCIIKEHHS PIBHS 3aJ0BOJICHOCT1 SIKICTIO
HaJIJaHUX TTOCIYT Ta aHaJI130M 3BEPHEHb 1 CKapT rPOMaJIsiH.

[Iporiec HagaHHS TMOCTYTHM BiAOYBA€THCS 3TITHO TEXHOJOTIYHOT KapTKU
aJMIHICTPATUBHOI TIOCIYTU YU MACHOPTY MPOIECY, B SKUX BiJIOOpa)kK€HI BUMOTHU
YUHHOTO 3aKOHO/aBCTBA T4 HOPMATHUBHO-TIPABOBUX JIOKYMEHTIB.

KepiBHMKHM BUKOHABUMX OPTaHiB paju MEPIOJAUYHO, HE PIJIIE OJHOTO pa3y B
pik (mepen KpuTHYHMM aHamizyBaHHAM CVYJS BUIIMM KEpiBHHIITBOM), HPOBOIATH
MOHITOPHUHT Ta OLIHKY MPOIIECIB HAJJaHHS aMIHICTPATUBHUX MOCIyT. MOHITOPUHT Ta
OILIIHKY HEaIMIHICTPATUBHUX IOCIYT MPOBOMASTH 3 MEPIOJUYHICTIO, BUZHAYCHOIO Y
nacrnopTax IMpolLeciB, aje He piAle OJHOro pa3dy B piK (mepel KpUTUYHUM
aHanizyBaHHAM CVY Sl BUILIUM KEPIBHULTBOM).

BignoBiganeHICTh 3a AKICHE HaJaHHSA TMOCAYT 3aMOBHHUKaM/Cy0’€KTam
3BEPHCHHS HECE KEpPIBHUK BHKOHABYOTO OpraHy, YIOBHOBa)XCHOTO HaJaBaTH
MOCIIYTH, KOHTPOJIb 3AIMCHIOE BHILE KEPIBHUUTBO 3TIJHO PO3MOALIY IMOCATOBUX
000B’SI3KIB.

7.5.2.3aTBepa:KeHHs MPOLIECiB

VY BUKOHABYMX OpraHax MIChKOI paju C(POPMOBAHO PEECTPU AIMIHICTPATUBHUX
1 HeaaMIHICTpaTUBHUX Tocayr. Ha KokHY aaMiHICTpaTUBHY TOCIYTYy po3poOiieHa
KEpPIBHUKOM TIPOIIECy Ta 3aTBEp/KeHa iH(PopMalliiiHa 1 TEXHOJIOT1YHA KapTKH.

JIisi BU3HAYEHUX KEPIBHUKOM BHKOHABYOTO OpPraHy OCHOBHHUX IMPOIIECIB
pO3p00JICHI Ta 3aTBEP,IKEHI MACIIOPTH OCHOBHUX IPOIIECIB, B IKUX OIMKMCaH1 BC1 eTaru
mpolecy, TepMIHM I1X BUKOHAHHS, 3a3HAYAIOTHCS TOCATOBI OCOOM BHKOHABYMX
OprasiB, BIJNOBIJaJbHI 3a €TanH, JOKYMEHTH, $IKI PErjIaMeHTYIOTb BUKOHAHHS
MpolieCy, BUBHAUEHI MOKa3HUKU MOHITOPUHTY Ta OL[IHKHU MPOLECY.

BianoBinaneHICTh 32 po3poOKYy 1 3aTBEPIKEHHS BCIX HEOOX1IHUX JOKYMEHTIB
010 TIOCIYr TOKJIaJeHa Ha KEPIiBHUKIB BHUKOHABYMX OpraHiB, IO HAJIAIOTh Il
MOCJIYTH, Ta BUIIIE KEPIBHUIITBO MICHKOT Pajiu, BIMOBITHO A0 PO3MOLITY 000B’S3KiB.

7.5.3.1nenTrdikaiiss Ta NIPOCTEKYBAHICTD

st imeHTrdikamii Ta TPOCTEXKEHHS IOKYMEHTa, KWW HAMIMIIOB y MICBKY
pamy 3acTOCOBYIOTHCS HACTYIHI METOIU: TMOMEPETHIN PpO3IIs, peecTpaiis
JIOKYMEHTa Ta MPUCBOEHHS HOMY 11€HTU(DIKAIIITHOTO HOMEPY, PE30IOLis KePIBHUKA,
BUKOHAHHS PE30JIIOIT MOCaJOBUMHU OCOOaMH MICIIEBOTO CAMOBPSITYBAaHHS, HAIaHHS
BIJIMIOBI/II Ta IPUCBOEHHS BUX1THOTO HOMEDPY.
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BukopucToByI0YM HOMEHKIIATYpy CIIpaB, 1A€HTU(IKAISA 1 TPOCTEKYBAHICTh Y
BUKOHABUYMX OpPraHax MIChKOI pajy BiJIOyBa€ThCS 4epe3 HaJaHHs crpasi (IOCITy31)
i1eHTU(PiKaIifHOTO HOMEpY TIpH TpUMOMI 11 0 pO3TIAay, JAOJYYSHHS 1HIIHMX
JIOKYMEHTIB JI0 CTIpaBH (TIOCITYTH).

[nenTudikaris 1 IpoOCTEKYBaHICTh Y BUKOHABYUX OpraHax pajau, sSIK peecTpalris
yepe3 MPUCBOEHHS 1IEHTU(IKAIIMHOTO HOMEPY Ta MOJKJIMBICTH B1JICIIIIKOBYBaHHSI
MICLIE3HAXO/DKEHHSI CHpaBU 100 HAJAHHS TMOCIYTH, 3IIACHIOETHCS IUIIXOM
peecTpaiiii BXiIHUX Ta BUX1THUX JOKYMEHTIB.

BiamoBimaneHicTh 3a 1eHTU(DIKAIIIIO 1 TPOCTEKYBAHICTh TIOCIYT 1 TOKYMEHTIB
y BUKOHAaBYUX OpraHax MiCbKOI pajy MOKJIa/JeHa Ha 3aCTYIMHUKIB MICHKOTO TOJIOBH 3
NUTaHb ASUTBHOCTI BUKOHABYMX opraHiB paau, YCVY S Ta Ha KepiBHUKIB BUKOHABUUX
OpraHiB paju.

7.5.4 BaacHiCTb 3aMOBHHUKA

BrnacHicTh 3aMOBHHKa (ITEpCOHANIBHI JaHi, 0COOUCTI JOKYMEHTH, HOTapiaibHi
aKTH, CBIJIOIITBA, TOIIO), HEOOX1HA JJI HAJaHHS TIOCIYTH, IIepeOyBae 1]l OXOPOHOIO
BUKOHABYMX OPTaHiB MICHKO1 paJid, siKa MOJISATae y:

- 00poO0II1 MepCcoHATBHUX JJAHUX Y 0a3ax MEPCOHATBHUX NaHUX TepHOMUTBCHKOL
MICBKOI pajii, BUBHAUYCHUX PO3MOPSIIHKEHHIM MICHKOTO T'OJIOBH;

- BIIOPSIIKOBAaHOMY 30€piranHi JIOKYMEHTIB 3aMOBHHKA 3T1JIHO 3 [HCTpyKIIi€ro 3
ninoBojicTBa Y TepHOMIBCHKIN MICBKIN pajil Ta 1i BUKOHABUMX OpraHax Ta TUmoBuM
MOPSAKOM 00pOOKH MEPCOHAIBHUX JTAaHUX Y 0a3axX MEepCOHATbHUX JaHUX;

- KOH(QIIEHUIHHOCTI y BIAMOBIIHOCTI 10 3akoHIB Ykpainu «lIpo 3axuct
nepcoHaIbHUX AaHux», «[Ipo moctymn no myOaiuHo1 iHQOopMaIiiy;

- HaJaHHI JOCTYyNy JO0 JOKYMEHTIB 3aMOBHHMKA Yy BIANOBIIHOCTI [0
Koucrutymii Ykpainu, 3akoHiB Ykpainu «IIpo iHpopmamiton, «IIpo moctym mo
nyOniyHoi iHpopMatii», «IIpo 3aXucT nepcoHanbHUX JAHUX» TOLIO.

O6poOka mTEepCOHAIBPHUX JaHMX 3JIMCHIOETBCS 3a 3rojo  Ccy0’ekTa
MEPCOHANBHUX JaHWX, a00 y BHMIAJKax TmependadyeHuX 3aKOHaMH YKpaiHu, Y
HOPSIKY, BCTAHOBJICHOMY 3aKOHOJABCTBOM.

BignoBimaneHicTh 3a 30epiraHHs BJIACHOCTI 3aMOBHHKA IIOKJaJeHa Ha
MOCaJOBUX OCI0, SKI TNPUNWHSIIA Ha 30epiraHHs IF0 BJACHICTh Ta KEPIBHHKIB
BUKOHABYHMX OPTaHIB.

7.5.5. 30epexeHHs1 JOKYMeHTaMil

[Topsimox 30epexeHHs JOKyMEHTaIlli perjaMeHTyeTbes [HCTpykiiero 3
J7I0BOJCTBA Y TepHONMUILCHKIN MICBKIN pajil Ta i1 BUKOHABUMX OpraHax Ta 3BEACHOIO
HOMEHKJIATypOIO CIpPaB MICHKOI pajy, sfKa 3aTBEPIKYETbCS MICBKUM TOJIOBOIO 1
noroxyethcs Ha 3acinanHi EIIK nepxaBHoro apxiBy TepHOMiIbCbKOT 00ACTI.

BignoBiganeHICTh 3a 30€pekKeHHS CIIpaB IIOKJIAJIeHa Ha BiAMOBIIATBHUX
MOCaJI0BUX 0Ci0 BUKOHABYMX OPraHiB pajy Ta KEPIBHUKIB BUKOHABUYMX OpPTaHIB.

7.6. VYnpapiaiHHsa 3aco0aMM  MOHITOPHMHIY Ta BHMIPHOBAJIBHOIO
YCTATKYBaHHS

VY BHKOHaBYMX OpraHax TepHOIMUIBCHKOT MICBKOI paau y BU3HAYCHHX cepax
BUKOPHCTOBYIOTHCSI 3aCOOM MOHITOPUHTY Ta BUMIPIOBaJIbHE YCTATKYBaHHS 3T1HO
IHCTPYKLIHN 3 iX eKCIuTyaTarii.
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ApxiBHuM BigaioMm TepHOTIBCHKOT MICHKOT pajii HA BUKOHAHHS BUMOT 1. 3,4
p.8«IIpaBun opranizamii JiIJIOBOJACTBA Ta apXiBHOTO 30epiraHHs JTOKYMEHTIB Yy
JIEp’)KaBHUX OpraHax, OpraHax MiICIIEBOTO CaMOBpSIyBaHHS, Ha MIANPUEMCTBAX,B
yCTaHOBAaX 1 OpraHi3allisx», 3aTBep/UKEHUX HaKa3oM MiHICTepcTBa IOCTUIlIT YKpaiHU
Big 18.06.2015 p. Ne 1000/5, Ta 3 METOK KOHTPOJIO 3a CTAHOM TEMIIEPATYPHO -
BOJIOTICHOTO PEXUMY 30€piraHHs apXiBHUX JOKYMEHTIB y apXiBOCXOBHIIAX BIJJILITY
BUKOPHUCTOBYIOTHCS TirpoMeTp ncuxoMerpuunuid Tuny BUT-2, mo npusHaueHuit 1y
BUMIPIOBAHHS BIJHOCHOI BOJIOTOCTI, TEMIEpaTypu MOBITPS y apXiBOCXOBHUIIAX, Ta
O0apoMeTp, IO BUKOPUCTOBYETHCSA MJS BHUMIPIOBAHHS aTMOC(PEPHOTO THUCKY Y
apXiBOCXOBUIIIAX. YTOBHOBAXCHHUI MPAIiBHUK apXiBHOTO BIALTY MICBKOI paau
HIOJICHHO 3HIMAaEe TOKa3u rirpomeTrpa Ta Oapomerpa Ta ¢ikcye ix B Kypnaui
peecTparlii CHOCTEpeKEHb 3a CTAaHOM TEMIIEPaTypPHO-BOJIOTICHOTO  PEXKUMY
30epiraHHs apXiBHUX JOKYMEHTIB.

VYrpaBiaiHHSAM MICTOOYyBaHHS, apXITEKTYpH Ta KaJacTpy IJsi HaJaHHS
IOCIYTU 3 MEPEHECEHHsI B HATYpy T'OJOBHHUX OCEH JKUTJIOBUX OYJIWMHKIB Ta CHOPY[
BUKOPHCTOBYIOTBCSI ~ HACTYIIHI ~ 3aCO0M  MOHITOPMHTY Ta  BUMIPIOBAJIbHOIO
yCTaTKyBaHHA: pyJIeTKa BUMIpIOBaJbHa MeTaleBa (JoBkuHOIO 50 M), peiika
HiBeJipHa (10BxkUHOIO 3 M), TeonomiT 3T SKII.

Teomomit 3T SKII ekcrutyaTyeTbcsl BIAMOBIAHO JO PO3POOJIEHUX 3aBOJOM
BUPOOHUKOM MpaBUJI €KCIUTyaTallii, 30epiraHHs Ta TPaHCIOPTYBAHHS MIPUIIALY.

3 MeTow 3a0e3MeueHHS HaJIEeKHOTO (YHKI[IOHYBAaHHS JaHUX 3acoOiB
BUMIPIOBAaHHSA OJMH pa3 Ha pIK MNPOBOAUTHCS TNOBIpKa Ta KamiOpoBka y [II
«TepHOMNbCHKUI HAYKOBO-BUPOOHWYMH IIEHTP CTaHAApTH3alli, METPOJIOoTii Ta
ceprudikauii» BIAMNOBIAHO JIO BHUMOI TEXHIYHUX Ta HOPMAaTUBHO-TIPABOBUX
JOKYMEHTIB, $IKI CTOCYIOTbCSI KOHKPETHUX 3ac001B BHUMIPIOBAHHA. Y pE3yJbTari
MOBIPKU BHJIAETHCS CBIAOLITBO PO MOBIPKY pobOoyoro 3acody, abo JoBIaKa PO
HE3aJIOBUTLHUN CTaH 3ac001B BUMIPIOBAHHS, KOTP1 PEECTPYIOTHCSA Y BIAMOBIIHHUX
KypHasax.

VY Bumagky SKIIO Mmig 4ac poOOTH 3 BUMIPIOBAJLHUMHU TMPHJIAJaMH BUSBICHI
MOXUOKH B X poOOTi, a00 AKIIO pe3ylbTaTh MOBIPKU MOKA3aJIu HE3aJ0BUILHUIN CTaH
3ac00iB BHUMIPIOBAHHS KEPIBHUK BIJMOBITHOTO BHUKOHABYOTO Oprany iHdopmye
3aCTYITHUKA MICBKOTO TOJIOBH — KEPYIOUOTO CIpaBaMH MPO HEOOXIHICTh YCYHEHHS
BUSIBJICHUX HEBIIMOBIAHOCTEH. 3a JOPYYEHHSIM 3acCTYIIHHUKAa MICHKOTO TOJIOBH —
KEpYyI4Ooro CrpaBaMu BHBJIEHI HEBIIMOBIHOCTI YCYBAIOTHCS LIISXOM MPOBEACHHS
MOBIPOK, PEMOHTY YW 3aMiHM HOBHUMH 3aC00aMH BUMipIOBAHHS.

BianoBinaneHIiCTh 3a CBO€YacHE MPOBEJEHHS MOBIPKA BHUMIPIOBAJIBLHOTO
yCTaTKyBaHHS HECE KEpIBHUK BUKOHABYOTO OpraHy, B SKOMY EKCIUIyaTy€eThCs
BHUMIPIOBaJIbHE YCTATKyBaHHSI.

8. BUMIPIOBAHHS, AHAJII3YBAHHS TA NOJINIITEHHS

8.1. 3aranbHi MoJI0KeHHS

Y BHKOHaBUMX OpraHax MiICBbKOi pajy, 3TiTHO 3 BUMOTaMH CTaHAAPTY SIKOCTI
ISO 9001 ompanpoBaHi 1 BOPOBAIKEHI MPOIECH MOHITOPUHTY Ta OI[IHKH SIKOCTI
HaJlaHHS ~ aJMIHICTPATUBHMX TIOCIYT, OCHOBHHMX TIPOIIECIB, aHaJi3yBaHHA 1
nominmeHHs. Ha miacTaBi 1aHMX MOHITOPUHTY Ta OLIIHKH POOJISATHCS BUCHOBKH IPO
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BIJIMOBITHICTh TIOCIYT BCTAaHOBJICHHMM BHUMOTaM, OIIHIOETHCS PE3yJIbTaTUBHICTH
OCHOBHMX TIPOLIECIB, BHSBJISIOTHCS HEMOJIKM Ta BH3HAYAIOTHCA 3aXOAW A
nocTiitHoro nominteHHs (I-15/HCY A).

8.2. MoHIiTOPHMHI Ta BUMIPIOBAHHS

8.2.1. 3agoBoJIeHiCTH 3aMOBHHKA

BukoHaBui opraHu MiChKOi paju JJis OIIIHKH SIKOCTI TOCIYT 3H1HCHIOIOTH
JOCITIKEHHS 3a/I0BOJICHOCT] 3aMOBHHKIB PIBHEM HaJaHUX TMOCIYT.

Crioco6u 1ociKEHHS 3a0BOJICHOCT] 3aMOBHHKIB!

- PO3TJIAJ Ta aHAT3yBaHHS CKapT 3aMOBHUKIB,

- ONUTYBaHHS.

PesynbraTamMu mOCIIKEHHS €:

- pIIIEHHS BHUKOHABYOI'O KOMITETY Ta PO3MOPSAIKEHHS MICBKOTO TOJOBH,
II0JT0 TIOKPAIIEHHS SKOCT1 HaIaHHSI TIOCTYT, BAOCKOHAJIICHHSI OCHOBHHUX TIPOIIECIB;

- pImIeHHS MIChKOI paaud IIOJ0 ONTHUMI3allli OpraHi3almiiHOl CTPYKTypH
MICBKOI pajii, BHECEHHS 3MIH B TIOJIOKEHHSI PO BUKOHABYI OpTraHu paju;

- 3MiHa (GYHKIIOHATBHUX OOOB’S3KIB MMOCATOBUX OCI0 BHKOHABYMX OpraHiB
paau.

8.2.1.1. Po3ruisia Ta aHaJi3yBaHHS CKApr 3aMOBHHKIB

[Topsimok po3risiay ckapr B MIChKiM pajil BU3HaueHu posainom 11 [HeTpykiii
3 aioBojicTBa Y TepHONIBCHKIN MICHKIM paji Ta 11 BUKOHABUMX OpraHax.

8.2.1.2. Ilopsinok NpoBeeHHS ONMUTYBAHHS

OnuTyBaHHS TPOMAJCBKOI JAYMKH MIOJO0  SKOCTI  HagaHHA  TOCTYT
TIPOBOJIUTHCS 3 METOIO:

- OLIIHKM SKOCTI HAJaHHS TMOCIYT B NMYHKTax MPUHOMY CYO’€KTIB 3BEpHEHB/
3aMOBHHKIB;

- OIIIHKA OCOOMCTOI KyJbTYPH 1 BBIWJIMBOCTI MpalIBHUKIB, IO HAJAIOTh
MOCJIYTH;

- OI[IHKW TEPMIHOBOCTI BUPIIIIEHHS MTUTaHb;

- BHUBYCHHS CYCIUIbHOI JYMKH TEPUTOPIAIBHOI TPOMAJM MicTa MO0
aKTyaJIbHUX MMUTaHb KUTTEAISUTBHOCTI MicTa Ta TepHONMUIBCHKOT MICHKOT paau

OnuTyBaHHS TPOMAJCHKOI AYMKH TIPOBOJUTHLCSA SK uepe3 OQiIiiHuNA CalT
MICBKOT paju, MicleBe TeneOadeHHs, IPyKOBaHI BUIAHHS, 4Yepe3 BIPOBAHKCHI
«CxpuHbKH TI00axaHb»,» KypHalli 3ayBaKeHb Ta MPOTO3UIIii, TOITUPEHHS AaHKET.

[HiIOBaTH NPOBEICHHS OMUTYBAHHS MOXKYTh:

- MICBKHH T'0JIOBA;

- CeKpeTap panu;

- 3aCTYITHUKHA MICHKOTO TOJIOBU 3 THUTaHb AISTIBHOCTI BUKOHABYHMX OpraHiB
panu;

- 3aCTYIHUK MICBKOTO TOJIOBH — KEPYIOUHMHA CIpaBaMHd, YIOBHOBaXCHHUH 3
NUTaHb CUCTEMU YIIPaBIIHHS SKICTIO;

- BIJIUT 3B’SI3KIB 3 TPOMAJICHKICTIO Ta 3aco0amMu MacoBoi iHpopMaIlii MiCbKOT
panu;

- KEpIBHUKH BUKOHABUUX OPraHiB paJiu;

- KepIBHUKH KOMYHAJIbHUX MIANPUEMCTB MICTa.
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Ilepiogu4HicTh MPOBEIEHHSI ONMUTYBAHb.

