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IHHEPEIMOBA

TepHonisib — MicTO y 3axiHIi YyacTUH1 YKpaiHH, MONITHKO-aIMIHICTPATUBHUH,
€KOHOMIKO-/IUIOBUM Ta KylnbTypHHM 1eHTp TepHomnuibchbkoi obsacti. Po3ramoBane
Ha piutri Ceper. /o 1944 poky MmicTo Masio Ha3By TapHOMOIb.

3acuoBane y 1540 pori SIlHom TapHoBchkuM. o 1569 poky Hanexaio 10
TepeboBnsHCHEKOrO cTapocTBa (IMi3HimIEe TMOBITY) Pychkoro BoeBojctBa. Y 1569 —
1772 pokax y cknaai TepeboistHcbkoro noBity [loainecbkoro BoeBoacTBa; y 1772 —
1810, 1815 — 1867 — uentp TapHomiibchbkoro okpyry y ckiani KoposiBcTBa
[Nanuuunu ta Jlonomepii, 1810 — 1815 — TepHoninbcbkoro kpato Pociiichkoi iMmepii,
3 1867 mo 1939 — anminicTpatuBHMM LEHTp TepHONMUIBCHKOrO MOBITY Yy CKIaji
pi3Hux aepxas: ABctpo-Yropumau, 3YHP, I'CPC, [dpyroi Peui [locnonuToi. 3 1920
— aIMIHICTPAaTUBHUM IEHTP BOEBOACTBA, Bix 1939 — obnacti. Hanmpukinim 1918-ro
1o 2 ciuas 1919 poky Tepuomnine 6yB cTosnumietro 3YHP, a 3 8 numnus o 21 BepecHs
1920 poky MapioHETKOBOIrO OUIBLIIOBUIBKOTO AEP>KABHOI'O YTBOPEHHS — ['amuipKoi
CPP. V mnepion nanuctcehkoi okymamii (1 cepmast 1941 — nunens 1944) micto
MIANOPAIKOBYBaJlocss AUCTPUKTY «['anmuuunay. IlokpoBuTeneM MicTta BBa)karOTh
ceary Texmto. Jlo Hdpyroi cBiTOBOi BifiHM BiBTap 3 ii 300pa’K€HHSM 3HAXOJUBCS Y
JloMiHIKaHCBKOMY KOcTeNl — HUHI LiepkBU Henopounoro 3auatts Marepi boxoi.

Hacemenns — 217 600 oci06. 3a HaIOHAJILHUM CKJIAaA0OM MICTO Maiike
OJIHOpiIHE, axe oHaa 94% iioro MemkaHIB — yKpaiHili. TepHomiib 3aiiMae oy
5852 ra, 277 Bynuup, 4 maiijanu, 6 OynbBapiB, 2 mpocnekTy, noHaa 1200 6y auHKiB.

[lepeBarn exoHOMiko-reorpadiyHOro po3ramryBaHHs TepHomolss MoB’s3aHi,
nepil 3a Bce, 3 HAOMIKEHICTIO MicTa A0 cycimHix aepxas: [lombmii, Yropmusu,
Pymynii, MongoBu. TepHoOmiib 3HAXOAUTHCA HA TMEPETHHI  3aJI3HUYHUX,
aBTOMOOUIBHUX 1 MOBITPSIHUX NUIAXIB, HA BiacTaHl 479 km 10 Kuesa ta 220-350 kM —
710 3aX1THUX KOPJIOHIB Y KpaiHu.

Y TepHomonai po3MIIIEHO 3aTI3HUYHUN BY30J, € aepornopT. 3aldi3HUYHA
cTaHIisg, enekrpudikoBana y 1999 porii, nponyckae 3a 100y nonaa 100 Tucsid TOHH
BaHTaX1B. ['0JIOBHI 3ali3HWYHI LHUISIXA MPOXOASATH 31 CXOAy Ha 3axij 1 MIBAEHb, Y
TOMY uucil ¥ MibKHapoHi. Ha cxif 1 3 miBHOY1 — Ha MiBJIeHb TepHONUIb NepecikaloTh
TPU Jep>KaBHI aBTOMOOUIBHI Joporu. /[lns 3abe3nedyeHHs MNacaXuporepeBe3eHb
TaKoX (YHKIIOHYIOTh TNpPUMIChKAa Ta MDKMICbKa aBTOOYycHi cTaHiii. JloBkuHa
aBTOMOOUIBHUX JOPIT MicTa CTaHOBUTH — 209 KM, BC1 BOHH 3 TBEPJIUM MOKPUTTSM.
KinbkicTe MocTiB — 17. MibkMichka aBTOCTaHIlisl 00ciyroBye 01t 80 MapuIpyTiB, sIKi
MpOJISTalOTh B PI3HI KYTOUKM HalIol JEp)KaBU Ta €BPONEHCHKI KpaiHh. Y MICTi
PO3BUHEHUN aBTOMOOUIbHUMN, €IEKTPUYHUH, 3a1i3HnYHuN TpaHcnopt. [llupoka citka
aBTOOYCHUX 1 TPOJICHOYCHUX MAapUIPYTIB.

[IpoMuCIIOBUI KOMIUIEKC MICTa BUTOTOBIISIE Pl YHIKAIbHUX BUAIB MPOAYKIII,
AK1 3aCTOCOBYIOTHCSI HE TUIbKM B YKpaiHi, a i 3a ii Mexamu.

OCII «Kopmnopaiiiss Batpa» cnerianizyeTbcsi Ha BUTOTOBJIEHHI PI3HOMaHITHUX
OCBITJIIOBAIBHUX NPHJIAJIIB IPOMUCIOBOr0 Ta nodyrosoro npuzHaueHHs. [IAT TP3
«Opion» crienianizy€eTbcs Ha BUTOTOBJIEHHI 3aC001B paj1io3B’ 13Ky, paaiOCTaHIIN A
TPaHCHOPTY Ta IHIIUX rajgy3ell HapOJHOTO TOCIOAAPCTRA.
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OyYHKI[IOHY€E psi TMOTYKHUX MIANPUEMCTB 13 BHUPOOHUIITBA OaBOBHSHUX
TkaHuH Ta BUpoOiB 3 HUX BAT «TepHoninbchke 00’eqnanus «Tekctepuo» 1 ITAT
«lanisy, wrydnoi wkipu, aiHoneymy I[TAT «BiniTekc», BUpOOHUIITBO MEIUYHOTO
obonagnanHs III1 «"amit», BUpoOHUITBO miKaprneTkoBux BupoOiB TOB “Toprosuit
nim «Tepkypiit», BUpOOHUIITBO €HEPrOEKOHOMIUYHUX OCBITIIIOBAJIBHUX MPUIAAIB IS
30BHIIIHBOTO OCBITJIEHHS MICT Ta cnoptuBHux crnopyn TOB «lllpenepy,
BUPOOHHULITBO €JEKTPOKUBWIbHUX ycTaHoBOK TOB "Iuterpan”, BHUpOOHUILITBO
koHauTepchbkux BUpoOiB [TAT «TEPA».

B micTi gir0Th:

— nponykroBi cynepmapkeru: « TEKOw»,«bapBinok», «Ham kpait», «Ciibnoy,
«HoByc», «beperuns», «XMenbHu4anka», «<PLAZMA».

— toproBi uentpu: «llomonsuu», «OpnaBay, «lleHTpanbHuii yHiBEepMar,
«3axigHul», «ATpiym».

— npoaykToBi rypToBHi: «PoBekc Cash &Carry», «Ilakko», «Metpoy.

— OyaiBenbHI TOproBi LeHTpu: «Apc» (cynmepmapkert), «EmineHTp»
(rimepmapxker), «Harra ocenst» (TOoproBuii eHTD).

— cynepMmapkeTd 1moOyroBoi TexHiku: «Texnomomic», «Enbaopano»,
«DokcTpory, «Enpmapty, «Opbitay «binuii 1e6ianpy».

— po3BaxkanbHi 3aknanu: «[logonsauy (GOymiHr, OUIBSIPA, JHOASHA KOB3aHKa
«Eckimocy, muBHUM nabd «XMmulbHE macTa»), bomba (HiuHMI Kiy0), akBamapk
«Aumnirarop», «Riverpool» (HiuHMi KI1y0).

Ponsunkoro Mmicta € TepHONMUIBChKE 03€pO, SKUM B BECHSHO-JITHIN Mepiof
Kypcye aBa temnoxonau «l'epoit Tanmopo» ta «Kamitan [lapiit», mo cromy4arorb
LEHTpP MICTa 3 30HaMU BiJIMOYHUHKY.

TepHoniab — HAYKOBO-OCBITHIHN IIEHTP YKpaiHH, MICTO MOJIOA1 1 CTYAeHTIB. TyT
¢yukuionye 11 Bumux, 6 npodeciiHo-TeXHIYHUX, 46 3aralIbHOOCBITHIX 3aKJIaJiB, 2
riMHasii, 4 niiei, B SIKUX HaBYAEThCS Maibke 71 THC. YUHIB Ta CTYACHTIB.

TepHomisibcbka MicbKa paja:

46001, m. Tepuomnine, Bya. JIucronamona, 5
Tenedon 0352-522021

®dakc 0352-527652

e-mail: presamr(@gmail.com

caT: www.rada.te.ua
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1. META I COEPA 3BACTOCYBAHHSA HACTAHOBMU 3 AKOCTI

1.1. Mera

HacTtanoBa 3 SIKOCTI € perjiaMeHTYIOUUM JOKYMEHTOM, SIKHW OMHUCYE CUCTEMY
YIPaBIiHHS SKICTIO Y BHMKOHABYMX OpraHax MIChKOi pajau, 3riIHO 3 BHUMOTaMHU
cranapris axocti [SO 9001:2008 ta ICTY ISO 9001:2009 (nani ISO 9001).

Mertoto po3pobku HactanoBu €:

- HajaHHSA 11 KOpUCTyBayaM KOMIUIEKCHOI 1HQopMalii 0010 CHUCTEMH
YIPaBIiHHS SKICTIO Y TepHONUIBCHKIN MICHKiH pajil Ta ii BUKOHaBYMX OpraHax;

- MIATBEPDKEHHS 37aTHOCTI BUKOHABYMX OpPraHiB MICBKOi paju HaJaBaTH
AKICHI TIOCITYTH, 3T1THO BUMOT YHHHOTO 3aKOHOJJaBCTBA T4 BUMOI 3aMOBHUKIB;

- 3000B’s3aHHSI BHKOHABUMX OpraHiB MICBKOI paaud IIOJ0 MOCTIMHOTO
MOHITOPUHTY PIBHS 3aJI0BOJICHOCTI 3aMOBHHKIB, 3I1MCHEHHS aHali3y pe3yibTaTiB
LUX JIOCTIJKEHbD 1 IJIaHyBaHHS KPUTEPIIB Ta METOJIUK BIOCKOHAJIEHHS POOOTH;

- OIIMC OCHOBHUX MPOILIECIB, BA3HAYEHUX Y TepHOMUIbCHKINA MICHKIN pai.

1.2. Cdepa 3acTocyBaHHA

HactanoBa 3 sKoCTI mpu3HA4Ye€Ha Mg 3aCTOCYBaHHS BcCiMa MOCAJI0BUMHU
oco0amMu 1 BUKOHaBUYUMH OpraHaMy MIChKOT pajiu.

2. HOPMATUBHO-IIPABOBA BA3A TA CKJIAJ JOKYMEHTAIII
CUCTEMM YIIPABJIIHHA SIKICTHO

HactanoBa 3 SIKOCTi Ta TOKyMEHTAIlisi CUCTEMH YIPaBIIiHHS SKICTIO CTBOPEHA
BiZITIOBITHO /10 CTaHJAPTIB SIKOCTi, YNHHOT'O 3aKOHOAABCTBA Y KpaiHU Ta HOPMATHBHO-
MPaBOBHX aKTiB MICHKOI pajiu:

- ISO 9001 «Quality management systems — Requirements (Cucremu
yIpaBIiHHA SKICTI0. Bumorn)y;

- JICTY ISO 9001 «Cucrtemu ympasninHs sikicTio. Bumoru. (ISO 9001,
IDT)»;

- ISO 9000 «Quality management systems — Fundamentals and vocabulary
(Cucremu ynpasiiHHs sKicTI0. OCHOBHI MOJIOKEHHS Ta CIOBHUK)»;

- JICTY ISO 9000:2007 «Cuctemu yrpaBiiHHS sKicTi0. OCHOBHI TOJIOKEHHS
ta cioBHUK. (ISO 9000, IDT)»;

- ISO 9004 «Quality management systems. Guidelines for performance
improvements (CuctemMu ynopaBiiHHS fKICTIO. HacTaHoBM 1100 NOJIMIIEHHS
TISIIBHOCTI)»;

- JICTY ISO 9004 «Cuctemu ympaBliHHS sKicTio. HactaHoBu 110710
noainmerHs aisurbHoCcTI. (ISO 9004:2000, IDT)»;

- ISO 19011 «Guidelines for quality and/or environmental management
systems auditing (Pexomenpgamii mo ayauTy CHUCTEM YIpaBIiHHA AKICTIO 1/a00
HABKOJIUIITHBOTO CEPEIOBUIIIA)Y;

- JACTY ISO 19011 «Pexomenpaiii mo ayauTy CUCTEM YMIPABIIHHS SKICTIO
1/a60 HaBkosuiHbOro cepenonuia. (ISO 19011, IDT)»;

Koncrutyuii Ykpainu;

3akony Ykpainu «IIpo MmiciieBe camMoBpsiiyBaHHs B YKpaiHi»;

3akony Ykpainu «IIpo cnyx0y B opranax MiclieBOro caMoBpsITyBaHHSI»;
3akoHy Ykpainu «IIpo 3BepHEHHS rpoMaasiH»;
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3akony Ykpainu «IIpo anMiHiCTpaTUBHI MOCITYTHY;
€BporneichKoi XapTii MICIIEBOTO CaMOBPSIIyBaHHS;
Craryty TepuTOpiaibHOi rpoMaau Micta TepHOMOos;
PernameHTy BUKOHABYOI'0 KOMITETY TepHONMUILCHKOI MICHKOT paiu;
Pernamenty TepHONUIBCHKOT MICBKOI paji;
IHcTpykuii 3 aitoBojcTBa y TepHOMUIbCHKIA MICHKIN pajil Ta il BUKOHABYMX
oprasax;

- IlonokeHHsT MPO MPOBENEHHS IMIOPIYHOI OIIHKM BHUKOHAHHS MOCAJI0BUMHU
ocobamu TepHONUIBCHKOT MICBKOT pajiy MOKJIaJeHUX Ha HUX 000B’SI3K1B 1 3aB/laHb;

- Kopaekcy moBeninku mnocaaoBux ocid TepHOMIbCHKOT MICEKOT pajy TOIIIO.

JlokyMeHTalifs CHCTEeMH YIPaBJIHHA AKICTIO TepHOMmiNbCbKOI MiCHKOI
paau Ta ii BUKOHABYUX OPraHiB:

1. HacranoBa 3 sikocTi TepHOMIBbCHKOT MICHKOT paja.

2. TloniTuka IKOCTI BUKOHABYMX OpraHiB TepHOMUIbCHKOT MICHKOT paji.

3. Huni sikocti TepHONMUIBCHKOT MICBKOI paji.

4. Iini sIKOCT1 BUKOHABYMX OPraHiB pajiu.

5. Ipouenypu:

5.1. IIponeaypa ynpapiiHHS JOKYMEHTAII€I0 CUCTeMU yripaBiiHHs sikicTio (I1-
Cvy4/01).

5.2. Ilpouenypa 3 ynpasiinas HeBianoBiaaumMu nociayramu (I1I-CY51/03).

5.3. [Ipouenypa 3 npoBeIeHHs] KOPUTYBaIbHUX 1 3anmo0ixHux Ai ([1-CY 51/04).

5.4. Ilpouenypa 3 npoBeaeHHs BHyTpimHLOTO ayauty (II-CY51/05).

6. Haka3u ynmoBHOBa)XK€HOI'O 3 MUTAHb CUCTEMU YIPABIIHHS AKICTIO.

7. Peectp aaMiHICTpAaTUBHHUX IMOCIYI BUKOHABYMX OpraHiB TepHOMUIbCHKOT
MICBKOT paiu.

8. Peectp HeanMiHICTpATUBHMX MOCIYT BUKOHABYMX OpraHiB TepHONMUIBCHKOI
MICBKOT paiu.

9. Peectp aaMiHICTpaTUBHHUX MOCIYI BUKOHABYMX OpraHiB TepHOMUIbCHKOT
MICBKOI pajiy, 1110 HaJaroThcs yepe3 LleHTp HaaHHs aMiHICTPATUBHUX TOCIYT.

10. Peectp HeaaMiHICTPaTUBHUX MOCIYT BUKOHABUMUX OpraHiB TepHOMUIbCHKOT
MICBKOI pajiy, 1110 HajaroThcs yepe3 LlenTp HallaHHs aMiHICTPATUBHUX MOCIYT.

11. Indpopmamiiini (IK) Ta texnomnoriuni kaptku (TK) aaminicTpaTUBHUX

MOCJIyI Ta HEaAMIHICTPAaTUBHUX TMOCIYr, o HajnatoTbes yepe3 [IHAIL

MAacropT OCHOBHUX IMPOIIECIB.

12. Peectp TOKyMEHTIB CUCTEMHU YIPABIIHHS SKICTIO.

13. Peectp ocHOBHUX Mpo1ieciB TepHONUIbCHKOI MICHKOT paJIu.

14. PeecTpu OCHOBHUX MPOIIECIB BUKOHABYMX OPraHiB pajH.

15. PeecTtpu OCHOBHUX IOKYMEHTIB BUKOHABUMX OPTaHIB PAJIH.

16. PeecTpu OCHOBHUX 3aITMCIB BUKOHABYMX OPraHiB pajiy.
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3. TEPMIHOJIOI'TA

Buie kepiBHHITBO — 0co0a uu rpyna ocid (MICbKUH T0OJI0Ba, CEKpeTap paau
3aCTYIMHUKH MICBKOTO TOJIOBM 3 MUTaHb [ISJILHOCTI BUKOHABUMX OpraHiB pajH,
3aCTYITHUK MICBKOT'O T'OJIOBU-KEPYIOUUH CIIpaBaMu), SIKa CIPSIMOBYE Ta KOOPIUHYE
TISUTbHICTh BHUKOHABYMX OpPraHiB MICBKOI paiad 3TIAHO PO3MOAULY MOCAaJ0BHX
000B’513KIB Ha HaliBUILIOMY PIBHI.

YnoBHoOBa:keHMH 3 NHUTAaHb CHCTeMH ynpasiaiHHa skictio (YCYS) -
MPEJICTaBHUK BUIIOTO KEPIBHUIITBA, HAJUICHUI MOBHOBAXEHHSAMU JJIs 3a0€3MeUeHHs
¢dbyukuionyBanus CVY S, peanizauii [lonituku 1 L{ineit sskocti TepHONMIBCHKOT MICBKOT
panu.

Po6oua rpyma mno ¢ynkumionyBanHio CYS y BHKOHaAaBYMX OpraHax
TepHonisibcbkoi MicbKOI pagm — rpyna MOCaJoBUX o0cl0, 3aTBeplKeHa
PO3MOPSAJIKEHHSIM MICBKOTO T'OJIOBU, JIJISi PO3POOKM Ta BIPOBAKEHHS JTOKYMEHTIB
CVY4, nepenaui 31anb Ta iHdopmarliii 3 nutanb CY 4.

HacranoBa 3 sfikocTi — perJaMeHTYIOUMIl JOKYMEHT, SIKMI OINUCYE CUCTEMY
yIpaBIiHHS SKICTIO Y TepHONUIbCHKIN MICHKIH pal.

IosiTnka siIKOCTI — 3arajibH1 HAMIPHU Ta CIIPSIMOBAHICTh YCTAHOBH, OB’ SI3aH1 3
AKICTIO 1 01IHHO c(HOPMYTHOBaHI BUILIUM KEPIBHUIITBOM.

ini sikocTi — Te, Yoro mparuyTh, a60 10 4HOro NPAMYIOTh y cepl ynpaBIiHHS
AKICTIO.

SIKicTh — CTYyMIHB, 10 AKOTO CYKYNHICTh BIACHUX XapaKTEPUCTHUK 3a10BOJIbHSIE
BHUMOTH.

Cucrema ymnpapiainasa skictio (CYS) — cucrema, sika cOpsMOBYeE Ta
KOHTPOJIIOE AISUTbHICTh MICHKOT pajiy 00 SIKOCTI.

IocriiiHe mnoJiNImIEeHHA — TMOBTOPIOBAaHA MISUIBHICT MIOAO 30UIbIICHHS
MO>KJIMBOCTI BUKOHATH BUMOTH.

Pe3ynbTaTUBHICTL — CTYIIHb peai3aiii 3amiaHoOBaHOI MJISJIBHOCTI Ta
JOCSITHEHHS 3aIUIAHOBAHUX PE3YJIbTATIB.

IndpacTpykTrypa — CyKyOHICTh yCTaTKyBaHHs, OOJIaJHAHHS Ta CIYXO,

HEOOX1THUX JJ1s1 QYHKIIOHYBAaHHS BUKOHABYMX OPraHiB MICHKOI paJiu.

PoGoue cepenoBuile — CyKyIHICTh YMOB, 3@ IKUX BUKOHYIOTh POOOTY.

3amoBHHK (cy0’€KT 3BepHeHHs1)— ¢i3ruHa ado puaInYHA 0c00a, sKa
OTPUMYE MOCHYTH (aAMIHICTPATUBHI TIOCIYTH).

IMocTayanabHuK — opraxizailis 200 ocoba, sika HaJae MPOIYKIII0 a00 TMOCIYTH.

IIpouec — CyKynmHICTh B3a€MOIOB’ I3aHUX 200 B3a€EMOJIIMHUX BUAIB JTISJIBHOCTI,
sKa TIEPETBOPIOE BXOJIU HA BUXO/IH.

IIpoueaypa — BcTaHOBIEHU cIOCIO AIsUTBHOCTI a00 31HCHEHHS MTPOLIECY.