OnuTyBaHHSI TMPOBOJIUTHCS 3 METOI0 BHUBYEHHS CYCIUIBHOI JYMKH 4YJICHIB
TEPUTOPIATBLHOT TPOMAJIA MICTa.

1.0OnutyBaHHS TPOMAACHKOT JYMKH WIOJO SIKOCTI HaJaHHS OCITYT
BUKOHABYMMH OpraHamMu TepHOMUIbCHKOI MICBHKOiI pagyd MPOBOJUTHCS IOCTINHHO
METOJIOM 3amoBHEHHA <« KypHamy 3ayBakeHb Ta MPOMO3UIIN» Ta OIYCKaHHAM
3ayBa)KeHb,IPOTIO3ULIINA,CKapT,3asiB Ha OylaHKy JoBUIbHOI (popmu B «CKpUHBKY
no0axxaHby.

Omun pa3 B kBapTan (1o 20 yuciaa OCTAaHHBOTO MICSI KBapTally) KEPIBHHUK
BUKOHABYOrO0 OpraHy, TOJOBHHM CHEHIadiCT 3 NUTaHb YOPABIIHHSA SAKICTIO Ta
MPEACTaBHUK YIPABIIHHSI MaTepiaibHOro 3abe3nedeHHs Ta  1HGOpMaIiiHUX
TEXHOJIOT1M abo0 MpU3HAYe€HAa HUM BIANOBIJAIbHA 0C00a MPOBOJUTH PO3KPUTTS
ormoMOoBaHuX (onedaraHux) «CKpUHBOK moOaxaHb», Ta OIVIAJ  MPOLIUTHX,
npoHyMmepoBaHuX <«OKypHaiiB 3ayBakeHb Ta IPOMO3ULIII.

2.Binmin 3B’3KiB 3 TpOMaJICHKICTIO Ta 3aco0aMu MacoBoOi 1H(popMaIlii MiCbKOi
paau OpraHi3oBY€ IPOBEICHHS ONUTYBaHHS Ha CaWTI MICBKOI paau 3 aKTyaJlbHUX
MUTaHb KUTTEAISIBHOCTI MicTa Ta TepHONIBCHKOI MICHKOI pajiu.

OnutyBaHHs Ha O(MIIIHHOMY CalTi MICBKOI pajd MPOBOAUTHCS HE MEHILE
YOTHPBHOX pa3iB Ha pik (1 pa3 B kBapTal), sIK IPABUJIIO, BIPOJAOBK OJHOIO MIiCSIIS.

3acTynIHMK MICBKOI0 roJIOBH-KEPYW4YHMH CIpaBaMH, YIIOBHOBAKCHUM 3
nutanb CYS

- KOHTPOJIIOE MPOBEICHHS BCIX OMUTYBaHb BIPOJIOBK KBapTaly;

- BHOCHUTbH IMPOMO3UILi MICBKOMY TOJIOBI IIOJ0 MOKPAIEHHS SKOCTI HaJaHHS
HIOCJIYT.

Buie kepiBHUIITBO MiCbKOI pajau 3rilHO Po310aiay 000B’SI3KIB

- KOHTPOJIIOE TIPOBEJCHHS ONMUTYBAaHHS y BHUKOHABUMX OpraHax pajw,
NOCTYIUICHHS CKapT;

- KOHTPOJIFOE BUKOHAHHS PO3IMOPSKEHb MICBKOTO TOJIOBH, Haka3iB YCVYS
II0JI0 BpaxyBaHHS BHECEHMX 3aMOBHUKAMHU TPOMO3MII 1 BUMOT ISl TMTOKPAIIEHHS
SKOCT1 HaJIaHHS MOCIYT Ta YCYHEHHS BUSIBICHUX HEJOJIIKIB.

KepiBHUKH BHKOHABYMX OPraHiB, B SKUX IPOBOJUTHCS OINUTYBAHHS
TPOMAaJICHKOI JYMKH II[OJI0 SIKOCTi HaJaHHSI TIOCIIYT:

- 3a0€3Me4yI0Th HAABHICTh HEOOX1THOT KIIbKOCTI OTIJIOMOOBAHUX
(onmevarannx) «CKpUHBOK MOOaKaHB)» Ta MPOIIHYPOBAHUX, TPOHYMEPOBAHUX

«KypHaniB 3ayBakeHb Ta IPOMO3UIIII»;

- PO3MIMIYIOTh X Ha BUJHHUX Ta JOCTYIMHUX MICIISIX;

- PO3MIIIYIOTh TOCTATHIO KUIBKICTh OTOJIOLIEHB MPO MPOBEICHHS MOCTIMHOTO

ONUTYBAHHS IIOJI0 OLIHKU SKOCTI HaJIaHHS MOCIYT HACEJIEHHIO B
JOCTYIHHX Ta BUIHUX MICIISIX;
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- PO3MOJUIAIOTH O0OB’SI3KM MiXK MOCATOBUMHU 0COOAMU 010 3a0e3MeUeHHS
30epeKCHHS CKPUHBKH Ta KypHAIy;
- OSICHIOIOTH ITOCAJI0BUM 0Cc00aM, SIKi 00CITyrOBYIOTh 3aMOBHHKIB, IPaBHJIa
KOPHUCTYBaHHS CKPUHBKOIO Ta 3alIOBHCHHS JKYpPHAIY;
- IEPEBIPSIOTH 3alMCH B «JKypHalli 3ayBa’KeHb Ta MPOTIO3HUITII»
- 3a0e3meuyroTh 3amoBHEHHS po3AuriB «llosSCHEHHS MmocamoBoi ocoOm» Ta
«3axoau, 1Mo OyJX BXXHUTI BIJIMOBIIHO JI0 3asiBU Cy0’€KTa 3BEPHEHDY.

ITocanoBi 0c00M BUKOHABYHX OPraHiB, B AKHX NPOBOJAUTHCH ONUTYBAHHS:

- 000B’s13K0BO 1H()OPMYIOTH 3aMOBHHUKIB IIPO MPOBENCHHS OMUTYBaHHS, HOTO
XapakTep 1 MeTy;

- IOSICHIOIOTH TTpaBuiia KOPUCTYBaHHS « CKPUHBKOIO MOOAXKAHBY ;

- HAJAlOTh KOHCYJbTAII0 MIOA0 3amoBHEHHS <«COKypHamy 3ayBaXkeHb Ta
TIPOTIO3UIIIIY.

- 3aM0BHIOIOTH po3ain «llosicHenHsa nmocanoBoi ocoOu» B «OKypHaii 3ayBakeHb

Ta TIPOTIO3UIIII.

I'osi0BHUMI cieniagicT 3 NUTAHb YNPABJIIHHSA AKICTIO:

- 3/11IICHIOE MOTOYHUN KOHTPOJIb 3a AKTUBHICTIO MPOBEIEHHS ONUTYBAaHHS y
BUKOHABYMX OpraHax;

- PO3KpHBA€, CHUIBHO 13 KEPIBHUKOM BHKOHABYOIO OpraHy Ta MpaliBHUKOM
YIOPABIIHHSA MaTepiaabHOro 3a0e3nedeHHs Ta IHPOpMalIiHUX TEXHOJIOT1H, CKPUHBKH
(o 20 yuciia OCTaHHBOTO MICSLS KBapTally) Ta oTpumye iHdopmanito 13 «KypHary
3ayBa)K€Hb Ta MPOMO3UIIIITY;

- aHaNIi3ye Ta y3arajibHIOE IHPOpMaIlil0, Pe3yJIbTaTH ONMUTYBaHHS,

- TOTY€E 3BIT JO KIHIII OCTaHHBOI'O MICALSI KBapTally 3aCTYINHUKY MICBKOTO
rOJIOBU-KEPYIOUOMY CITpaBaMu, ymoBHOBaxkeHOMY 3 nuTanb CY S B TepHOmiIbChKii
MICBKIH pajil PO pe3yIbTaTH MPOBEICHHS OMUTYBaHHS;

- MIATOTOBKA MPOEKTY PO3MOPSAIKEHHS MICHKOTO TOJIOBU IIOJIO BpaxyBaHHS
BHECCHMX 3aMOBHUKAMH TPOIO3HUIIIA 1 BUMOT MO0 MOKPAIICHHS SKOCTI HaJlaHHSA
MOCITYT Ta YCYHEHHS BUSBJICHUX HEIOJIKIB (32 JOPYUYEHHSIM MICHKOTO T'OJIOBH);

- MIATOTOBKA MPOEKTYy HaKazy MO0 HaJEKHOI OpraHizaiii MpoBeIeHHS
ONMTYBaHHS (32 JOPYYEHHSIM 3aCTyMHUKA MICBKOTO  T'OJIOBH-KEPYIOUOTO
CIIpaBaMu,yImoBHOBaxxeHOTo 3 muTanb CY51);

- 1HQOpPMYBaHHSI TPOMAJCHKOCTI PO PE3yJIbTaTU MPOBEACHHS ONUTYBAaHHS B
TepHONUILCHKINA MICBKIM pajil yepe3 BIAUT 3B S3KIB 3 TPOMAJACHKICTIO Ta 3ac00aMu
MacoBoi iHpopmariii.

O0oB’s13ku  mocaoBUX 0Ci0 Bigaily 3B’A3KIB 3 TI'POMAJACHKICTIO Ta
3aco0amMu MacoBoi iHpopmamii:

- ONPWIIOJAHEHHS 3BITYy MpO pe3yibTaTH MPOBEICHOIO ONUTYBaHHSI Y
BUKOHABYMX OpraHax Ha CaiTi MICbKOi pajiu.

Binain 3B’s13KiB 3 TPOMAJCHKICTIO Ta 3acobamMu MacoBoi iH(opmaiii MiCbKOi
paay OpraHi3oBy€ MPOBEACHHS OMHWTYBAHHS. HA CAMTI MICHKOI paaud 3 aKTyaJIbHHX
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MUTaHb KUTTEMISUIBHOCTI MicTa Ta TepHOMIBCHKOI MICHKOT pajIu.

[To 3aBepiIeHHIO TEPMiHY MPOBEJEHHS ONMUTYBAHHS HA CaWTI MICBKOI paju 3
aKTyaJbHUX MMUTaHb XKUTTEAISUIBHOCTI MicTa Ta TepHOMIIBCHKOI MICHKOT pajy. BIIILI
3B’SI3KIB 3 TPOMAJICHKICTIO Ta 3aco0aMu MacoBoi iH(OpMaIllii MiCbKOi paJu MPOTATOM
TPpOX PpOOOYMX JHIB TOTY€ 3BIT Ta MOJAE MICBKOMY TOJIOBI JJIsi TNPUUHATTS
BI/IMOBIIHUX PIIICHB Ta 1HIIATOPY OMUTYBAHHS JIJI1 aHAJII3yBaHHS.

Jlo KiHIISI OCTAaHHBOTO MICAIS KBApTaly B 3B S3KIB 3 TPOMAJICHKICTIO Ta
3acobamu MacoBoi iH(opmalii Hagae 3acTYMHUKY MICBKOTO TOJIOBU-KEPYIOUOMY
CIpaBaMH, YIIOBHOBaKeHOMY 3 muTaHb CY S 3BIT mpo pe3yibTaTh BCiX MPOBEICHUX
BIIPOJIOBK KBapTay OMUTYBaHb.

J1y1s TpoBeIeHHS ONUTYBAHHS MOYXE 3alPOITYBAaTUCh 30BHIIIHS OpraHi3aiisl.

OOOB’sI3kM  30BHINIHBOI ~ Opradizauii, $fKa NPOBOAUTh  COLIOJOTIYHE
OTIMTYBAaHHS:

- TIOTO/DKCHHSI MUTAaHb OMUTYBAHHS Ta BU3HAYECHHS COINAJIBHUX TPYI IS

OIMUTYBAHHSI 3 MICHKUM TOJIOBOIO;

- POBEJICHHS OMUTYBAHHS Y BU3HAYCHUI TEPMiH;

- MPOBEJCHHS aHaJi3y OMUTYBaHHS Ta Mepeaada pe3ysbTaTiB 1 MarepiaiiB

OMUTYBAaHHS MICHKOMY TOJIOBI Ta 3aCTYIHHKY MICBKOTO T'OJIOBHU-KEPYIOUOMY

CIIpaBaMu, YIIOBHOBaXkeHOMY 3 nuTaHb CY 1.

8.2.2. BuyTpimHiii ayaur

JUisi mpoBeeHHsT BHYTPIIIHIX ayJAHWTIB y BUKOHABYMX OPraHax MICHKOI pajau
po3pobiieHa 1 BopoBakeHa BianosiaHa npouenypa (II-CY5/05), B skiii BU3HaueH1
BHMMOTH IOJI0 TJIAaHYBaHHS Ta MPOBEACHHS ayIUTiB, 3BITYBaHHS NPO 1X pe3yabTaTH.

BHyTpimHi ayauTH y BHUKOHAaBUMX OpraHax pajad MPOBOASATHCA 3TIIHO
[Iporpamu mnpoBeAeHHS BHYTPINIHIX ayAWTIB HAa NOTOYHUN pIK Ta y TEPMIHH,
BU3HAYCHI TpadikamMu NPOBEIEHHS AayJuTIB, 3aTBEPPKCHUMH PO3MOPSIKECHHIMU
MICBKOT'O TOJIOBH.

[IpeacTaBHUKM BUIIOTO KEPIBHUIITBA, KEPIBHUKN BUKOHABYMX OpPTraHiB pajiu, B
SAKUX TIPOBOJATHCS ayauTH, 3000B’s3aHI HamaTH ayauTopaM BCl HEOOXiaHI
JIOKyMEHTH, BUYEPITHY 1H(POPMAIIiF0, MOXKIUBICTh CIIJIKYBaHHS 3 MpaIliBHUKAMHU IS
SKICHOT'O MTPOBEJICHHS ayJUTy Ta 0COOUCTO OyTH MPUCYTHIM.

PesynbraTti mpoBeneHOTO ayAauTy Tpyna ayauTopiB oQopMIIsie BiATOBIIHHUMHU
JTOKyMeHTaMu (IU1aH-3BIT PO MPOBEJECHHS BHYTPIIIHBOTO ayIUTy, IPOTOKOJ aHAIII3Y
HEBIAMOBITHOCTI (32 HAsSBHOCTI)) Ta Mepeaae ix JJisi O3HAHOMIICHHS Ta IMiAMUCAHHS
KEpIBHUKY.

Y pas3i He3roaum i3 3aiKCOBAaHMMHU [aHUMHU AyAUTy TPEICTABHUK BUIIOTO
KEpiBHUIITBA, KEPIBHUK BUKOHABYOTO OpraHy pajW Ma€ TPaBO 3BEPHYTUCS IS
OCKapXXEHHS 70 YMOBHOBakeHOTo 3 muTaHb CYS mporsrom 3 poboumx 1HIB 3
MOMEHTY OTPUMAaHHS BiMOBITHUX IOKYMEHTIB.

Ha mincraBi pe3ynbTaTiB IPOBEACHOTO BHYTPIIIHHOTO AYAUTY KEPIBHHUK
BUKOHABYOTO OpraHy a0o MpeICTaBHUK BHILOTO KEPIBHULTBA aHAJI3y€ MPUUHHH
BUHUKHEHHS HEBIAMOBITHOCTI Ta MPU3HAYa€ KOPUTYBAJIbHI Ta/a00 3amoObKHI A1 Jis
YCYHEHHsI BHSIBJICHOI HEBIJMOBIMTHOCTI Ta/ab0 3amoOiraHHs TOsIBI HOBHX, a TaKOX
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BXKMBAIOTh 3aXOJIB IIOJ0 BUIIPABJICHHA 3a(IKCOBAHMX 3ayBakKeHb Ta MPUNMAIOThH
peKoMeHaIli 3 METOI0 IMOCTIMHOTO MOTIMIICHHS.

SIk1o KepiBHUK MiANUCAB IJIAH-3BIT PO MPOBEACHHS BHYTPIIIHBOTO AYIUTY,
MIPOTOKOJI aHaII3y HEBIJMOBIIHOCTI (32 HAsSBHOCTI), TO BiH 3000B’s3aHUN BUKOHATH
KOpUTYBaJbHI Ta/ab0 3amoOikHl dii (y BHU3HAYEHUH Yy TMPOTOKOIl aHAT3y
HEBIIIOBIIHOCTI TEPMiH), YCYHYTH 3ayBaxkeHHs (y MICIYHHE TepMiH) Ta BIPOBAIUTH
peKoMeHaIli o0 MOJITIIIEeHHS.

8.2.3. MoHiTOpHHI Ta OLiHKAa NMpoLeciB

MeTo0 MOHITOPUHTY Ta OIIHKM TpOLECIB € BH3HAYEHHSA CTYINEHA iX
PE3YIBTAaTUBHOCTI.

KepiBHUKM BHMKOHAaBYMX OpraHiB paJd BHU3HAUAIOTh OCHOBHI MPOIECH, SIKI
NEepIOINYHO MIJJAI0Th MOHITOPUHTY Ta OIIHIOBaHHIO. KpuTepii MOHITOPHHIY,
NEePIOINYHICTh MOro0 MPOBEIEHHSA, MOKAa3HUKU OL[IHKH MPOLECIB BHU3HAYAKOTHCS
KEpIBHUKAMU BHKOHAaBYMX OpPraHiB MICBKOI pajgu y TMacrnopTax IMpoIeciB 1
BUKOPUCTOBYIOTHCS ISl aHAII3yBaHHS Ta YIPABIIIHHS MPOIIECaMHU.

BukopuctoByroun BU3HA4YEHI KPUTEPii, KEPIBHUKK BUKOHABUMX OPTaHIB PaJiH,
ab0 mpU3HAYEeHI HUMH BIJMOBIIATBHI OCOOM, TPOBOJSATH MOHITOPHUHT Ta OIIIHKY
MPOILIECIB y TEPMIHU BU3HAYEHI B MACIIOPTaX MPOIIECIB, alie HE PIJIIe HiXK OAUH pa3 B
pik nepen aHamizyBaHHsM CVY Sl BUIIUM KEPiBHUIITBOM.

PesynbraT  MOHITOPMHTY Ta  OI[IHIOBaHHS  MpPOIECIB  (DIKCYIOTHCS
BIJIMOBITHUMU 3allHCAMM Ta € OCHOBOIO [Jisi aHali3yBaHHSA pPE3yJIbTaTUBHOCTI
MPOLIECIB.

MOHITOPUHI" TA OIIHKA TIPOIIECIB

Hassa npouecy 1 Buchosok npo
pe3yJIbTATHBHICTH NpoLecy

Kpurepiii ouinku 1 IToxa3nuk 1 PesynbratuBHMil/HE
pe3yNbTaTUBHUN

Kpurepiii ominku 2 IToxa3zHuk 2

Ha3ssa npouecy 2 BucnoBok npo
pe3yJIbTATHBHICTH NpoLecy

Kpurepiit ominku 1 IToxaznuk 1 PesyneraTuBHa/HE
pe3yJabTaTHBHA

Kpurepiii ominku 2 IToka3zHuK 2

SIkio mporec B pe3ysbTaTi aHaNI3yBaHHsS BU3HAHO HE PE3yJIbTATUBHHUM, TO
KEpIBHUK BUKOHABYOTO OPTaHy MpPHU3HAYAE KOPUTYBAIBHI Ta/a00 3amoOKH1 Iii 115
3a0e3MeyeHHs] HWOro pe3ynbTaTUBHOCTI. Bcl mi ympaBmiHCBKI i1 00OB’S3KOBO
(bIKCYIOThCS B MPOTOKOJI aHali3yBaHHS (DYHKIIOHYBAaHHSI CHCTEMM YIpPaBIIHHS Y
HiAMOPSAKOBAHOMY BHKOHABUOMY OpraHi Ta HAMPaBJISIOTHCS B CEKTOP YIPABIIiHHSA
SKICTIO SIK BX1JIHI JaH1 JJI MIPOBEJAEHHS KPUTHUYHOTO aHAII3yBaHHs (PYHKIIIOHYBaHHS
CVY 4l BuIIMM KEpPIBHUIITBOM.

8.2.4. MOHITOPHUHT Ta OWIHKA MOCJIYT

MeTol0 MOHITOPUHTY Ta OIIHKA TMOCAYT € BH3HAYEHHS CTYIEHS iX
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BIJIMOBITHOCTI BUMOTaM 3aKOHOJABYMX, HOPMATHBHO-TIPABOBHX JOKYMEHTIB Ta
3aMOBHHKIB.