IMocayra — pe3yabTaT npoiiecy.

AaminictpatuBHa mocayra (AIl) — pesynbrar 31IHCHEHHS BIIAJHUX
MOBHOBaXeHb CY0’€KTOM HaJlaHHA aJMIHICTPAaTUBHHUX IMOCIYT 3a 3asBOI0 (I3MYHOL
ab0 ropuIUYHOI 0cOOH, CHpSIMOBAaHUNA Ha HAOYTTSA, 3MIHY YM NPUIHHEHHS IpaB
Ta/ab0 000B’S3KIB TaKOi 0COOM BIAMOBIAHO /10 3aKOHY.

HeagminicTpaTuBHA mociayra — pe3yiabTaT MyOJIYHO-BIAIHOI isSIBHOCTI
MICBKOI paju, Mo 3abe3neuye peanizaliio Cy0 €KTUBHUX MpaB (PI3UYHUX Ta
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IOpUAMYHUX 0Ci0 3a iX 3asgB0ol0 ab0 3BEpHEHHSM BIANOBIIHO JIO0 YHUHHOIO
3aKOHOJ]JaBCTBA Ta HOPMATHUBHO-TIPABOBUX JOKYMEHTIB MICHKOI pajH.

Cy0’ext Haganus aaMinicrpaTuBHoi nmocayru (CHAII) — TepHominbchka
MICbKa pajia Ta MocajgoBl 0COOM MICHKOT paju, YIIOBHOBAaXKEHI BIAMOBIIHO J0 3aKOHY
HaJaBaTU AaJMIHICTPATUBHI TOCIYrd, OpPraHM BHUKOHABYOi BJaAM, IHIII JEpiKaBHI
oprau, siki 3riiHo nocrtaHoBu Kabinery MinicTpiB Ykpainu 3000B’s3aH1 HaJaBaTu
aamiHicTpatuBHi nocnyru yepe3 [THAIL

HenTp Hananusa aaminictpaTuBHux nocayr (L{HAII) — e mocTiiiHO Air0umit
poOounii opran TepHONMUIBCHKOI MICBKOT pajiv, B SIKOMY HaJalOThCsl aIMIHICTPATUBHI
MOCIIYT'H 4Yepe3 aJMIHICTpaTopa LUIIXOM HOro B3aeMojli 3 Cy0’€KTaMu HaJaHHS
aJMIHICTPATUBHUX TOCIIYT.

PeecTp aamiHicTpaTMBHMX MOCJIYT - MEPENIK aAMIHICTPATUBHUX MOCTYT, SK1
BH3HAYEHI 3aKOHOM 1 Ha/IalOThCS BUKOHABYMMU OpraHamMu MICBKOi paju BIAMOBIIHO
710 TIOBHOBAXEHb.

PeecTp HeaaMiHicTPAaTMBHMX TMOCJAYr — TeEpeNiKk HeaJAMIHICTPATUBHUX
MOCJIYT, SIKI BHM3HAY€HI 1 HAJAlOThCsl BHUKOHABYMMHU OpraHaMU MICBKOT pajau
BIJIMOBITHO 1O T[OBHOBaXEHb, Mepea0ayeHuX YMHHUM 3aKOHOJIaBCTBOM Ta
HOPMATHUBHO-IIPAaBOBUMHU JJOKYMEHTaAMHU MICHKOI paju.

Peectpu agMiHiCTPAaTMBHHX Ta HeaAMIHICTPATHBHUX MOCJIYr, IO
HanaoTbes: yepe3 HHHAII — nepenik agMiHICTpaTUBHUX Ta HEaJIMIHICTPATUBHHUX
MOCJIYT, $IKI HaJal0ThCsl BUKOHABYMMHU OpraHaMu MICBKOI paju, a TaKOX IMepesik
aJMIHICTPAaTUBHUX MOCIYI OpraHiB BUKOHABYOI BJaJM, IHIIMX AEp>KaBHUX OpraHiB,
AK1 PINICHHSIM BHKOHAaBYOTO KOMITETY MICHKOI pajll BHU3HAYE€HO HAJlaBaTH 4epes
[MHAIL

Bumora — cgopmynboBani nmotpeda abo O4iKyBaHHS, 3arajibHO3pO3yMUIl 200
000B’SI3KOBI.

3a10B0OJIEHICTH 3aMOBHMKA — CIIPUHHATTS 3aMOBHUKOM CTYIE€HS BUKOHAHHS
HOr0 BUMOT.

BianmoBigHicTh — BUKOHAaHHS BUMOTH.

HeBinnmoBiaHicTh — HEBUKOHAHHSA BUMOTH.

3ano0izkHa ais — 11, Ky BUKOHYIOTH JUISI YCYHEHHS NPUYMHHU MOTEHIIHHOT
HEBUIMOBIAHOCTI 200 1HIIOT MOTEHIIIHHO HEOaXaHO1 CUTYaITI.

KopuryBanbHa isi — 1151, 5Ky BUKOHYIOTb JJII YCYHEHHSI IPUYMHU BUSBJICHOT
HEBUIMOBIAHOCTI 200 1HIIOT HeOakaHOT CUTYaIlii.

Indopmanis — 3HauymIl JaH1

JlokymeHT — 3a(pikcoBaHa Ta BIANOBIAHUM YHHOM odopMIieHa iH(pOopMaIllis.

3anuc (MPOTOKOJ) — JOKYMEHT, SIKHA MICTUTh OJEp)KaHl pe3ysbTatu ado
HaJla€ TOKa3u BUKOHAHUX POOIT.

O0’ekTUBHUII 10Ka3 — J1aH], SIK1 MIATBEP/KYIOTh ICHYBaHHS YW MPaBIUBICTb
YOroch.

IlepeBipka — nigTBEepKEHHS HaJaHHsA 00’ €KTUBHMX JI0Ka31B, III0 BCTAHOBJICH1
BUMOT'M BUKOHAHO.
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AHaJi3yBaHHAA — JIBUIBHICTb, SKY pO3MOYMHAIOTH Ui BU3HAYCHHS
MPUAATHOCTI, aJE€KBATHOCTI, PE3yJbTaTUBHOCTI TOTO, IO pPO3IJIANAIOTH, 1100
JOCSITHYTH YCTAHOBJICHUX LILJIEH.

AyIMT — CHCTEeMAaTHYHUW, He3aNeXHUH 1 3aJ0KyMEHTOBAHHMM MpoIiec
OTPUMAaHHS JIOKa31B ayJauTy 1 00’€KTUBHOTO iX OLIHIOBAHHS 3 METOI0 BU3HAYEHHS
CTYII€HS BUKOHAHHS KPUTEPIiB ayIUTYy.

AyauTop — ocoba, sKka Ma€e KOMIETEHTHICTh JJIsl MPOBEACHHS BHYTPIIIHBOTO

ayJuTy.
I'pyna 3 ayaurty — AeKiibka ayAUTOPIB, 1110 MPOBOISAThH AyAUT.
KoMmnereHTHicTL — J0BeJeHa CIPOMOXKHICTH 3aCTOCOBYBAaTH 3HAaHHS Ta
BMIHHS.

HopMmaTuBHI JOKYMEHTHM MICBKOI paauM Ta ii BHKOHABYHX OPraHiB —
pIlIEHHS MICHKOT pajiy, i1 BUKOHABYOI'O KOMITETY, PO3MOPSII’KEHHS MICHKOTO TOJIOBH,
HAKa3u YIOBHOBAXXEHOTO 3 MUTaHb CUCTEMHM YIPABIIHHS SKICTIO, HAKa3U KEPIBHUKIB
BUKOHABYMX OPraHiB paju, MPUNUHSATI sl BJOCKOHAJIEHHS 1X AISUTBHOCTI.

4. CUCTEMA VYIIPABJIHHS SKICTIO B TEPHONLIbCHKIHA
MICBHKIH PAJI

4.1. 3arajibHi 10JIO2KEHHSI TA ONHUC MPOLECiB

Y  TepHomuibCchKi MICBKIM paal 3aJlOKyMEHTOBaHAa Ta BIPOBaKEHA
(GYHKILIOHYE CUCTEMa YIpPABIIHHS SIKICTIO BIAMOBIAHO 10 BUMOr crtanaapty [SO
9001.

BinnoBimHUM po3MOPSIKEHHSIM MICHKOT'O TOJIOBU BU3HAYEHO BiAMOBIIATBHOTO
MpEeJCTaBHUKA BHILOIO KEpIBHUITBA 3a (YHKUIOHYBAHHA CHCTEMH YIPaBIIHHSA
AKICTIO — YHNOBHOBQ)XEHOT'O 3 MHUTAaHb CHUCTEMM YIPABIIHHS SAKICTIO, 3aTBEPIKEHO
ckiaag pobouoi Tpynu mo ¢yHkuioHyBaHHIO CVYS y BHKOHaBYMX OpraHax
TepHOMIBCHKOT MICHKOT pajiu.

B ocHoBy nisibHOCTI TepHOMUIBCHKOI MICHKOI pajy MOKIAJEHO BICIM
MPUHIIUIIIB CUCTEMHU YIPABIIHHS:

Ilpunyun 1. OpieHTallis HA 3aMOBHHMKA

3 ornsay Ha Te, IO pe3yibTaTH 1 CTAOUIBHICTH MISJIBHOCTI, HacaMIiepes,
3ajieXxaTh BiJl 3aMOBHUKIB, KEPIBHHUIITBO PO3yMI€ SIBHI MOTOYHI 1 MailOyTHI moTpeOu
3aMOBHMKIB, BUKOHY€ iXH1 BUMOTH 1 HAMAraeThCsl MEPEBUIIUTH 1XH1 OUIKYBaHHS.

Ipunyun 2. JlinepcTBO

KepiBHHLITBO € miiepoM Ha BCiX HampsMkax JistabHOCTL. Ddopmymnioroun
[ToniTuky siIKOCTI 1 BcTaHOBIO0uM Ll siIKOCTI, 3a0€3neuyoun iXHIO €IHICTh Ha BCIX
pIBHAX, 3A1MCHIOIOYM MIATPUMKY 1 YIPABIIHHS, KEpPIBHUITBO Oepe Ha cebe
BIJIMOBIJATBHICTH 32 MOCTIIHE YTOCKOHATIOBAHHS MPOILECIB.

Ilpunyun 3. 3aliKaBJIEHICTb MEPCOHATY

[lepcoHan Ha BCiX pIBHSAX CKJIAJa€ OCHOBY BUKOHABYMX OPraHiB MICHKOI paju,
TOMY KEpIBHMKH CTBOPIOIOTH 1 MIATPUMYIOTH Take cepelnoBuile W armocdepy B
KOJIEKTHUBI, y SIKId MOCaJ0B1 0COOM MOXKYTh LIJIKOM peani3yBaTh CBOi MOKHOCTI JJis
BUPIIIEHHS! OCHOBHUX 3aBJ/IaHb.

Ipunyun 4. TlpouecHuit miaxig
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Bynb-sika misUTBHICTB, IO MAa€ CBOi «BXOIM» 1 «BHXOIU» 1 BHUKOPHUCTOBYE
BU3HAYEHI1 PECypCH, pO3IIIANAa€Thes SK mpouec. Takuil miaxia A03BOJISIE AOCSTaTv
Oa)kaHMX pe3yJbTaTiB pOOOTH HAUOLIBI €PEKTUBHUM YHHOM.

Ipunyun 5. CucTeMHMEA MiAXiX 10 yNpaBJIiHHA

Posrnsinaroun 0yap-sKy MisUIBHICTH SIK IPOLIEC 1, 3BayKat04M Ha Te, 10 «BUXIJ»
OJTHOTO TIPOIECY € «BXOAOM» [JIsi OJHOro abo0 MAEKUIBbKOX IHIIMX IMPOIECIB,
YIPaBIiHHS B3a€MO3AJICKHUMU TMPOLECAMU 3IIHCHIOETCA SIK CHCTEMOo. Takuid
MIAX1J CIIpUsi€ pe3yIbTaTUBHOMY 1 €()eKTUBHOMY JOCSITHEHHIO MOCTABIICHUX I[11€H.

Ipunyun 6. IlocTiiiHe MOJTiNIIEeHHSA

[TocTiliHe TONIMIIEHHS MISUIBHOCTI Ta SIKOCTI HAJaHHS TOCIYT € HE3MIHHOIO
METOI0 BUKOHABUMX OpPraHiB MICbKO1 paJiy Ta KOKHOI IMOCa0BOi 0COOU.

Ipunyun 7. IIpuHATTA pilliIecHb HA OCHOBI (PAKTIB

Bci pimenHst B MICBKIM pajii MpUAMalOThCsl HA MIJCTaBl aHaJi3y 00’ €KTUBHUX
JaHuX Ta iH(opmalli, 1o 103BOsIE 3a0€3MEUNTH PE3YIbTATUBHICTh 1 €()EKTUBHICTD
OPUNHATUX PIIICHb.

Ipunyun 8. B3a€MOBUTiHI BITHOCHUHH 3 MOCTAYAJIbHUKAMHA

Po3ymitoun, 010 BUKOHABYl OpraHd MICBKOi paju 1 MOCTaYaJbHUKH €
B32€MO3JIC)KHUMHU, KEPIBHUITBO MPOBOAUTH MOJITUKY B3a€EMOBHUTIIHUX BITHOCHUH 13
MOCTaYaJIbHUKAMH.

Cucrema ympaBiiHHS SIKICTIO, SIKY BIPOBAKEHO Y TepHOMUIbCHKIA MICBHKIH
paji, IPyHTYETbCSI Ha IPOLIECHOMY MIAXO1, B OCHOBY SIKOTO MokKiajaeHo uukia «Plan-
Do-Check-Act» (PDCA) («Ilnanyii-Buxonyii-Ilepeipsii-Zliii»).

[ukin PDCA MoHa CTHCJIO OIUCATH TaK:

IInanyii: BCTAaHOBIIION LTI Ta BU3HA4Yal mpoliecH, HEOOXIAH1 sl OTPUMAaHHS
pE3yNbTATIB, 110 BIAMNOBIJAIOTh BUMOTAaM 3aMOBHHMKA Ta MOJIITHUIIl OPTaHy MICLEBOIrO
CaMOBDSITyBaHHS.

Buxonyii BU3Hau€H1 MpOIIeCH.

llepegipaii: BIACTEXKYH 1 OIIIHION TIPOIECH Ta TMOCIAYTHd, 3Ba)KalO4u Ha
[TomiTuKy, 111 Ta BAMOTH JI0 TIOCJIYT, @ TAKOX 3BITYH PO Pe3yIbTaTH.

Jlivi:  BXWBall 3axoMiB I TMOCTIMHOTO  MOJIMIIYBAaHHS  MMOKa3HHUKIB
(GyHKLIOHYBaHHS MPOILECY Yepe3 BUSBICHHS HEBIMOBIIHOCTEHN uu 3001B B pOoOOTI Ta
YCYHEHHS 1X IpUYUH a00 3arno0iraHHsd BUHUKHEHHIO IIUX MPUYHH.

[TocamoBi 0coOM BUKOHABUMX OpPraHiB MICHKOI pajl KEPYIOThCS Y CBOil poOOTI
UM M1IXOJ0M 13aCTOCOBYIOTh HOTO.

[IpornecHuii miaxi BU3HAYAE:

- HEOOXINHICTh PpO3MIISIAATH MPOIECH 3 TMOIJISALY CTBOPEHHS JOAATKOBUX
LIHHOCTEH 1 0JIep>KaHHs pe3yJIbTaTy;

- pe3yNbTaTUBHICTh (DYHKIIIOHYBAaHHS MPOIIECIB;

- TIOCTIHE TMOJIMIIEHHS MPOLECiB Ha OCHOBI 00’ €KTUBHUX pE3yJbTATIB
MOHITOPHUHTY.

Ha mamtonky 1 300paxeHa cxema, sika UTIOCTPYE 3B'SI30K MK IMpOIecamMu Ta
MOKa3ye, 110 3aMOBHUK BIJIPAa€ BAXKIWBY POJb Y BU3HAYEHH! JOJATKOBUX BUMOT
11010 3a0e3MeueHHs AKICHOTO HaIaHHS TOCTYT.
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IlocTiliHe BIOCKOHAIEHHS CHCTEMH YNPABJIiHHSA SAKICTIO
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[Hdopmaniitai moTokn

Manrwnok 1. Mooenv cucmemu ynpasiintsa skicmio y TeproninbcoKiti MicoKitl padi, 6
OCHOBY 5IKOI NOKIIA0eHO npoyec.

4.2. lokyMeHTAallisi CHCTEMHU YIPABJIHHSA SAKICTIO

4.2.1. 3aranbHi MOJT0XKEHHA

[locamoBi 0coOM BHUKOHABUYMX OpraHiB MICBKOI paaud y CBOid poOOTI 3
JOKYMEHTAIlI€l0 KepyloThcsi 3akoHOM Ykpainu «lIpo 3BepHEHHs TpoMaisHy,
PernamenToM BHKOHaBYOro Komitery TepHONUIbCHKOI MIChKOi paau, PermameHTom
TepHOMIBCHKOT MICBKOT pajid, 3aTBEPKEHUX BIJIMOBIAHO PIIICHHSIM BHKOHABYOIO
KOMITETY Ta PIIEHHSM MICHKOI paau, [HCTpyKIi€ro 3 1110BOACTBA Y TepHOMUIbCHKIN
MICBKIM pajl Ta ii BUKOHABYMX OpraHax, 3aTBEpPKEHOIO PIIIEHHSM BHKOHABYOI'O
KOMITETYy, Haka3zoM Jlep>kaBHOTO KoMiTeTy apxiBiB Ykpainu «lIpaBuna poGoTu
apXiBHUX TMIIPO3JUIIB OpraHiB JepKaBHOI BJIaJHM, MICIIEBOTO CaMOBPSAyBaHHS,
NIANPUEMCTB, YCTAaHOB 1 OpraHizaimiii», 3BEJEHOI0 HOMEHKIATypoOI CIIpaB
TepHONIBCHKOI MICHKOT paJd Ta HOMEHKJIATypaMH CHpaB ii BUKOHABUMX OpraHiB,
[Tponieayporo ympasninas gokymentaiiero (I1-CY$/01).

Homenknatypa cnpaB Qopmyerbest 3riiHO Hakazy JlepXKaBHOTO KOMITETY
apxiBiB Ykpainu «[IpaBuna po6oTu apXiBHHX MIAPO3ALIIB OPraHiB Jep KaBHOT BIAIH,
MICIIEBOI'O CAMOBPSIIyBaHHS, MINPUEMCTB, YCTAHOB 1 opraHizaiiii» ta [HcTpykuii 3
nutoBoACTBa y TepHOMUIbCHKINA MICHKIN pajl Ta 11 BAKOHABYMX OpraHax.
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Jist  pe3ynbTaTUBHOTO (PYHKIIOHYBaHHS CHUCTEMU VYIPABIIHHS SIKICTIO B
TepHONIBCHKIN MICBKIN pajal po3po0JieHO Ta 3aTBEPAXKEHO BIAMOBIIHI JOKYMEHTH
cuctemu yrpasiinHa gkicTio ([-02/HCVY A), 3rinno Bumor crangapty ISO 9001.

4.2.2. HacTtaHoBa 3 AKOCTI

HactanoBa 3 SKOCTI € TOJOBHUM  pEIVIAMEHTYIOUUM  JIOKYMEHTOM
TepHONIBCHKOI MICBKOI pajay IIOAO SIKOCTI, SIKAUH OINUCYE CUCTEMY YIpaBIIHHS
SKICTIO, 3r1HO BUMOT cTanaapty [SO 9001.

[lopsnox BHecenHs 3MiH 10 HactanoBu 3 sikocTi nependauenuii [Ipouenyporo
yIpaBJliHHS TOKyMEHTAII€l0 cucteMu ynpasiiHHas sikictio (II-CY/01).

VY MichkKill panai po3po0ieHi, BOPOBAKEHI Ta MIATPUMYIOTHCS B aKTYaJbHOMY
CTaH1 MPOLEAYpPU CUCTEMU YIPABIIIHHS, SIKI OMUCYIOTh OKPEM1 MPOLECH YIPABIIIHHS.

3 meToro i1eHTudIKaIlii MOCIyT, sIKi HE BIIMOBIAal0Th BCTAHOBIICHUM BUMOTaM;
YIpaBJiHHS HEBIANOBIAHUMU MOCIyraMu JUisl 3aro0iraHHs iX HaJaHHS; BU3HAYEHHS
YNPaBIIHCHKUX 1M, BIAMOBIIANBHOCTI Ta AJIrOPUTMY YIPABIIHHS HEBIAMOBIAHUMU
nociyramu, BrpoajkeHa [Ipouenypa ynpasiinas HeBianoBigHuMu nociayramu (I1-
CVY4/03).

Meroto BmnpoBakeHHs llponeaypu 3 MpoBeAEHHS KOPUTYBAIbHUX 1
3ano0bkaux Ai (II-CY$51/04) € 3abe3neueHHs] MOCTIMHOTO MOJIMIIEHHS HUITXOM
aHai3yBaHHS HEBIJIMOBITHOCTEMH, BU3HAYCHHS IPUYUH BUHHUKHEHHS
HEBIJIMOBITHOCTEH, MPU3HAUYCHHS T4 BUKOHAHHS KOPUTYBaJIbHUX Ta/a00 3armoObKHUX
i1, peecTpyBaHHs pe3yJbTaTiB BAKOHAHUX JIIH.

JIist BU3HAYEHHS BIAMOBIIAIBHOCTI 1 BUMOT LIOJI0 TUIAHYBaHHS, MMPOBEACHHS 1
3BITYBaHHS TMpO BHYTPIHI ayautu po3podsieHo [lpouenypy mnpoBeneHHS
BHyTpimHboro ayauty (I1-CY51/05).

Bumum kepiBHUIITBOM BH3HAa4Y€H1 OCHOBHI Mpoliecu TepHOMiIbChKOT MICHKOT
pamun (H-03/HCVYS). Onuc umx mnporeciB Ta KpuTepli iX OILIIHKA HaBEAEHO Y
nomatkax (-03-1/HCVSA, 1-03-2/HCYA, H-03-3/HCYA, 1-03-4/HCYA). Cxema
B3a€MO3B’SI3KIB MK BU3HAUECHUMH TMpoliecamu noaana y nogaatky J1-04/HCY 4.

KepiBHMKaMy BHKOHaBYMX OpraHiB paJd BU3HAYEHI OCHOBHI MpPOIECU
MIANOPSAIKOBAHMX BUKOHABYMX OpraHiB, c(hopMoBaHi NEpesiku OCHOBHUX IPOLECIB
(Ne 3/m, mmdp mpoiecy, HazBa mpolecy, BiANOBimanbHH 3a mporec). udp
MpoLIECY CKIAAaeThes 3 BelNUKoi Jitepu I, Kogy BUKOHABYOro oprany (Xx), HOMEpY
Mpoliecy BUKOHABUOTO oprany (yy) 1 Mae HacTynmHuid BUrisia: [1-xx-yy.

[lepenik OCHOBHHMX MPOLIECIB AHANIZYETHCA KEPIBHUKOM BHKOHABUOI'O OpraHy
paau Ta He piAlIe OJHOro pa3y B piK (Ha MOYATKYy KaJ€HIApHOTO pPOKY)
aKTyalli3y€eThCs.

[Ipouiecu HagaHHS aIMIHICTPATUBHUX MOCIYT Ta HEAAMIHICTPATUBHUX MOCHYT,
110 HaJarThes yepe3 LleHTp HagaHHS aAMIHICTPATUBHUX MOCIYT, B TepHONUIBCHKIM
MICBKIi pajii ONMCaHl B TEXHOJOTTYHUX KapTKax.

OCHOBHI MpOIECH BUKOHABYOTO OPraHy pajJyd BU3HAUEHI y BIAMOBITHOCTI 3
[lonoxeHHsIM TPO BHUKOHABYMI OpraH, 3aTBEp/KEHUM PIIICHHSIM MICBKOI pajiH,
BIJIMOBIHO 10 TUX (DYHKIIIH 13aBJIaHb, K1 MOKJIAJ€HI HA HBOTO.
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[Hmi oOCHOBHI mpoliecM BHUKOHABYMX OPraHiB paadl JOKYMEHTYIOTbCS
MacrnopTaMy MPOLECIB, B SIKUX BU3HAYAIOTHCA BXOJM Ta BUXOJHU MPOIECIB, OCHOBHI
eTany IpoueciB, CTPOKA BUKOHAHHS LIUX €TaliB, MOKa3HUKU MOHITOPUHTY Ta OI[IHKH,
OCHOBHI 3alucH, 110 (QOPMYIOTHCA B pe3yibTaTi BUKOHaHHS mpoiecy Touo (/-
13/HCVY A).

4.2.3. YnpaBJ/iiHHA JOKyMEHTaLi€10

VY TepHONUIbCHKIN MICBKIN paji po3poOsieHa, BIPOBaHKeHa Ta akTyalli3oBaHa
[Ipouenypa ympaBiaiHHS JOKYMEHTAIIEI0 cucTeMu yrpaiiHHsA gkicTio (II-CYS/01),
SKa OMUCYE MOPSAIOK:

- 3aTBEep/KEHHS JOKYMEHTIB IIEpe]l iX BBEICHHIM B JI110;

- aHai3yBaHHS, aKTyai3allii JOKYMEHTIB 1 HOBE 1X 3aTBEp/KEHHS;

- 3a0e3nedeHHs 11eHTudikaiii 3MiH Ta CTAaTyCy YWHHOI NEPErsHyTOi
BepCli JOKYMEHTIB;

- 3a0€e3Me4eHHs] HAsBHOCTI BIANOBIAHUX BEPCii YMHHUX JOKYMEHTIB Y
MICISIX 3aCTOCYBaHHS;

- 3armo0iraHHs HEHAaBMHCHOMY 3aCTOCYBAaHHIO 3aCTapuIMX JOKYMEHTIB 1
3aCTOCYBaHHIO HaJIekKHOI 1eHTU(]IKalil MUX JOKYMEHTIB y pasl ix 30epiraHHs B
OyIb-AKUX IUISX;

- 3a0e3nedeHHs 1eHTU(IKali JOKYMEHTIB 30BHIIIHBOIO MOXOKEHHS 1
KOHTPOJIIO 32 iX PO3MOBCIOKEHHSM 3rigHO 3 BuMoramu 1. 4.2.3 cranpapty [SO
9001.

Y TepHOnmuIbChKIM MICBKIA paal  po3poOJICHO 1 3aTBEPKEHO PEECTP
JOKYMEHTIB cCUCTeMU yrpasiiHHg skicTio ([I-02/HCVY ).

VY BHMKOHaBYMX OpraHax MiICbKOi paau cGHOPMOBAHO PEECTPU OCHOBHUX
nokyMeHTiB (D-04/T1-CYA/01), sskumu KepyroTbesi B poOOTI.

PeecTp OCHOBHMX JOKYMEHTIB aHAJI3Y€ThCSI KEPIBHUKOM BHKOHABYOTO OpraHy
paau Ta He piAlIe OJHOro pa3y B piK (Ha MOYATKYy KaJ€HIApHOTO pPOKY)
aKTyalli3y€eThCs.

BinnoBiganeHicTh 3a BegeHHs 1okyMeHTIB CY S TepHONIbChbKOi MICEKOT pajau
MOKJIa/IeHa Ha CEKTOp YMpaBJiiHHS SKICTIO, a Y BUKOHABUMX OpPraHax pajau - Ha iX
KEpIBHHUKIB.

4.2.4. YupapJiHHs 3anucaMu (IIPOTOKOJIAMM)

3anucu (IPOTOKOJIM) € JOKYMEHTaMU OCOOJIMBOTO THUMY, SIKI MIATBEPIAXKYIOTh
BUKOHaHHS BuUMOr cta”aapty ISO 9001 Ta pe3ynbTaTUBHICTH (YHKUIOHYBaHHS
CUCTEMHU YIPABIIHHSA SKICTIO.

3anucu (TPOTOKOJIN) SIKOCTI1 IPECTABIICH] Y BUTJISII:

- aKTiB, MPOTOKOJ1B, TAOJIHUIIb TOIIO;

- peeCTpallifHUX KYpPHAJIB 1 KHUT;

- 3BITHUX JIOKYMEHTIB, JOMOBIHUX 3aIMKCOK TOIIIO;

- CJICKTPOHHUX 3aIUCIB 1 0a3 TaHUX TOIIIO.

VY BUKOHaBUMX OpraHax MIChKOi paau c(pOpMOBaHO pEECTp OCHOBHUX 3aIHCIB
(Ne 3/m, mmdp 3anucy, Ha3Ba 3amucy, BILANOBAAIbHMA 3a (opMyBaHHS Ta
30epiranns, cmnoci® 30epiranHs, wmicue 30epiraHHs, TepmiH 30epiranss). Hudp
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3aMUCy CKJIAIA€ThCs 3 BEJIMKOI JIITepU 3, KOJAYy BUKOHABUOTO OpraHy (xx) 1 HOMEpy
3aMMucy BUKOHABYOIO Oprany (yy) 1 Ma€ HaCTYIMHUH BUTIIAN: 3-XX-VY.

PeecTp OCHOBHUX 3amHCiB  aHaI3ye€TbCsl KEPIBHUKOM BHUKOHABYOI'O OpPraHy
paau Ta He piAlIe OJHOro pa3y B piK (Ha MOYATKY KaJIEHJAPHOIO pOKY)
aKTyalli3y€eThCs.

[lepenik 3amuciB (MpoTOKOMIB), ix imeHTU]IKaIis, Micie 30epiraHHs,
BU3HAUYEHHSI TEepMiHy 30epiraHHs Ta 3HUIICHHS BHU3HAYAETHCA BIAMOBITHOIO
HOMEHKJIATYpOIO CITpaB BUKOHABYOI'O OPraHy paju.

3anucu MOBUHHI OYTH: 3p03yMUIUMHU, PO30IPIUBUMHU, 1IEHTU(IKOBAHUMHU (XTO
1 KOJIM 3pO0OUB) 1 BITHOBIIOBAHUMH.

BinnosinansHicTh 3a BeaeHHs 3anuciB CYS y BUKOHABUMX OpraHax MICHKOI
paju MoKJajeHa Ha X KepiBHUKIB.

5. BIAITOBIJAJIBHICTH BUIIIOI'O KEPIBHUIITBA

5.1. 3000B’s13aHHS BUIIOT0 KePiBHUITBA

Buiie kepiBHUIITBO MICBKOI pajud Hece BIANMOBIJAIBHICTh 3a HAJEXKHE
(YHKLUIOHYBaHHS CHCTEMH YIPABIIHHS SKICTIO Yy KOOPJMHOBAHUX BHKOHABUYMX
opraHax pajad, 3TITHO 3 PO3MOAUIOM TIOCaTOBUX OOOB’SI3KIB, 3aTBEPIKEHHUX
po3nopsKeHHIM Micbkoro roiosu ([1-05/HCVY A).

CdopmoBaHi CTpyKTypa BUKOHAaBUMX opraHiB Micbkoi pamu (A-06/HCVYS),
IITaTHI PO3NUC BUKOHABUYMX OpPraHiB pajgd J03BOJSIOTH SKICHO 1 €(pEeKTHBHO
BUKOHYBAaTH TOKJaJ€HI Ha OpraH MICLUEBOIO CaMOBpPSAyBaHHS  3aBJIaHHS.
Opranizaiiiiina cxemMa BUKOHABYMX OpraHiB Micbkoi paau HaBeaeHa B (-07/HCVY ).

CrpateriuHe 1 onepaTUBHE YNPaBIiHHA BUKOHABYMMHU OpraHaMH MIChKO1 pajau
PETYIIOETHCS HACTYITHUMU OCHOBHUMH JIOKYMEHTAMU:

1. Cratyr TepuTopiaibHOi Trpomaau Micta TepHomomus, 3aTBEpAKEHUM
PIIIEHHSM MICBKO1 paju.

2.IInan crtpaTteriuHoro po3BUTKY Micta Tepuomons g0 2025 poky,
3aTBEP/KEHUH PIIIEHHAM MICHKOI PaJiH.

3. [Iporpama €KOHOMIYHOTO Ta COLIAJBHOTO PO3BHUTKY MicTa TepHOMOJs Ha
MOTOYHUH PIK, 3aTBEPAKEHA PIICHHSAM MICHKOT pajiu.

4. Bromxet micta TepHONoNs HA MOTOYHUH PIK.

5. PernmameHT MiChKOI pajiy, 3aTBEpKEHUHN PIIICHHSIM MICBKOI pajau.

6. PernamenT po0OOTH BHUKOHABYOTO KOMITETY MICHKOi pajy, 3aTBEpKCHHIl
PIIIEHHSIM BUKOHABUOTO KOMITETY.

7. PilleHHs MICBbKO1 paju, pIIIEHHS BUKOHABUOTO KOMITETY MICBHKOI paju,
PO3MOPSATIKEHHSI MICBKOTO TO0BH, Hakazu YCV 4.

Buiie kepiBHULTBO MICBKOT paaud JOBOAUTH 1O BCIX MOCAAOBUX O0CI0
BUKOHABUYMX OpraHiB pajad BaXJIUBICTb 3aJIOBOJICHHS BUMOI 3aMOBHHKIB,
JOTPUMAHHS HOPM YMHHOI'O 3aKOHOJABCTBA Ta HOPMATHUBHO-NPABOBUX aKTIB MICHKOI
paau Ta BAKOHABYOTO KOMITETY.

Buie kepiBHUUTBO Michkoi paau ¢opmye [lomiTHKy SKOCTI BHUKOHABUYUX
opra”iB TepHONIbCHKOI MiChbKO1 panau, BuzHauae Llimi saxocti TepHominbChKOi
MICBKOI paJii Ha HACTYITHUMN PIK.
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[lepionuyHo, HE pialIe OJHOrO pa3dy B pIK, MPOBOJUTHCA aHAJI3yBaHHS
(GYHKLIOHYBaHHS CUCTEMU YIPABIIHHS SIKICTIO BUIIIMM KEPIBHULITBOM.

Buxonsiun 3 (IHAHCOBMX MOXJIMBOCTEH MICBKOI paau, KEpiBHUIITBO
3a0e3nedyye BHMKOHAaBYl OpPraHd MICBKOi  paad  HEOOXIAHUMHU  pecypcaMu
(¢b1HaHCOBUMU, MaTEPIAIBHUMU, JTIOJICBKUMHM) JIJISI BAKOHAHHSI 3aIlJITAHOBAHUX 3aXO0/I1B
10/10 3a0e3neYeHHs pe3yIbTaTUBHOTO (PYHKI[IOHYBaHHS Ta MOCTIMHOTO MOJIIMIIEHHS
CUCTEMHU YIPaBIIHHS.

5.2. OpieHTaniss Ha 3aMOBHHMKA

Buie kepiBHUUTBO 3000B’si3y€ yCiX MOCAaTOBUX OcCi0 MICBKOI paau [0
peanizanii [lonituku sikocti, nocsirHeHHs Lliel sIkocTi MIChbKOT pajili Ta BUKOHABYMX
OpraHiB MIChKOi paJy, BUKOHAHHS 3allJIAHOBAHUX 3aXOIB IIOAO (PYHKIIOHYBaHHS
CUCTEMHU YIPABIIHHA SKICTIO, K1 COIPSIMOBaH1 Ha 3aJJ0BOJIEHHS BUMOT 3aMOBHHUKIB.

Jns iHpopMyBaHHS 3aMOBHHKIB IOJO HaJaHHA MOCAYr y TepHOMUIbChKII
MICBKIN pani cpopmoBaHo Peectpu anMiHICTpaTHUBHMX 1 HEaJIMIHICTPATUBHHUX
nociyr, Peectp mocnyr, mo Hagatotbes uepe3 LIHAIIL, 3aTBepmkeHi pilieHHSM
BUKOHABYOI'0 KOMITETY, pO3polOsieHO iHopmalliiiHi KapTku Ta (HOpMH 3asiB IIOA0
HaJaHHS aJMIHICTPATUBHUX MOCIYT. AKTyallbHI Bepcii 3a3HAYEHHUX JOKYMEHTIB Ta
3pa3Ku 3asB PO3MILIYIOThCA Ha 1HGOpMAIIiHUX CTeHAaxX CyO €KTIB HaJaHHs
aJAMIHICTPAaTUBHUX TMOCIYT, BIIAUTY 3BEPHEHb Ta KOHTPOJIO JOKYMEHTOOOITY
yIOpaBIiHHA OpraHizamifiHo-BUKOHABYOT pPOOOTH, BIAAUTY «EIWHUNA TO3BUILHUM
ueHTp», y npumimenni [HHATI, Be6-caiiTi Micbkoi paau ta [LIHAIL

Jlxepena orpuMaHHs 1H(QOpMaIii BUILIUM KEPIBHUIITBOM:

- IpsiMi pafio- Ta Teneedipu;

- MPOBEJEHHS MPUHOMIB TPOMaJsIH MICBKMUM TOJOBOIO, HOr0 3aCTyNHUKAMH,
KEepIBHUKAaMU BUKOHABYMX OPTaHiB;

- GyHKIIOHYBaHHS PO3/L1y BeO-cailTy Michbkoi paau «[IlutanHs Ta BiIMOBIA1Y;

dbyHKIloHyBaHHS TelnedOHHOT JIiHIT 3 TWUTaHb 3amo0iraHHs Ta MPOTUIIT
KOPYIILi;

- 1u10a000Ba NISUIBHICTH 1H(OpPMALIHHO-aHANITUYHOTO BIAAUTY YHpPaBIIIHHS
HaJ3BUYalHUX cUTYyalii (ciyx6al5-80);

- (yskiionyBaHHs BeO-cailTy TepHOMUIbCHKOT MICBKOI paau Ta BeO-CalTiB
OKpPEMHX BUKOHaBYMX OPraHiB;

- aHKETYBaHHS Ta ONMUTYBaHHS.

5.3. [loJiTuka sIKOCTI

PimeHHsIM BMKOHABUOTO KOMITETY MICbKOT panu 3aTBepaxkeHna llomituka
AKOCT1 BUKOHaBUMX opraHiB TepHonuibchkoi Mickkoi panu ([J-8/HCVYA), ska
JIOBEJICHA JI0 BiJJoMa BCiX MOCA0BUX OCI0 MICHKOT paJiH.

[lonmiTka BU3HAYa€ OCHOBHI NPHUHIMIM AISUIBHOCTI BHKOHABYMX OpPraHiB
MICBKOI paJii, BU3HAYAE METY JISUTbHOCTI, MICTUTB 3000B’I3aHHS 100 3a/I0BOJICHHS
BUMOI' 3aMOBHHKIB Ta MOCTIHHOTO BJIOCKOHAJIEHHS CUCTEMHM YIPABIIHHA SIKICTIO 1 €
OCHOBOIO JJIsl BCTAHOBJICHHS Ta MEPETIISIAY LIJIeH SKOCTI.

[lonmiTuka SKOCTI MIOPIYHO AaHAII3YEThCS BHUILKUM KEPIBHULTBOM 3 METOIO
BUKOPHUCTAHHS Ta NIATPUMAHHS 11 B aKTyaJIbHOMY CTaHI.
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[TomiTuka SIKOCTI, SIK TOKYMEHT, PO3MIIIeHa Ha CalTi MICBKOI paJik, Ha CTEHJaX
y BecTHUOIOJI Ta MO MIpl MOXKJIMBOCTI 1 HEOOXIIHOCTI Yy MPUMIIIEHHSIX BUKOHABUYMX
OpraHis.

BinnoBiganeHICTh 3a i1 BUKOHAHHS HECe BHINE KEpIBHUUTBO. KOHTpoOJb
peamizanii [lomiTUkM SKOCTI BHUKOHaBYUX OpraHiB TepHOMUIBCHKOI MICHKOI paau
3I1HCHIOE MICHKHI TOJIOBA.

5.4. [lnanyBanHs

5.4.1. Lini y cdepi sikocTi

Bianogiguo mo IloniTuku SKOCTI BUKOHABYMX OpraHiB TepHOMUIBCHKOTI MICHKOT
paau BUIIE KEPIBHUUTBO LIOPIYHO BHM3HAvyae mpioputetHi Ll skocti
TepHON1IBCHKOT MICBKOI pajil, HA OCHOBI SIKUX KEPIBHUKH BUKOHABUYMX OPraHiB pajiu
BU3HAYAIOTh Il SKOCT1 ISl MIANOPSJIKOBAHUX BMKOHABYMX OpraHiB, 3MICT SIKHX
JOBOJATH JI0 BiIoMa BCixX mocaaoBux ocid. Ll skocTi mOBUHHI OyTH BUMIPHUMMU.

BinnoBiganeHicTh 32 BukoHaHHs [{ineit sxkocti TepHOMIbChKOI MICBKOT paau
Hece BUIIE KePIBHUIITBO, 3T1THO 3 PO3IMOLIIOM MTOCATOBUX 000B’ A3KIB.

KepiBHMKM BUKOHAaBYMX OpraHiB IIOKBApPTAJIbHO aHANI3YIOTh JOCSITHEHHS
noctraBienux Llineld sgKocTi Ta 3amoOBHIOIOTH BiANOBIAHY Tpady «Bimmitka mpo
JOCSITHEHHS a00 KOPUTYBaHHs», BKazytoun No Ta aTy JOKYMEHTA, IO MiITBEPIKY€E
BUKOHAHHS 1T, MicIie 30€peKeHHs JOKYMEHTY 3T JHO HOMEHKJIATYPH CITPaB.

3aranpHui a”ani3z nocsrHeHHs Llineit sikocti TepHOMUIbCHKOT MICBKOT paju
sniiicHioe YCVYS 1 momae 3BiTHI JaHlI MICBKOMY TOJOBI pa3oM 3 aHaIi30M
(YHKIIOHYBaHHS CUCTEMU YIPABIIIHHS SIKICTIO 32 PIK.

5.4.2. IlnanyBaHHs po0oTH

Cucrema mjiaHyBaHHSI MICbKOT paJid BKIIIOYAE:

- IaH po6otu TepHOMUIbCHKOT MICBKOT pajy Ha MOTOYHUM PIK,

- IJ1aH POOOTH BUKOHABYOTO KOMITETY MICHKO1 paJid Ha MOTOYHUMH PIK,

- 3BEIGHUH OpIEHTOBHUM IJJaH amapaTHUX HaBYaHb  MPaLIBHUKIB

TepHONIBCHKOT MICHKOT pajii HA TOTOYHUH PIK,

- ODIEHMOBHI NAAHU 6HYMPIWHIX HABYAHb NPAYIBHUKIE GUKOHABUUX OP2aAHIE
paau Ha MOTOYHUH PIK,

- MIBP1YHI [JIJAHU pOOOTH BUKOHABYMX OPraHiB pajiu.

KepiBHMKM BHUKOHABYMX OpraHiB MICbKOi paau MOAAIOTh A0 YIPABIIHHS
OpraHi3aliifHO-BUKOHAaB4YOi ~ poOOTHM  MICBKOi  paaW, 3a TOrO/KEHHAM 13
MPEJICTABHUKOM BHIIOIO KEPIBHMIITBA, 3TIIHO PO3MOAUTY IMOCAZOBUX OOOB’A3KIB,
MPOMO3UIlIi 1100 BKIIYEHHS B IUIaH POOOTHM MICHKOI paaud Ta IIaH PoOOTH
BUKOHABYOTO KOMITETY TMHUTaHb, KOHKPETHUX 3aXOAIB 3 TEBHOTO HaIpPsIMKY
nisuibHOCTI ramysi. [locagoBi ocoOu ynpaBiaiHHS OpraHi3aliiiHO-BUKOHABYO1 pOOOTH
MICBKOI paJyd y3arajbHIOIOTh HaJlaHl MPOMO3ULIi Ta TOTYIOTh MNPOEKTH PIlIECHb
MICBKOI pajii, i BUKOHABYOI'0 KOMITETY IMPO IJIaH POOOTH MICHKOI paju Ha MOTOYHHM
pik Ta Mnpo TMIaH poOOTH BHUKOHABYOTO KOMITETY Ha TOTOYHHM piK, SKi
3aTBEP/KYIOTHCS BIJIMOBITHO MICHKOIO paJiolo Ta ii BUKOHABYMM KomiteToMm. Ilnanu
poOOTH MICHKOT pagu Ta i BHUKOHABYOTO KOMITETY TOBOJASTBHCS O BHKOHABUMX
OpraHiB MICBbKOI pajau TMpaliBHUKAMH YIPaBIIHHAM OpraHi3aliiHO-BUKOHABYO1
poOotn Micbkoi panu. IlocamoBi 0coOM BHUKOHABUMX OpraHiB MICBKOI pajau
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3a0€e3MeuyloTh CBOEYACHY IMIJTOTOBKY IUIAHOBUX MHUTaHb ISl PO3IIIANY MICHKOIO
pajoro, ii BAKOHABUUM KOMITETOM.