KepiBHMKHM BHKOHABUMX OpPraHiB pajid BU3HAYAIOTh MOCIYTH, SIKI MEPIOJUYHO
MOBUHHI IM/IJIaBaTUCh MOHITOPUHTY Ta OILIHIOBaHHIO. B MiChKiil paji BU3HAYCHI
KpuTepii owiHKK aamiHicTpaTuBHUX nocayr (-15/HCVYS), axi 3a HeoOX1THOCTI
nepersiIaloTbesl 3 BpaxyBaHHAM 3MiH B IlomiTuii 1 muisx skocTi. KepiBHUKH
BUKOHABYHMX OPTraHiB MOXYTh CAMOCTIHHO BU3HAYATH KPUTEPIi Ta MOKA3HUKHU OI[IHKU
aJIMIHICTPATUBHUX MOCTYT.

BukopucTtoByloun BH3Hau€Hl KpUTepil BUKOHABUl OpPraHd paad MNPOBOJAATH
MOHITOPHHT Ta OILIHKY MOCIYT (HE PiAIIe HIX OJUH pa3 B piK Mepe]l aHali3yBaHHIM
CVYS BumMM KepiBHUIITBOM), aHAJI3YIOTh PE3YJIbTaTH Ta POOJATH BHCHOBKH IIIOZO
BIIMOBIHOCTI aAMIHICTPATUBHUX MOCITYT BCTAHOBJICHUM BHUMOTaM.

Pe3ynbTaT MOHITOPUHTY 1 OLIHIOBAHHS MOCIYr (DIKCYIOTHCS BIANOBIIHUMU
3aMmucamMu/mIpOTOKOIAMH.

KoHTponb 3a sKICTIO HaJaHHS TOCIYT MPOBOJAATH MPEJCTABHUKH BHUIIOTO
KEpIBHUIITBA 3T1HO PO3IOALTY 000B’SI3KIB Ta yIIOBHOBaXKeHMM 3 muTanb CVY 5.

YnoBHoBaxkenuii 3 nmutanb CY S 3a He0OX11HOCTI 1HGOPMYE MICBKOTO TOJIOBY
PO PE3YJIbTATH aHAJII3yBaHHS MOCIYT HA arlapaTHUX Hapajax.

8.3. YnpaBJ/iiHHA HEBIAMOBIAHOI0 MOCIYT 010 (HEBIAMOBIHICTIO)

HasBHICTHP HEBIAMOBIAHOCTI B JISJABHOCTI BUKOHABYMX OPTaHIB MICBKOT
paau Ta MpHU HaJlaHHI MOCHYT (HEBIAMOBIAHICTh MOCIYTH, HEBIAMOBIIHICTh CUCTEMH,
HEJIOCSTHEHHSI 1[1JIel, HeBUKOHAHHS IJIaHIB 3aXOJIB TOIO) O3HA4a€, 10 OJHY YH
JeKiTbka BHMOT HE BUKOHAHO. [[i BMMOTH BCTAHOBITIOIOTHCS 3aKOHOIABCTBOM,
HOPMATHBHO-TIPAaBOBUMH JJOKYMEHTaMH, a TAKOK 3aMOBHUKAMH.

B TepHomninbebKid MICHKIM paji BU3HAYEH1 JKepena 1HGOOPMYBaHHS MPO
HEBIJIMOBIJTHOCTI, PO3POOJIEHI YMpaBIIHChKI I Ta BIANOBIAAJIBHICT IIOAO
MOBO/PKEHHS 3 HEBIAMOBIAHOIO MOCiyrow. Lle mMicTuTh po3pobieHa 1 BIpOBaKeHA
npoleypa 3 yrnpasiaiHHs HeBianoiguumu nociayramu (I1-CY51/03).

8.4. AnasizyBaHHsI JaHUX

KepiBHUIITBOM MICBKOI pajii MPOBOJAUTHCS aHAII3yBaHHS JaHUX II0J10:

- OYIKyBaHHSI 3aMOBHUKIB 1 piBHS 1X 3370BOJICHOCTI,

- pe3yJIbTaTiB BHYTPILIHIX 1 30BHILIHIX ayIUTIB,

- MOHITOPHUHTY Ta OI[IHKU MPOLECIB Ta MOCIYT,

- TEHACHI1i 3M1H OCHOBHHX IPOIIECIB,

- CKapr 3aMOBHHUKIB,

- MPONO3UIIH OCaI0BUX 0C10 BUKOHABYMX OPraHiB MICHKOI pajH,

- p€3yJIbTATIB MEPEBIPOK KOHTPOIIOIOYHX Ta MPABOOXOPOHHUX OPTaHiB.

AHaJli3yBaHHS JIaHUX, IO CTOCYIOThCSI MPOIIECIB 1 TOCIYT, MPOBOJIUTHCS
KEpIBHUKaMHU BUKOHABYMX OpraHiB paAd Yy BH3HAY€HI HUMHU TEpPMIHU Ta
0(OPMIISIFOTBCS BIJITOBITHUMH ITPOTOKOJIAMH.

He pigme opHoro pasy B pik, @epel] KPUTUYHUM aHANi3yBaHHSAM
¢yukionyBanHss CYS BUIIMM KEpiBHUITBOM, KEPIBHUKM BHKOHABUMX OpTraHIB
aHaNi3yloTh CTaH (YHKIIOHYBAaHHS CHUCTEMHU YIPABIIHHSA Yy MiAIOPSAIKOBAHUX
BUKOHABYMX OpraHax, y3arajibHIOIOYl BCl JaHl, Ta pOOJSATh BUCHOBOK HIOJO CTaHy
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(GYyHKI[IOHYBaHHSI CUCTeMHU yTpaBiiHHS. Pe3ynbTaT aHanizyBaHHS 0OTOBOPIOIOTH Ha
Hapa/i Ta 0o()OPMIISIOTH BIIOBIIHUM 3aIIHCOM (IIPOTOKOJIOM).

3a pe3ysbTaTaMy aHaNI3yBaHHS KEPIBHUKU BUKOHABYUX OpPTraHiB pajyd MOXYTh
MpU3HAYaTH BIATMOBIIHI KOPUTYBAJIbHI Ta/abo 3amoOikHI i1 JUI  YCYHEHHS
HEBIAMOBIIHOCTEN Ta/ado0 iX 3amo0iraHHs.

PesynbraT aHamizyBaHHS JITaHUX BHUKOPUCTOBYIOTHCS Ui  TOCTIMHOTO
noinmieHHs, npu dopmyBanHi [linei sKocTi Ta IJIaHIB JISUIBHOCTI BUKOHABYOTO
Oprany paj.

BinmoBiganbHICTh 3a aHaJi3yBaHHS JAHUX y BHKOHABYMX OPraHax MICHKOT
paay HECyTh iX KEpIBHHKH, a KOHTPOJb 3IHCHIOE BHINE KEPIBHUIITBO 3TiTHO
PO3MOLTY MTOCATOBUX 000B’ SI3KIB.

8.5. IoainmmeHnHst

8.5.1. IlocTiiiHe BAOCKOHAJICHHA

Cucrema ympapliHHA SKICTIO TEpHONUIBCHKOI MICBKOI pajad OJHUM 13
CTpaTeTIYHUX HANPSMKIB BU3HAYAE MMOCTIAHE MOJIIMIICHHS.

OCHOBOIO /i1 BJOCKOHAJICHHS CHCTEMH YIPABIIHHS SKICTIO BUKOHABYUX
OpraHiB MICBKOi paju € pe3yiabTaTu peanizaimii [lomiTuku gKocTi, BHYTpIIIHIX Ta
30BHIIIHIX ayAWTIB, TPOBEICHUX KOPUTYBAJIBLHUX Ta 3aMOODKHUX MAii, MpOMO3UIIIN
3aMOBHHKIB Ta TEPIOJUYHUIN TMEpEeryisii CUCTEMHU YIPAaBIIHHS SKICTIO BUKOHABYHMX
OpraHiB MIChKOT pajiu.

3a miacyMKamMu aHamidy [OUX JaHUX KEPIBHUIITBO TPHHMAE pIMIEHHS PO
MOJTIMIITYBAHHS  TISTTBHOCTI, SIKI PEECTPYIOThCS Yy BHIJISAI  pillleHb, HaKa3iB
yHOBHOBaXeHOro 3 nutanb CY S, po3nopsakeHb, MPOTOKOJIB HapaJ, BHECEHb 3MIH
JI0 TOKYMEHTIB Ta IJIaHIB JisJIbHOCTI BAKOHABYMX OPTaHiB MIChKOI pajiy.

8.5.2. KopuryBaabHi aii

Buiie kepiBHMLUTBO 1 KEpPIBHUKM BHKOHABYMX OpraHiB paaud MPOBOASTH
KOPUTYBaJIbHI JIii, SIKIIO MPU aHali3l JaHWUX MPO AISUTHHICTh BUKOHABYUX OpraHiB
MICBKOT paau OyJsio BUSBICHO (DaKT HEBIAMOBIIHOCTI a00 MiATBEPIKEHA MOKIUBICTh
MOBTOPEHHS TaKOi CUTYaIi.

KopuryBanpni  aii  mpu3HayaloTbesi 3 METOO  YCYHEHHS — MPUYUH
HEBIJNOBIIHOCTEM Ta 3amo0iraHHd iX NOBTOPEHHIO. 3a MIACYMKaMHM BHKOHAHHS
KOPUTYBAJILHUX J11i TOBUHEH MEPEBIPSATUCS HE TUTBKU caM (DaKT 1X BUKOHAHHS, ajie i
iX mocTaTHICTh Jyig 3a0€3Me4YeHHs TOro, M0 yCYHEHa MPUYMHA BUHUKHEHHS
HEBIIMOBIIHOCTI.

BianoBiganeHICTE 3a MPOBEACHHS KOPUTYBAJIBHHMX MOIN 100 BUSIBICHUX
HEBIAMOBITHOCTEN Y BUKOHABYOMY OpraHi, BU3HAUYCHHS BIAMOBIJAIBHUX MOCATOBUX
0ci0 Ta TepMiHIB HECE KEPIBHUK BUKOHABYOTO OPTraHy pajiu.

KoHTposib 32 CBO€YACHICTIO Ta MOBHOTOK BUKOHAHHS KOPUTYBaJbHUX i
3aiicHo0Th YCVY S Ta Bullle KEPIBHUIITBO 3T1AHO PO3MOILTY 000B’S3KiB.

[Topsimok TIpPOBENECHHS KOPUTYBaJbHUX i BU3HAYEHUW MPOIEAYpPOIO 3
IPOBEJCHHS KOpUTYBaJbHUX Ta 3ano0ixHUX Aiil (I1-CY 51/04).

8.5.3. 3anoOixHi aii

Buie KkepiBHMLTBO 1 KEPIBHUKM BHKOHABUMX OPTaHiB paau MPOBOJASATH
3armoOKHI 11, IKIIO MPH aHaJ31 TaHUuX MPO MISIBHICTh BUKOHABYMX OPraHiB MiChKO1
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paaw, aHami3i 3aKOHOJABUYMX 1 HOPMATHBHO-TIPABOBHX  JIOKYMEHTIB, IO
pPEerNIaMeHTYIOTh iX JISUIbHICTh, OYJI0O BHSIBJICHO CYTTEBHM PU3UK BUHUKHEHHS
HEBIAIMOBITHOCTI (HEeBIMIOBIIHICTh MOCJIYTH, HEBIANOBIIHICTH CHCTEMH,
HEJIOCSATHEHHSI I1iJIeH TOIIIO).

[lopsimok mpoBeAeHHS 3amOODLKHMX 1M BH3HAYEHUW MPOLEAYpPOIO 3
MPOBEICHHS KOPUTYBaIbHUX Ta 3anmo0ixHuX 1ii (I[1-CY 51/04).

3ano0ixH1 Jii CIPSMOBaHI Ha YCYHEHHS! TPUYUH MOXJIMBUX HEBIJMOBITHOCTEH
JUISL TOTO, 11100 3amo0IrTH X BUHUKHEHHIO. 3a MiJCyMKaMH BUKOHAHHS 3amoO0iKHUX
Tl TIepeBips€ThCS HE TUIBKM caM (akT iX BUKOHAHHS, ajne i IX JOCTAaTHICTH IJis
3a0e3IeUYeHHs TOro, 100 3aro0irTM BUHUKHEHHIO HEBIAITOBITHOCTI.

BiamoBimaneHICTh 3a MPOBEACHHS 3amOODKHUX i IMIOJ0 TOTEHIIHHUX
HEBIAMOBITHOCTEN Y BUKOHABYOMY OpTaHi, IPU3HAYCHHS BIANOBIAIbHUX MTOCATOBUX
oci0 Ta JOTpUMaHHA TEPMIHIB HECE KEPIBHUK BUKOHABYOT'O OpPraHy pajH.

KonTponb 3a BUKOHaHHAM 3anmoOiKHUX Al mpoBoauth YCVYS Tta Buie
KEPIBHUIITBO 3T1IHO PO3MOILITY MOCATOBUX 000B’SI3KIB.

9. IOJATKH
1. Po3nopsimskeHHsT MICBKOIO TOJIOBM IIPO BIPOBAIKEHHS CHUCTEMHU YIPABIIHHS
sxictio (I-01/HCY A).
2. PeecTp noKyMeHTIB cucTemH yrpasiminHs skictio (JI-02/HCVY ).
3. Peectp ocHoBHuX miporieciB TepHoninbehkoi Micbkoi paau (1-03/HCY ).
4. Cxema niporiecy ananizyBanas CY S kepiBHUIITBOM Ta MOJIMIIICHHS
(1-03-1/HCVY A).
5. Cxema niporiecy ynpasiinas pecypcamu (1-03-2/HCVY A).
6. Cxema mporiecy HajaHHs aamidicTpatuBHuX mociyr (1-03-3/HCY ).
7. llacmopt mnpounecy IUIaHYBaHHSI Ta TNPOBEIECHHA BHYTPIIIHIX AayJUTIB Y
MPEJICTAaBHUKIB BUIIOTO KEPIBHUIITBA Ta BHUKOHABYMX OpraHax TepHOMIbCHKOI
micekoi paau ([1-03-4/HCVY A).
8. CxemMa B3aeM03B’s3KiB Mik Bu3HaueHuMH nporecamu ([-04/HCY ).
9. Posmnoain mocagoBux 00OB’SI3KiB BUILOTO KEPIBHUIITBA TEpHOIMIBCHKOI MIiCHKOI
panu (1-05/HCVY S, 1-05-1/HCVY A).
10. CtpykTypa BUKOHABYHMX OpraHiB Micbkoi paau ([1-06/HCY ).
11. Opranizaiiiina cxemMa BUKOHaBUMX opraHiB Micbkoi paau (I-07/HCY51).
12. TloniTuka sixocti Mickkoi panu (I-8/HCVY ).
13. Ympasnincbki aii mofo kateropiit inppactpykrypu ([1-9/HCY A).
14. Tlepenik MyHKTIB O0OCIYrOBYBaHHS 3aMOBHMKIB/MICIb MpUIOMY CyO’ €KTIB
3BepHeHb ([[-10/HCY A).
15. Tndopmaniiina kaptka AILHII, mo nanaerscsa uepez HHAII ([-11/HCVY A).
16. Texnonoriuna kaptka All, ([1-12/HCVY ).
17. ITacnopt npouecy (-13/HCY ).
18. Cxema nporecy 3akymiBeins ([-14/HCVY ).
19. MowniTopuHr Ta omiaka aamiHicTpatuBHUX nocayr (JI-15/HCY A).
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J-01/HCVYA

PO3ITOPA/KEHHA MICBKOI'O I'OJIOBH ITPO BITPOBA/IDKEHHSA
CUCTEMM YIIPABJIIHHA AKICTIO

YKPATHA
TEPHOILJIbLCbKA MICBKA PAJIA

POSITOPAKEHHA
MICBKOI'O I'OJIOBA

04.01.2011 p. No 1

[Ipo migBUILIEHHS SIKOCT1 HAAaHHS

aJIMIHICTPATUBHUX MOCIYT HACEJICHHIO

BUKOHABUYUMH OpraHaMu TepHONUIbCHKOI

MICBKOI pajiy Ta BIIPOBA/KCHHSI CUCTEMHU YITPABIIIHHS
BignosigHo 1o JJCTY ISO 9001

Kepytouuce 3akonom VYkpainu ,[Ipo wmiciieBe camoBpsiiyBaHHsS B YKpaiHi”,
[ToctanoBamu KabGinery MinictpiB VYkpainu ,Ilpo 3arBepmxenus I[lporpamu
3aMpoOBaHKEHHS] CUCTEMHU YIPABIIHHS SIKICTIO B OpraHaX BHKOHAaBYOI BJaau” BiJl
11.05.2006p. Ne 614 ta Bim 18.06.2008p. Ne 548, 3 MeTor0 €heKTUBHOI JISITLHOCTI
BUKOHABYMX OpPraHiB MICBKOi pajM, CHPSAMOBAHOI Ha HaJaHHSA SKICHUX
aJMIHICTPATUBHUX MOCTYT:

1. 3abe3neunTH MiABULIEHHS SIKOCT1 HaJaHHS YIPaBIIHCHKUX, aIMIHICTPATUBHHUX
MOCJIYI BUKOHABYMMHU OopraHamMu TepHONIbChKOI MICHKOI paau A (PI3UYHHUX
Ta OPUINYHUX 0C10, HACEJIEHHS MiCTa.

2. 3ampoBauTu B PoOOTI BUKOHABUMX OpraHiB TepHOMIIBCHKOI MICHKOI paju
CUCTEMY YHPaBIiHHS SKICTIO HaJaHHS aIMIHICTPAaTUBHUX MOCIYT BIAMOBIIHO
1o JICTY ISO 9001.

3. BukonaBuomMy KOMITETYy PO3pPOOUTH Ta 3aTBEPAUTH IMpOrpamy, MJIaH 3aXO/IiB,
poOouy Tpymy 3 BIPOBAKEHHSI CUCTEMH YIIPABJIIHHS SKICTIO, MOTITUKY 1 I
SKOCTI1, PEECTP aIMIHICTPATUBHUX TOCIYT, 1HPOPMAIIiifH1, TEXHOJOTIYHI KapTH
Ta 1HOI CHUCTEMHI JOKYMEHTH, IIOAO BIPOBAKEHHS CHUCTEMHU YMPABIIHHS
AKICTIO BIJIMOBIAHO 710 BUMor ctanaapty JCTY ISO 9001.

4. KoHTponb 3a BHUKOHAHHSM PIIIEHHS TOKJIACTH Ha 3aCTyNHHKAa MICHKOTO
rOJIOBH, KEPYIOUoro cripaBamMu BukoHkomy Crenantok O.1.

MicbKuii TOJI0Ba Cepriii Haman
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J-02/HCVY A

PEECTP JOKYMEHTIB CUCTEMM YIIPABJIIHHA AKICTIO

n/n

[udp
JTOKYMEHTa

Hassa
JIOKYMEHTA

Micle 3HaXO0KEHHS
JIOKYMEHTA

HCYA

Hacranoga 3 sxocti TepHOMILChKOT MICBKOT paau

MicBKHii TOJIOBA,
TFOJIOBHUH CIIEIIaIiCT
3 MUTaHb YNPaBIiHHSA
SKICTIO,3aCTYITHUK
MICBKOT'O
TOJIOBU,KEPYIOUUHI
CIIpaBaMH,
YIOBHOBQ)XEHUU 3
nutanp CY S

[ToniTuka sxocti TepHOMIBCHKOT MiCBKOT paan

I"ostoBHUIA criemiamicT
3 MUTaHb yIPaBIiHHS
SIKICTIO, BUKOHABY1
OpraHd pajau

i stkocti TepHOMIBCHKOT MICHKOT pajiu

I"ostoBHUIA criemiamicT
3 MUTaHb yIPaBIiHHSI
SIKICTIO, BUKOHABY1
OpraHH pajau

L{isi IKOCTI BUKOHABYUX OPTaHiB pajin

BuxonaBui opranu
paau

I1-CY /01

[Tponienypa ympaBiiHHS JIOKYMEHTAII€0 CHUCTEMHU
YIpaBJIiHHSA SKICTIO

T'onoBHMII crieriamicT
3 IUTaHb yIPaBIIHHSI
SIKICTIO,

I1-CY /03

[Ipouienypa 3 yrpapiiHHS HEBIAMOBITHUMHU MOCITYTaMHU

T"onoBHUII criemiamict
3 MUTaHb yIPaBIiHHSI
SAKICTIO

[1-CY51/04

ITpouenypa 3 KOPUTYBaJIbHUX 1

3a00KHUX TN

IMPOBCACHHS

TomoBHMI ciemiamicT
3 IUTaHb yIPaBIIHHSI
SIKICTIO

I1-CY /05

[Tpouenypa 3 npoBeA€HHS BHYTPILIHBOTO ayAUTY

T"onoBHUII criemiamict
3 MUTaHb yIPaBIiHHSI
SAKICTIO

Haka3zu  ynoBHOBakeHOTo 3
YIpaBIIHHS SIKOCTI

IIUTaHb CHUCTCMH

TomoBHMI ciemiamicT
3 MUTaHb yNPaBIIHHSI
SIKICTIO

10.