[lopsanok dhopmyBaHHS NMIBPIYHUX IUIAHIB pOOOTH BUKOHABYMX OpPraHiB paju
BU3Ha4eHO 1. 3.9 PernaMeHnTy poO0TH BUKOHABYOT'O KOMITETY MICHKOT pajiu.

VY BHUKOHAaBUMX OpraHax pajau IUIAHYBaHHS CUCTEMHU YHPABIIHHS SKICTIO
MPOBOJUTHCSA KEpIBHUKAMU Ha JOCATHEHHA BcTaHoBileHuxX llutelr skocti Ha
MOTOYHUH PIK.

VY miBpiyHUX IJIaHAX POOOTH KEpPIBHUKM BUKOHABUMX OpPraHiB IUIAHYIOTh
3aX0/id, 10 3a0e3MeUyIoTh pe3yabTaTUBHE (PYHKI[IOHYBAHHS OCHOBHHX IPOIIECIB Ta
JOCSTHEHHsS BcTaHoBieHMX Llinel sxocTi. BkiIlodWeHHS B MJaHW TaKUX 3aXO1B
3a0e3neuye HUTICHICTh GpyHKIIOHYBaHHSA CY Sl Ta ii akTyalnbHICTb.

VY 3BiTax mpo BUKOHAHHS MIBPIYHMX IUIaHIB pobotu y rpadi «Bigmitka mpo
BUKOHAHHS» HEOOXIIHO 3a3HayaTH JaTy Ta HOMEpP JIOKYMEHTa, L0 MIATBEPIKYE
BUKOHAHHS 3aXx0Jly a00 NMEpPEeHECeHHs TepMiHY, Miclie 30epiraHHsl JOKYMEHTa 3T1IHO
HOMEHKJIATypH CIIpaB.

BigmoBimagpHICT, 32 BUKOHAHHSA 3aIUIaHOBAHUX 3aXOJIB IIIOAO CHUCTEMH
YIPaBIIHHS SIKICTIO Y BUKOHABYMX OpraHax HECYTh iX KEPIBHUKH.

5.5. BianoBizaabHiCTh, MOBHOBAXKECHHS, IHPOPMYBAHHA i

KOMYHIiKaIlist

5.5.1. BianoBigaabHICTh | TOBHOBAaKeHHS

BinnoBiganpHICTF Ta TOBHOBAXKEHHS MOCAJOBHX 0CI0 MICBKOI paau
3aJIOKYMEHTOBaHI y HOPMAaTHUBHO-NIPABOBUX JOKYMEHTaXx MICbKOi paaum Ta ii
BUKOHABYMX OPTaHIB:

- perjlaMeHTi MIChKO1 paju;

- periiaMeHTi poOOTH BUKOHABUOTO KOMITETY MICBKOI paju;

- posnopsipkeHH1 Micbkoro rojoBu «IIpo mocagoBi 000B’sI3KIB ceKpeTaps
paau, 3aCTYIMHUKIB MICBKOTO T'OJIOBU 3 MTUTaHb JISUTBHOCTI BUKOHABUMX OpPraHiB paju,
3aCTYIMHHUKA MICBKOTO TOJIOBU - Kepyrouoro cupaBammy» (J-05/HCVY A);

- pO3NOpsAIXKEHHI MICBKOTro ToJ0BU «IIpo po3nonain 060B’s3KIB MK MICBKUM
rOJIOBOIO, CEKpPEeTapeM pajid, 3aCTYIMHUKaMH MICBKOTO TOJIOBH 3 MUTaHb JISJIBHOCTI
BUKOHABYMX OPraHiB pajiy, 3aCTYITHUKOM MICHKOTO TOJOBH — KEPYIOUUM CIpaBaMu»
(d-05-1/HCY A);

- TlonoxeHHsX Mpo BUKOHABY1 OPraHu MIChKOT pajiu;

- TlocapmoBux IHCTPYKIISAX MPalliBHUKIB.

Komii IlonoxeHr mpo BUKOHABYI OpraHd Ta KOMIi MOCAJOBHUX IHCTPYKIIIH
30epiraroThCsl B KEPIBHUKIB BUKOHABUMX OpPTaHiB pajau.

JIOKyMEHTH, B SIKMX ONHCaHI MOBHOBa)XEHHS Ta BIAMOBIIAJIBHICTh MOCATOBUX
0ci0, MIATPUMYIOTHCSI B aKTyaJbHOMY CTaHI 1 MEPErysIaloThCsl MPU 3MIHI YHHHOTO
3aKOHOJJaBCTBA, OpPraHI3alliiHOI CTPYKTYpH BHMKOHABYMX OpPraHiB MICBKOi pajH,
BHECEHHI 3MiH J10 MOJOKE€Hb Ta MOCAJ0BUX IHCTPYKIiM, MpPU CYTTEBUX 3MIHAX Y
BHU3HAYEHHX MPOLIECaX TOILIO.
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5.5.2. IlpeacTaBHUK BHIIOI0 KEPIBHULTBA

YnoBHOBaXXEHUM 3 NUTaHb cuUcTeMH ympaBiiHHA skictio  (YCVYS)
MPU3HAYAETHCS  MPEACTABHUK  BHUINOIO  KEPIBHUITBA MICBKOI pagu  3TAHO
PO3NOPSAIKEHHS MICHKOT'O TOJIOBH.

YCVYA:

- 3a0e3nedye BCTAHOBJICHHS, BIPOBA/KEHHS Ta MIATPUMAHHS MPOLECIB,
noB’si3aHuX 3 pyHkiionyBanusam CY4;

- BHJIa€ HaKa3W MO0 3a0€3MEeYEHHs] Pe3yIbTATUBHOTO (YHKIIIOHYBAaHHS
Cvil;

- aHaji3ye pe3ylbTaTh MOHITOPUHTY TPOMAJIChKOI AYMKH WIOJO SIKOCTI
HaJaHHS AaJAMIHICTPAaTUBHUX TOCIYT Ta (OpMye 3BIT MICBKOMY TOJIOBI TIpO
pE3yNIbTATH MPOBEJECHOTO aHKETYBAHHS;

- OpraHi3oBye Ta 3a0e3neuye pe3yJbTaTUBHY POOOTY BHYTPIIIHIX ayAUTOpPIB
MICBKOI paju;

- aHaji3ye pe3yibTaTH MPOBEACHUX BHYTPIIIHIX AYJUTIB y MpPEICTaBHUKIB
BUIIOTO KEPIBHUIITBA Ta Y BUKOHABUMUX OpraHax MiCbKO1 pajiu;

- TOTO)KY€ KOpPUTYBaJbHI Ta 3amoOiKHI [ii, NpU3HAYE€HI KepiBHUKAMHU
BUKOHABYMX OPraHiB pajy Ta MpeJCTaBHUKAMH BUILOTO KEPIBHUIITBA, KOHTPOJIOE 1X
BUKOHAHHS;

- CIHOpUSi€ MIABULIEHHIO KOMIETEHTHOCT! BHYTPIIIHIX ayAUTOPIB MICHKOI
panu;

- OpraHi3oBy€ Ta CHpHUS€ TMPOBEACHHIO 30BHIIIHIX AayJIUTIB CHCTEMH
yIpaBIiHHS;

- KPUTUYHO aHAJI3y€ CUCTEMY YIpaBiiHHSA TepHOMUIbCHKOI MICHKOT paiu;

- 3BITye mepea MICHKHM TOJIOBOIO IIOJ0 cTaHy ¢yHkuioHyBaHHs CYS Ta
BHOCHUTB IIPOIO3HUIIIT OO0 ii MOCTIHHOTO BJOCKOHAJICHHS;

- 3a0e3mnedye B3a€EMO3B’S30K 13 CTOPOHHIMH  OpraHizalisiMd OO
¢byukuionyBanus CY 4.

5.5.3. BuyTpimHe inpopmyBaHHsA

Buytpimne iHdopmyBanHs 1mono ¢yHkuionyBanHa CVYS 3paiiicHIO€ThCS
yjieHaMH poOouoi rpynu no ¢yHkuionyBanHio CVYS y BHKOHaBUMX OpraHax
TepHON1IBCHKOT MICHKOT paJid, SIK YIIOBHOBA)KEHUMHM 3 CUCTEMH YNPABIIIHHSA SIKICTIO Y
BUKOHAaBUYMX OpraHax, siki BIANOBIAAIOTH 3a 1H(GOpPMYyBaHHS MOCAAOBUX OCI0O CBOIO
BUKOHABYOI'0 OpraHy mioj0 (pyHKI[IOHYBaHHS CUCTEMH YIPABIIHHS SKICTIO, 30KpeMa
I0JI0 PO3POOKHU 1 BIPOBAKEHHS TOKYMEHTAllli CUCTEMHU YIPaBIIHHS SIKICTIO Ta iX
0013HaHOCT1 3 BAMOTaMH 3aMOBHUKA, Ta KEPIBHUKIB BUKOHABYMX OPraHiB.

[Homupenns iHpopmauii npo (yHKIIOHYBaHHS CHUCTEMH YINPABIIHHS SKICTIO
BIIOYBAETHCS LUISIXOM MEPIOJUYHOTO 1HPOPMYBaHHSA Ha ONEpPATUBHHUX Hapagax Ta
Hapajax y BUKOHAaBUMX OpraHax, po3mimieHHs iHdopmaiii B 3MI, Ha odimiitHomy
caiTi MICBKO1 paju.

[lepionuyHo, HE pialie OAHOTO pa3dy Ha piK, mia 4vac aHamizyBaHHs CVYS
BUIIIUM KEpIBHUIITBOM BIOYBa€ThCsl 1HPOPMYBAHHS MPO CTaH ii (GYHKIIOHYBaHHS,
piBeHb BuKOHaHHS [lomiTukM sKOCTi, nocsrHeHHs Llimedt sKkocTi, peanizalliro
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3aIJIAaHOBAaHUX 3aXO/[l1B, IIJISXOM JIOBEJEHHS WOro pe3ysbTaTiB J0 BCIX MOCAAOBUX
0c10 PO3MOBCIOKEHHSM B1JIMOBITHOTO TPOTOKOIY.

5.5.4. BHyTpiluHA KOMYHiKaLlis

[Ipouiec BHYTpIIHBOI KOMYHIKalii y BHKOHaBYMX OpraHax MICbKOI paau
(bOpMy€ETBCS 3 METOI0 CTBOPEHHSM HAJIeKHUX YMOB JOCTyMy A0 1HMopmaiii as
BUKOHAHHS MOCAaJJOBUMHU 0COOAMU MOKJIAJACHUX HAa HUX 00OB’SI3KIB 1 3aB/IaHb.

BHyTpimHs ~ KOMyHIKaliss  BiAOyBaeTbCcs  LUIIXOM  0€3MocepeHbOro
CIUIKYBaHHS MOCaJ0BUX 0Ci0 (cecii MIChbKOT pajiy, 3aciIaHHs BUKOHABYOI'O KOMITETY,
HapajJu pi3HUX PIBHIB TOII0), BUKOpUcTaHHs 3MI, Ta TexHiuHnX 3aco0iB (TenedoHH]
pPO3MOBH, €JEKTPOHHA IMOIITAa, OQIIIAHUNA CcalWT MICbKOI paju, aBTOMAaTU30BaHA
cucTemMa JOKYMEHTOO00Iry TOLIO).

5.5.4.1. Buau BHYTPilIHBOI KOMYHiKamil

Jlns ehexTuBHOTO (DYHKI[IOHYBAHHS Ta B3a€MOJ11 BUKOHABUUX OPTraHiB MIChKOT
paju BU3HAYEHI Ta ONKCAaH1 HACTYIHI BUJIM BHYTPIIIHbOI KOMYHIKAIIIi:

* cecii MICBKOI pajau;

¢ 3aCiJIaHHS BUKOHABYOI'O KOMITETY MICHKOI pajiu;

e HapaJu y MICBKOTO T'OJIOBH, CEKpeTaps pajau, 3aCTYMHHUKIB MICHKOTO T'OJIOBH 3
MUTaHb JISJIbHOCTI BUKOHABYMX OPTraHiB paju, 3aCTYITHUKA MICHKOT'O TOJIOBH —
KEepYyI4oro cripaBamMu, KEPIBHUKIB BUKOHABUMX OPraHiB paji;

e 3aCiIaHHS KOMICIH, pOOOYMX TpyI, CTBOPEHUX PIIMIEHHSM MICBKOI paju,
BUKOHABYOI'0 KOMITETY MICBKOI paau abo po3nOpsKEHHSIM MICHKOTO T'OJIOBU;

e CHCTEMA JIOKYMEHTOOOITY;

o TenedOHHI pO3MOBH MIX MOCAJOBUM 0cOOaMu;

e JIpYKOBaHi 3aco0u;

e CIIEKTPOHHI 3ac00W;

¢ TOIIO.
5.5.4.2. Cecii MicbKol paau
Cecii MICBKOT pajil CKJIaIAIOTHCA 3 3aCiaHb MOCTIMHUX KOMICIA MICBKOI paau

Ta MJIEHApHUX 3aciiaHb Micbkoi paau. IliAroToBka 1 mpoBeAeHHS ceciii MiCbKOT paau
BHU3HAYAETHCS PErJIAMEHTOM MICHKOT pajiu.

5.5.4.3. 3acizaHHs BUKOHABY0Ir0 KOMiTeTy

3aciiaHHs BMKOHABYOTO KOMITETY MPOBOASTHCSA IMOTHXKHS, SK MPAaBUIIO, Y
cepeny.

[linroroBKa 1 MpOBEACHHS 3aciJaHb BHKOHABYOIO KOMITETY, HPUUHATTS
pillieHb Ta JOBEACHHS iX /10 BUKOHABIIIB Ta I'POMaJChKOCTI BU3HaueH1 PernmamenTom
pOOOTH BUKOHABUOTO KOMITETY MICHKOI pajH.

5.5.4.4. Hapaau y npeacTaBHMKIB BHMIIOI0 KepPiBHHUITBA Ta KePIBHHUKIB
BHKOHABYHUX OPraHiB pajau

Micbkuil TOJI0Ba, SIK MPABUJIO, HIOMOHEAUTKA MPOBOAUTH HIOTHKHEBY Hapaay
3a y4acTIO CEeKpeTaps pajd, 3aCTyMHHUKIB MICBKOT'O TOJOBU 3 MHUTaHb IISVIBHOCTI
BUKOHABYMX OPraHiB pajiy, 3aCTYIMHUKA MICHKOTO TOJIOBH - KEPYIOUOro CIIpaBaMu, Ha
AKy BHUHOCHUThCS I1H(OpMaIisi Npo BHUKOHABYI OpraHUW pajau, MIANPUEMCTBA Ta
YCTAaHOBM MICTA, LI0JI0 KOHTPOJIIO 32 BUKOHAHHIM JOPYYEHb, PillIeHb BUKOHABYOIO
KOMITETY Ta PO3MNOPSIKEHb MICBKOTO TOJIOBH, NMPO 3MIHM Y 3aKOHOJIABCTBI, PO
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JOTPUMAHHSI BUKOHABYOiI JIUCLUUIUIIHA Y BUKOHABUMX OpraHax paju, a TaKOX 3BITH
Ipo  CHOy>KOOBI  BIIPSDKEHHsS, y4acTh  BIANOBIJAJIbHUX  MPALIBHUKIB Y
3arajJbHOMICHKHX Ta IHIIUX 3aX0JaXx; M03aIJIaHOBI TEMaTU4HI Hapaau 13 ceKpeTapeM
paau, 3acCTyMHUKaMH MICBKOTO TOJIOBU 3 MUTaHb AISUIBHOCTI BUKOHABYMX OpPraHiB
paau, 3acTyIHHUKOM MICBKOTO TOJOBM — KEpPYIOUYHM CIpaBaMHu, KepiBHUKAMHU
BUKOHABUYMX OpraHiB paaud Ta KEpIBHUKAMH IMIiJIMNPUEMCTB, YCTAaHOB, OpraHi3alii
KOMYHaJIbHOI BIACHOCTI.

[locamoBi ocoOu yrpaBiiHHS OpraHi3aliiiHO-BUKOHABYOi POOOTH MPOTATOM
OJTHOTO poOOYOro AHS 0QOPMIISIIOTH TPOTOKOJ HIOTHKHEBOI HapaJu Ta HAJCUIAIOTh
BUTATU 3 TMPOTOKOJY BHKOHABISIM, SIKI Y BCTAHOBJIEHUN TEpPMIH 1HPOPMYIOThH
YIPaBIiHHS NP0 PO3IJIS Ta BUKOHAHHS MPOTOKOJIBHUX JOpy4eHb. [Ipo BUKOHAHHS
JOpYYEHb YIPaBIIHHS 1HHOPMYE MICHKOTO TOJIOBY Ha Hapajaax.

OnepatvBHI Ta IHIII Hapajd MPOBOAATHCS BUIIMM KEPIBHULUTBOM MICHKOT
paau, KepiBHUKaMH BUKOHABYUX OPTaHiB y pasi MoTpeOu.

Ha nHapanum npencTaBHHMKIB BHIIOTO KEPIBHUILITBA 3alpoOIIyIOTh OCI0, SIKHUX
0e31ocepeIHbO CTOCYETHCS MUTAHHS, 0 po3rsiAaeTbesa. Bel Hapanau ohopMIaoThCs
MIPOTOKOJIAMH, $IKi 30epiraloTbCs B YIpPaBIiHHI OpraHi3aliifHO-BUKOHABYOiI pOOOTH
MICBKOI pajid. ['00Byr0OUMii BCTAHOBIIIOE TEPMIH BUKOHAHHS HAJJAaHUX MPOTOKOJIbHUX
JIopy4YeHb. Pe3ynpTaToM BUKOHAHHS JOPYYEHHS MOKe OyTH MIAroToBKa iH(opMallii,
JIOTIOBIJTHOT 3aMMCKH, JOBIAKH, MPOEKTY PO3MOPSIUOro JTOKYMEHTA, 3BITY TOLIO, SIKi
HAJAI0ThCS BUKOHABIIEM KEPIBHUKY B MUCHMOBIN a00 yCHIN (opmi B 3aJI€KHOCTI Bijl
3MICTY 3aBJIaHHS.

[linroroBka Ta odoOpMIeHHS AOKYMEHTIB Hapaja, KOMICIH Ta IHIIMX
KOJIET1aJIbHUX OPraHiB MICbKOiI paju BU3HayaeThes 1. 4.16 [HCTpykuii 3 a1710BOACTBA
B TepHONUIbCHKINA MICBKIHM pajii Ta il BAKOHABYMX OpraHaXx.

5.5.4.5. 3acinanns kKoMmiciii, KOOpAMHALIHHUX paJ, POOOYHX IPyN

Kowmicii, koopauHaiiitHi paaud, poOodi Ipylnu CTBOPIOIOTHCS BIAMOBIIHO 10
BUMOI  HODMATHUBHO-TIPAaBOBUX  akKTiB. Ix ckmax, IlodoxkeHHs [po  HHX
3aTBEP/KYIOThCSL PIMIEHHAMH MICBKOI paau, abo pilIeHHSIMHU 1i BHUKOHAaBYOI'O
KOMITETY, YU PO3MOPSKCHHSIMU MICHKOTO rosioBu. [IpoTokon 3acimaHHs KoMmicii,
paau, rpynu Bene ii cekperap. KoHTpoiib 3a BHUKOHaHHSIM MPOTOKOJNY 31HCHIOE
rojioBa KOMICIi, paju, rpymu.

5.5.4.6. Cuctema 10KyMeEHTO00Iry

[lopsiok AOKYMEHTOOOITY MICBKOI paau BU3HAYAETbCS I[HCTpyKIi€O 3
AU10BOACTBA B TE€pHOMUIBCHKIN MICBKIN pajii Ta il BAKOHABYMX OpraHaXx.

5.5.4.7. ApyxoBaHi 3aco0u

- razera «TepHOIiIb BEUipHIN».

5.5.4.8. EnexkTpoHHi 3aco0u

Y Micbkili  paal  3acTOCOBYIOThCS ~ €JEKTPOHHI 3aco0M  BHYTPILIHBOI
KOMYHIKaIIii:

- €JIGKTPOHHA TOIITa MIDX MOCAJOBUMHU 0CO0aMHU MICbKOI paau (PyHKIIIOHYE B
MeXax JIOKaJIbHOI KOMII'FOTEPHOI MEpexi, 0 $KOi MIAKIIOYEeHI KOMIT IOTepu Y
aJMIHICTPAaTUBHOMY NMPUMIILIEHHI MICBKOI paJiyi; BUKOHABY1 OpraHu MICHKOT paju, sKi
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PO3MIIIEH] 32 MEXaMHu aJMIHICTPATUBHOTO MPUMIILIEHHS, BUKOPUCTOBYIOTH MOIITOBI
CKPUHBKH Ha 0€3KOIITOBHUX MOLITOBUX CEpBEpPaX;

- 1OCTyN 710 OQIUIHHOrO CalTy MICBKOI paau MPU3HAYEHUW IS MOIIYKY Ta
OTPUMaHHS y €JIEKTPOHHOMY BHIJISA1 pIIIEHb MICHKOT paiu, ii BHUKOHABYOI'O
KOMITETY Ta pO3MOPSIKEHb MICHKOTO TOJOBH;

- o(iniitHuit caiit TepHONUIBCHKOI MICHKOT paii MPU3HAYEHUN [Tl TyOI14HOTrO
O3HAHOMJIGHHS WIEHIB TEpPUTOpialibHOI TrpoMaau Micta TepHomoss, I1HIIMX
3alliKaBJIeHUX 0ci0 3 AlsIbHICTIO TepHOMUIbChbKOT MICHKOT paiyd Ta ii BUKOHABUMX
OpraHis.

TexHiuHy NIATPUMKY €JIEKTPOHHHUX 3aco0iB 3IHCHIOIOTH MOCAJ0BI 0co0OU
yIpaBIiHHA MaTepiabHOTO 3a0e3reueHHs Ta iIHGOpPMAIIMHIUX TEXHOIOT1M.

Enextponny 6a3y gaHuX pillleHb MICHKOi pajau, ii BUKOHABUYOI'O KOMITETY Ta
pPO3MOPSAJIKEHb MICBKOTO TOJIOBU HAMOBHIOIOTH II0CAJI0BI OCOOM  yNpaBiiHHS
OpraHi3aliifHO-BUKOHAaBYOi poOOTH MicbKOi paau. IHdopmarniiiHe HanoBHEHHS
odimiiftHOro caity TepHOMUIBCHKOI MICHKOI paau 3IIHCHIOITH IOCaT0BI 0COOU
BIJIZIUTY 3B’ SI3KIB 3 TPOMAJICHKICTIO Ta 3ac00aMu MacoBOi iH(popMallii MiCbKOT paau.

BinnoBinaneHICTh 3a (YHKIIOHYBaHHS BHYTPIIIHBOI KOMYHIKAIlli HECYTb
MICBKHI T0JIOBa, CEKpEeTap pajau, 3aCTYITHUKH MICHKOTO T'OJIOBH 3 MUTaHb AISUIBHOCTI
BUKOHABUYMX OpraHiB paju, 3aCTYIHHUK MICHKOTO TOJIOBU — KEPYIOUHMH crnpaBami,
HAaYaJIbHUK  YMpaBIiHHA  MarTepiajbHOro 3abe3nedyeHHs Ta  1HPOpMaLIMHUX
TEXHOJIOT 1.

5.6. AmnagnisyBanus CYS Bumium KepiBHUITBOM

5.6.1. 3araibHi 10J105KeHHA

Buie kepiBHMUTBO MICBKOI pajau, HE pilie OJHOTO pa3y Ha piK, Ha
pO3IIMpEHIA omnepaTuBHIA Hapanal, B AKid OepyTh y4acTb KEpIBHUKM BUKOHABUUX
oprasiB, 3AliicHIOe aHani3yBaHHS QyHKuioHyBanHs CVYS Ha migcraBi 3BiTY,
MIATOTOBJIEHOT0 YITOBHOBAXXEHUM 3 MMUTAHb CUCTEMH YIIPABIIHHS SKICTIO.

Taxkuit 3BiT YCVYS rorye Ha OCHOB1 OINpaliOBaHHS BXIJHUX JaHUX Ta
iHopmarlii, ski Bkazani y 1. 5.6.2. HCVYSI. V npoueci npoBeieHHs aHaNi3yBaHHS Lel
3BIT OOTOBOPIOETHCS Ta Y3arallbHIOIOTHCA MPOIMO3ULIT A BKIIOYEHHS iX y BUXIJHI
JaH1 aHaJI13yBaHHS.

AnanizyBaHHS nepenbdadae nepeBipky QyHKIIOHYBaHHS CUCTEMHU YIPABIIHHS
AKICTIO, OLIHIOBAaHHA 1ii pe3yJbTaTUBHOCTI Ta 3a0e3MedyeHHs TOoro, I100 BOHA
BIJIMOBIZAIa TpUHIMNAM, sKl 3ajaekinapoBaHi y [lomituii skocTi, Ta cropusiia
peamizaiii 3axoAiB Ha JOCSATHEHHS BHU3HaueHux Lliume sKocTi, a Takox
3a0e3nedyBaja BUKOHAHHS BUMOT, Bu3HaueHux ctanaaptom ISO 9001. [Ipu notpedi
MalTh OyTH BCTAaHOBJIEHI KOPUTYBaJIbHI Ta/ab0 3amoOLKHI 1ii AJi1 HasBHUX YU
MOTEHIIMHUX HEBIAMOBITHOCTEN.

HeoOxigHo 310paTh OOCTaTHIO KUIBKICTh 3a()IKCOBAHUX JAHUX Ta 1HPOpMaIlii
JUISL TIpOBEJEHHS OO0 €KTUBHOI OIIIHKKM 3 OOKy BHIIOTO KEpIBHUIITBA. Take
aHai3yBaHHS HEOOXiJIHE /11 OOMIHY HOBUMHU 1JI€MHU 1 TYMKaMH, BIIBEPTOI AUCKYCIi
I0JI0 PE3yJbTaTUBHOTO (PYHKIIOHYBAaHHS Ta MOCTIMHOTO BJIOCKOHAJEHHS CHUCTEMH
yIpaBIIiHHS.
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5.6.2. BxigHi xaHi 11 aHAJI3yBaHHSA

BxigHumMu naHuMu A aHalli3yBaHHS (PYHKIIOHYBaHHS CHCTEMH YHPaBIIIHHS
AKICTIO Y BAKOHABUMX OpPraHaX MICbKOT pajiu €:

1) pe3yabTaTn ayauTiB:

- pe3yibTaTH OCTaHHBOTO (-1X) ayauTy (-1B) cepTH(}IKyHO4Oi oOprasizaiii
(HeBIAMOBIAHOCTI, CTAaH KOPUTYBAJIbHUX 1 3aMOODKHMX  [Id, 3ayBa)KEHb,
pEeKOMEHaII| 1010 MOJINIIeHHS);

- pe3yibTaTH BHYTPILIHIX ayJIWTIB Yy MNPEeACTaBHUKIB BHUIIOTO KEPIBHULITBA
MICBKOI paJii Ta BAKOHABYMX OpPTraHax pajau

CratuctryHa iHGOpMAaIlis 3a pe3ybTaTaMi BHYTPIIIHIX ayIUTIB

3aranbHa KinpkicTh Kinpkicth [Ipnumnna
KUIBKICTD BPaXOBAaHUX BIIXWIIEHUX BIIXWJIEHHSA
HeBigmosiguocrti X X X
3ayBakKeHHS
Pexomenpganii

- pe3yibTaTH BUKOHAHHA MPOrpaMu BHYTPILIHIX ayAuTIB (HEBIAMOBIAHOCTI 10
3aIJIAaHOBAaHUX 3aX0J[IB, BUMOI CTaHAApPTy 1 CHUCTEMH YIPABIIHHSA SKICTIO;
HEBIJIMOBIJHOCTI, aHali3 MPUYMH, CTaH KOPUTYBaJbHUX 1 3aMOODKHMX JIii,
3ayBak€Hb, PEKOMEHJAIlIM 100 TOJIMIICHHs, Oco0JiuBa yBara Ha IOBTOPHI
HEBITOBIHOCTI);

- iH(QopMallis TPO HEIJIaHOBI BHYTPILIHI ayauTH (MEepeBipKa BIPOBAIKECHHS
KOPUT'YBaJIbHUX 1 3aI001KHUX 1, «300iB» B pOOOTI OKpEMUX BUKOHABUYMX OPTaHIB 1
T.IL.).

Jlooamxoso:

- TepesiK MOoCal0BUX OCl10, K1 «HEMPHUSA3HO» CTABIATHCS 10 (DYHKIIIOHYBaHHS
CUCTEMHU SIKOCTI (/1151 IPOBEICHHS 3 HUMU 1HJUBIIyaIbHOI pOOOTH);

- Mepemik MOCaZoBUX OCI0, SKI CHPUSAIOTH PO3BUTKY Ta BIOCKOHAJIECHHIO

2) 3BOpPOTHIi 3B'SI30K 3 3aMOBHHMKOM:

- KUIBKICTh MUCbMOBHX (YCHHUX) CKapr, MOJSK BiJ TPOMAJISIH;

- KUIBKICTb OOIPYHTOBAaHUX CKapr, sKi KOpPUTYBaJIbHI Ta 3amoObKHI il
MIPUNHATI;

- pe3yibTaTH MPOBEACHOTO AHKETYBAHHS, BXKUTI 3aXOJd IIOAO MOKpPAIEHHS
SAKOCT1 HaJIaHHA TOCHYT;

- pe3yibTaTH NPOBEECHUX ONUTYBaHb;

- BHECEHHS 3MIH JO  pEECTpiB  TOCHIyr, iHQOpMaUiMHMX  KapTOK
aJMIHICTPATUBHUX MOCIYT, OHOBJIEHHS 1H(OPMALIHHUX CTEH 1B 3a 3BITHUHN NEPIOI;

- my6Ounikauii B 3MI, Ha caiiti micbkoi paau monao ¢pyHkuionyBanus CY 4.

3) pe3yJbTATHBHICTH MPOLECIB i BIAMOBIIHICTH MOCJIYT:

- MOHITOPMHI BHU3HAY€HUX IMPOLECIB y BIAMOBIIHOCTI O BCTAHOBJIEHUX
KpUTEpIiB (BU3HAYCHUX Yy MACIIOpTax MPOIIECiB) Ta OI[IHKA iX pe3yJIbTaTUBHOCTI;
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MOHITOPHHI' TA OLIHKA ITPOLECIB

Hasga npouecy 1 BucHosok npo
pe3yJbTATHBHICTH NMpoLecy

Kpurepiit ominku 1 [Tokasnuk 1 PesynbraruBHuit/He
pe3yJIbTaTUBHUI

Kpurepiit ominku 2 [Toka3Huk 2

Hassa npouecy 2 Buchosok npo
pe3yJbTATHBHICTH NpoLecy

Kpurepiit ominku 1 [Tokasnuk 1 PesynbratuBHa/He
pe3ysbTaTuBHA

Kputepiii oninku 2 [Toka3Huk 2

- MOHITOPHHT Ta OIiHKa aamiHicTpaTuBHUX nocayr (A-05/HCY A);

- JIaH1 PO HEBIAMOBITHOCTI MOA0 aJMIHICTPATUBHUX MOCIYT;

- Y BUNAJKY MOPYUIEHHS TEPMIHIB YCYHEHHS HEBIAMOBIIHOCTEN, BU3HAYECHUX
KEpIBHUKAaMU BHKOHAaBYUX OpraHiB y MPOTOKOJAX aHali3y HEeBIANOBIIHOCTEMH,
BKa3aTu IPUYMHH.

4) craTyc 3an00i’KHUX | KOPUTYBAJIbHUX Jiii:

- CTaH KOpPUTYBaJbHUX il (BCbOro, BUKOHAHO, HE BHKOHAHO, TEPMIHH
BUKOHAHHS, pPE3yJbTaTUBHICTh, AapryMEHTYBaHHS IE€PEHECEHHs TEpMiHIB abo
3MIHHW/3aMI1HH KOPUTYBAIBHUX J1i);

- CTaH 3amo0bKHUX Jid  (BCbOro, BUKOHAHO, HE BHKOHAHO, TEPMIHU
BUKOHAHHS, pE3yJbTaTUBHICTh, AapryMEHTYBaHHS TME€PEHECEHHs TEpMiHIB abo
3MIHW/3aM1HH 3aMTO01KHUX dii1).

5) pe3yJbTaTH NepeBipOK KOHTPOJIIOIYHUX, NIPABOOXOPOHHMX OPraHiB Ta
B2KMTI BiilIOBIAHI 3aX0/11.

6) nmii, axi HeoOXiTHO OyJI0 BHKOHATH 32 Pe3yJbTATAMHU IOINEPEAHHOIO
aHAJTI3yBaHHSA:

- iHdopMallisl Tpo BUKOHAHHS 3aBJaHb Ta BpaxyBaHHS pEeKOMEHAAIlld, SKi
MoJaHl y TONepeAHbOMY MPOTOKOJI aHamizy ¢yHkuionyBanHa CVYSA B
TepHONIBCHKIN MICHKIN pai;

- 1H(opMallis PO BUKOHAHHS LJIEH SKOCTI BUKOHABUMX OpPraHIB 3a MOTOYHUN
piK, eexT BiJ NpUIHIATHX PIIICHb

[i1b siKOCTI [TinTBEepAKEHHS [Ipuumnna Edexkr BIiJ
BUKOHAHHSI HEBUKOHAHHS BUKOHAHHS 11111

Jlooamxoeo: aHali3 3MiH CUCTEMHU YIPABIIHHS (KUIbKICHUH 1 IKICHUIA).
7) 3MiHM, AKI MOKYTh BIVNIMHYTH Ha CUCTEMY YNPABJIIHHA AKICTIO:
- BIOPOBAJIKEHHSI HOBUX MOCIYT;

- 3MIHH 3aKOHOJIaBCTBA;
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3MIHHM OpraHi3aliiHO-IITaTHOI CTPYKTYpPH;
3MiHU e(PEeKTUBHOT KUIBKOCTI IEPCOHAIY;
CYTT€B1 3MIHU J0 CUCTEMHU YIPABIIHHS SKICTIO;
BBEJICHHS HOBUX BEpCId CTaHAapTIB;
HAsIBHICTh BEJIMKOT KUJIKOCTI CKapr 3aMOBHMKIB Ha SIKICTh TIOCIYT.

8) pecypcu (B T. 4. marepianbHi, (HIHAHCOBI, JIOJCHK1), SIKI HEOOXITHI JJIS
pe3ynbTaTuBHOrO GyHKIIOHYBaHHA CVY S:

- 3MIHM B OpraHi3alidHIA CTPYKTypl MICbKOI pajd, IITATHUX PO3MHUCAX
BUKOHABYMX OPTaHIB;

- pe3yJIbTaTH MPOBEACHHS IOPIYHOT OIIHKK MOCAA0BUX 0Ci0 MICBKOI paau Ta
aTectallii (y pa3i IpoOBEJICHHS);

- MPOBEICHHS HABUAHHS Ta MIJBUINCHHS KBaidikaiii KaJapiB TOIIO;

- 3MIHM 3a 3BITHMM T@epiol y MareplalbHO-TEXHIYHOMY 3a0e3NeueHi
BUKOHABYMX OPTaHIB - PO3NOPSIHUKIB OIOPKETHUX KOIITIB;

- notpeda y pecypcax (MaTepiaibHO-TEXHIUHUX, JIFOJICHKUX) Ha HACTYITHUH PiK.

9) pekomMeHaAMIl 1100 MOJIIMIIEHHS:

- BIPOBA)KCHHS PEKOMEHJAIllil 3aMOBHHUKIB, CEpTU(QIKALIIHOTO Oprany,
MMOCTa4YaJIbHUKIB;

- BIPOBAXKCHHS PEKOMEH/Iallii, 1HII1HOBAaHUX B XO/1 BHYTPILIHIX ayAUTIB;

- MEepeoliHKa IPUHIIUIIB CUCTEMHU YIPABIIHHS;

- OI[IHKA PU3HUKIB;

- CaMOOLIHKA.

PesynpraTom ananmizyBaHHs CVYS KepiBHULUTBOM € MPUHHATI PIIEHHS IMIOAO

ctany yunkiionyBants CY S, sxi GiKCYIOThCS y MPOTOKOJI.

5.6.3. BuxiaHi gaHi 118 aHATI3yBaHHSA

3a pesynabraramu 3BiTy moao0 (GyHkiionyBaHHs CVYS, ynoBHOBakeHHH 3
MUTaHb CUCTEMHU YIPABIIHHSA SKICTIO Ta CEKTOp YIpPaBIiHHSA SKICTIO TOTYIOTb
MPOEKTH PIlIEHh BUKOHABYOrO0 KOMITeTy mioAo akrtyanizamii Ilomituku sikocti (3a
notpebu) ta popmyBanus L{u1ei sskocTi Ha HaCTYMHUM PIK, K1 MICTATH 1H(OpMAaILi0
10/0:

1) moJyinumeHHs: pe3yJIbTATUBHOCTI CHCTEMH YNIPABJIiHHA Ta 1l Mpo1eciB:
BJIOCKOHAJICHHSI CXEMHU B3a€EMO/I11 MPOIIECIB;
BJIOCKOHAJICHHSI MACTIOPTIB MPOIIECIB;
BJIOCKOHAJICHHSI KPUTEP1iB MOHITOPUHTY 1 OIL[IHIOBaHHS MPOLIECIB Ta MOCIYT;
3aCTOCYBaHHS CIOCOOIB MOTHBAllli NEpcoHaNy, SKUM Oepe ydacTb Yy
BJIOCKOHAJICHH1 CUCTEMH SIKOCTI.

2) moyineHHs AKOCTI MOCJIYT 3riITHO0 BUMOT 3AMOBHUKA:

- BJIOCKOHAJICHHS MTPOLIEYPH HAJIaHHSA MTOCIIYT;

- aKTyali3allisl peecTpiB MOCIYT;

- BJIOCKOHaJIEHHS 1H()OpMaLIHHUX 1 TEXHOJIOTTYHUX KapTOK MOCHYT;

- TABUIIEHHS KBaJi(iKaIlii mepcoHany BCiX PiBHIB.

BinnosinaneHICTh 32 (OpMyBaHHS 3BITY /AJi1 aHaNI3yBaHHS KEPIBHUITBOM,
MIATOTOBKY MPOEKTY pilleHHs o0 akTyamizaiii [loniTuku sikocti (3a moTpedu) Ta
dbopmyBanns L{inelt sikocti Ha HacTynHUM pik Hece YCVY L.
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6. YIIPABJIIHHSA PECYPCAMU

6.1. 3a0e3neueHns pecypcamu

BukonaB4i opranu MichbKOi pagu MaroTh pecypcu (¢hiHaHCOBI, 1HPOpPMAaIliiiHi,
nepcoHan, 1HQPACTPYKTYypy), HEOOXIAHI MJig peaiizaiii MOKIaJeHUX Ha OpraH
MICIIEBOI'O CAMOBPSIIyBaHHS MOBHOBa)XEHb Ta BUKOHAaHHS [lomiTUKM 1 LIel SKOCTI,
COpsIMOBaHI Ha MIABUIICHHS PIBHA 3aJI0BOJICHOCTI 3aMOBHHKA SIKICTIO HaJaHHUX
MOCIIYT.

Buxonsiuu 3 BuzHauenoi [lonituku 1 Llinel sikocTi, MichbKa pajia MOPIvuHO, IPU
dbopmyBaHHI OIOJDKETy, TMependayae KOIITH JUIsl 3a0€3MEUeHHS pecypcamu,
HEOOXITHUMU ISl pe3yIbTaTUBHOTO ()YHKIIIOHYBAHHSI CUCTEMH YIPaBIiHHS SKICTIO.

JlJisi KOXKHOTO 3 BHU3HAUEHUX BHUJIB PECYpPCIB BU3HAYAETHCS MOTpeda B HUX,
TUIAHYIOTBCS Ta Peaji3oBYIOThCS 3aX0/IH 3 iX 3a0€3MeUeHHS.

[Ipu dopmyBanHi Orokery Micta TepHomosis Ha HACTyMHUM  pIK
PO3paxoBYyIOThCs (PIHAHCOB1 PECypCH, HEOOX1AH1 JJIsl BUKOHAHHS OCHOBHHX MPOIIECIB,
MPOIIECIB MISUIBHOCTI Ta focarHeHHs L{utei skocTi TepHONUILChKOT MICHKOT paIH.

6.2. JIroacbki pecypen

6.2.1. 3araabHi NO0KEHHA

BukonaB4i opraHum MiCbKOi pajy MpPaIIOIOTh 3TAHO 3aTBEPAKEHOI MICHKOIO
panow cTpykrypu Ta [lojoxkeHb Mpo BUKOHABYl OpraHM Micbhkoi paau. Posmosin
nocajioBux OOOB’s3KIB MDK MICBKMM TOJOBOI, CEKpEeTapeM MIChKOI pajau
3aCTYITHUKAMHM MICHKOTO T'OJIOBU 3 NMHUTaHb JISUTBHOCTI BUKOHABUMX OPTaHiB pajd,
3aCTYITHUKOM MICBKOTO TOJIOBU — KEPYIOUUM CIpaBaMH 3aTBEPIKYETHCSA
pO3NOPSAIKEHHSIM  MichbKoro  royioBu. [locagoBi  IHCTPYKIIi  MpaliBHHUKIB
3aTBEPIKYIOTHCSl KEPIBHUKAMU BUKOHABYMX OPraHiB.

Bumorn po0 mocagoBux o0ci0 Micbkoi paau (KOMIETEHTHICTh: OCBITa,
npodeciifHa MiAroTOBKa, KBajidikallis, H10CBia poOOTH) BU3HAUEHI 3aKOHOJIABCTBOM
VYkpaiau, 3o0kpema, 3akoHoMm YkpaiHu «IIpo cnyx0y B opraHax MiCI€BOrO
CaMOBPSITyBaHHS», TOCAJT0BUMH 00OB’ sI3KaMHU.

VYrpaBiiHHS JIOJCHKUMH PECYpCaMU MOJISTa€e y 3allOBHEHHI BaKaHCIH, 3riHO
3aTBEP/KEHOT0 IITATHOTO PO3MUCY, BHUCOKOKBATI(PIKOBAHUMH 1 TpodeciiiHo
MNIATOTOBICHUMH CHelialicTaMM Ta Yy peajizalii 3axoJiB Ui MiJBUIIEHHS
KOMIIETEHTHOCTI TMOCAJ0BUX OCI0 IUIAXOM IUIAHYBAHHS y4YacTi iX y 30BHINIHIX 1
BHYTPIIIHIX HABYAHHSX.