Peectp  aaMiHICTpaTHBHUX  TOCITYT  BHKOHABYMX

opraiB TepHOIIIbCHKOI MICHKOT paju

[NonoBHMIA criemiamicT
3 MUTaHb yIPaBIiHHSI
SIKICTIO, BHKOHABYI
OopraHu

11.

Peectp HeaaMiHICTPAaTUBHUX TOCIYT BHKOHAaBUUX
opratiB TepHONUILCHKOI MICBKOT paju

[NonoBHUIA criemiamicT
3 MUTaHb yIPaBIIHHSI
SIKICTIO, BAKOHABY1
opraHu

12.

Peectp  aAMiHICTpaTUBHHX  IOCIYr  BHUKOHAaBUUX
opraHniB TepHOMIIBLCHKOI MICBKOT pajiv, 0 HAAAIOTHCS
yepe3 Biaain «lleHTp HamaHHSA aaMiHICTPaTUBHUX
HOCIIYT»

T'onoBHHIL crieriamicT
3 MATaHb YIIPABITIHHS
SIKICTIO, BIIIII
«llenTp HamaHHs

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCYSI)
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aJMiHICTPATUBHHUX
MOCITyT, BAKOHABYI
OpTraHH paju

13. Peectp HeaaMiHICTPaTMBHHX TOCIYr BUKOHaBuuX | ['0i0BHUII criemiamicT
opratiB TepHOMIbCHKOT MICHKOT pajiy, 10 HAAAIOTHCS | 3 MUTaHb YIIPABIIIHHA
yepes Bigmin «lleHTp HamaHHS aaMIHICTPATUBHHX | SKICTIO, BLIILI
MOCITYT» «enTp HagaHHS

aJIMIHICTPATUBHUX
MOCITyT, BAKOHABYI
OpraHu paju

14. Indopmariitai (IK) Ta rexnonoriuni kaptku (TK) ["onoBHUH cneriaicTt
a/IMIHICTPATUBHUX Ta HEAIMiHICTPATUBHHX IOCIYT, 3 MUTaHb yIPaBIiHHSA
10 HaJIal0Th BUKOHABYI OpPraHW Pajay Ta 4epe3 BIAAUT | AKICTIO
«LleHTp HagaHHS aAMIHICTPATUBHUX MOCTYT»

15. Peectpu 0CHOBHMX 3amMCiB BUKOHABYMX OpraHiB paau | BukoHaBdi opraHu

panu

16. Peectp ocHOBHEX TporieciB TepHOMUIBCHKOT MiCBKOT lNonmoBHUI cmeriamicT
paau 3 MUTAaHb YIPaBIiHHSA

SIKICTIO

17. Peectpu 0OCHOBHUX MpOIIECiB BUKOHABYMX OpPTaHiB BukonaBui  opraHu
paau panu

18. Peectpr OCHOBHUX JOKYMEHTIB BUKOHABYMX OpraHiB | BukonaBui  opranu
paau panu

19. PeecTp 1OKYMEHTIB CUCTEMHU YIPaBIiHHS SKICTIO TonoBHuil cremiaiicT

3 MWUTaHb YIPaBIIHHSI
SIKICTIO
20. [TacriopTit OCHOBHHUX MPOIIECIB lonmoBHuii cnermiamicT

3 MHUTaHb YIPaBIiHHI
SIKICTIO, BUKOHABY1
OpraHu

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)
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J-03/HCVYA

PEECTP OCHOBHHUX MMPOILECIB TEPHOIILJIbCbKOI MICHKOI PAIU

[TepioguuHicTh
Hazga i mudp MOHITOPHUHTY
No HasBa JOKyMeHTa (iB), BignosinansHuii M),
/11 poriecy SIKUM OTIICaHO 3a MpoIiec ominku (O),
poLec aHaJi3yBaHHS
A)
. BIz_Ime KEpiBHUITBO | 0 pas B pix
Hananns Po3pgin 7 3T1AHO PO3NOALTY O — 4 pasu B pix
1 | agMmiHICTpaTUBHHX (xkpim 11. 7.4) MOCaI0BUX P p
MIOCJIYT HCVYA 000B’sI3KiB fzfiK(ng;aI;}gi
MicbKkuii ronosa
3acTymHHUK MiCBKOTO
TOJIOBU — KEPYIOUH
CIpaBaMu
Havansnuk Bimainy
KaJpOBOTO
3a0e3neyeHHs
Haqanbynk M - 1 pas B pik
VYnpaBiiHHA m.6.2.2, 6.3, YNPaB IIHA O — 4 pa3u B pik
2 6.4,7.4 HCYS | matepianbHOIro
pecypcamu 22663 CUCHIS Td (aHKeTyBaHHg)
. i A — 1 pa3 B pik
iHpopMaLiiHuX
TEXHOJIOT1H
KepiBHuku
BUKOHABUUX OPraHiB
paau — rojoBHi
PO3MOPSTHUKA
OIO/KETHUX KOIITIB
m 5.6,8.2.1
) HCV4
AmnamnizyBanusa CY S .
3 KepiBHI/}IIHTBOM Ta -CY41/03 Buie kepiBHUIITBO M-1pass p.lK
I [1-CY /04 A — 1 pa3 B pik
[1-CY /05

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)
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CXEMA MPOIECY
AHAJII3YBAHHS CYSA KEPIBHUIITBOM TA TIOJIIIIEHHS

J-03-1/HCVY A

MoHITOpHHT (OIIIHKH) pe3yIFTAaTHBHOCTI IPOIIECy
Kpurepii [epiopnuHicTh [Toxa3HuKN
1. Buxonanns Lineit ssxocti TMP 3a notounwmit pik 1 pa3 Ha pik
2. % BIANMOBIAHMX TOCIYT Ta pe3yabTaTUBHUX NporeciB TMP 1 pa3 B pik
(mepen aHaNi3yBaHHAM
&%)
3. % BYacHO HAJAHWX BXITHUX HaHUX Ui aHamizyBaHHs CVY S 1 pa3 B pik
(mepen aHanizyBaHHAM
Cysl)
4. KinbKicTh NPUUHATHX 3aBAaHb 33 Pe3yJIbTaTaMU 1 pa3 Ha pik
anamizyBanus CY 51
Fm—————==- 1
| BXIJ1 | Hopmu 3akoHo- Bumoru crangaprty
Lo | JaBCTBa Ta iHIIHX 1SO 9001
HOPMATHBHMX aKTiB
BceraHoB/ieHHS nepioaAMYHOCTI,
00’€eMy MOHITOPHHTY i
BianmoBinanbHuX ocid
A 4 \ 4 A 4 A 4 A 4 A 4
Ingopmanis Iposenenns MoniTopuHr Ta MomniTopuur 3oBHimmni BuyTpimmni Amnaniz
Npo po3risi AHKeTYBaHHS omiHka OCHOBHHUX nepeBipKu Ta 30BHilIHI yHnkuionyBanus
3BepHEHb Ta Ta ONHUTYBAaHb anminicTpaTus npouecis KOHTPOJIIO- ayIuTH Cysly
cKapr 11010 IKOCTi HHX Hocayr(He BHKOHABYHX 104MX, 3rigHo BHKOHABYOMY
3aMOBHMKIB HaaHHA pinme 1 pa3sy B opraHis NMPaBo0XOPOH Iporpamu opraui paau
nocavr DiK) (nepionu4nicTh HHUX OpPraniB Ta rpadikis
BH3HAYEHA
nmacnmopraMmu
npouecis) ¢ v v
Pimenust KBapraabuuii ®opmyBaHHA l A‘f’“’" 3gir npo pesyJIpTaTi BHY TPiluHix
BHKOHABYOI0 3BiT Npo BiIMOBiTHUX OBIIKH, ayauTIiB
KOMiTeTy pe3yabTaTH NMPOTOKOJIIB NMpOTOKOIH
AHKETYBaHHS (3amuciB) ;I;Zgrgiﬁ:;" nepesipok, Amnanis pynkuionyBanns CYS 8 TMP
Ta ONMUTYBAaHHS 3amuciB TOmOo
(npoTokoiB)
\ 4 A 4 A 4 +
A 4 A 4
4 Ycynenns AxTyanizanis (KOpUryBaHHs)
KOpeKHﬁ KOpﬂFyBaJ]LHi HeJ0JiKIiB Ta IToniTHKH AKOCTI.
____________ ' /26 > 6i . e indopmyBan- ®opmysanns Linei saxocTi Ha
: BI/IXIﬂ ! Ta/abo 3allo0LKHI Al IpH HS PO PiK U1 TOKpaLeHHs podoTH
: : BHUSABJICH] HEBIAIIOBI/IHOCTEHN BUKOHaHi BHKOHABYMX OpPraHiB
———————————— ! 3aX01H

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCY )
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mmmmmmmmm s IToTpeda B pecypcax (JIIOICHKHX, P
i BXIT ! MaTepiajbHuX, GiHAHCOBUX)
L. |
DopMyBaHHSA:
- crpykrypu TMP, BU3HAUYeHHS 3araJibHOL
YHCeJbHOCTI OCag0BHUX 0Ci0 MicbKoOI paau,
IITATHUX PO3NHCiB BUKOHABYUX OPraHiB;
- piYyHOro NJIaHy HaB4YaHb, rpadikis
NpPOBe/IeHHs aTecTanii ToIo;
- OroAKeTy MicTa Ha OTOYHMIA piK;
- PiYHOro IJIAHY 3aKyliBeJib;
- TomIo.
3a0e3medyeHHs IEPCOHATY
HEOOXiTHUMH pecypcaMu  |¢
3an0BoJICHHA 3AMOBHHUKA i
______________ . NepcoHary
i BUXIJ{ i (piuHa inBeHTapH3alis Ta |
b ' niJBeJeHHs NiACyMKiB =
NisVILHOCTI 32 pik)

H-03-2/HCY A

CXEMA INPOLECY YIIPABJIIHHA PECYPCAMU

MoHITOpHHT (OLiHKH) pe3yIbTATUBHOCTI IPOLIECY
Kpwurepii [epiognuHicTh [Toka3zHNKH

1. PiBeHb 3alIOBHEHHS MITATHUX OJUHUID 1 pa3 B pik
2.BincoTox mocamoBux oci® MiChKOi pay, M0 YCHIIIHO 1 pa3 B pik
NPOWIIIN aTecTallio abo MIOPIYHY OLIHKY

3.KinpkicTb 0ci0, 1110 miABUINMIN KBaJTi]iKaIio 1 pa3 B pik
4.BincOTOK BUKOHAHHS PIYHOTO IUIAaHY HAaBYaHb 1 pa3 B pik
5.BifcoToK BUKOHAHHS OI0JDKETY MicTa 1 pa3 B pik

3akoHoaaByi Ta
HOPMATUBHO-TIPABOBI
BHMOTH

YTouHeHHs1 MOTpeOH B
pecypcax B npoueci
JKUTTENIAIBHOCTI

YTouHeHHs1 NOTpeOH B
pecypcax B npoiieci
JKATTENIATIBLHOCTL

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYSI)
Cropinka 57 3 86




CXEMA ITPOLHECY HATAHHA
AIMIHICTPATUBHUX ITOCJIYT

J-03-3/HCVY A

MOHITOPHHT Ta OIiHKa Pe3yJIbTATUBHOCTI MPOIECY

Kpwurepii [epiognuHicTh IToxa3HnKu
1. KinpKicTb 00’ €KTHBHUX CKapT 3aMOBHHUKIB TIOCITYT 1 pa3 B pik
(TIOPiBHATH 3 MUHYJIUM POKOM)
2.KinpkicTh HaJAHUX aMiHICTPATUBHUX ITOCIYT (TIOPIBHATH 3 1 pa3 B pik
MUHYJIUM POKOM)
3.BincoTok nociyr, HalaHUX 3 MOPYIICHHSIM TEPMiHiB HaJlaHHS 1 pa3 B pik
4.BincoToK BiIMOB y HaJiaHHI aAMiHICTPaTHBHUX HOCIYT 1 pa3 B pik
5.KinpKicTh HEBINOBITHOCTEH MO0 HAlAaHHS 1 pa3 B pik
aJIMIHICTPATHBHUX ITOCIYT, BUSBICHUX BHYTPIIIHIMU
ayMTOpaMH
I_____________-;
' BXIT ! INJIAHYBAHHS HAJAHHS MOCJYT 3akoHOAAaBYi Ta
| ! - PEECTP aIMiHICTPATUBHUX TIOCIYT; »u HOPMATHBHO-TIPABOBI
______________ - peecTp aAMIHICTPAaTHMBHHUX TIOCTYT, IO BHMOTH
HajarwTbes yepe3 LTHAIL;
- IK ta TK agMiHiCTpaTHBHUX TIOCIYT;
- TepetiK ITyHKTIB 00CITyTOByBaHHS
3aMOBHUKIB (Cy0’€KTiB 3BEpHEHHS);
- NPOEKTYBaHHS Ta PO3POOJICHHS HOBOI || YTo4yHIOETHCH Y pa3si
HOCITYTH. noTpeon
v
KPUTUYHE AHAJII3YBAHHS BUMOT IIIOAO
AIMIHICTPATUBHUX NOCJHYT
- 3aKOHOJIaBUUX BUMOT hi(s) HaJaHHs
aJMiHICTPAaTUBHUX TIOCIIYT;
- BUMOT 3aMOBHUKIB;
- 3BOPOTHIH 3B'A30K i3 3aMOBHHKOM (iH(popMarliitai
CcTeHau, calT micbkoi pamu, caiit [{HAII, anami3
CKapr 3aMOBHHKIB, pE3yJIbTaTH aHKETYyBaHHS,
ONUTYBAaHHS TOIIO. )
1
4
InenTudikanis, HAJAHHSA 3acTocyBaHHs 3ac00iB
BUKOPUCTAHHA Ta R AIMIHICTPATUBHUX P MOHITOPHHIY Ta
30epeskeHHs BJACHOCTI " HnocCJyr D BUMipIOBaHHS,
3aMOBHHKIB Bigmosigno 10 TK YIPABJIiHHS HUMH
A
fmmmmmmmmmmmee . OTpuMaHHA 3aMOBHUKAMH
: pe3yJbTaTiB aAMiHiCTPATUBHUX
1

nocJyr (a00 MOTUBOBAHOL
BiIMOBH)

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCY )
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J-03-4/HCY A

BukonaBuuii komiteT TepHOMIBCHKOT MICBKOI paau

MNACIHOPT MNPOLHECY

[TnanyBaHHS Ta MPOBEACHHS BHYTPILIHIX ayAUTIB y D

IPE/ICTABHUKIB BUILIOTO KEPIBHUIITBA Ta BUKOHABYMX OpraHax
TepHOMIBCHKOT MiCBEKOT pajn

e
e 0

I1-1.8-01

OpuriHan: ronoBHUHN CHIEMIANICT 3 MUTAaHb YIPABIIHHS SKICTIO, BUKOHABY1

OpraHu paju

PO3POBMUB (BianosiganbHa HHEPEBIPUB 3ATBEP/I’KYIO
ocoda BO 3a nponec)
["onoBHUIA cnierianict 3 MuTaHb | 3aCTYMHUK MiCHKOTO TOJIOBU — 3acTyMHHUK MICHKOTO TOJIOBU —
YIIPaBIIiHHSA SKICTIO Kepyrouui KEepYyIouuil crupaBamMmu
H.O.VHisat CIIPaBaMM, yIIOBHOBAKEHUH 3
(miamuc) nutanb CY 51 [.C.Ximeitayk
(Tmiamuc)
[.C.Ximeitayk
(mmigmuc)
_30.01 2017 _31.01. 2017 31.01 2017
Bxix npouecy(3Biaku i mo):
Ne n/m 3Bigkn o IIpumitka
(ocoba, mipo3 i, 3aMOBHHUK, OPTaH (ToBap, mocmyra, po6oTa, iHpopmaIris,
BIIA]TH) JIOKYMEHT, ...)
1 2 3 4
1. TosoBHUIA cnewiaimicT 3 muTaHb | AHamizyBanHs ¢yHkiionyBanus CY S B TMP 3a
YIPABJIiHHS AKICTIO IIOTOYHHH PIK.
[IpoTokonu aHai3y HEBiANOBIIHOCTEH, IO
noTpeOyYIOTh MEePEeBipKU BUKOHAHHS
KOPHUTYBAJILHUX/3aM001KHUX JTiHA.
2 30BHIIIHIN ayTUTOp 3BiT Ipo ayauT
3 Mickkuii TOJIOBA, JopyueHHs mpo HEOOXiTHICTh MPOBEIEHHS
3acTymHUK MiCHKOTO TOJIOBH — ayJUTy 3 METOIO TIepEeBIPKH OOTPYHTOBAHOCTI
KEpYyIouuii CKapr 3aMOBHHKIB a00 3 1HIINX MPUYUH
CIIpaBaMH,yIIOBHOBAXKEHUH 3
nutanb CY S
4 MicbKuii TooBa Po3nopsypkeHHs PO CKIaJl BHYTPIMIHIX
aynuropis B TMP, mpo rpadiku npoBeneHHs
BHYTPIIITHIX ayIUTiB Y MPEJICTABHUKIB BUIIOTO
KepiBHMIITBA Ta BUKOHaBUMX opraHax TMP
Buxin npouecy (kyau i mo):
Ne n/m Kynn o IpumiTka
(ocoba, TiIpo3 i, 3aMOBHHK, (ToBap, mocnyra, pobora, iHpopmariis,
OpraH BIaJH, ...) JIOKYMEHT, ...)
1 2 3 4
Bumomy kepiBaunTsy TMP, [Iporpama npoBeieHHS ayIUTIB HAa TOTOYHUH
1 KEepiBHUKAM BHKOHABYHMX OpPTaHIiB piK, 3aTBEpKEHI TpadiKu MPOBEACHHS ay/IUTIB
pamu
9 I'onoBHHUIA criewiagicT 3 TUTaHb HgaH - .3BiTI/I Ta MIPOTOKOJIH aHATI3Y
YIPABIIiHHS AKICTIO HEBIAMOBITHOCTEH BHYTPIIITHIX ayAWUTIB

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCYSI)
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Bumowmy xepisaunrsy TMP,

Komito mraH-3BiTy Ta IPOTOKOMIB aHANI3Y

3 KEepiBHUKAM BHKOHABYHX OpPTaHIiB HEBIIMOBITHOCTEH
pamu
3aCTYIMHUKY MICBKOT'O TOJIOBU — 3BIT PO MPOBEJCHHS BHYTPIIIHIX ayUTIB
KepYy4oMy
4 CIIpaBamMu, yIOBHOBAXKEHOMY 3
nutanb CY S
3aCTyITHUKY MICBKOTO T'OJIOBU — Amnarni3 npoBeJeHHs BHYTPIIIHIX ayAUTIB
KEPYIOUOMY (piunnii)
S CIIpaBaMM, yIIOBHOBAKEHOMY 3
nutanb CYSl
Onuc npouecy:
Hist Crpokn
Ne BimnosiganeHa | (BuOMpaTH BHUKOHAHHS
3/m Eranu npouecy mocajioBa ocoda YMOBHY eTarmiB
MMo3HA4Ky) | (mii, pimmeHH:)
1 2 3 4 5
lNonoBHui
. . . . CriemianicT 3
AmHamizyBaHHS  BIANOBIAHUX  JOKYMEHTIB Ui :
1 | migrotoBkm IlporpamMu mpoBeneHHS BHYTPIIIHIX TTTatb B [Hopiuxo 1o
ayJUTIB Ha piK YHpaBIIHHA 25.12.
SIKICTIO
I'onosuun
CHEeIIaJICT 3
2 Po3pobka Tta ¢gopmysanns [Iporpamu BHYTpilIHIX | TUTaHb B.OA [opiuno 1o
ayJIHTiB Ha piK YIpaBIIHHS T 30.12.
SKICTIO
3 3gTBean<eHHH [IporpaMu BHYTpIlIHIX ayAWTiB Ha veys 0.B [opiuno 0
PIK 20.01.
I'onosuun
CIELiajicT 3
MHUTaHb
yIpaBIiHHS B
SIKICTIO OK o
Hauvanbauk He miznaime
[TinroToBKa Ta HiANMCAaHHS PO3HOPSKEHHS IIPO YIIpaBIliHHA HIX 3a 7 IHIB
4 3aTBEPIDKCHHSA rpadiky NUpOBElIEHHS AayIWTiB Ha IIPaBOBOTO n 710 TOYaTKy
MiCSIIb P — MPOBEICHHS
3acTymHHMK ayauty
MICBKOTO
TOJIOBU- 3
Kepyrouui
CIIpaBaMH,
Micbkuii ronosa
[ligroroBka m0 mpoBeAcHHS ayauTiB (po3podka | I'pyma He miznime
S5 | nuTaHb Ha AayAWT, T[ONEpPedHid KOHTAaKT 3 | ayAWUTOpiB B HiX 32 3 AHi
KEPiBHUKOM BHKOHABYOT'O Oprany abo | (Bm3HAUYCHA IO TI0YATKY