6.2.2. KoMmneTeHTHICTb, 00i3HaAHICTh TAa MiAroTOBKA

[Ipu3HayeHHs MpaliBHUKIB Ha TMOCagd B TEpHOMUIBCBKY MICBKY paay
3MIIACHIOETHCSI MICBKMM T'OJIOBOIO HAa KOHKYPCHIM OCHOBI YM 3a 1HIIOIO IMPOLEAYPOIO,
nepen0ayeHor0 3aKOHOJaBCTBOM YKpaiHu. [IpoBeneHHs KOHKypcy, BUIIPOOYBaHHS Ta
CTa)XYBaHHs NpU MPUNHATTI Ha CINyKOy, MEpeBEeICHHs Ha PIBHOZHAYHY YU HUKUY
nmocajy 371HCHIOEThCS Ha MiICTaBI:

- 3akony Ykpainu «[Ipo cnyx0y B opranax MiclieBOro caMmoBpSIIyBaHHS;

- [Toctanosu Kabinety MinictpiB Ykpainu Big 15.02.2002p. Nel69 «Ilpo
3arBep/ukeHHs [lopsinky NpoBeeHHS KOHKYpPCY Ha 3aMilllEHHsI BaKaHTHUX IOCAJl
Jep>KaBHUX CITYKOOBI[IBY;
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- [loctanoBu Kabinery MinictpiB Ykpainu Big 01.12.1994p. Ne 804
«IIpo 3aTBepmxeHHs [1onokeHHs PO MOPAIOK CTAXKYBAaHHS B JIEPKaBHUX OpraHaxy;

- [locranoBu KaGinetry MinictpiB Ykpainu Bixm 26.10.2001p. Ne 1386
«IIpo 3atBepxkeHHss TUOBOrO MOPSIKY OPMYBaHHS KaApOBOIO PE3EPBY B OpraHax
MICIIEBOTO CAMOBPSITYBaHHS.

3 MeTo0 MOJIMNIIEHHS A000py W PO3CTAaHOBKU KaJpiB, PO3BUTKY IHIIIaTUBHU 1
TBOPYOI AaKTUBHOCTI TOCAJOBUX O0Ci0, BU3HAUCHHS iX TOTEHIlaNy, MoTped Yy
MIJBUINCHH] KBaTidikaiii, MiAOUTTA MiJCYMKIB IXHbOI IISJIBHOCTI MPOBOIUTHCS
aTecTallisl Ta OpivyHa OLlIHKAa BUKOHAHHS MOCAJOBUMHU 0COOAMHU MOKJIAIEHUX HA HUX
000B’SI3KIB 1 3aB/IaHb.

TepMinu, MOpAIOK MPOBEECHHSA aTecTalli Ta HOPIYHOT OIIHKH IMOCaZOBHUX
0ci10 BUKOHaBYMX OpraHiB MICbKOi pajau Bu3HauyeH1 [loctanoBoro Kabinery MinicTpi
VYkpainun «IIpo 3atBep/keHHS THIIOBOTO MOJOXKEHHS MPO MPOBEACHHS aTecTaii
MOCaJ0BUX OCI0O MICIIEBOTO CaMOBpSAyBaHHS» Ta HakazoMm [oioBaepkciyxou
Vkpainu «[Ipo 3artBep/keHHs 3arajJbHUX METOJUYHUX PEKOMEHJAIId 11010
MPOBEJICHHS IIOPIYHOI OIIHKM BUKOHAHHS TI0CAJOBUMU 0OCO0AMH MICHEBOTO
CaMOBDSIIyBaHHsSI TMOKJIAJE€HUX Ha HUX OOOB’SI3KIB 1 3aBJaHb», HAKa30M
['onosnepxcinyx6u Ykpainu «IIpo 3aTBepkeHHs 3arajibHOro NopsaAKy MpOBEICHHS
HIOPIYHOI OIIIHKM BUKOHAHHS JEPKABHUMH CIIYXKOOBISIMU TMOKJIAJE€HUX Ha HHX
00O0B’sI3KIB 1 3aBJlaHb», a TakoXk [looXKeHHSIM MpO MPOBEACHHS HIOPIYHOI OLIIHKHU
BUKOHAHHS TOCaJOBUMHU OcCO0aMU TOKJIAJACHUX Ha HUX OOOB’SI3KIB 1 3aBliaHb,
3aTBEPKEHUM PO3MOPSIHKEHHSIM MICHKOT'O TOJIOBH.

[TigBuIIeHHsT KOMIETEHTHOCT] MOCAJ0OBUX OCI0 BUKOHABYMX OPTaHiB MICHKOT
paau 3A1MCHIOETHCS LUISXOM MPOBEACHHS HaBYaHb, BIAMOBIAHO 10 [lonoxeHHs mpo
BHYTpIIIHI HAaBYaHHS MpaIiBHUKIB TepHOMUIBCHKOI MICHKOT pajy, 3aTBEPAKEHOIO
PO3NOPSAIKEHHSAM MICHKOTO rojioBU «IIpo 3aTBepKeHHS MOJIOKEHHS PO BHYTPIIIHI
HABYaHHS MpalliBHUKIB TepHOMUIBCHKOT MICBKOI painy.

HaBuanus npaiiBHUKIB TepHOMUTBCHKOT MICBKOT pajivi MOAUISIOTHCS Ha:

1. BuyTpimHi (MpoBOASTHCS y Mipy MOTpeOu, ajie He piauie OAHOro pa3y Ha
KBapTan):

- HaBYaHHSI TpAIiBHUKIB Oe3mocepeHbO Y BHKOHAaBYMX  OpraHax
TepHONIBCHKOT MICHKOT pajiu;

- amapaTHI HaBYaHHS (HAaBYAaHHS KEPIBHUKIB BHUKOHABUMX OpraHiB Ta iX
CTPYKTYPHHX IMIPO3A1IIB);

2. HaBuanHs mpaiiBHUKIB 3a MeXaMH MIChKOI paiau (BIAMOBIIHO 0O
HaBYAJIbHUX IJIAaHIB YCTAHOB 1110 TPOBOSTH HABYAHHS ).

3 MeTOw oprasizaiii BHYTPIIIHHOIO HABYAHHS MPAILIBHUKIB B BUKOHABUYMX
opraHax TepHONIbCHKOI MICBKOI paad B KOXHOMY OpraHi po3poOisieThCs
OpIEHTOBAaHUM IUTAaH HAaBYaHHS MPAIiBHUKIB Ha pIK, SKUH  3aTBEPIKYIOTHCA
npo(UIBHUM 3aCTYITHUKOM MICBKOI'O TOJOBH 3 THUTaHb JISJIBHOCTI BUKOHABYMX
OpraHiB paJiu.

3 MeToI0 oprasizailii arnapaTHOTO HAaBYAHHS MPALIBHUKIB 3a MPOMO3UIISIMU
KEpIBHUKIB BUKOHABYMX OpraHiB, HIOPIYHO MICBKMM TOJIOBOIO 3aTBEPIKYETHCA
3BEICHUI OPIEHTOBAHUI MJIaH HABYAHHS.
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BinnoBiganpHICTh 3a Opradizaifilo amapaTHUX HaBYaHb IOCAJOBUX OCI0
BUKOHABYMX OPraHiB MICHKOT paJy MOKJIAAa€ThCsl HA HaYaIbHUKA BIIAUTY KaJApOBOTO
3a0e3MeUYeHHs.

BinnoBianpHICTh 3a MIIaHYBaHHS Ta MPOBEJACHHS BHYTPILIHIX HABYAHb Y
BUKOHABYMX OpraHax pajy MOKJIAIaeThCs Ha iX kepiBHUKIB. KOHTpoIb 3a
BUKOHAHHSIM 3aIlJJAHOBAaHUX 3aXO01B L[0J10 MiIBUIIIEHHS KOMIETEHTHOCTI MOCaT0BUX
0ci10 3111HCHIOE BUIIIE KEPIBHUIITBO 3T1HO PO3IMOALTY 000B’ 3KIB.

6.3. InppacTpykrypa

VY BHKOHaBYMX OpraHax MIChKOi paJy BH3HA4Y€HA, CTBOPEHA 1 MIATPUMYETHCS
iHpacTpyKkTypa, sfKa HEOOXimHa Ui peanizalli MOBHOBaXK€Hb, HAJaHUX OPraHy
MICLEBOI'0 CAMOBPSITyBaHHS.

VY BuKopucTaHHI Ta Ha OajaHcaXx BHUKOHABUMX OpPraHiB MICHKOI paau
3HAXOJATHCS TaKi KaTeropii IHppacTpyKTypu:

1. Bynunku, cimy>k00B1 IPUMIIIEHHS.

2. Komn’toTepHa TexHiKa, OprTeXHiKa, MporpaMHe 3a0e3neueHHs.

3. KomyHikariiiiHi cuctemu.

4. Meb6ui, o6agHaHHS JJIs1 TPUMIIIEHb.

5. TpancnopTHi 3aco0u.

OO0k OocHOBHUX 3aco0iB (B T.4. KaTreropiil iHQpacTpyKTypH) BHUKOHAaBYI
OpraHu MIChbKOI paau BeayTh 3rigHO [HCTpykuii 3 OyxraaTepcbkoro oOJIKy
HEOOOPOTHUX AaKTUBIB OIO/PKETHHUX YCTAHOB, 3aTBEp/KEHOI Haka3zoMm JlepaaBHOTO
Ka3Ha4encrBa YKpaiHu.

3abe3nedyeHHs MpaliBHUKIB amapary, BUKOHABUMX OpraHiB MICbKOi pajau (He
PO3NOPSATHUKIB OIOJKETHUX KOIITIB) MaTepiajiaMH, OOJIaJlHaHHAM, TEXHIKOIO,
IHBEHTAapEM TOILO MPOBOJAUTHCA Ha MIICTaBl iX 3afBOK, 3aBI30BAaHUX 3aCTYIMHUKOM
MICBKOT'O T'OJIOBU-KEPYIOUHM CIIPAaBAMHU.

BukonaB4i opraHu — pO3NOPAIHUKH OIOJKETHUX KOIITIB CaMOCTIHHO
MJIaHYIOTh Ta 3a0€3MeUyI0Th HajlekHe (DYHKI[IOHYBaHHS 1HQPACTPYKTYPH.

VY BUKOHABYMX OpraHax MIChKOI paju 3A1MCHIOETbCS YIIPaBIiHHS BU3HAUCHUMU
kareropismu iHpacTpykrypu (I-9/HCVY ).

3anucamu (IPOTOKOJIAMH) IIPOLIECY YIPaBIIHHS KaTeropisiMu iHQpacTpyKTypu

1. AKTH BUKOHAHUX POOIT.

2. XKypnan o0J1iKy peMOHTHUX POOIT Oy iBIII(TPUMIIICHHS).

2. KypHan TeXHIYHMX OIJIS/IIB CAHTEXHIKH, EJIEKTPONPHUIIAIIB Ta MEpexi
TEIJIONOCTAaYaHHS.

3. XKypnan peectparii HemonaagoKk KOMII IOTEpHOI, 0(piCHOT TEeXHiKH, 300iB
MPOrpaMHOro 3a0e3MeyeHHs 1 JIOKAJIbHOT KOMIT FOTEPHOT MEPEXKI.

4. Peectpaniiinuil ’xypHaj IpOBEJEHUX PEMOHTIB aBTOTPAHCIIOPTY.

5. PeectpartiitHuii ;xypHan 001Ky MaquBO-MaCTUIBHUX MaTepiaiB.

KoHTponb 3a BegeHHSIM 3anuciB (MPOTOKOMIB) MIOAO0 YIPABIiHHS KaTeropisiMu
1HQPaCTPYKTYpH TOKJIAJAEThCS HAa HAayaJbHUKA YNPaBIIHHS MaTeplaibHOTO
3a0e3nedeHHs Ta 1H(QOpPMALIMHUX TEXHOJIOTI Ta KEPIBHUKIB BHUKOHABUMX OpraHiB
paau — roJJOBHUX PO3NOPSTHUKIB KOIITIB.
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BinnoBiganpHICTh 32 HajexkHE PYHKIIOHYBaHHS 1HPPACTPYKTYPH, IEPIOTUIHE
BU3HAUYEHHS TOTped B pI3HUX I KaTeropisix, IUIAHYBAaHHS i 3 iX YTpUMaHHSA
(npunbaHHs, pO3pOOJICHHS, MOJEpHI3alli, PEKOHCTPYKIii, OpPEeHIU TOUIO)
MOKJIa/Ia€ThCA Ha 3aCTYITHUKA MICBKOT'O T'OJIOBU — KEPYIOUOTO CIIpaBaMy, HayalbHUKA
yIpaBliHHSA ~MaTepiaJbHOrO 3a0e3nedeHHs Ta 1HQOpPMAUIMHUX  TEXHOJOTIH,
KEpIBHUKIB BUKOHABUMX OpraHiB pagu — TOJOBHHX PO3MOPSAHMKIB KOIITIB 3T1AHO
PO3MOALTY MOCaT0BUX 000B’SI3KIB.

JlokyMeHTallis, sika ToB’si3aHa 3  (PYHKI[IOHYBaHHSIM 1HGPACTPYKTYpH,
30epiraeTbcsi y BUKOHaBUMUX OpraHax paju — rOJIOBHUX PO3MOPSAHUKIB KOIITIB.

6.4. PoOoue cepenoBuire

BignoBigno g0 Ilomituku skocti TepHONMUIBCHKOI MICHKOT paju BHIIE
KEpIBHUIITBO CTBOPIOE HAJIEKHI Ta O€3MeyHl YMOBU JIJIsi poOOTH MpaliBHUKAM Ta JJis
oOciyroByBaHHa 3aMOBHHKIB. KaOiHeTu mpaiiBHUKIB o00JagHaHI HEOOXITHUMHU
odicHUMHU MeOISIMHU, KOMIT IOTEPHOIO 1 O(PICHOIO TEXHIKOI Ta 3ac00amu 3B’SI3Ky. Y
MPUMIIICHHSIX MIATPUMYETbCS HEOOX1JHA TeMIlepaTypa, BOJIOTICTb, 3a0€3MeUyeThCs
HEOOX1HE OCBITJICHHS.

OCHOBHMUMHU  3aKOHOJABYUMHU JOKYMEHTAMH, SKI PEryloloTh podoue
CepelloBUIIE Ta BCTAHOBIIOIOTH BUMOTH JI0 HHOTO € 3akoHU YKpainu «IIpo oxopony
npati» ta «IIpo noxexny 6e3nexy».

B TepHoninbchbKiii MiChbKii pajil (YHKIIOHYE CUCTEMa YNPaBIiHHI OXOPOHOIO
npairi BianoBigHO a0 IloJoXKeHHS Tpo cHUCTeMy YOPABIIHHS OXOPOHOIO Mpalli,
3aTBEP/IKEHOTO PO3MOPSIKEHHSIM MICBKOT'O FOJIOBH.

VY BUKOHAaBUMX OpraHax MICbKOI pajyd BU3HAUEHI Ta OMHCAaHI BUMOTH [0
Oe3neku mepea MoYyaTKoOM poOOTH, MiJ 4Yac poOOTH Ta Micis ii 3aKiHYEHHS, 0
Oe3neky B aBapiiHUX CHUTyallliIX Ta BHUMOTM MOXexHOi Oesnexku ([HcTpykuii 3
OXOPOHH Mpalli Ta IHCTPYKIIII 3 TUTaHb MOXKEKHOT 0E3MEKH ).

VY BUKOHABUMX OpraHax MiCbKO1 paJiy po3po0JIeHi IJIaHU €BaKyallii Ha BUIAJ0K
BUHUKHECHHS HAJ3BUYAWHUX CUTYaIlil, SIKI MOTOJKEH] 3 BIIMOBIIHUMU CITy>KOaMHu.

[IpoBenena Bizyaunizanis:

- €JIEKTPOILUTOBUX Ta €JIEKTPUUYHUX PO3ETOK,

- IO3HAYEHb CXOJIOBUX KIITOK,

- TIOKEKHUX IIUTIB.

3anucamu (MPOTOKOJIAMHU) TIPOLIECY KOHTPOJIIO 32 pOOOYMM CEPEIOBULIEM €:

- JKypHaJ BCTYIHOI'O IHCTPYKTaXy 3 OXOPOHU Ipalli,

- JKypHaJ peecTpallli IHCTpYKTaXiB 3 MUTaHb OXOPOHH IpaIll,

- JKypHaJ peecTpallii IHCTPYKTaXiB 3 MUTaHb MOKEKHOT OE3MEKH;

- JKypHaJ peecTpallii CIOCTEPEKEHb 32 CTAHOM TEMIIepaTypHO-BOJIOTICHOTO
pexuMy 30epiraHHs apXiBHUX JJOKYMEHTIB.

7. HAJAHHS ITOCJIYT

7.1. IlnanyBaHHA HAIaHHA MOCJIYT

[lepenik mocayr, sKi HAAalOTbCd BHUKOHABYMMHU OpraHaMH MICBKOI paju,
BU3HAUYECHHUM BiNMOBiIHO 10 3akoHy Ykpainu «lIpo miciieBe camoBpsyBaHHS B
VYkpaini», 3akony Ykpainu «IIpo agminicTpaTuBH1 nocayruy, 3akony Ykpainu «IIpo
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JO03BUIBHY cUCTeMy Yy cdepl Trocrnogapchbkoi MiSIBHOCTI» IHIIMX 3aKOHIB Ta
[TonoxeHb TPO BUKOHABY1 OPTaHHU MICHKO1 PaJiH.

VY BUKOHAaBYHMX OpraHax MIChKOI pagyd OCHOBHHUMHM IpoOIlleCaMH BU3HAYEHO
MPOLIECH HAJJaHHS aIMIHICTPATUBHUX Ta HEAJAMIHICTPATUBHUX MOCIIYT.

Ha mincraBi iHGopmaili KepiBHUKIB BUKOHABUMX OpraHiB, sKI HaJIalOTh
MOCJIyTH, CHOPMOBAHO PEECTPU AJAMIHICTPATUBHUX Ta HEAJAMIHICTPATUBHUX IOCIYT,
Kl HaJaloThCcsl BUKOHABUMMM oOpraHamMu TepHOMUIbCHKOT MICHKOI paau, Ta
3aTBEP/IKYIOTHCS PIILIEHHSIM BUKOHABUOTO KOMITETY MICHKOI pajH.

B wMicbkiii  pami  chopMOBaHO peecTpu  AAMIHICTPATUBHUX  TOCHYT,
HEaJMIHICTPaTUBHUX MOCHYr, 10 HajnawTbes uyeped LIHAIL ski 3aTBepIKyrOThCA
pIlICHHSIM BUKOHABUOro Komitery. llepenik mocayr, 10 HaAalOTh OpraHu
BuKoHaBuoi Biagu yepe3 LIHAII, BuzHauaerbest mocranoBoro KaGinety MiHicTpi
YkpaiHu.

Busznaueno wicus mnpuiiomy cy0’ektiB 3BepHeHb ([-10/HCVYS), Bkazana
KOHTaKTHa iH(QOpMallis JIJIs1 3aMOBHHUKIB MOCTYT.

JUist SIKICHOTO HaJaHHS aJMIHICTPATUBHUX IMOCIYT Ta HEaJAMIHICTPAaTUBHUX
nociyr, mo HanaioTbes yepe3d LIHAII, BukoHaBUMMHU OpraHamu paau po3poOJieHi
1HOpMaIliiiHI Ta TEXHOJIOTTYH1 KapTKH.

[ndpopmariitna kapTka nociyru MictTuTh iHpopmariiito mpo (A-11/HCY A):

1. HazBy nocayru, i mudp.

2. Cy0’exT HaJaHHS aJMIHICTPaTUBHOI TOCIAYyrd abo IEHTP HaJaHHSI
aIMIHICTPAaTUBHUX TIOCHYT (MICLIE3HAXO/KCHHS, PEXUM POOOTH, JIOBIIKOBUIA
TenedoH, ajipeca eJIeKTPOHHOT MOUITH Ta BEO-caiTy).

3. Buuepnuuii mepenik JIOKYMEHTIB, HEOOXIAHUX JJii OTpUMaHHS
aJMIHICTPAaTUBHOI/HEAIMIHICTPATUBHOT MOCIIYTH, 1110 TIepeI0aueHU 3aKOHOM.

4. [Topsimok Ta croci6 ix mojgaHHs.

5. [InatHicTh (O€30MIATHICTB), PO3MIP Ta TOPSAJOK BHECEHHS IUIATH
(anMiHICTpaTUBHOTO 300pY) 3a IJIATHY a/IMIHICTPATUBHY MOCIIYTY.

6. Ctpok HafiaHHs aJAMIHICTPATUBHOI/HEAAMIHICTPATUBHOT OCTYTH.

7. Pe3ynbpTaT HamaHHs aAMIHICTPATUBHOI/HEAAMIHICTPATUBHOT OCTYTH.

8. Croci6 1 Micue OTpuMaHHS BIAMOBiAI (0coOUCTO, 3a HOTapiaJibHO
3aBIPEHHUM JIOPYUYEHHSM, MOIITOIO 1 aJpeca, KyJIu 3BEpHYTHUCS ).

9. [Tepenik MCTaB IUIS BIIMOBH y HaJaHHI

aJMIHICTPATUBHOI/HEAAMIHICTPATUBHOT MOCITYTH.

10. AKTM 3aKOHOAABCTBA, LIO0 PETYJIOIOTH MOPSAOK Ta YMOBHU HaJaHHS
aJMIHICTPATUBHOI /HEAAMIHICTPATUBHOT MOCIYTH (IYHKTH, CTaTTi, PO3AUIM TOUIO,
Ha3Ba Ta PEKBI3UTH 3aKOHOJIABUMX AKTIB).

Jo iHdopmaniiiHoT KapTKu JoaeThes (popMma 3asiBu.

[HpopmariiitHi KapTKU MOCIYTr € 3arajJbHOJAOCTYIHHUMH B MICHUAX TNPUHAOMY
cy0’€ekTiB 3BepHEHb (Ha 1H(}OpMaIIMHUX CcTeHAaxX), Ha OQIlifHOMY CalTi MIChKO1
panu ta B [THAIL

[Ipouiec HagaHHS aIMIHICTPATUBHUX MOCTYT Ta HEAAMIHICTPATUBHUX IOCIYT,
o HajatoTbes yepe3 LIHAITL onucano B Texnonoriunii kaptui (J1-12/HCY ).