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)

Cropinka 60 3 86




NpeACTaBHUKOM  BUIIOro  KepiBHUITBa TMP, | rpadikom MPOBEICHHS
BUBUCHHS  BIJNOBIIHUX HOPMATHBHO-TIPABOBHX | MPOBEIACHHSI ayauTy
AKTiB BiAMIOBITHO 10 KPUTEPIiB ayIUTY) ayJMTiB)
I'pyna .
apz}[]mo iB 3rimmo
Y p rpadikis
. (BU3HAUCHA
6 | IlpoBeneHHs ayauTiB adbiko B MPOBEICHHS
P BHYTPILIHIX
MPOBEICHHS .
. ay/uTiB
ayJIUTIB)
[ligroroBka IutaH-3BiTY PO NPOBENEHUN ayIuT Ta .
. . Y TPO MPOBEACHHI ayiiT I'pyna He Ginpmie 4-
IPOTOKOJIIB aHaNlizy HEBIIIOBITHOCTEH (32 .
. . . ayIuTOPIB 0X poboUmx
HasBHOCTi), Mepefaya Ha MiJNHCAaHHS KEPiBHHUKY ..
7 . (BU3HAUCHA B JIHIB MICTS
BO abo nmpencraBHuKy BUIIOro kepiBHuuTBa TMP, .
rpagikom MPOBEICHHS
B SIKOTO ITPOBOJINBCS ayAUT
IPOBEICHHS ayauTy
ayJIUTIB)
[TinnucaHHs MIaH-3BITY PO MPOBEICHHS ayIuTy Ta | Buime
MPOTOKOJIIB  aHali3y  HEBIAMOBITHOCTEH  (3a | KEPIBHUIITBO
HasBHOCTI). KepiBHuku .
. . He Ginpmie
[Ipu3HavyeHHS KOPUTYBAJIBbHUX/3AMOODKHUX i y | BAKOHABYMX L
8 . . . S . A, B TPHOX JIHIB BiJ
MPOTOKOJaxX aHamizy HEBI/IMOBITHOCTEMW, | OpraHiB, B SKUX A
BU3HAUEHHS  BIAMOBINAIGHOIO 32  BHKOHAHHS | POBOJAMBCS p
KOPHUTYBAJIbHUX [ii Ta BCTAHOBJCHHA TEPMIHIB iX | ayauT
BUKOHAHHSL.
[MoromxeHHS KOPUTYBaJbHUX / 3aMIO0KHUX JiH, [poBinnauit
MPU3HAYCHUX KEPIBHUKOM BUKOHABYOTO OPraHy, ayauTop
NPEICTABHIKOM BUIIOTO KEPIBHUIITBA Ta Iepeaada
9 HaJIe)KHAM YUHOM O(QOPMIICHUX TUTaH-3BITY MPO 0.B
MPOBEJICHHS ayJIUTY Ta MPOTOKOJIB aHaJli3y ’
HEBI/IMOBITHOCTEH(3a HASIBHOCTI) TOJIOBHOMY
CreuiajicTy 3 MUTaHb YIPaBIIHHSA SKICTIO
l'onoBHui
. - .| coemiarict 3
Peectparis miaH-3BiTIB NP0 NMPOBEICHHS ayAWTIB, ——
10 | npoTokomiB  aHami3y  HEBIANMOBIAHOCTEH (32 ) B
HasBHOCTI) B €JICKTPOHHHX PEECTPaX YHpaBIIHHA
SIKICTEO
ITepenaya nmpoTOKOIB aHAJI3Y HEBIAMOBIAHOCTEH
3aCTYITHUKY MICBKOTO TOJIOBH — lNonoBHUMI B
KEPYIOUOMY CIIPaBaMU,yIIOBHOBAXKEHOMY 3 CIICTIAIIICT 3
11 | murans CY5] IIUTaHb
JUI O3HAWOMJICHHST Ta 3allOBHEHHs BiIIOBIAHOI | YIPABIIHHS
YaCTUHM LIUX MPOTOKOJIIB (IIOTOKY€E KOPUTYBANBHI | IKICTIO K.,0
/ 3amoOixHi Jii, IpU3HAYAE ayJAUTOpa Ta TEPMIHH B
NepeBipKH BUKOHAHHS KOPUTYBAITBHUX JIiH).
BHrOTOBIGHHS KOMili MIaH-3BiTiB Ta mpoTokoiis | | OTOBHHUM
aHali3y HeBiANOBiMHOCTEH (3a HasBHOCTI) Ta | CHCIIAIICT 3 B
1o | mepenaua iX y BHMKOHAaBYMM Oprad, B SKOMY | IIMTaHb
TPOBOIIMBCS  AyMT, Ta NPEICTABHUKY BHIIOTO | yIIPaBJIiHHS
KEpIBHULTBA JUIS KOHTPOJIIO 33 BHUKOHAHHAM | gKicTIO K
KOPUTYBaJIbHUX il
IligroToBka 3BiTy INpo INpOBeAcHHA BHYyTpimHix | I 0JIOBHUI B
13 | aymutiB  (3aCTyMHHUKaM MiCBKOTO TOJIOBH 3a | CHEIIAIICT 3
PO3MOIiJIOM TTOCaA0BUX 00OB’SI3KIB) MUTaHb K

TepHOMiTBCEKA MiChKa paga
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yIpaBITiHHS
SIKICTIO
H(ipeBipKa BUKOHAHHS KopﬂryBanLHHx/zano6imex TTpoi it
14 | A, BUSHaUCHMX y  TPOTOKONAX  amANisy Ay TOD, B
HEBIAMOBIMHOCTEW Ta 3aMOBHEHHS BiAMOBIIHOI o, 11
YaCTUHH MPOTOKOITY.
Ilepenava 3amoBHEHOTO IPOTOKOITY aHATIZY IIpoBigHMit
15 HeBiILHOBiILHOCTi. rOJIOBHOMY CHEITIaJICTY 3 ayturop B
MATAHb YIPABIIHHS SKICTIO
Juisl 30epekeHHs y BiMOBIAHUX nankax, 3rigno HC.
AHami3 TpOBEJACHHS BHYTDINIHIX ayAWTiB 3a | [ OJIOBHUU
MOTOYHUH pik Ta popmyBaHHs 3BiTy YCVY S CIISITIaJIICT 3
16 NATaHb B
YPaBIiHHSA K, 0, A
SIKICTEO
’KoBTeHb

I'paHnYHUI CTPOK BUKOHAHHS IIPOLIECY

MIOTOYHOTO POKY

YMoBHI I03HAYKH [ii : B — BuKoHye, Y — 6epe yqacts, [1 — moromkye, 3 — 3aTBEpIIKYe,

K — xonTpomoe, O — omiHIOE, A- aHATI3YE.

Iloka3HMKH MOHITOPUHIY Ta OLLIHKH NPOLIeCy:

Kputepii Ta noka3HUKH OLIHKH IPOLIECY BigmosiganbHu Yacrora Bigmnosi- Yacrora
i 32 OIIHKY OILIIHKHN IAJBHUH 3a aHalizy
aHal3
1 2 3 4 5
1. Buxonanus IIporpamu BHyTpimHiX | ['onoBHUN 1 pa3 B pik, ey 1 pa3 B piK,
ayJIUTiB HAa MOTOYHUH PiK: cremiaict 3 | micus micist
— mpouec pesymbratuBHuii  —  100% | qyrapg BUKOHAHHS BUKOHAHHS
BUKOHaHHS [Iporpamu; } . | ynpasninns HporpaMg HporpaMg
— TPOLEC PE3y/IbTATHBHHN MPH aHATI3YBaHHI | 4. BHYTPILITHIX BHYTPILITHIX
—Big 50 o 99 % Bukonanus [Iporpamu; ayJIMTiB ayJMTiB
— Tmpouec He pe3yiIbTaTUBHUH — TIpU
BukoHaHHi < 50% Ilporpamu ayauris.
2. Kimekicts mpoBenenux  BHYTpimHIX | ["osioBHMIT 1 pa3 B pik, VCVA 1 pa3 B ik,
ayauTiB, BUsABNIeHHX HepianosigHoctedl (H), | crremiamicT 3 | micas micist
HaJlaHMX 3ayBakeHb (3) Ta peKOMEHAAUH | pranb BUKOHAHHS BUKOHAHHS
(P) (mopiBHSAHHS 3 MHHYJIAM POKOM) YIIPaBIIiHHS HporpaMM HporpaMg
SKiCTIO ayJINTiB BHYTPIlITHIX
ayIMTiB
3. HasBHicTD 00’ €KTHBHUX CKapr KepiBHUKIB | ['oyioBHMIT 1 pa3 B pikK, VCvi 1 pa3 B piK,
BMKOHABYMX OpraHiB Ta TNpPEJICTaBHUKIB | crrerriamict 3 | MCHA iCIst
BHIIIOTO KEPIBHUITBA Ha Jii BHYTPIHIX | rrprams BUKOHAHHS BUKOHAHHS
ayIUTOpIB YIIPaBIIiHHS HpOl"paMI/I HporpaMg
SKiCTIO ayJINTiB BHYTPIlITHIX
ayJIMTiB
3anucu:
Ne n/m HailiMmenyBaHHs 3anucy Mudp
1 2 3
1 IIman-3BiT PO MPOBEACHHS BHYTPIIITHLOTO ayIUTY 3-1.8-15
2 IIporokos aHasi3y HEBIAMOBIAHOCTI 3-1.8-16
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3 Peectp miiaHiB-3BiTIB BHYTPIIIHIX ayaUTiB(eIEeKTPOHHHU) 3-1.8-09

4 Peectp npoToKoITiB aHai3y HEBIIMOBITHOCTEH(EIEKTPOHHUI) 3-1.8-10

5 3BIT Mpo MPOBEJCHHAS BHYTPIIIHIX ayIAUTiB (3a MEPio 3TigHo Tpadiky 3-18-17
NPOBENICHHS ayJUTiB)

6 AHai3 npoBeJIcHHs BHYTPILIHIX ayAuTiB (piuyHHi) 3-1.8-18

7 Peectp po3cniku Komiid TUIaH-3BITiB Ta MPOTOKOJIIB aHAJI3Y 3-1.8-19

HEBIAMOBITHOCTEH

AKTH 3aKOHOJABCTBAa, fIKi perjiaMeHTYIOTh BHUKOHAHHSI mpouecy (BKa3ylOud IMYHKT Ta/a0o
CTaTTIO aKTYy):

Ne m/m HazBa akrta 3akoHO/MaBCTBa Peksizutn [lysKT, cTaTTs
TOLIO

1 2 3 4
ACTY ISO 19011:2003 «Pexomenaaii mo ayaury

1 CHCTEM YTPaBIiHHS AKICTIO 1/a00 HaBKOJIHIITHBOTO 28.11.2003
CEpENOBHUILAY, 3aTBEPIKECHUN HAKa30M No 215 -
JepxcnoxuBcTanaapty YKpaiHu

2 [Tpouenypa npoBe/ileHHS BHYTPITHBOTO ayJTUTY 19.08.2014 —

3 Hacranoga 3 sixkocti TepHONiNBCEKOI MiCBKOT paan m 8.2.2.
[Iporpama nmpoBeneHHsI BHYTPINIHIX ayANUTIB Ha 3aTBepIKY€ETHCA 10

4 MOTOYHHH PiK 20.01. moTouHoTO -

POKY

PosmopsmkeHas MiCBKOTO TOIOBH MPO Tpadiku

5 MPOBE/ICHHS BHYTPILIHIX ayIUTIB y MPEICTaBHUKIB -

BUIIIOTO KEPiBHMIITBA Ta BUKOHAaBUMX opraHax TMP
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J-04/HCY A
CXEMA B3AEMO3B’A3KIB MI’K BUBHAYEHUMMU ITPOLUECAMUA

MOJEJIb ITPOLECIB ISO 9001

- AHAJIIBYBAHHS 3 BOKY KEPIBHUIITBA
BXI/JI BUXIJ
/ BIAMOBIJAJIHICTD \ / TOJIIILIEHHS (8) \
KEPIBHHULITBA (5)
VIIPABJIIHHS KOPUI'YBAJIBHI
MapkeTusr INOJIITUKA LTI HEBIJITIOBIJIHO- Jui
SIKOCTI SIKOCTI CTSIMU (8.3) (8.5.2)
— (5.3) (5.4.1) P
N—
3B'SI30K 3 — -
3AMOBHUKAMU IJTAHYBAH- AHAJI3YBAHHS MOCTIIHE 3ATIOBDKHI A1
62 HA CYsl CYsl BULIUM TOJIITILEHHS (8.5.3)
(5.4.2) KEPIBHULITBOM (85.1)
(5.6)
l AN
/
= / YIIPABJITHHSI PECYPCAMM (6) \ / KOHTPOJIb, BUMIPIOBAHHS \ #
= AHAJII3 (8) 3
= ®IHAHCOBI I [TEPCOHAJI IHOPA- 3BOPOT z
= 2 MATEPIAJIbHI ©.2) CTPYKTYPA AHAJII3 TIPOBE/IEHHS HUH 3
E z ©.1) (6.3) 3AZIOBOJIEHOCTI BHYTPILIHIX 3B°S130K 2
= = : . 3AMOBHUKIB (8.1) AV]IUTIB (8.2.2) (87 2213) E)
= ) 21 z
% - POBOYE z
< = CEPELIOBHLIE MOHITOPUHI I BUMIPIOBAHHS <> %
© S (6.4) TIPOLIECIB (8.2.3) I IOCJIVT (8.2.4) E
,;E BUEIP TIEPEBIPSIHHS o
OLUHKA 3AKYIIBIIS 3AKYIIBJI (7.4.3) PO3IJIAJ] CKAPT AHAITI3
HOCTAYALE (7.4.2) 1 IIPOTTO3MLIHA JIAHUX (8.4)
\|  FKIB (7:4.1) / \ ®21)
HAJIAHHS TIOCJYT (7)
TIJIAHYBAHHS BUMOTH JIO MTPOEKTY- YTIPABJITHHS
MOCJIVT (7.1) MOCJIVT BAHHS 1 MOCJIYTAMU
IHPOPMYBAHHS PO3POBKA (7.5.1,75.2,
(7.2) (7.3) 7.53)
3BEPEXKEHHS TTOCTAYAHHS I VITPABJIIHHS
BJIACHOCTI 3BEPII'AHHA (7.5.5.) 3ACOBAMU
3AMOBHHKA (7.5.4) MOHITOPHHTY I
BUMIPIOBAHHS (7.6)
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JI-05/HCY ST

VKPAIHA
TEPHOIIIVILCHKA MICBKA PAJTA

PO3ITOPADKEHHA

MICBKOI'O I'OJIOBHA
12.11.15 Ne333

[Ipo mocanoBi 000B’sI3KM, PO3IMOALT TIOBHOBAXKEHb
Ta B3aEMO3aMIHHICTh B TepHOMIbCHKIM MICHKINA pail

3aranbHi yHKIIOHAIBbHI TOBHOBAKECHHS
ceKpeTraps paam, 3aCTYIIHUKIB MICbKOI'0 I'0JI0BM 3 MUTAHb AIAJILHOCTI
BHKOHABYHUX OPraHiB pajau, 3aCTYIIHUKA MiCbKOI0 r0JIOBU — KEPYKH40r0
cripaBaMu

1. BxxuBae 3ax0/1iB 1Jis1 BAKOHAHHS M0J0KeHb KoHCTUTY111, 3aKOHIB YKpaiHu,
akTiB IIpesugenta Ykpainu ta KaOinery MiHicTpiB YKpaiHM, OCHOBHUX 3aBJaHb Ta
MOBHOBAXEHb MICHKOI paad 1 BHKOHABYOTO KOMITETY Y BHU3HAUYCHHUX cdepax
JUSTTBHOCTI, CHPSIMOBYE, KOOPAMHYE POOOTY BIAMOBIAHMX BUKOHABUMX OpTraHiB
MICBKOI pajii, a TAKOK KOMYHAJIbHUX MMiIMPUEMCTB, YCTAHOB Ta OpraHi3allii.

2. BianmoBimae 3a TIATOTOBKY TNPOEKTIB pillleHb MICBKOI paau, pIIICHb
BUKOHABYOTO KOMITETY, PO3MOPSIHKEHb MICHKOTO TOJIOBH, IHIIUX JOKYMEHTIB, IO
BUJIAIOTBCS B MICBKIH paji, BXXHBAa€ BHUYEPIHUX 3aXOMdIB IIMOJI0 BPETYIIOBAHHS
PO301KHOCTEH MK PO3POOHUKAMH MPOEKTIB IOKYMEHTIB.

3. B ycraHoBieHOMYy MOpSAJIKY 3AIMCHIOE OCOOMCTHM MPUMOM TpOMAIsSH Ta
3abe3reuye po3rJisl iX 3BEPHEHb.

4. bepe ydyacTh y poOOTI IJIEHAPHUX 3aCiJIaHb CECli MICBKOT pajiv, 3aCiTaHHAX
BUKOHABUYOI'O KOMITETY, 3aC1IaHHSIX MOCTIMHUX KOMICIi MICBKOT paju.

5. BHOCUTH MICBKOMY TOJIOBI MPOIO3UIT 00 MPU3HAYEHHSI HA MOCaad Ta
3BUJIBHEHHS 3 MOCaJ KEPIBHUKIB BIJMOBIIHMX BUKOHABUYMX OPTaHiB MICHKOI paju Ta
iX 3aCTYNHUKIB, @ TaKOX IPOIMO3ULII MO0 3a0XOYEHHs ab0 MPUTATHEHHS iX 0
JTUCIUILTIHAPHOL BiIIOBIIAILHOCTI.

6. 3A1iCHIOE KEpPIBHUIITBO KOMICIIMH Ta pOOOYMMHU TPYIaMH, CTBOPEHUMU
BIJIMOBITHO JIO PIMIEHh MICBKOI pPajad, BUKOHABUOTO KOMITETY, PO3IMOPSIKEHb
MICBKOTO TOJIOBH.

7. 3a pillIeHHSM MICHKOTO TOJOBHU 31ACHIOE 1HIIN (PYHKIIIT 1 TOBHOBA)KEHHSI.
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8. 3a y3romkeHHSM 3 MNpOoGIUILHUM 3aCTYHUKOM HAJICHUJIA€ JOPYYCHHS B
MUChbMOBIHA (DOPMI 10 BUKOHABUYUX OpPraHiB MICBKOI pajiy, KOOPAMHAIlS JISUIBHOCTI
SKUX HE BXOIUTH 0 MOr0 MOBHOBAXKEHD.

9. Ilorokye muaHu poOOTH BUKOHABYMX OPraHiB, BIJMOBIIHO J0 PO3IMOILTY
000B’s13KIB. 3aTBEP/KYE 3BITH MPO BUKOHAHHS IUIAHIB POOOTH MiANOPSIKOBAHUX
BUKOHABYHMX OpPTaHiB.

ITocanogi 000B'a3kHu cexperaps pagu Illlymanu B.B.

Crnpusie peamizanli MOBHOBaXEHb BIAJAUTY BeIeHHsS JlepKaBHOTO peecTpy
BUOODIIIB, OPraHi30BY€ MiJITOTOBKY CECIi pajy, MUTaHb, 110 BHOCATHCS HA PO3IJISI
paau; 3abe3nedye ONPWIIOJHEHHS MPOEKTIB pIIIEHb pagd Ta pillleHb pajy,
3a0e3neyye CBOE€YACHE JIOBEACHHS PIIIEHb pajd [0 BHUKOHABIIB 1 HAaCEJIEHHs,
OpPraHi3oBy€ KOHTPOJb 3@ iX BHUKOHAHHSAM, 3JIHCHIOE IHIII [OBHOBAKEHHS,
nependayeni cT.50 3akony Ykpainu «IIpo micuieBe camMoBpsTlyBaHHS B Y KpaiHi».

3a TOpYYEHHSIM MICBKOTO TOJIOBH KOOPAUHYE MisUIbHICTH MOCTIMHUX Ta THIINX
KOMICIH pajiu, 1ae iM JOPYUEHHS, CIIPUsi€ OpraHizailii BUKOHAHHS iX peKOMEH/IaIlii.

Crnpusie genytatam pagu y 3/11iICHEHHI X TOBHOBaXEHb.

Hanaromxye 3B'sI3kM MK pajlaMH 1HIIMX MICT, BUBYA€E JIOCBIJ pOOOTH OpraHiB
MICLIEBOTO CAMOBPSTyBaHHS.

[linTpumMye MOCTIMHI 3B'I3KM 3 TMOJITUYHUMHU MAPTISIMUA, TPOMAICHKUMHU
OpraHizauisiMi Ta peiriiHUMU TpoMagamH.

BianoBinae 3a BHOPOBaJKEHHS Ta (PYHKIIOHYBaHHS CHUCTEMHU YIPABIIHHS
SKICTIO B KOOPJAMHOBAHUX BUKOHABUUX OpraHax.

Odortoe KOMICIi, YTBOPEHI PIllIEHHSIMH MICBKOI pajiy, BUKOHABYOTO KOMITETY
Ta PO3MOPSAKEHHSMU MICHKOTO TOJOBU, B TOMY YHCIIL: Y CIIpaBax albTepHATUBHOI
(HEeBIMCBKOBOT) CIIy’)kOM, TPU30BY TPOMAJISIH HA CTPOKOBY BIWCHKOBY CIIYXkKOY,
MIOHOBJICHHS MPaB peabiliTOBaHUX Ta 1H.

KoHnTpontoe BUKOHaHHS JOKYMEHTIB BIAMOBITHO 10 PO3MOALTY 000B’SI3KIB Ta
JIOPYYE€Hb MICBKOTO TOJIOBH.

Ouomto€e BUIaBHUAYY pafy.

Iocanosi 000B'AA3KH 3aCTYyNNHHKA MiCbKOI'0 I'0JIOBH
3 NUTAHb AIJILHOCTI BAKOHABYMX opraniB paau bumopn JI.O.

Crnpusie peanizailii MOBHOBa)KEHb BUKOHABUMX OpPraHiB paju y cdepi ocBiTH,
MEJIUIIMHYU, Yy cdepl COoliaTbHOI MOJITUKKM Ta POOOTH 3 HEMOBHOJITHIMH, y cdepi
MOJIOIKHOT MOJITUKU Ta CIOPTY, KyJIbTYpPHU Ta MUCTELITB.

3abe3reuye BUKOHAHHS PIIIEHb MICBKOT pajJyd, BHUKOHABUOTO KOMITETY,
PO3MOPSIIPKEHb MICBKOTO T'OJIOBU, JOKYMEHTIB OPTaHiB BIaAu, MPOBOAUTH PO3TJISA
BUKOHAHHS JIOKYMEHTIB BiJITIOBITHO 710 MOKJIAJEHUX 000B’SI3KiB.

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCY )
Cropinka 66 3 86



BinnmoBigae 3a BOpoBa/KeHHsS Ta (PYHKI[IOHYBAaHHS CHCTEMH YIPABIIHHSA
SKICTIO B KOOPJIMHOBAHNX BHKOHABYMX OpraHax.

Koopaunye nisybHICTH 3aKJIa/iB OCBITH MiCTa, MOJIOJIKHOI TOJITHKHA Ta
CIIOPTY, KYJbTYPH T4 MUCTEIITB.

Ououroe KoMmicli, YTBOpEHI PIIICHHSIMH MICHKOI pajid, BAKOHABYOTO KOMITETY
Ta PO3MOPSAHKECHHAMU MiCHBKOTO TOJIOBH.

KonTpoatoe BUKOHaHHS JOKYMEHTIB BIATOBIIHO JO PO3MOALTY O00OB’S3KIB Ta
JIOPYYE€HBb MICBKOTO TOJIOBH.

IlocagoBi 000B’A3KH 3aCTYIIHHKA MiCBKOI'0 Ir0JI0BH
3 IMTAHb JiJIbHOCTI BUKOHABUYMX opraHis paau dinnua B.€.

Crnpusie peanizanii NOBHOBaXXEHb BUKOHABUMX OpraHiB paau y cepi HalaHHA
aJIMIHICTPATUBHUX Ta HEAJAMIHICTPATUBHUX MOCIYT MEIIKAHISIM MICTa, COIlialbHO-
€KOHOMIYHOTO PO3BUTKY, MIIATPUMKHU MPOMHUCIOBOCTI, €KOHOMIYHOI MOJITUKUA Ta
1HBECTHIII, MOOYTOBOr0 Ta TOPriBeJIbLHOr0 OOCIYyroBYBaHHS HacelieHHs, Yy cdepi
TPAHCHOPTY Ta 3B’SI3KY, YIPaBJIIHHS KOMYHAJIbHOIO BJIACHICTIO, peai3allii mporpam
MPUBATHU3AIIT JEP)KABHOTO Ta KOMYHAJILHOTO MaiiHa Ha TEPUTOpIi MicTa, Aep>KaBHOI
peecTpaiiii cy0’€KTIB TOCIOJAPIOBAHHS Ta TPOMAJCHKHX OpraHi3alliid, 103BUIHHOI
MOJIITUKH Y c(hepi rocrnoaapCchKoi AisUTbHOCTI.

KoopauHye nisibHICTH BIAMOBIAHUX Tajdy3€BUX MIANPHUEMCTB, YCTaHOB,
OpraHizariu.

3a0e3neduye BHUKOHAHHS pIIIEHb MICHKOI paJd, BHUKOHABYOIO KOMITETY,
PO3MOPSIKEHb MICBKOTO TOJIOBU, JOKYMEHTIB BHIIECTOSIIMX OpPraHiB B,
MPOBOAUTH PO3TJISL]T BUKOHAHHS JOKYMEHTIB BIJMOBIIHO J0 MOKJIAJICHUX 000B’SI3KIB.

BianoBinae 3a BHOPOBaJKEHHS Ta (PYHKIIOHYBaHHS CHUCTEMHU YIPABIIHHS
SKICTIO B CTPYKTYPHHUX TIAPO3/I1JIaX, KOOPAUHAIIIO AISUTBHOCTI SIKUX 31HCHIOE.

Odortoe KOMICIi, YTBOPEHI PIlIEHHSIMH MICBKOI pajy, BUKOHABYOTO KOMITETY
Ta PO3MOPSTHKEHHIMU MICHKOTO TOJIOBH.

KounTpontoe BUKOHaHHS JOKYMEHTIB BIAMOBITHO 10 PO3MOALTY 00OB’SI3KIB Ta
JIOPYY€Hb MICBKOTO TOJIOBH.

Iocanosi 000B'AA3KH 3aCTYyNNHHKA MiCbKOI'0 I'0JIOBH
3 NMTAHb JIJILHOCTI BUKOHABUYMX opraHiB paau Ocramuyk B.O.

Cnpusie peanmizaili MOBHOBaXE€Hb BHMKOHABYMX OpraHiB paad y cdepi
(G1HaHCOBOI MOJITUKM Ta OIJKETYy, KBapTHUPHOrO OOJIKYy Ta HEPYXOMOCTI,
OyAIBHULITBA, apXITEKTYpH, PETyJIIOBaHHS 3€MEJIbHUX BIAHOCUH JI€P>KaBHOIO
apXITEeKTYpPHO-OY1BEIBHOTO KOHTPOJIIO.

3a0e3neyye BHKOHAHHS pPIlIEHb MICBKOI pajay, BUKOHABYOIO KOMITETY,
PO3MOPSIKEHb MICBKOTO TOJIOBH, JTOKYMEHTIB OPTaHiB BJaId, MPOBOJIUTH PO3TJIS
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BUKOHAHHS JIOKYMEHTIB BIANOBIAHO O TOKIAAECHUX OOOB’SA3KIB, 31HCHEHHS
KOHTPOJIIO 32 JIOTPUMAHHSIM IMIANPUEMCTBAMH, YCTaHOBAaMH, OpraHizallisMu
3000B’s3aHb IIOJI0 IIJIATEXIB JO JCP)KaBHOTO 1 MICIIEBOTO OFOKETIB Ta
110320k HKETHUX (HOH/TIB.

Koopaunye misIbHICTh TOJOBHUX PO3IMOPSAHUKIB KOIITIB 110 THUTAHHAX
MJIaHYBaHHS Ta BUKOHAHHS OIOJKETY.

Koopaunye misibHICTH BIANOBIAHUX Tajly3eBUX IMIIIMPUEMCTB, YCTaHOB,
oprasizairii.

BinmoBigae 3a BOpoBa/KeHHsS Ta (YHKI[IOHYBAaHHS CHCTEMH YIPaBIIHHS
SKICTIO B KOOPJIMHOBAHNX BUKOHABYMX OpraHax.

Odoroe KoMicii, yTBOPEHI PIIICHHSIMH MICBKOI pajiyd, BUKOHABYOTO KOMITETY
Ta PO3MOPSAHKECHHIMA MiCHKOTO TOJIOBH.

KoHTpostoe BUKOHAaHHS JOKYMEHTIB BiANOBIIHO O PO3MOJLITY OOOB’SI3KIB Ta
JIOPY4YeHb MICBKOTO TOJIOBH.

IHocanoBi 000B'A3KM 3aCTYIIHUKA MiCbKOT0 F'0JIOBH
3 IMTAHb JiJIbHOCTI BUKOHABUYMX opraHiB paau CremkoBcbkoro B.B.

Crnpuse peanizaliii TOBHOBaXKEHb BUKOHABUUX OpPTraHiB paju y cdepi KUTIOBO-
KOMYHAJILHOT'O TOCIIOJIapCTBa, OJIaroycTporo, OXOPOHHU MPUPOJIHOTO HABKOJIUIIHBOTO
cepenoBHILa, pehOpMyBaHHS )KUTIOBO — KOMYHAJIBHOTO TOCIIOJapCTBA.

3a0e3neduye BHUKOHAHHSA pIlIEHb MICHKOI pajad, BHKOHABYOTO KOMITETY,
PO3MOPSKEHb MICHKOTO TOJIOBH, JOKYMEHTIB OPTaHiB BJIAId, MPOBOIUTH PO3TIIS
BUKOHAHHSI JIOKYMEHTIB BIJMOBITHO J0 MOKJIAJICHUX 000B’SI3KIB.

Koopaunye AisIbHICTS BIAJLTY TEXHIYHOTO Harisiay TepHOMUIbCHKOI MICHKOI
paau Ta IHIIMX MIANPUEMCTB, YCTaHOB, OpraHi3alidi B Tally3l XHUTJIOBO —
KOMYHAJIbHOT'O TOCIIOZIapCTBa MiCTa.

BiamoBinae 3a BOpoBa/KEHHS Ta (PYHKIIOHYBaHHS CHUCTEMHU YIIPABIIHHS
SKICTIO B KOOPJAMHOBAaHUX BUKOHABUMX OpraHax.

Odortoe KOMICIi, YTBOPEHI PIlIEHHSIMH MICHKOi pajid, BUKOHABYOTO KOMITETY
Ta PO3MOPSAKEHHSIMH MICBKOTO TFOJIOBH.

KoHTposntoe BUKOHaHHS JJOKYMEHTIB BiJMOBIIHO 10 pO3MOALTy 000B’SI3KIB Ta

JIOPYY€Hb MICBKOTO TOJIOBH.

ITocanoBi 000B’A3KM 3aCTYNNHUKA MiCHKOT0 I'0JIOBH —
Kepyw4oro cnpasamu Ximenuyka I.C.

Bupiirye nuTaHHs OoprasizaiiiHoro 1 MarepiajibHO-TEXHIYHOTO 3a0e3MeyeHHs
TISUIBHOCTI MICBKOT pagd Ta BHUKOHABYOTO KOMITETY, OpraHi3oBye poOOTy 3
po3po0JIeHHsT Ta peanizalli 3axoniB LIOJ0 JOTPUMAaHHS BHUMOI 3aKOHY YKpaiHU
«[Ipo cmyxOy B opraHax MiCLIEBOIO CAaMOBPSAYBaHHS»; BEACHHS MA1IIOBOJICTBA,
oOmiky Ta 3BITHOCTI, 3abe3neuye peamizamito [lomtuku 1 Ilime# sKocTi
TepHOMNBbCHKOT MICHKOT pajiu.
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Odonroe aAMIHICTPATUBHY KOMICIIO Ta KOMICii, YTBOPEHI PIIICHHSIMH MiCHKOT
paay, BAKOHABYOTO KOMITETY Ta PO3MOPSKEHHSIMHA MiChKOTO TOJIOBH.

KonTpostoe BUKOHaHHS JOKYMEHTIB BIATOBIIHO JI0 PO3MOJILTY 0OOB’SI3KIB Ta
JOPYYE€HBb MICHKOTO T'OJIOBH.
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J-05-1/HCVY A

Posnoiin 000B’sI3KiB
MIK MICBKHM T'OJIOBOIO, CEKPETApEM PaJIH,
3aCTYIMHUKAMU MICHKOT'O T'OJIOBU 3 MUTAHb JISIbHOCTI BUKOHABYUX
OpraHiB paJid Ta 3aCTYITHUKOM MiCHKOTO TOJIOBU — KEPYIOUHUM CIIpaBaMHu

ITocama

[IpizBuiE, iM’s1, 1O
0aTHKOBI1

Koopaunye nisiapHICTh

MicbKuii ro10Ba

Hanan Cepriit
BitamniiioBuu

1. Bigain 3B’s3KiB 3 TPOMAJICHKICTIO Ta
3acobamu MacoBoi 1H(popmarlii

. [TarponaTHuit BiAILI

. Bigisn BHYTpIITHEOT'O KOHTPOJTIO

. Bigmin kagpoBoro 3a0e3neueHHs

. YIpaBIiHHS MYHIITUTIATBHOT TTOMIIIIT

. YIpaBiiHHS HaA3BUYAMHUX
Curyariit

7. Bignin B3aeMoii 3 IpaBOOXOPOHHUMHU

opraHam, 3aro0iranHs KOpyIiii ta
MOO1JTi3aniiHOT poOOTH.

AN DN RN

CexkpeTap paau

[lIymana Biktop
Bononnmuposuy

1. Opranizariiauii BiIaUT paau
YIIpaBJIiHHS OpraHi3aliifHo -
BUKOHABYOI pOOOTH

2. Bigain Benenns Jlep:kaBHOTO
peecTpy BHOOPIIIB

3. l'onoBHUH ciemiamicT —
BIAIIOBITAIbHUMN
CeKpeTap KOMicii 3 MUTaHb
MOHOBJIEHHS NIPaB peadiliTOBaHUX

3acTyITHUK MiCHKOTO
TOJIOBU 3 TUTAHb
ISUTBHOCTI
BUKOHABYMX OPraHiB
paau

buiropa Jleonin
OnexciiioBuu

—

. YpaBtiHHS OCBITH 1 HAyKH

2. YrpaBiiHHS y cripaBax CiM’i,
MOJIO/II’KHOT TIOJIITUKH 1 CIIOPTY

. YrpaBiHHS KYJIbTYPH 1 MUCTELITB

4. Bignin oxopoHH 370pOB’sI Ta

MEINYHOTO 3a0e3MeUeHHS

5. Cnyx0a y cripaBax HETIOBHOJIITHIX
Ta OITER

6. YTpaBJiHHS COLIATIBHOI MOTITUKH

7. T'onoBHUI crieniaiicT — cekpeTap

OMIKYHCBHKO1 paju

w

3acCTyMHUK MICBKOTO
rOJIOBH 3 MUTAHb
IISUIBHOCTI
BUKOHABYMX OPTaHiB

paau

Hinna Bonogumup
€BreHoBny

1. Bigain «llentp HagaHHS

aJIMIHICTPAaTUBHUX MOCITYT»

2. YrpaBiiHHS €KOHOMIKH,
MIPOMUCIIOBOCTI Ta Mparii

3. YnpaBiniHHS 001Ky Ta KOHTPOJIIO 3a
BUKOPHUCTAHHIM KOMYHAJIbHOTO

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCYSI)
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MaiiHa

4. YrpaBiiHHS CTPaTETT4YHOTO
PO3BUTKY MICTa

5. YnpaBiiHHA TOPriBii, HOOYTY Ta
3aXUCTY MpaB CMOKUBAYIB

6. YrpaBiliHHS TPaHCHOPTY,
KOMYHIKallli Ta 3B’ A3KY

7. YripaBJiHHSI IepKaBHOI peecTpariii.

3aCTYITHUK MiCHKOTO

Ocrammuyk BikTopis

1. Bigain 3eMenpHUX pecypciB

T'OJIOBH 3 IUTaHb OnekcannpiBHa 2. YpaBiiHHS MICTOOY1yBaHHS,
TSITBHOCTI apXITEKTypH Ta KaAacTpy
BUKOHABYUX OpPTaHiB 3.dinaHCOBE yIpaBIiHHS
paau 4. Bianin KBapTUPHOTO 0OJIIKY Ta
HepyxomocrTi
5. Bigain nepskaBHOTO apXiTEKTYpHO-
Oy/iBEIBHOTO KOHTPOJIIO.
3acTynHUK Micbkoro | CTEMKOBCHKHIA 1. YopaBiiHHS )KUTIOBO -
TOJIOBH 3 MUTAHb Bnagucnas KOMYHAJIbHOTO TOCITO/IapCTBa,
TISITBHOCTI Bonoaumupoud 0J1aroycTporo Ta eKOJIOT11.

BUKOHABUYUX OPTaHiB
panu

3aCTyNHUK MICHKOTO
TOJIOBU — KEPYIOUUI
CIIpaBaMH

Ximeitayk IBan
CepriiioBuu

—

. ApXiBHHH BiJLT

2. Bianin o6aiky Ta (piHaHCOBOTO
3a0e3meyeHHs

3. YopaBiiHHS MaTepiaabHOTO
3a0e3neueHHs Ta iHpOpMaIIHHIX
TEXHOJIOT1H

4. YrpaBiiHHS IPaBOBOTO
3a0e3neueHHs

5. YnpaBiniHHA opraHizaiiiHo -
BUKOHABYOI pOOOTH

6. ['o1oBHMIA CTIeIIaiCT 3 TUTaHb
YIIPaBIIiHHSA SKICTIO

7. 'omoBHUN cemiaiicT 3 MUTaHb
OXOpOHU Tpalli

8.BianoBiganbHUN ceKpeTap

aJMIHICTPATUBHOI KOMICIi-TOJIOBHUI

IOPUCKOHCYJIBT.

TepHOMiTBCEKA MiChKa paga
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12.
13.

14.
15.

16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.

J-06/HCVY A

CTPYKTYPA BUKOHABUYMX OPI'AHIB TEPHONLJIbLChKOI MICHKOI PAJI

. Bimin 3B’s13kiB 3 TpOMaJICBKICTIO Ta 3ac00aMu MacoBoi iH(opMarii
. [TarponaTHMit BT

. YTIpaBIliHHS CTPATEriuHOTO PO3BUTKY MicTa

. Bigain BHyTpIIIHBOTO KOHTPOJTIO

. YpaBmiHHS HaJ3BUYaHHUX CUTYyaIlii

. YpaBiiHHS MYHIIUNAIBHOT MOJIIIT

. Bignin «llenTp HagaHHs aAMIHICTPATUBHUX MOCITYT

. YTipaBiiHHS COI1AJbHOI MOJITUKU

. Bignin Benenns Jlep:kaBHOro peecTpy BUOOpPLIB

. YIpaBJiHHS )KUTIOBO-KOMYHAJIBHOTO FOCIIOAAPCTBA, 0JaroycTporo Ta €KOJIOTIi
. YpaBiiHHS MICTOOYAyBaHHS, apXITEKTYpH Ta KagacTpy

Bignin 3emMensHUX pecypciB

VYrpaBiiHHS OCBITH 1 HAYKU

VYrpaBiiHHS y cipaBax ciM’i, MOJIOIIKHOI MOJITUKH 1 CIIOPTY;
VYrpaBiaiHHS KyJIbTYpH 1 MUCTELTB

Bigain oxopoHu 310poB’s Ta MEIUYHOTO 3a0€3MCUCHHS
Cmyx0a y cripaBaXx HEMOBHOJIITHIX Ta JIITEH

VYrpaBiaiHHS €KOHOMIKH, TPOMKCIIOBOCTI Ta Mpalii
VYmpasiinas 001Ky Ta KOHTPOJIIO 32 BAKOPUCTAHHSIM KOMYHAJIBHOTO MaifHa
VYrpaBiiHHS TOPriBii, NOOYTY Ta 3aXUCTY MPaB CIIOKUBaYIB
Bignin kBapTupHOTO 00Ky Ta HEPYXOMOCTI

VYnpaBiiHHS TPAHCIIOPTY, KOMYHIKaIIX Ta 3B’ SI3KY
diHaHCOBE YIpaBIiHHSA

VYmpaBiiHHS opraHizaiiitHO-BUKOHABYO1 poOOTH
VYrpaBiiHHS TPaBOBOIO 3a0e3MeYeHHS

Bigain kagpoBoro 3abe3neueHHs

Bignin o6miky Ta ¢iHaHCOBOTO 3a0€3MeUCHHS

TepHOMiTBCEKA MiChKa paga
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Cropinka 72 3 86



28. YrpaBiiHHs MaTepiaibHOro 3a0e3nedeHHs Ta iHGopMaliiHUX TEXHOJIOT1H
29 ApxiBHUH BIIALI

30. Bigain nepaBHOTO apXITEKTYpPHO — OyA1BEIILHOTO KOHTPOJIIO

31. YopaBiiHHs Jep:KaBHOT peecTpartii

32. Bigain B3aeMo/1ii 3 IpaBOOXOPOHHUMHU OpTaHaMHU, 3all00IraHHs KOPYIIIii Ta

MOO1Ti3aIliiHOT poOOTH

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCYSI)
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CXEMA YNPABAIHHA TEPHOMIIbCLKOI
MICbKOIT PAAU