TexHonoriyHa KapTKa MOCIyr MiCTUTh:
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l. Ha3By anMiHICTpaTUBHOI TOCITYTH.

2. Etanu omnpaimioBaHHA 3BEpHEHHA MNP0 HAJAHHA aJAMIHICTPATUBHOL
MOCIIYTH.

3. BinnosinaneHy mocafoBy ocoOy cyO’€kTa HaJaHHsS aJIMIHICTPATUBHOI
MOCIIYTH.

4. BukonaBui opranu cy0’ekTa HaJaHHS aAMIHICTPATHUBHOI TOCIYTH,
BIIMOBIIAJIBHI 32 €Tanu (1111, pIllIeHHS).

5. Ha3By ni1i mocamoBoi ocobu cy0’ekTa HaJaHHA aJAMIHICTPATUBHOT
MOCIIYTH;

6. CTpoKu BUKOHAHHS €TariB ([1d, PillIeHb).

7. I'parnunmii ctpok HagaHHsA All

Etanu omnpamoBaHHsi 3BEpHEHHS MPO HAJaHHA aJMIHICTPATUBHOI MOCIYTH
BU3HAYAIOTHCSA BUIMOBIAHO J10 BHMOI HOPMAaTHUBHO-NIPABOBUX AaKTIB, SKHUMHU
BCTAHOBJICHO TMOPSAOK HaJaHHS aJAMIHICTPAaTUBHOI MOCIYTW, Ta, SKIIO IHIIE HE
BHU3HAYEHO 3aKOHOJABCTBOM, BKIIFOUAIOTh:

1) peectpartito (opopMiieHHs) 3B€pHEHHS CY0’ €KTa 3BEPHEHHS,

2) ompamioBaHHS 3BEepHEHHsS Ta OQGOpMIIEHHS (TIOTOJKEHHS) pe3yJbTaTy
HaJaHHS aJMIHICTPATUBHOI TOCIYrd BUKOHABUMMM OpraHaMH Ta II0CAJI0BUMH
oco0aMu cy0’eKTa HaJaHHS aIMIHICTPATUBHOI MOCIYTH, 30KpeMa MUISTXOM B3a€MOJII1
BUKOHABUMX OpraHiB CyO’€KTa HaJaHHS aJMIHICTpATUBHOI MOCIyTrH, Cy0’ €KTa
HaJaHHS aJMIHICTPATUBHOI TOCIYI'M 3 IHIIMMU OpraHaMu JJisi OTPUMAaHHs
JOKYMEHTIB, 1HOpMallii, pilieHb, BIANOBIAEH, HEOOXIMHUX JJIs  HaJaHHS
aJMIHICTPAaTUBHOI TOCIYIH, a TaKOX 3 aJMIHICTpaTOpaMH — TiJ 4Yac HaJaHHsA
aJMIHICTPATUBHOI TOCIYrd 4Yepe3 LIEHTP HaJaHHS aAMIHICTPATUBHUX IOCHYT, 13
3a3HAYEHHSIM I'PaHUYHUX CTPOKIB MPOBEACHHS TaKUX Jiif;

3) Buaady pe3yabTaTy HaJaHHSA aJAMIHICTPAaTHUBHOI TMOCIYrd Ta HOro
peecTpartiro.

BianoBiganpHOIO TOCago0BOI0 0CO00K0 CYO’€KTa HaJaHHsS aJMIHICTPATUBHOT
MOCJIYT'M BU3HAYA€THCS KEPIBHUK YU 3aCTYNHHUK KEPIBHUKA BHUKOHABYOI'O OPraHy
MICHKOi paau, BIANOBIAAIBHOTO 3a HAJaHHA aJMIHICTPATUBHOI TMOCIYTH, abo
nocajoBa ocoba MICbKOI pajM, YNMOBHOBa)XEHA BIAMOBIAHO JO 3aKOHY HaJaBaTu
aJMIHICTPATUBHI OCIYTH.

BukonaBui opranu cy0’ekTa  HaJaHHS ~ aJMIHICTPATUBHOI  TOCIYTH,
BIJIMOBIJAIBHI 32 HAJaHHS aJAMIHICTPATUBHUX MOCHYTr (A1i, PIICHHS) Ha KOXHOMY
eTarni, BU3HaYal0ThCsl TAKUM Cy0’€KTOM 3 ypaxyBaHHSIM HEOOXITHOCTI 3a0e3MeueHHs
HAJIEKHOT'O PO3IJISALy 3BE€pHEHHS Ta IPUUHATTS OOIPYHTOBAHOIO PIILICHHS.

HazBa nii nmocanoBoi ocoOu — BUKOHYE, Oepe yuacThb, HOTO/IKYE, 3aTBEPIKYE.

CTpoku BUKOHAHHA €TalliB HaJaHHS aJAMIHICTPATUBHOI MOCTYTU ([, PIIIECHb)
BCTAHOBJIIOIOTHCS 3 ypaxyBaHHSIM TOTO, 10 3arajbHUN CTPOK BUKOHAHHS BCIX €TaliB
HE TMOBHMHEH NEPEeBUIIYBATH TI'PAHUYHUNA CTPOK, BHU3HAYECHHUM JUIsl Li€i TMOCITYrd
3aKOHOM.

I'pannynuit crpok HajganHs AlIl — 1e KUIBKICTH [IHIB, TNiependayeHa
3aKOHOJJaBCTBOM Ha HaJaHHS aJMIHICTPATHUBHOI MOCTYTH.
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TexHonoriyHa KapTka MICTUTh TaKOX 1H(OPMAIIIIO PO MEXAHI3M OCKapKEHHS
pe3yNbTaTy HaJaHHS aAMIHICTPATUBHOI MOCTYTH.

OpuriHanu iHQOpMaUIMHUX 1 TEXHOJOTIYHUX KAPTOK aJMIHICTPAaTUBHUX
MOCIIyr, Cy0’€KTOM HaJaHHS SKUX € TepHONUIbCbKa MiICbKa pajaa, OpUTIHAIH
iHpoOpMaIITHUX 1 TEXHOJIOTIYHMX KapTOK HEAAMIHICTPATUBHUX MOCHYT, IO
Hagatotees uepe3 LIHAIL, ix enekTpoHH1 Bepcii 3HAXOAThCA B CEKTOP1 YNPaBIIHHSA
AKicTio. BuroroBnenHs komit gokymeHTiB CVYS, iX pO3MOBCIOKEHHS IS
BUKOHABYMX OpraHiB MICbKOI pajau, BUJIy4YeHHS Komiil nokymentiB CVY
BiOyBaethes 3riguo [1-CYS/01.

KepiBHMKM BHKOHaBYMX OpraHiB, MOCIHYTH sKUX HagaioTbea uepe3 LIHAIIL,
ONEpaTUBHO (HE Mi3HIIE I'SITH pOoOOYMX AHIB 3 JHS 3aTBEPIKEHHS JOKYMEHTY)
3abesneuytorh [IHAII 3aBipennmu komismu (Ne2) IK 3 ¢popmamu 3asB Tta TK(3a
noTpedu), iX eJIeKTPOHHUMH BapiaHTaMH.

VY pa3i BHECEHHA 3MIH Yy 3aKOHOJABCTBO, W0 pErlaMeHTy€e HaJaHHS
aJMIHICTPATUBHOI OCIIYTH, HEAJAMIHICTPATUBHOI OCIYTH, JAOKYMEHTIB JO3BUIBHOTO
XapakTepy KEepiBHUK BUKOHABUOTO OpraHy BHOCUTH 3MIHHU Y BIJIIOBIJIHI JTIOKYMEHTH
(peecTpu aAMIHICTPAaTUBHUX Ta HEAAMIHICTPATUBHUX IOCIYT, PEECTP TOKYMEHTIB
no3BUIbHOTO Xapakrepy, 1K, TK), oneparuBHo (He mi3HilIe n’aTv poOOUMUX AHIB 3 THS
3aTBEpP/KEHHS JOKYMEHTY) PO3MIILYe KOIIi aKTyaJi30BaHUX JOKYMEHTIB y IyHKTaXx
npuiiomy cy0’ektTiB 3BepHeHHs (B T.4. B [IHAII), Buiayuae HeakTyandbH1 KOIii
JOKYMEHTIB, akTyai3ye iHpopMalito Ha o}iiiiHOMy caliTi MICbKOT paju.

VY pasi BHECEHHs 3MIH Y 3aKOHOJIABCTBO II0JI0 Nepeaadl MOBHOBAXKEHDb y cdepi
HaJaHHS aJMIHICTPATUBHUX MOCIYT 1HIIOMY CYO’€KTY HaJaHHS aJMIHICTPAaTUBHUX
MOCJIYT, KEpPIBHUK BHKOHABYOTO OpPraHy TrOTye TMPOEKT pPIlIEHHS BHUKOHABYOI'O
KOMITETY WIOJ0 BWJIYYEHHS BIAMOBIAHOI mochnyru 3 PeecTpy aaMiHICTpaTHBHHUX
MOCJIYyI BHKOHaBYMX OpraHiB TepHOMUILCHKOI MICBKOI pagu Ta OINEpaTUBHO, HE
MI3HIIIE T’ ATH POOOYMX AHIB 3 IHS 3aTBEP/KEHHS TOKYMEHTY, 3/1a€ 3aBipeHi komii [K
ta TK B cexTop yrnpaBiiHHS SKICTIO, akTyalizye iHpopmalio Ha o]iiiHOMy caiTi
MICBKOT paiu.

PeecTpy anMiHICTpaTUBHUX MOCIYI BHUKOHABUMX OpraHiB TepHOMUIbCHKOT
MICBKOI paju, HEaJMIHICTPATUBHUX MOCIYI BUKOHaBYUX OpraHiB TepHONUIBCHKOI
Mmicbkoi paau, IK, TK noctiiiHO NigATpUMYIOTHCS B aKTyaJlbHOMY CTaHI.

OxpiM 1BOTO, Y BUKOHABYMX OpraHax MIChKOi pajM IJIAHYETHbCS AISUIbHICTD,
1110 CTOCY€ETHCA:

- BUBYEHHS OUYIKYBaHb Pi3HUX KaTeropii 3aMoBHUKIB (11.8.2.1),

- iHpopMyBaHHs Ta 00CIyTOBYBaHHS 3aMOBHUKIB (11.7.5).

BinnoBiganpHICTh 3a TUIAHYBaHHS 11010 HAJAHHS MOCTYT MOKJIaeHa Ha BUIIE
KEpIBHUIITBO MICHKOI pajin, 3TITHO PO3MOALTY TOCaI0BUX 000B’ I3KIB.

7.2. Ilpouecu, 0 CTOCYIOTHCH 3aMOBHUKIB

7.2.1. Bu3dHa4eHHs BUMOT 100 MOCJIYT

Bumoru o0 aaMiHicTpaTUBHUX MOCIYT BU3HadYeH1 B 3akoH1 Ykpainu «IIpo
aMIHICTPATUBHI MTOCIYTH» Ta 1HIIUX 3aKOHOJIABYMX aKTaX, K1 perJIaMeHTYIOTh
HaJIaHHS aAMIHICTPATUBHUX TOCIIYT.
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KepiBHHLITBO MICBHKO1 pajl BIACTEXKYE MOTPeOM Ta OYIKYBaHHS 3aMOBHUKIB
10JI0 OTPUMAaHHS MOCIIYT Ta iX SIKOCTI.

JlJisi BUBUEHHSI HOPMAaTUBHUX BUMOT (III0 BUKJIJICHI Y 3aKOHOJJABYUX aKTaX Ta
€ OO0OB’S3KOBUMHM i1 BHKOHAHHS) 3alpoBa/pKeHa CHCTEMa CBOEYACHOTO
BIJICT€KEHHS HOPMATUBHUX aKTIB 1 3MIH JI0 HUX, II0 PETIaMEHTYIOTh TISJIBHICTH Y
chepi HaTaHHS TTOCITYT.

VYrpaBiiHHS MpaBOBOro 3a0€3MEYEeHHsS] MICBKOI paju OINepaTUBHO 1HPOPMYeE
BUKOHABYl OpraHM NpO 3MIHM B 3aKOHOJIABUMX aKTaX Ta NPUUHATTS HOBHUX
pErjlaMeHTYIOYUX IOKYMEHTIB.

BuBdeHHss BUMOT 3aMOBHUKIB, HEOOXITHUX s 3a0e3medyeHHs  ix
3aJ0BOJIEHOCTI 3IIMCHIOETHCS MIISIXOM:

- MpsMOTO aHKETYBaHHS a00 ONMHUTYBaHHS 3aMOBHUKIB;

- pO3MIIIICHHS aHKET Ha BeO-CaiTi;

- PO3MIIIEHHS aHKET y 3ac00ax MacoBoi iHpopmarlii;

- TPOBEICHHS KOHCYJbTAIlIl 3 TPOMAJICHKICTIO.

JaHi, onepkaHl HUIIXOM BHBYEHHS MOTPeO 3aMOBHUKIB, y3araJbHIOIOTHCS,
aHAMI3YIOTBCA 1 BUKOPHUCTOBYIOTHCS JJISI MPUUHATTA pIlIEHb HIOJI0 MOJIMIIECHHS
SKOCTI MOCIIYT.

BianoBiganpHICT 3a BHU3HAUCGHHS BHUMOI IIOJO0 TOCIYT TMOKJIaJeHa Ha
yIOBHOBa)k€HOTo 3 nuTaHb CYS Ta Ha KepiBHUKIB BUKOHABUYMX OpraHiB paju, sKi
HAJAI0Th BIJMOBIIHI MTOCIYTH.

7.2.2. AHaJIi3yBaHHS BUMOT 1010 MOCJIYT

AHanizyBaHHS  HOPMAaTUBHMX  BUMOI  IIOJ0  aAMIHICTPaTUBHUX  Ta
HEaJMIHICTPATUBHUX TIOCAYT Yy BHUKOHABYMX OpraHax MICBKOI pajau 3/1HCHEHO
BIIMOBITHO  BHMOI'  YMHHOTO  3aKOHOJABCTBAa.  Pe3yiapTaToM  IPOBEIECHOIO
aHamizyBaHHs € @QopMyBaHHA PeecTpy aaMIHICTpaTUBHUX TMOCIAYT Ta PpEECTPY
HEaJMIHICTPATUBHUX TMOCIYT, 1HQOpPMALIMHUX Ta TEXHOJOTIYHUX KapTok. Jlius
aHaMi3yBaHHS BHUMOI IIOAO TMOCIAYr Y BHUKOHABYMX OpraHax MICbKOI pajau
MPOBOJUTHCS JOCTIIPKEHHS 33J0BOJEHOCTI 3aMOBHHMKIB PIBHEM HAJaHUX IMOCIYT.
Horo pe3ynbTaToM € TIOKPAIEHHS AKOCTi HaJIaHHs BU3HAUCHHX MOCIYT.

KepiBHUILITBO MICBKOI paad Mae HEOOX1IHI MOBHOBAKCHHS Ta PeCypCcH IS
3a0e3Me4eHHs TTOCTINHOIO BUKOHAHHS HOPMATUBHUX BUMOT IIOJ0 HaJaHHS MOCIYT.
JIist 11bOTO MOPIYHO MpU (HOPMYBaHHI MICHKOTO OIO/IKETY BUKOHABUMMHU OpPraHaMH —
TOJIOBHUMH PO3MNOPSIHUKAMH OIOJPKETHUX KOIITIB TependayaroTbes HEOOXiIHI
(hiHAaHCOBI, a BIIILJIOM KaJIpOBOT0 3a0€3MEUCHHS — JIFOJAChKI pecypCH.

3 METOI0 MOJINIIEHHS SKOCTI HaJaHHS MOCIYT MEPIOJANYHO, HE PIIIE OJHOTO
pasy B piK, aKTyaJli3yIOThCSl KPUTEPIi 1 MOKA3HUKU OI[IHKH MOCIYT, BHOCATHCS 3MIHU
B MIPOIIECH YNPABIIIHHS, SIKI CTOCYIOTbCA 1X HaJaHHS Ta MIABUILIEHHS KOMIIETEHTHOCTI
MOCaI0BUX 0Ci0 BUKOHABYMX OPraHiB MICHKOI pajiu, 10 HAJIalOTh MOCIYTH.

PesynpraTn  aHamizyBaHHs Ta  nepealaudeHl  3axoaud  O(QOPMIISIOTHCS
BIITOBIIHUMH 3aITMCAMU.

BianoBiganpHICTh 32 aHaMi3yBaHHS BUMOT IIOJ0 HAJaHHS TMOCIYT MOKJIaJeHa
Ha BuIle KepiBHUITBO, YCVY S Ta Ha KEpIBHUKIB BUKOHABUYMX OPraHiB MICHKOI pajiH,
10 HAJAI0Th MMOCIYTH.
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7.2.3. 3BOpPOTHIii 3B’A30K i3 3aMOBHHUKOM

3BOpOTHIN 3B'SI30K 3 3aMOBHUKAMU JJI JTOCHIKEHHS 3a/I0BOJICHOCTI PIBHEM
HAJaHUX TMOCIYT BiAOYBa€TbCA HUISIXOM MPOBEJICHHS AaHKETYBAaHHs, ONUTYBaHHS,
pearyBaHHs Ha ckapru. KepiBHMUKaMM BHUKOHAaBYMX OpraHiB pajad MOCTIHHO
MPOBOJUTHCS MOHITOPUHT SIKOCTI HaJaHHS TMOCIYTr, AaHaII3yIOThCS BUMOTH Ta
OUIKYBaHHS 3aMOBHUKIB II0JI0 SKOCTI LHUX TOCIYT, YCYBAalOTbCA BHSBJICHI
HEBUIMOBIAHOCTI TIPH 1X HaIaHHI.

Best iHbopmatiis mpo AisUIbHICTH 1 TOCIYTH BUKOHABUMX OPraHiB MICHKOI pajiy,
AKa TMEepeaeThCsl 3aMOBHUKAM, € aKTyaJbHOIO 1 JIOCTOBIPHOIO Ta HAJAETHCS YCIM
3alikaBIeHUM cropoHaM. OOcsar iHdopmamii mpo aJMIHICTPATUBHY IMOCIYTY €
JOCTATHIM JIJIsl OTPUMAHHS MOCIYTH 0€3 CTOPOHHBOT TOTIOMOTH.

Y TepHonuibChbKii MICBKIA pajJii BUKOHYIOTbCSI HACTYIHI 3aXxOJId IIOJ0
iH(hOopMyBaHHS 1 3a0€3IeUeHHS 3BOPOTHOTO 3B’ SI3KY 3 3aMOBHUKAMU

— ONpPWIIOAHEHHS 1H(OpMaIi 1100 HAaJaHHS MOCIyr Ha OQIUIHHOMY CaWTi
Mmicbkoi pagu, LIHAIIL, y 3MI ta Ha iHpopMamiiftHuX cTeHAaX;

— HaJaHHd MOBHOI 1HQopmamii Ta (axoBUX KOHCYJbTalllil MMOCAaTOBUMU

0oco0aMu BUKOHABUMX OPraHiB MICHKOI paju;

— 37liicHeHHsT npuiioMy cy0’€kTiB 3BepHEHHs mpotsirom 40 roauH Ha

TUXJICHb;

— 3paiiicHeHHs npuiiomy cy0’ektiB 3BepHeHHss B LIHAII miicte nHIB Ha

TUXJICHb, 0€3 mepepBy Ha 001]] Ta iBa JIHI HA TWXKACHB 0 ABAISATOT TOAUHH;

—  HaJaHHS KOHCYJbTalllil IOPUCKOHCYJIbTaMH BIANOBIIHO 10 PO3NOPSIKEHHS

Micbkoro rojioBu «lIpo HanaHHA IOPUAMYHUX KOHCYJBTAILIM MEIIKAHISIM M.

Teprononsa»;

—  HaJaHHS BIANOBIA1 HAa 3BEpHEHHS Ta 1HGOpMAaIliifHI 3aMUTH;

— 3a0es3neyeHHs1 QYHKUIOHYBaHHS CTOPIHKU «lIMTaHHS-BIANOBIA) Ha CaMTI

MICBKOT paju;

— OMpAalOBaHHS 3BEpPHEHb Ta CKapr 3aMOBHUKIB Ta 1H(QOpPMYBaHHS MpO iX
PO3IJISA]] HA 3aCi/laHHI BUKOHABYOI'0 KOMITETY 1 pa3 y KBapTai;

- MPOBEACHHS NMOCTIMHOrO0 aHKETYBaHHS Ta OMMUTYBAHHS TOLIO.

TepHominbCchka MiChbKa pajia MOCTIMHO BXXMBAE 3aXOJIB IOJI0 3a0€3MEUCHHS
MPO30POCTi CBOET A1SIITBHOCTI.

3 1i€l0 METOI0 BHUIIE KEPIBHUITBO MICHKOI pajy Ta KEPIBHUKM BUKOHABUYMX
OpraHis:

— 3JIIACHIOIOTh OCOOMCTI MNPUHOMHU TpoMaasiH 1 3a0e3neuyloTh podoTy
«rapsi4oi» TenedoHHOT JiHIi BIAMOBIIHO 0 PO3NOPSAIXKEHb MICBKOro ronoBu «IIpo
oprasizaiilo poOoTH «rapsdoi» TteiaedoHHOI niHi», «[Ipo opranizauiro npuiiomy
rpomazisii B TepHONMUIbChKIM MichKid pani» Ta «lIpo IlomoxkeHHs Mmpo MOPSAIOK
OCOOMCTOrO  MpPHUMOMY TpOMaJsiH MICBKMM  TOJIOBOIO, CEKpeTapeM  paju,
3aCTYIHUKAMH MICBKOI'O T'OJIOBU 3 MUTaHb AISUIBHOCTI BUKOHABYMX OPraHiB pajau Ta
3aCTYITHUKOM MICBKOTO TOJIOBH — KEPYIOUUM CIIPaBAMU»;

— TPOBOAATH NEPIOJWYHI Mpec-KoHpepeHlli, MmpsMi pajio- Ta TeeBi3iiH1
edipu.
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BinnoBinaneHICTh 3a oprasizauniio iH(GOpMYyBaHHS 1 3BOPOTHOTO 3B'SI3KYy 3
3amoBHUKamMu Hece YCVYS, a 3a OesnocepeqHe BUKOHAHHS — HAaudalbHUK BIIJIUTY
3B’SI3KIB 3 TPOMAJCHKICTIO Ta 3acobamMu MacoBoi 1HQopMalii Ta KepiBHUKU
BUKOHABYMX OPTaHiB paju.