MicbKuii ronoBa

/ MaTpoHatHwii BigAin \

Bigain 38’A3KiB 3 rpomaAchbKicTio Ta 3aco6amu macoBoi
iHpopmauiji

I BiaAin BHYTPILHLOrO KOHTPOAIO

Hapan Ceprin SR >

BitaniitoBuu YNpaBAiHHA HAA3BUYANHUX CUTYaLi

\ /

Bigain kagposoro 3a6esneyeHHs

3acTynHuK Micskoro\ /3ac‘rynum( MiCbKOrO\ ( \ 3acTynHUK MicbKoro

ro/10BM 3 NUTaHb ro/10BM 3 NUTaHb ro/108M 3 NUTaHb

3acTynHUK micbKoro
rO/0BM 3 NUTaHb

Cekpetap pagyn AianbHocTi AianbHocTi AianbHocTi 3acTynHUK MicbKoro AinbHocTi
BUKOHABYMX OPraHis BUKOHABYMX OpraHis BUKOHABYMX OPraHis rON0BM — Kepyloumnii SRTAE
LWymapna papn paan Buutopa paau cnpasamu e

CTEeMKOBCbKMiA NeoHip, Aiauy Ximeiuyk Ocranyyk

Bono,q[mup IBaH

BikTop

Bonoanmuposu

V N\ ) B
OpraHisaujiiHui 4 YnpasniHHa YnpaBniHHA ocBiTH : Ynpasninxs N 4 YnpasniHHaA ®diHaHcose
Biaain pagu UTNOBO- i Haykm — eKOHOMIKY, OpraHisaLinHo- VNDaBAIHHA
YNPaBAiHHA ekl  KOMYHaNIbHOTO NPOMMCIOBOCTi Ta jm=d BUKOHaBOI
opraHisauiiiHo- rocnoaapcrsa, i \ po6otn ) Ve . N\
. ALERL YnpasniHHA
BWKOHaBYOI 6naroycrpoto Ta v N
= ekonorii ynpasninuay . J Mlcn? YAYBaHHS,
cnpasax cim’i, YnpasniHHa APXITEKTYpPU T [y
[ —_— N\ MONOAIKHOT /—\ npasoBoro — Kapactpy
inAai. HHA i
AALN Bepe noniTMKM i cnopTy VAERAIETE L 3ab6e3neyeHHA ) \_ J
AepxasHoro J —_ Y 06niky Ta
peecTpy Bubopuis KOHTPO/IIO 33 [
( . ) T R
YnpasniHHa BMKOPUCTAHHAM R BiaAin seMenbHUX
KYNbTYpH i - KOMYHaNbHOrO i i —
y;/ marepianbHO pecypcis
/ﬁ mucTeuTs
TonoBHwMii cneyianict ~—— 3abesneueHHn Ta
- BignosiganbHuii ( v - \ iHpopmaLiiiHKUX
ceKperap Komicii 3 (o 2\ L TexHonorin <.
Bipain oxoponu
NUTaHb NOHOBAEHHA [T AR X P Toprieni, no6yry Ta Bipain
npas 3popos’ata | | 3axucry npas \ ) KBApPTUPHOTO e
AT MeANUYHOro CMoKUBaYiB 06Ky Ta
~ ~—
3abe3neyeHHs
\ ) ( . . 6 . \
Ve Binain «Lientp N\ BI:{;IA 06niky Ta
Y T HapaHHA IHaHcoBoro |} Biaain
Cnyx6a y cnpaBax
aAMiHICTPaTUBHUX e ERXIBHOID)

HEMOBHONITHIX T

nocayr» - J APXITEKTYPHO- [
J 6yaisenbHOro

T KOHTPO/IIO
— YnpasniHHa ApxiBHuii BigAain ;/
YnpasniHHs TpaHcnopty,

couianbHoi —

Aiteit

KOMYHiKaLji Ta

NoAITUKKN 38'A3KY Y R
lFonosHui cnewianict
3 UTaHb YNPaBAIHHA |
) o
FonosHuiA ianicr- AKicTio
. . 4 q N\ \
CeKpeTap ONiKYHCHKO fmmmmd YnpasniHHa
pagu cTpareriyHoro - - =
q BignosiganbHui
PO3BUTKY MicTa
ceKpeTtap -
A J iHicTpaTUBHOT
KOMicii-ronosHui
YnpaBniHHA
o —
ACRMEEHOY FonoBHwii cneyjanict
PeecTpauit 3 NUTaHb OXOPOHN [t
npaui

TepHOMiTBCEKA MiChKa paga
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JI-08/HCY I

MOJIITUKA IKOCTI MICBKOI PAJI

Honatox 1

710 PIlICHHS BUKOHABYOTO KOMITETY
MICBKOT paju

Bix 23.11. 201 1p. Ne 1975

HOJIITUKA AKOCTI
BHKOHABYMX OpraHiB TepHoONUIbCHKOI MiCbKOI paaun

[TocamoBi 0cobu BHKOHABUMX OpraHiB TepHOMIIbCHKOI MICBKOI paju, peani3yrouu
CBOI 1MOCaioBi 000B’SI3KM Y BiIOBITHOCTI IO 3aKOHIB YKpaiHM Ta 1HIIMX HOPMAaTHBHHX aKTiB,
TOJIOBHOI0O METOI0 CBO€1 MisNIbHOCTI BHU3HAIOTh CIY)KIHHS TEPUTOpialbHIM TrpoMaii MicTa
TepHomons NIIAXOM HANAHHSA SKICHHX 1 JIOCTYITHUX MYHIIUNAIBHUAX IOCITYT, CTBOPCHHS
CHPUATIUBOTO CepeOBHUIIA AJIS KUTTSI, Mpalli, 6i3HeCy, BIAMOYMHKY 1 HOKpaIeHHS J0OpoOyTy
TEPHOIIOJISIH.

Jns  nmocATHEHHS 1i€i MeTH JCKIIapyeTbess HEOOXiMHICTh  (YHKIIOHYBaHHS
BHKOHABYMX oOpraHiB TepHONIbLCHKOI MICBKOI paayd BIAMNOBITHO A0 TAaKWUX IPUHIIUIIIB:
CTIPaBEIJIMBOCTI, KOMIIETEHTHOCTI, BIIIOBIZAIBHOCTI, MPO30pOCTi 1 3BOPOTHOTO 3B’SI3KY 3
IPOMAJICHKICTIO Ta y4acTi IPOMAaJICHKOCTI B yIIPaBJIiHHI MICTOM Ta HOTO PO3BUTKY.

1. OcHOBHUM NPUHIUIOM AISUIBHOCTI BUKOHABYMX OpraHiB TepHOMIbCHKOI MICBKOI paau €
Opi€HTAllisl HA 3aMOBHHKA.

2. OCHOBOIO JisUTBHOCTI BUKOHABYHX OpraHiB TepHOIMUILCHKOT MICBKOI PaJid € Cy9acHa MOJICITb
yIIpaBIliHHS, 110 0a3yeThCs HA MibKHapoaAHOMY cTanaapTi sikocti 1ISO 9001-2008.

3. BuxonaBumii komiteT TepHOMIIBECHKOI MICHKOI paau rapaHTye 3a0e3redeHHsT HeOOX1THUX
YMOB JJIsl BOPOBA/KEHHS, (YHKLIOHYBAHHS 1 BIOCKOHAJIEHHS CUCTEMHM YINPaBIIIHHSA 3T1IHO
HAaBEJICHOTO BHWINE CTAHAAPTy, MIO CHPUATHME pedOpPMYBAHHIO BHKOHABYMX OpraHIiB
TepHOMIIBCHKOI MICHKOI pajil 3 KOMaHAHO-aIMIHICTpaTUBHUX OpraHiB B Taki, 10 HAJAIOTh
MYHILMIAIbHI TOCTYTH.

4. KepiBHUIITBO MIChKOI paiu 3a0e3neuye HeoOXiJHI YMOBH Ta PeCypCH JUIs BIIPOBADKEHHS Ta
e(eKTUBHOrO (PYHKIIOHYBAHHS CUCTEMH YIPAaBIIHHS Ha 3aca/ax MPOIECHOIO MiAXO0aYy.

5. TlocamoBi 0co0M MICIIEBOTO CaMOBpPSAYBaHHS BHKOHABUMX OpraHiB MiChbKOi paju,
YCBIIOMJTIOIOUM  BJIACHY  BIJMOBINANBHICTh, TMIJABUIYIOTh CBOIO KBamiikamiro Ta
JUCHUTUTIHOBAHICTh, 110 COPUATUME MIBUILEHHIO SKOCTI HAJAaHUX MOCIYT.

6. IlocamoBi 0ocoOM BUKOHABUMX OPTaHiB MICHKOI pajay Ha MPAKTUI[I BUKOPUCTOBYIOTh Cy4acHi
METOAM Ta METOJUKM YIPABIIHHS, IO CTOCYIOThCS €()EeKTUBHOTO (DYHKIIOHYBAHHS
BUKOHABYMX OpPTraHiB: yIpaBiIiHHS NpoliecaMy, 3aco0aMu, KOIITaMHU, MAaiHOM.

7. BuKkoHaBUM{ KOMITET MICBHKOi pajiy IMpaloe Haj CTBOPEHHSM CIPUATIMBOIO CEpeOBHUINA
JUTSL B3A€EMOBHT1THAX MTAPTHEPCHKUX CTOCYHKIB BIIJH, TPOMaIH Ta Oi3HECY.

8. PimeHHs BHKOHABUOTO KOMITETY YXBAJIOIOTHCS, PO3MOPSAYl JTOKYMEHTH BHJAIOTHCS Ha
OCHOBI IIpaBa, 00 €KTUBHUX (aKTiB, BUXOISYM 3 CHUCTEMHOro OadeHHsI MPOOIEMHHX
CHUTYaIlii Ta 3araJlbHOTO BUPIILIEHHS MTPOOJIEMH.

9. IIpo3opicTh MisUTBHOCTI BUKOHABUMX OpPraHiB MICBKOI pajM 3a0e3MeuyeThCsl HUIBIXOM
1H(OpMYBaHHS TEPUTOPIATBHOT TPOMAJIN PO MiATOTOBKY, YXBaJCHHS Ta BUKOHAHHS PillIeHb
BUKOHABYOT'O KOMITETY, PO3MOPSITUYNX TOKYMEHTIB.

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)
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J-9/HCV A

YIIPABJIIHCHKI JIi OO KATEI'OPIV IHOPACTPYKTYPH

1. Byauuku i npumilneHHs

Bynunku, B SIKMX PO3MIIIEHI CIIy>)KOOBI MPHUMIIICHHS BUKOHABUMX OPraHiB MICBKOI panwu,
3HAXOJAThCA Ha OajaHcax BUKOHABYMX OpraHiB Micbkoi paau. OAuH pa3 Ha piK, Ha IMOYATKY
YEeTBEPTOr0 KBapTaly, HaYaJbHUK YIPaBIiHHSA MarepiaqbHOro 3abe3nedeHHs Ta iH(opMariitHux
TEXHOJIOT1H, a TAKOX PO3MOPSIHUKU OFO/KETHUX KOINTIB MPOBOIITH OIS OYAMHKIB(IIPUMIIIICHB )
Ta (QIKCYIOTh MOTpedy y NPOBEACHHI MOTOYHUX PEMOHTIB OyaiBenb (NMPHUMINIEHb) B KypHasax
00JIiIKy peMOHTHHUX poOIT OymiBii (mpuminieHHs). Ha mijmcraBi mboro IiiaHyrOTBCS BHIATKH IS
NPOBEICHHS MOTOYHUX PEMOHTHHMX POOIT Yy BIAMOBIAHMX BHKOHABYMX OpraHax MiICbKOI paiau Ha
HACTYIHUH piK. Y BHIaJKaX, KOJIH OYJIUHOK MOTPeOye KamiTaaIbHOTO PEMOHTY (PEKOHCTPYKIIii), TO
BUJATKM HAa HOTrO MPOBEACHHS IUIAHYE Ta NPOBOJUTH BHUKOHABYMI OpraH, Ha OajlaHCi SKOTO
3HAXOJUTHCS OYAIBIsL. Y BCIX IHIIMX BUIAJKaX — BUKOHABYI OPTraHU pajyl — FOJIOBHI PO3MOPSIIHUKH
KOIIITIB.

[ndopmariiss mpo mpoBeneHi peMOHTH (BiKCyeTbes Yy KypHaiax OOJIIKY PEMOHTHHUX POOIT
OyxmiBimi (MpUMILICHHS), $KI BEAYTbCS B YIPABIiHHI MarepiaJbHOrO 3abe3redeHHs Ta
iH(pOpMaIIHHUX TEXHOJIOTIH Ta PO3MOPSIHUKAMHU OFO/HPKETHUX KOIITIB.

2. Komm’iorepHa TexHika, OpPrTexHika, mNporpamMHe 3a0e3le4YeHHsl, JOKAJbHA
KOMII'I0TepHA Mepexka

[IpamiBHUKK ympaBiIiHHS MaTepialbHOro 3ale3nedyeHHs Ta iH(QOpPMaliMHUX TEXHOJIOTIN
BIITIOBIJAIOTH 32 KOMIT IOTEpPHE 3a0€3MeUeHHsS BUKOHABYMX OPTraHiB MICHKOI paayu (KpiM TOJIOBHHX
PO3IOPSTHHUKIB KOIITIB) Ta IPOrpaMHe 3a0€3MeUCHHS.

Ilepen ¢opMyBaHHSM KOIITOPHCIB HAa HACTYIHUH pIK YIOpaBIiHHA MaTepiajJbHOTO
3a0e3nedeHHs Ta iH(QopMaliifHUX TexHoyorii (opMye mnoTpedy B KOMIT'IOTEPHIH TeXHilll,
OpPTTEXHIIl Ta MPOTPaMHOMY 3a0€3MEeUeHHI 3TAHO MOJAHUX 3agBOK BiJi KEPIBHUKIB BHKOHABUYMX
OpraHiB paJu Ta MOJa€ 3BeACHY iH(pOpMaLil0 A MOTOMKEHHS 3aCTYMHHMKY MiICBKOI'O TOJIOBH-
KepyIOUOMYy ClipaBaMH. 3BelieHa 1H(pOpMaIlis MO0 MOTpeOu y Mpua0aHHI KOMIT FOTEPHOI TEXHIKU
nepeaaeThes y BiIUT 005Ky Ta (piHaHCOBOTO 3a0e3neueHHs, Ut (opMyBaHHS OIO/KETY MicTa Ha
HAaCTYIHUN pIK. AHaJOrIYHY MpOLEAypy MpPOBOJATh BHKOHABYI OpPraHu paad — TOJIOBHI
PO3MOPSAHUKH KOIITIB.

HanamryBanHss mnpuabaHoi TEXHIKM Ta MPOTpaMHOro 3a0e3MedeHHs] 3/1HCHIOEThCS
crieniajgicTaMu YIpaBiliHHS MaTepialbHOro 3a0e3neueHHs Ta iHpopMalifHUX TEXHOJOTIH.

HenpuaatHa i moJanblioro BHKOPHCTAHHS KOMIT IOTEPHA TEXHIKA CIUCYETHCS 3TiHO
YUHHOTO 3aKOHO/ABCTBA Ha MIiJACTaBl aKTiB HENPUIATHOCTI, $KI BHUIAIOTHCS (ipMaMu, IO
3MIIACHIOIOTH 00CITYTOBYBAHHS KOMIT IOTEPHOT TEXHIKH.

Crnucana TexHika mijsirae nepeaadi «CTaHIlii FOHOTO TEXHIKa.

[TocamoBi ocoOu BUKOHABUMX OpPraHiB MiCbKOi pajau 1H(GOPMYIOTh MPO HEAOJIKH B poOOTi
KOMIT'IOTEPHOT TEXHIKM, OPITeXHIKM 4HM 3001 y mporpaMHOMYy 3a0e3leyeHH] NpaIliBHUKIB
YIpaBJIiHHS MaTepialbHOro 3a0e3nevyeHHs Ta 1H(QOpMaliifHUX TEXHOJIOTIH, SKi peecTpyloTh iX Ta
aHAJII3YIOTh XapaKTep HEMoJaJAKH ud 30010. [To MOKIMBOCTI yCyBalOTh iX BIACHUMH CHJIAaMH, a B
pa3i moTpedu 3amyyaroTh CHEIaNiCTiB, 3 SKUMH YKJIaJaloThCid JOTOBOPH HAa PEMOHT YHU
00CIIyroByBaHHS TEXHIKH.

3. KomyHnikauiiini cucremu

J1o KOMyHIKaIIHHUX CUCTEM BUKOHABYMX OPTraHiB MICHKOI paJl BXOJATh:
1) wMepexa cTalioHapHOTO TelIe(hOHHOTO 3B’ SI3KY;

2) Mepexi IepKaBHOTO MPOBOJOBOTO PaiOMOBJICHHS;

3) wmepexa [HTEpHET;

4) nokalbHaA MEpexa,

5) wMepexa BHYTPIIIHBOTO TeNEPOHHOTO 3B SA3KY:

TepHOMiTBCEKA MiChKa paga
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6) aBTOMaTH30BaHA CHCTEMa CJICKTPOHHOTO JOKYMEHTOOOITY.

Ha mocnyru Tene(oOHHOTO CTalioHapHOTO 3B 53Ky, MIPOBOJIOBE PaliOMOBJICHHS Ta TIOCIYTH 3
[HTEepHETY PO3MOPSATHUKH KOIITIB YKJIAAAI0Th JOTOBOPH IPO HA/IaHHS BKa3aHHUX IOCIYT.

KoHTpoJb 3a SKICTIO MOCIIYT, OTPUMAaHUX BiJ OMEPaTOPiB 3B’A3KY, 3[1HCHIOIOTH CIICHIaIiCTH
yIpaBIIiHHS MaTepialbHOTO 3abe3nedeHHs Ta iH(popMamiiHuX TexHojorii. HamaBaui mocmyr
3B’S13KY TIPOBOISITh TEXHIYHE 00CITYyTOBYBaHHS MEPEIK.

OOcnyroByBaHHs JIOKaJbHOI MeEpeXi NPOBOJATH TNPAI[iBHUKU YIPABIiHHSA MarepiajbHO
3a0e3nedeHHs Ta iHPOPMAIITHUX TEXHOJIOT1H.

4. InxxeHepHi Mepexi

[mxeHepHi Mepexi BUKOHABUMX OPTraHiB MiCHKOI pajid BKIIOYAIOTh!

- MEPEeXY eJIEKTPOIIOCTauYaHHS;

- MEpEeXy BOJIOTIOCTAYaHHS Ta BOJOBIIBEICHHS;

- MEpEeXy TEIJIONOCTaYaHHs.

BukoHaB4i OpraHu — TOJIOBHI PO3MOPSIHUKH KOWTIB TEepHOMIJIBCHKOI MICBKOI pamu
YKJIaJIal0Th YTOJI HA Ha/IaHHS MOCIIYT:

- enekTponocrayanHs 3 TepHoniuibcbkum PEM;

- BojtoniocTauanHs Ta BojosiaseaeHHs 3 KII «TepHoninsBogoKaHa;

- rerutonioctadanns 3 KIT «TepHOMiIbMICHKTETITIOKOMYHEHEPT 0.

lomicsuHO, y BCTAHOBJIEHI TEPMIHM, BIAMOBIJAIbHUA MPALIBHUK  YHPaBIiHHS
MarepiaspHOro 3a0e3neueHHs Ta iHPOPMALiHHUX TEXHOJOTIH, a TaKoX BiANOBiJAIBHI 0COOM
PO3MOPSAHUKIB OI0/PKETHUX KOIITIB 3HIMAIOTh MOKA3HUKHU JIIYMUIBHHUKIB OOJIKY €leKTpOeHeprii Ta
BOJIM 1 TTOJIAFOTH iX JIO BIAMOBITHUX HAJaBAYiB MOCITYT.

OpuH pa3 B pik (UepBeHb-TUIIEH) HAUYaJIbHUK YIPABIiHHS MaTepiallbHOTO 3a0e3MmeueHHs Ta
1H(OpMaLIMHUX TEXHOJIOTIH, a TaKOX BIANOBIAJIbHI 0COOM PO3MOPSAHMKIB OFOKETHUX KOIUTIB
IPOBOJATh TEXHIYHUH OIJISAA CHUCTEMH TEIUIONOCTayaHHs, BOJONOCTAYaHHS Ta BOJIOBIJIBEICHHS,
BU3HAYAIOTh 1X MPUAATHICTH I MOJANBINOI €KCIUTyaTallli, Mpo 1m0 poOJsITh BIAMOBIIHI 3aMUCH Y
KYpHaJIl TEXHIYHUX OIVISAIB CAHTEXHIKH, €IEKTPONPUIA/IiB Ta MEPEXK1 TEIIONOCTauYaHHS.

[Ipn HEoOX1AHOCTI MPOBENEHHS PEMOHTY I1H)KEHEPHMX MEpEeX HadaJbHUK YIPABIIIHHA
MarepiaJibHOro 3a0e3nedeHHs Ta iH(OpMAIifHUX TEXHOJIOTIH, HayaJbHUK BIJAUTY OOMIKy Ta
¢diHaHCOBOrO 3a0€3MeUeHHs, 3aCTYIHUK MICBKOTO T'OJOBH-KEPYIOUMI ClpaBaMu Ta PO3MOPSAHUKU
OrO/KETHUX KOIITIB IUIaHYIOTh BUAATKU JJIsl IPOBEICHHSI PEMOHTHUX POOIT.

KoHTponb 3a BHKOHAaHHAM poOOIT NPOBOJUTH HAYAIbHUK YIPaBIIHHS MaTepialbHOIO
3a0e3nedeHHs Ta iHpOopMaLIHHUX TEXHOJIOTIH Ta pO3MOPSIHUKY OF0/PKETHUX KOIUTIB.

5. Me6u1i, o0s1afHAHHS AJ151 IPUMillleHb

Onun pa3 B pik, B mepioj iHBeHTapu3allii HeOOOPOTHUX AKTHBIB, MOCTIHHO 04l KOMicCii
BUKOHABYMX OPTaHiB paji — TOJOBHUX PO3MOPSAAHUKIB KOILITIB TPOBOJAATH OTJISM HAassBHUX MEOIIB,
o0yaZiHaHHA Ta BU3HAYalOTh CTYIIHb IX MPUIATHOCTI JUIsl MOJANbBIIOI eKcIuTyartalii, moTpedy B
PEMOHTaX TUX YM IHIIMX MEONIB, CKIAHAaOTh CIUCKH IS 3aMiHU cTapux MeOiiB HOBUMH. Ha
nifcTaBi 1i€el iHpopMalii BUKOHABYI OpraHu paaud — TOJOBHI PO3MOPSAHUKHN KOIITIB BU3HAYAIOTh
notpedy B KomTax s MPUAOAHHS HOBOTO OONaJgHAaHHS, MeOJiB, IHBEHTApPIO Ta MPOBEACHHSA
peMOHTY icHyrounX. JlaHy 1HGOpMaIil0 BUKOPUCTOBYIOTh MpH (OPMYBaHHI OIO/DKETYy MicTa Ha
HACTYIHHUH PIK.

[luTaHHs, MO CTOCYIOThCA BUOOPY IMOCTayalbHUKAa MeOIiB, OONaJHAHHS Ta YKJIaJaHHS
JIOTOBOPIB Ha iX IOCTAa4aHHsS, PEryNIOI0Thca 3akoHOM Ykpainu «lIpo 3mificHeHHs aep)kaBHUX
3akymiBenb» abo [lopsakom 3iiiicHEHHs 3aKymiBelb TOBapiB, poOIT Ta mociayr (A BUIAJAKIB,
BIIMIHHMX B1Jl BPETryJIbOBaHMX 3aKOHOM YkpaiHu «[Ipo 3ailiCHEHHS Aep>KaBHUX 3aKyIiBEIb»),
[TomoxxeHHsAM TIPO TOPSJIOK YKJIQJaHHs, PeeCTpallii Ta 30epiraHHs TOTOBOPIB Ta KOHTPOIIO 3a iX
BUKOHAHHSIM, 3aTBEPKEHUMHU PO3MOPSKEHHSIMUA MICHKOTO TOJIOBH.

[TpunGanuii iHBeHTap Ta MO 00JIKOBYIOTHCS (TIPUCBOIOIOTHCS IHBEHTAPHI HOMEPH).

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)
Cropinka 77 386



HenpunatHi 1 TONaibIIOT0 BUKOPUCTAHHS MeONi Ta I1HBEHTAp CIUCYHOTHCS 3TiTHO
YUHHOT'O 3aKOHO/ABCTBA Y pa3i, KOJIM MOJAJIbIIE IX BUKOPUCTAHHS Ta PEMOHT HEMOXKJIUBHUH.

BinmoBiganbHicTh 3a OONIK Ta CHUCAHHS MaTepiaJbHUX I[IHHOCTEH HECYTh TOJIOBHI
Oyxrajrepa, a KOHTPOJb 3JIMCHIOIOTh KEPIBHHKM BHKOHABYMX OpraHax pajd Ta 3aCTyIHHUK
MiCBKOT'O TOJIOBH-KEPYIOUH CIIPaBaMH.

6. TpancnopTHi 3acoomn

KinpkicTh TpaHCHOPTHHUX 3ac00iB, HEOOXIMHHMX Jid 3a0e3Ne4YeHHS pe3yJbTaTUBHOI 1
e(eKTUBHOI POOOTH MICHKOT pajii, BU3HAYAE MICHKUI TOJIOBA.

[Topsimok BHKOpPHCTAaHHS TPAHCIIOPTHUX 3acO0iB Ta X 3aKpilUICHHA 32  I0CAJ0BUMH
0co0amMu 311HCHIOETHCS 3T1AHO PO3MOPSIIKEHHS MiCHKOTO TOJIOBH.

CriucaHHs HEMPUAATHUX IS TIOJAITBIIIOT0 BUKOPUCTAHHS TPAHCIIOPTHHX 3ac001B 3 OaaHCiB
BUKOHABYMX OPTaHiB paJy — TOJIOBHUX PO3MOPSAIHUKIB KOIITIB Ta MPUAOAHHS HOBHUX 3JIIHCHIOETHCS
3TiJIHO YUHHOTO 3aKOHO/IaBCTBA.

BignoBinanbHICTh 32 TEXHIYHMH CTaH aBTOTPAHCIOPTY HECe HAYAIbHUK YIPaBIiHHS
MarepianbHOro 3abesnedeHHss Ta iHGOPMAIIHHUX TEXHOJOTIH (3riIHO PO3MOPAIKEHHS MiCHKOTO
rOJIOBH), a 3a EKCILIyaTallil0 TPAaHCITOPTHHUX 3aC00iB — BOIIT, 3T1IHO iX (PYHKI[IOHAIBHUX 000B’S3KIB.

Koutponp 3a poGororo BomiiB 3AIHCHIOE HauyaldbHUK YIPABIIHHS MaTepialbHOTO
3a0e3nedeHHs Ta iHpOopMaLiHHUX TEXHOJIOTIH.

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCYSI)
Cropinka 78 3 86



J-10/HCY S

HEPEJIIK ITYHKTIB OBCJIYI'OBYBAHHA 3AMOBHUKIB
(MICb MPUUOMY CYB’EKTIB 3BEPHEHD)

Ne HasBa nyHKkTy Howmep tenedony Anpeca yHKTY
n/m 0OCITyrOByBaHHs JUIS TOB1IOK 00CITyrOByBaHHs
3aMOBHUKIB 3aMOBHHKIB
(Micus npuiiomy (micust mpuiiomy
cy0’€KTIB 3BEePHEHD) cy0’€KTIB 3BepPHEHDb)
1 2 3 4
1 Bimnin «llenTp HagaHHs 0352'?{%'_211'_%% By Kusizst Octposbkoro, 6,
" | aAMiHICTPaTUBHUX IOCIYT» | 40-41-90 40-41-93 1 moBepx
Binnin 3BepHEeHb TA
o | KOHTpOIIO nokymentoobiry | 0352 —40-41-26 ]iy;(;iH;TOHaHOBa’ 6,
" | ynpaBiiHHS opraHi3aiiiHo- 40-41-27 pX
.. K. 12, 14
BHKOHABYOI poOOTH
3 VYnpasiiHHS JepKaBHOT 0352- i%_jzz-_%% OynbBap Tapaca [lleBuenka 1,
" | peectpartii 40- 42-08’ 3 moBepx, k. 34,37,14
.. . 0352- 40-41-30
4 Binain kBapTupHOTo 00J1IKY 40-41-74 ByJL. Jlucronanosa, 5,
" | Ta HEpYXOMOCTIi 2 nosepx, k. 34-40
5 Cayx0a y cipaBax 0352- 40-41-64, OynbBap Tapaca IlleBuenka 1,
' | HEMOBHOMITHIX Ta AiTEH 40-41-65 4 noBepx, k.43
Bingin BegeHHs 0352- 22-03-83,
6 I[em:KaBHcI)[ro ceot 25-07-95, ByIn. Jlucronanosa,5
+ | ACPHABHOTO peectpy 40-41-79 4 noepx k.42-44
BHUOOPIIiB
7 YrpaBIliHHS COMAILHOT 0352- 23-56-70, iygéiniei? ’286’ 8A,
" | momITHKH 25-06-11 pX, K. 12,
ByJ1. Jlucromnanosa, 5,
3 nmoBepx, K. 35
8 YrpaBiiHHS CTPATETi4YHOTO 0352- 25-37-80, ]Isl}llg;]::g K;Fgliaca it
" | po3BUTKY MicTa 52-00-59 ~< 1 APYTHH .
NoBepX (3 MUTaHb 30BHINITHBOT
peKIIaMu
9 VYnpasniaas ocBity i Hayku | 0352-25-56-94, OynbBap Tapaca [lleBuenka,l,

TMP

52-88-56

3,4 moBepx,k.32, 42

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)

Cropinka 79 3 86




J-11/HCY A

THO®OPMAIIMHA KAPTKA AIMIHICTPATUBHOI IIOCJIYT'H,
HEAJIMIHICTPATUBHOI IOCJYTH , IIIO HAJIAETHCS lIEPE3 I_[HAH

3riguo 3 sumoramu ISO 9001

BBeneno B airo 3

201 poky

mmdp mociyru
Bepcis xx

Bukonapunii komiTeT TepHOMUIBCHKOI MICHKO1 pajiut

THOOPMAIIIMHA KAPTKA

Ha3zBa nociyru

(BO TepHoninbcbKoi MicbKOi paju)

Opurinaji: roJoBHAHN CIIEMIANICT 3 MUTaHb YIPABIIHHS AKICTh
Komii: 3ri1H0 3 peectpoM po3cuiku (P-01/I1-CYS/01)

PO3POBMUB (BianoBinaiabHa
ocoda BO 3a Haganus
MOCJIYI'H)

IIEPEBIPUB

3ATBEPKYIO

[Tocana kepiBHUKA
[Hiianm, npi3BuIe
(miamuc)

3aCcTyIHUK MiCBKOTO

TOJIOBU,KEPYIOUHIA CITpaBaMH

ynoBHOBaxxeHU 3 mutanb CY S
[Hiianm, npi3Buie

MicbKuii ToJI0Ba
IHiianm, npi3Buie
(miammc)

(migmuc)
201 201 201_
CHAII a6o ITHAIIT
1. (micrie3Haxo/pKeHHS (aapeca), pexKuM podoTH,

BeO-caiTy)

JTOBITKOBHH Telre()OH, ajipeca eNeKTPOHHOT IOIITH Ta

*BuuepnHuii nepesnik JOKyMEHTIB,
2. HeoOximHux ans orpumanss AIT/HIIL, o
nepe0ayeHi 3aKOHOM, Ta BUMOTH JI0 HUX

3. [Topsimok Ta croci0 mogaHHs JOKYMEHTIB

[TnatHicts (6e3omtatHicTs) All, po3mip Ta
MOPSIIOK BHECEHHS TUIATH
(anminicTpaTuBHOTO 300pYy) 3a muatHy All;
PO3paxyHKOBHI PaxyHOK ISl BHECCHHS TUTATH

S. Crpoxk HamanHs AIT/HIT

6. Pesynprar Haganus ATT/HIT

Croci6 1 Miciie OTpUMaHHS BiAMOBI I

(pe3yabTary AIT/HIT)
8 [lepemik migcTaB JyIsl BIIMOBH y HaJlaHHI
' AIT/HIT
AKTH 3aKOHOJIaBCTBA, IO PETYIIIOI0Th
9 nopsiok Ta ymoBu Hagauus AIT/HIT (myHkTu,

3aKOHOJIABYHX AKTiB)

CTaTTi, PO3JIUIN TOIIIO, HAa3Ba Ta PEKBI3UTH

TepHOMiTBCEKA MiChKa paga
HACTAHOBA 3 AKOCTI (HCYS)
Cropinka 80 3 86




10.

Anpeca Ta pexuM poOOTH BUKOHABUOTO
oprany MIiCbKOi pajiy, 110 HA/Ia€ TTOCIYTY

* Jlo iHhopMaIliiHOT KapTKH TOIA€ThCS popMma 3asBU

TepHominbChKa MiChKa pajia, Ha3Ba BHKOHABYOTO OpPTaHy
IH®OPMALINHA KAPTKA mugp
Cropinka 1 32

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCYSI)
Cropinka 81 3 86




J-12/HCY A

TEXHOJIOTTYHA KAPTKA AJIMIHICTPATUBHOI IOCJIYTH,
HEAJIMIHICTPATUBHOI IOCJYTH , IO HAJJAETHCS IwIEPE3 IIHAH

3riguao 3 sumoramu ISO 9001

mudp mocIyru

Beeneno B aio 3 201__ poky Bepcis xx
BukonaBunii komiTeT TepHONMUIBCHKOT MICHKOT pajin
TEXHOJIOI'TYHA KAPTKA
(nazBa AII/HIT)

OpurinaJji: roJIOBHUN CIIEHIAJIICT 3 MUTaHb YIPABJIIHHS SKICTh
Komii: 3ri1H0 3 peectpom po3cwiku (D-01/T1-CYS1/01)

PO3POBMB (BianoBigaiabHa
ocoba BO 3a nanannsa All)

IHEPEBIPUB

3ATBEPKYIO

[Tocana kepiBHHKA
[Hinianm, npi3BUILE

3acTymHUK MiCBKOTO
TOJIOBH,KEPYIOUN CIpaBaMHU

Micekuii rooBa

[Hinianm, mpi3BuIIe

(miamuc) yrnoBHOBaxkeHH 3 mutanb CYS | (miamuc)
[Himiamu, npi3BuIe
(migmuc)
201 201 201
Tlis Crpoxu
No BignosigannpHa (BHGHpaTH BUKOHAHHS
- Etanu nananus All mocazioBa ocoba P eTarniB
3/ CHAII 3 YMOBHHX (ni
TI03HAYOK) L
pilLICHHS)
1 2 3 4 5

['pannunmii ctpok Hanauus ATT/HIT (Bu3naueHuii 3aKOHOM )

YMoBHI no3Hauku [ii: B — Bukonye, ¥ — 6epe ydacts, [1 — moromxye, 3 — 3aTBepKye

MexaHi3M ockap:KeHHsI pe3ynbTaTy HagaHHs All:

TepHOHiHLCBKa MiCbKa paza, Ha3Ba BUKOHAB4YOI'0 OpraHy

TEXHOJIOIYHA KAPTKA mmdgp

Cropinka 1 32

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)

Cropinka 82 3 86




ITACIHHOPT ITPOLECY

J-13/HCY A

BukonaBunii komiTeT TepHONMUIBCHKOT MICBKOT pajin

IHACHOPT ITPOLECY

Ha3zsa npouecy

mmdp
porecy

OpuriHaJ: TOJOBHHH CIIEMIaIICT 3 MUTaHb YIPABIIIHHS SKICTh, BAKOHABY1

OpraHu paau

PO3POBMB (BianoBigaiabHa IIEPEBIPUB 3ATBEPIXYIO
ocoda BO 3a npouec)
ITocana ITocana kepiBHUKA Buiie kepiBHULITBO (3TiTHO
po3mnoiny 000B’SI3KiB)
[Hiianm Ta npizBuUIIEe [Hiianm Ta npizBuUIIEe [Hiianu Ta npizBuUIe
(i muc) (mmigmmc) (miamuc)
201 201 201
Bxig npouecy(3BiakH i mo):
Ne ni/m 3Bigku o [pumiTka
(ocoba, Tipo3ia, 3aMOBHUK, OpraH (ToBap, mociyra, podora, iHpopmais,
BIIA]THN) JIOKYMEHT, ...)
1 2 3 4
Buxix npouecy (kyau i mo):
Ne ni/m Kynn o IIpumitka
(ocoba, TiIpo3in, 3aMOBHHUK, (ToBap, mociyra, podora, iHpopmallis,
opraH BJajH, ...) JIOKYMEHT, ...)
1 2 3 4
Omnuc npouecy:
His Crpoku
No BignosigansHa (Bubuparu BUKOHAHHSA
3/m Eranu npouecy rmocajioBa ocoda YMOBHY eTarmiB
mo3Hauky) | (xii, pimeHHs)
1 2 3 4 5

['panuunuMit

CTPOK BUKOHAaHHS MIPOLECY

YMoBHI no3Hauku aii : B — Bukonye, ¥ — 0epe yuacts, [1 — moromxye, 3 — 3aTBepIKye,
K — konTponroe, O — o1iHtoe, A- aHaITi3YE.

TepHominbchbka Micbka paja, Ha3Ba BUKOHABYOI'O OpPraHy

IHACHOPT INTPOLECY mudp

Cropinka 1 32

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 AKOCTI (HCYSI)
Cropinka 83 3 86




IMoka3HUKM MOHITOPHHTY Ta OWIHKHU MpoIecy:

Kpurepii Ta mOKa3HUKY OIIHKH Bignoiganbawmif 3a Yacrora Biamosi- YacroTta
MIpoLecy OLIIHKY OLIIHKU JIaTbHUMN 32 aHamizy
aHayi3
1 2 3 4 5
3anucu:
Ne i/m HaiimenyBanHs 3anmcy ndp
1 2 3

AKTH 3aKOHOAABCTBA, SIKi pPeriaMeHTYIOTh BHMKOHAHHSI mpouecy (BKa3ylo4yd IYHKT Ta/abo CTaTTIO

aKTy):
Ne /i Ha3pa 3axkoHOIaBUOTO aKTa Pekgizutn I1yHKT, CTaTTS TOMIO
1 2 3 4

TepHomiNBCHKA MiChKa paja, Ha3Ba BUKOHABYOTO OpraHy

MHACHOPT HNPOLECY mudpp
Cropinka 2 3 2

TepHOMiTBCEKA MiChKa paga
HACTAHOBA 3 AKOCTI (HCYS)
Cropinka 84 3 86




J-14/HCY A
CXEMA TIPOLIECY 3AKYNIBEJIb

T T T T T T T T T TS ST TS s s s s .
| BXI i IHoTpeba B TOBapax, po6orax Ta ~ 3akonoaaBui Ta )
b o] ! MoCayrax < HOPMATHBHO-IIPABOBI
BHMOT'H
BuznaueHHs kputepiiB
TOBapiB, pOOIT Ta MOCIYT Ta n.7.4.2
BHOOPY NMOCTaYaNbHUKIB
u e !
: : i 3anucu 5
w741 Ouinka nocrayajJlbHUKIB : (upoToxo.n) :
i 424 i
ﬂ | |
3akyniBJs ToBapiB,
pooiT Ta mocJyr
[puiiMmanus ToBapis.,
PoOOGIT Ta mocayr n.7.43
OTpuMaHHs
ToBapiB, podiT Ta mocayr ! !
(noBTOpPHA OLiHKA) : anucu :
«— (nMpoTOKO0JIM) :
i 42.4 i
__________________________ 1 1
1 .
BUXIJT T
[}

TepHOMiTBCEKA MiChKa paga
HACTAHOBA 3 AKOCTI (HCYS)
Cropinka 85 3 86



MOHITOPHUHI' TA OOIHKA A/IMIHICTPATUBHHUX ITIOCJIYT

(Ha3Ba BUKOHABUYOTO OpPraHy)

(TIOpiBHATH 3 aHAJOTIYHIM NEPiOIOM MUHYIIOTO POKY)

J-15/HCY S

Kpurepii .
K1 K2 K3 K4 K5 Oinia
IMudp ra | Kimekicts | KinbkicTb KinbkicTh HamaHUX Kinekicts mocnyr | Kinbkicts ITocoyra
Ha3Ba HaJTaHUX BiIMOB TOCTYT 3 Ha/IaHUX 3 cKapr BIATIOBiTa€
aaMmiHicTpa- | mocayr y HaJaHHi JOTPHMaHHAM MOPYLICHHAM BCTAQHOBJICHHM
THBHOI TTOCTTYTH BCTaHOBJICHUX TEPMiHIB BUMOTaM /
MOCJIYTH 3 3aKOHOJIaBCTBOM BUKOHAHHS HoCJyTa He
peectpy AIl TEPMiHIiB BIATIOBiTa€
BCTAQHOBJICHHM
BHMOTraM
1 2 3 4 5 6 7
/* /* /* /* /*
/* /* /* /* /*
*  KiJgpKiCTh 32 3BITHHI MEPi0J MUHYJIOTO POKY
KepiBHHKM BHKOHAaBUMX OpraHiB MOXYTh CaMOCTIHHO BH3HA4YaTH KpUTEpii OIIHKA

aJMIHICTPATUBHUX MOCIYT.

TepHOMiTBCEKA MiChKa paga

HACTAHOBA 3 SIKOCTI (HCYS)

Cropinka 86 3 86