7.3. IIpoekTyBaHHA i po3po0JieHHSI HOBOI MOCJIYTH

BukonaBui opranu TepHONUIBCHKOI MICBKOI paad MOXYTh pO3pOOJSATH Ta
BIIPOBA/)KYBAaTH HOBI MOCIYTH MPU BHECEHHI 3MIH JI0 YUHHOTO 3aKOHOJIaBCTBA, IO
BHU3HAYa€ TOBHOBAXKEHHS OpraHy MICLIEBOTO CaMOBpPSAYBaHHS, abo 3rigHO 3
pIIIEHHSIM BUIIOTO KEPIBHULITBA MICHKOI paJill B MeXaX ICHYIOUUX MTOBHOBAKEHb.

KepiBHMK BHMKOHABYOrO OpraHy, SKWd IUJIaHye HaJaBaTH HOBY TOCIYTY,
3000B’s13aHU 3a0€3ME€YUTH BUKOHAHHS HACTYITHUX 3aXO01B:

- BUBYMTH 3aKOHOJIAaBYYy Ta HOPMATHUBHO-NIPaBOBY 0a3zy AJid HaJaHHS HOBOI
MOCIIYTH;

- BHECTH 3MIHU JI0 MOJIOKEHHS PO BUKOHABYMM OpraH pajiv, IKUi HalaBaTUMe
HOBY TOCJYTY, MOCaTOBUX IHCTPYKIIIH 0ci0, siki Oe3mocepeaHb0 OyayTh HaJaBaTH
MOCIIYTY, 0 PEECTPIB aJAMIHICTPATUBHUX a00 HEAJAMIHICTPATUBHUX TMOCIYT, THIIUX
JOKYMEHTIB CUCTEMU yNPABIIIHHS;

- po3pobdutu gokymeHtamito s HoBoi mociayru (IK ta TK mus
aJAMIHICTPATUBHOI MOCIYTH, TACMIOPT MPOLIECY AJI1 HeaIMIHICTPATUBHOI TOCIYTH);

- MPOBECTH HABYAHHS IEPCOHANY, HEOOXIJHE JUIsl SIKICHOrO HaJaHHS HOBOI
MOCIIYTH;

- POBECTH 3aX0Jd 3 1H(POPMYBaHHS 3aMOBHUKIB NIPO HOBY MOCIYry Ta
MO>KJIMBOCTI 3 11 OTpUMaHHS;

- MJIOTHE BIPOBAJKEHHS HOBOT MOCIYTH Ta aHaji3 HOTO Pe3yJIbTaTiB.

Skuro B HaJaHHI MOCHYrd OyAyTh OpaTH yd4acTh JAEKLIbKa BHKOHABUMX
OpraHiB, TO HEOOXIHO YITKO PO3MOJLIATA MOBHOBAYKEHHS Ta 3a0e3MeYUTH OOMIH
1HpOpMAIlIEI0 MK HUMHU.

7.3.1. BxiaHi 7aHi IVIaHyBaHHSA Ta PO3P00JIeHHA

Ha mouartky po3po0ieHHs HOBOI MOCIYTrd BUKOHABYHMI OpraH MICHKOI paju,
0 IUJIAaHy€ HajJaBaTH HOBY IMOCIYTY, MOBUHEH BU3HAYUTH, 3aJI0KYMEHTYBAaTH Ta
3aTBEpJUTH BUMOTH JI0 HEl.

{1 BuMOTrH (OPMYIOTBCS 3 TAKUX JIKEPE:

— 3aKOHOJIaBY1 Ta HOPMATUBHO-IIPABOBI aKTH;

— pe3yJbTaTh BUBYEHHS MOTPEO 1 0UIKyBaHb 3aMOBHUKIB MOCTYTH;

— IPOIO3HULIi CIeiaicTiB BAKOHABUMX OPTraHiB MICHKOI paji.

OCHOBHI BUMOT'H J10 PETYJIIOBaHHS HaJaHHS aIMIHICTPATUBHUX TOCIYT:

— MIICTaBU JJIA OAep>KaHHS aIMIHICTPATUBHOI IOCIYTH;

— TMepeiik Ta BUMOTH JO JOKYMEHTIB, HEOOXIIHMX [JIi OTpUMAaHHS
aJMIHICTPATUBHOI MOCITYTH;

— IUIaTHICTH 200 0€30IUIaTHICTh HaJIlaHHA aIMIHICTPATUBHOI OCIIYTH;

— I'pPaHUYHUH CTPOK HaJIaHHA aJIMIHICTPATUBHOI IOCIIYTH;

— IepeJIiK MiICTaB JiJIsl BIIMOBHU Y Ha/IaHH1 aJIMIHICTPATUBHOI OCIIYTH;

— IOCTYMIHICTh MOCIYTH, MOXJIUBICTh 3BEPHEHHS 1100 il OTPUMAaHHS.
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3a3HayeHl BUMOTM TOBHMHHI BiJoOpa)kaTH ycCi aCMEeKTH HaJaHHS MOCIYTH,
Ba)KJIMBI I 3aMOBHHUKIB.

VY TepHONUIBCHKINA MICBKIN paji MOPSAOK pO3pOoOKHM HOBOTO JOKYMEHTA
CUCTEMHU VHpaBliHHA sKicTio onucaHuid B 1.3.3.4. Ilpouenypu ynpaBiiHHSA
JTOKyMEHTaIll€l0 cucteMu ynpapiinus sxictio (IT1-CYS/01).

7.3.2. BuxigHi JaHi IVIAHYBaHHA Ta PO3P00JICHHS

VY mincyMKy po3poOJieHHS HOBO1 MOCIYT'M, BUKOHAaBYMI OpraH MIChKOi paju,
10 YIOBHOB&)XCHHWM HaJlaBaTH HOBY aJIMIHICTPATUBHY/HEAJAMIHICTPATUBHY MOCIYTY
po3po0JIsie Ta 3aTBEP/KYE KOMIUIEKT JOKYMEHTIB, HEOOXITHUX JJi CTAaOLIRHOTO Ta
PE3yJIbTATUBHOTO HA/IAHHS MOCIYTH, a CaMe:

— iHGOpMaIIiiHY Ta TEXHOJOTTYHY KapTKU aMIHICTPATUBHOT MOCTYTH;

— [acnopT MpoLecy HeaAMIHICTPATUBHOT MOCITYTH;

— iH(opMaliiHy Ta TEXHOJOTIYHY KapTKU HEaIMIHICTPaTUBHOI MOCIYTH (3a
pIICHHSIM  KEpIBHUKA BHUKOHABYOrO0 oOpraHy abo 'y BHUIAAKY HaJaHHI
HeaaMiHIcTpaTuBHOT nocayru yepe3 [THATI).

[lakeT po3poOJIeHUX JOKYMEHTIB MOBHUHEH OyTH JOCTAaTHIM, 1100 MEPEBIPUTH
JOTPUMAHHS yCiX BUMOT J0 HOBO1 IOCIYTH, BU3HAYEHUX Ha MMOYATKY PO3POOIICHHS.

7.3.3. AHajizyBaHHSI Ta mepeBipKa 3axo0AiB 1I0J0 PO3PO0JIEHHA HOBOI
NOCJIYyTH

[lin yac po3poOiieHHd Ta BIPOBAKEHHS HOBOI IMOCIYTHM KEPIBHUK
BIJIMOBIJTHOTO BUMKOHABUOTO OpraHy MNPOBOAUTH AaHAII3yBaHHS Ta MEPEBIPKY XOAY
POOIT.

3a HEOOXITHOCTI y aHaji3yBaHHI Ta IMepeBipll OepyTh y4yacThb HE TUIbKHU
Oe3nocepeIHl yYaCHUKH PO3pOOJICHHST HOBOI IMOCHYTH, aje ¥ MpPEJCTaBHUKHU YCiX
3alliKaBJIEHUX BUKOHABYMX OpraHiB paau. Lleit mpouec Moxe BigOyBaTUCs y BUTIISIAL

— pO3TJIsily X0oAy poOIT Ha amapaTHIM Hapajil 3a y4acTi NpeICcTaBHUKA BUIIIOTO
KEpIBHUIITBA;

— PO3MIISIAY X0y poOIT Ha 3acilaHH]1 poOOYOi IPYIIH.

[1in yac aHanmi3yBaHHs Ta MEPEBIPKU PO3TIAIAETHCS X1l POOOTH, BU3HAYAIOTHCS
npobieMu Ta LUIIXW BUpIMIEHHS. SKIO mix Yac NepeBipKUM BUSABICHO, IO
pE3yJIbTaTH MPOEKTYBaHHS HE BIAMNOBIAAIOTh BM3HAYEHUM BHMOTaM, MPUUMAETHCS
PIIICHHS 1IO0 MOAANBIINX JI1i, HAIPUKIAI:

— JI0OMPAIIOBaHHS PE3yIbTaTiB IEBHUX €TAIlIB PO3POOIEHHS HOBOI MOCIYTH;

— TeperJsij] BUBHAYEHUX BUMOT 10 HOBOI MTOCIIYTH,

— 3BEPHEHHA [0 BHUIIOIO KEpIBHUITBA MICbKOI paju IIOAO HaJaHHSA
BUKOHABUYOMY OpraHy paJu HEOOXIHMX pecypciB [Jis 3abe3reyeHHs CTaOUIbHOIO
HaJlaHHS HOBOI MOCIYTH 3T1HO 3 BU3BHAYEHUMHU BUMOTaMH.

Pe3ynpTaT aHanizyBaHHS Ta TEpeBIpKH OQGOPMIISIOTHCS BiAMOBIIHUMHU
3anMcamu.

7.4. 3akyniBias

7.4.1. IIpouec 3aKkymniBJi

[Ipouec 3aiiicHeHHS 3aKymiBedb TOBapiB Ta IMOCIYr MPOBOAUTHCS
BIIMOBIAHOCTI 3 3akoHOM YKpainu «[Ipo 3nilicHeHHs Aep)KaBHUX 3aKyIiBEIb» Ta
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srigHo Iopsanky 3akymiBesib TOBapiB, poOIT Ta MOCHYT (s BUMAAKIB, BIAMIHHUX BiJl
BpEryaboBaHuX 3akoHOM Ykpainu «IIpo 3/iiCHeHHs epKaBHUX 3aKYITIBEIIbY).

[Ipy KO’KHOMY BMKOHAaBUOMY OpraHi - pO3MOPSAHUKY OIOJKETHUX KOLITIB 3a
noTpedOI0 CTBOPIOIOTHCSI KOMITETH 3 KOHKYPCHUX TOPTiB, HASUIBHICTH SIKHX
perjiaMeHTOBaHa BiAMOBITHUMU MOJIOKEHHIMHU.

['onoBH1 OyxrajiTepu BHKOHABUMX OpPraHiB paju MICIAS MPUUHSATTS OIOJKETY
MICTa PpO3MVISAAIOTh 3asABKU-MPOMNO3UIII Ta mNpuidMaroTh pimeHHs (y @opmi
OIO/PKETHUX 3amuTIB) MIOJ0 OOCSTiB 3aKyliBeslb TOBapiB, poOOIT 1 MOCIYr Ha
MaiOyTHIM Oro/keTHUM pik. Ha mincraBl pilmieHHS CKIAAAlOThCA PIYHI IUIAHU
3aKyMiBeJb B MICSYHUN TEPMIH MICISI MPUUHSTTS OIOJIKETY MICTa.

3MiHU 10 PIYHOTO IJIaHy 3aKyMiBeIb BHOCATHCA Y BUTAKAX:

- 3MEHIIeHHS a00 30UTbIIIEHHS] BUJATKIB Ha 3aKYIIIBIIIO;

- BAHUKHEHHS HarajabHOi MOTpeOu y 3[1HCHEHH] 3aKyIiBeb.

['onoBH1 OyxranTepu BUKOHAaBYUX OPTaHiB pajiv, YNpaBIiHHA MaTepiaabHOTO
3abe3rneueHHs Ta 1HGOPMAIIMHUX TEXHOJIOTIH (3a MOTOKEHHSIM 3 BIIALIOM OOJIIKY
Ta (hiHaHCOBOTO 3a0e3neveHHs) POPMYIOTh PEECTPU MOCTAYAIBHUKIB TOBAPIB, POOIT
Tta mociayr. B peectp BHOcuThCs iHGopMalis (Ha3Ba MOCTavYalbHHUKA, HOPUIUYHA
aapeca, Tele(oOH KOHTAKTHOI OCOOM MpeaMET 3aKyIliBii) MPO MOCTavyadbHUKIB 3
MO3UTUBHOIO 1ICTOPIEIO CIIBIpAlll 32 OCHOBHUMHU BHUJIaMU 3aKyIiBEIIb.

VY BuUMaaKy 3aKymiBil TOBapiB, poOIT Ta MOCIAYr HAa CyMy, IO HE MEPEBUILYE
50 THCSY TpUBEHb KEPIBHUKM BHKOHABYMX OpPraHIB — PO3MOPSAIHUKIB OHOIKETHHUX
KOIITIB BUOMPAIOTh MOCTaYaIbHUKA, BKIIOUEHOIO JI0 PEECTPY Ta YKIAJAAl0Th 3 HUMU
JIOTOBIP y BCTAHOBJIEHOMY TOpsiaKy. [lpu 1bomy, BHU3HAYaNbHUMH KpUTEPISIMU
BUOOpY € I11Ha Ta MOXJIMBICTh BIATEPMIHYBaHHS OIUIATH.

VY Bumagky 3aKymiBial TOBapiB, poOIT Ta MOCIYr Ha pa3oBy CyMy, IO
nepesulrye 50 THCSY rPUBEHbB, PIICHHS 100 BUOOPY MOCTayaIbHUKA Ta YKIaJaHHs
JIOTOBOPIB 3 MOCTaYaJIbHUKAMU MPUUMAIOTHCS CIIELIaIbHO CTBOPEHUMHU KOMICISIMU
P PO3MOPSITHUKAX OIOJIKETHUX KOIITIB.

VY BUNaJKy BiJICYTHOCTI B peecTpi HEOOXITHOTO MOCTavYaJbHUKA Ta HAasSBHOCTI
iHpopMaIlii Mpo NOABY Ha PUHKY IHIIMX MOCTayalbHUKIB TOBapiB, poOIT Ta MOCITYT
KEpIBHUKM BUKOHABYMX OpraHiB a00 yIMOBHOBA)KE€H1 HUMH 0COOH 3A1MCHIOIOTH TOLIYK
MoCTayajbHUKA LUIIXOM  300py  NIpaic-MUCTIB, KOMEPUIMHUX  MPOMO3HUILIIH,
MPOBEJICHHS TIEperopiB  TOHI0O 3 METOK OIIHKM Ta BUHOOPY HEOOXIIHOTO
nocravajgbHuKa. Pe3ynbratu KOMICIHHOTO OLIHIOBAaHHS 0(OPMIISIOTHCS TPOTOKOJIOM.

OCHOBHMUMH  KpUTEpisIMU  BiZOOpY  MOCTAYaJbHUKIB €  MOJKJIUBICTD
BIITEPMIHYBaHHSI TPOBEICHHS PO3PaxyHKIB, SIKICThb, 11HA, HASBHICTh HEOOXITHOI
KUIBKOCT1 TOBapiB, TapaHTIMHUIA TEPMIH, CUCTEMA OMOJATKYBaHHS Ta 1HIII BaXKJIMBI
KpUTEPii 111 BUOOPY KOHKPETHUX MPEIMETIB 3aKYIT1BEIb.

VY Bunaaky HeoOXiTHOCTI MpuaA0aHHS TOBapiB, poOIT Ta MOCIAYT HA CyMY, IO
nopiBHioe ab6o mepesuirye 100 TucsSY rpuBeHb, a poOIT — 1 MUIBIOH TPUBEHBD,
PO3NOPSATHUKH  OIOPKETHUX KOIITIB PO3MIIIYIOTh OTOJIOIIEHHS MpPO HaMIpH
3MIACHEHHS 3aKyIliBellb, BUMOTH JO TMpEAMETY 3aKyMiBedb Ta N0 Y4YaCHUKIB
3aKyIiBeJb Ha CalTi MICHKOI pajau Ta/abo B 3acobax MacoBoi iHpopMaIlii.
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[Ipotarom omHOro Micslsi 3 MOMEHTY OINPWIIOAHEHHS OroJoIIeHHS abo B
IHIIWM, BU3HAYEHUN PO3MOPSAIHUKOM KOIITIB TEPMIH, 3alliKaBlieHI 0coOM MOAAIOThH
MPOIO3HUIIii YIOBHOBaXXEeH1 0c001 pO3MOPsAIHUKA OI0KETHUX KOMITIB (MPU3HAUEHIN
HAKa30M KEpIBHUKA).

OTpumaHi TpPOMO3ULI BUHOCATBCA Ha PO3MIAA  KOMICli, yTBOpPEHOI
PO3MOPSATHUKOM KOIITIB. 3arajbHUN CTPOK PO3IJIALY MPOMNO3ULIA Ta BUOOPY
MOCTAYaJbHUKIB HE TIOBMHEH IMEPEBUIIYBAaTH 5 poOOYMX IHIB 3 JAHS MOJAHHS iX Ha
PO3IJIISAT KOMICIA.

Pimennst koMmicii opopMIISETHCA MPOTOKOJIOM, SIKMI CKIaJa€eTbesl B JOBUIBHIN
bopmi.

7.4.2. IlepeBipka 3aKynJIeHOI POXYKIil

Jlns ycix BUIIB 3aKyMiBesIb BU3HAUEHO, [0 OTPUMaHi ToBap, poOoTa, mociyra
abo iH(popmaliss 000B’SI3KOBO MEPEBIPSAIOTHCS Ha BIAMNOBIAHICTE BCTAaHOBIECHUM
BHMOT'aM.

[linTBEepAKEHHAM BUKOHAHHS JOTOBOPY € aKT BUKOHAHUX poOIT a00 HakIagHa
Ha mnpuadaHi ToBapu, poOOTH 1 mocayrd. JIii, siki BUKOHYIOTbCS TpHU BUSBIEHIN
HEBIJIMOBIHOCT1 TOBapiB, poOIT ad0 MOCIYTr BCTAHOBJIEHUM BHUMOTaM, repeadaydeHi y
BIJIMOBIJHUX MYHKTax JOTOBOPY 3 MocTadaibHUKaMU. [lepeBipsiHHS SKOCTI TOBapiB,
BUKOHAHMX pOOIT, HAAaHUX TMOCIAYr MPOBOAUTHCS BHU3HAYEHUMHU TOCATOBUMU
ocobamu, SIK1 3aCBIAYYIOTH OJIEpP’KaHHS iX BiJl MOCTAYajJbHUKIB Ta MEPEBIPSAIOTH Ha
BIJIMOBIIHICTh BCTaHOBJICHUM BUMOTaM, nepeadayeHux JOTOBIPHUMU
3000B’sI3aHHAMH, JI€p)KaBHUMH, Taly3eBUMHM CTaHJapTaMHd, CaHITAPHUMH Ta
OyIiBEIbHUMU TpaBUJIaMU 1 HOpMaMH. Y pasl MOCTAaBKU HEBIAMOBIAHOI MPOAYKIIIT
BIJIMIOBIJIHA TIO0cazioBa ocola, sika mpuiiMae ToBap, poOOTy, MOCIYTYy MHUILIE JIHUCT-
MPETEeH3110 10 OCTavyaIbHUKA.

BinnoBianbHICT 32 3aKyMIBIIO TOBAPiB, POOIT 1 MOCIYT HECYTh KEPIBHUKU
BUKOHABUYMX OpPraHiB, Kl € TOJOBHUMH pO3MOPSIIHUKAMU OIOJKETHUX KOIITIB,
KOMITETH 3 KOHKYPCHMX TOPriB, HayaJbHUK YIpPaBIiHHA MaTepiaibHOTO
3a0e3nedeHHs Ta iHpopMaliiHUX TEXHOIOTIH.

Cxema niporiecy 3aKymiBelib Bigoopaxkena B qoaarky J-14/HCVY .

7.5.Hapanus nocJjyr

7.5.1.YnpaBJiHHA HAAAHHAM MOCJIYT

VYropaBniHHS HaJaHHSIM TOCAYr 3IIMCHIOETbCS Y MeXax [MOCIyr, U0
3aikcoBaHl B peecTpax aaMIHICTPATUBHMX Ta HEAIMIHICTPATUBHUX MOCHYT, SKi
HAJAI0ThCS BUKOHABUMMM OpraHaMu TepHONUIbChKOI MIChKOi panu. Jlanuii mpouec
pernaMentyetrbesi 3akoHamu Ykpainu «IIpo anminictpatuBHi mnocayruy, «IIpo
J03BUIbHY cUCTEMY y c(epi rocrnoapchKoi AISUTBHOCTI» Ta IHITUMH 3aKOHOJABUUMHU
aKTaMH.

Bumoru o0 nociyr, siki HaJlal0ThCsl BUKOHABYMMH OpPTaHaMH MICBKOI pajau
BCTaHOBJICHI:

- 4YMHHUM 3aKOHOJABCTBOM Y KpaiHH,

- pIIIEHHSIMHU MICHKOI paju Ta ii BAKOHABYOTO KOMITETY, PO3MOPSIKEHHIAMHU
MICBKOTO T'OJIOBU 3 MUTAHb HaJaHHS MOCTYT,
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- 3aMOBHHMKaMU B pe3yJbTaTl AOCHIHPKEHHS PIBHSA 3aJ0BOJIEHOCTI SIKICTIO
HAJ[aHUX MOCIYT Ta aHaJI130M 3BEPHEHbB 1 CKapT rPOMaisiH.

[Iporiec HagaHHA TOCIYTHM BiIOYyBAa€TbCS 3TIAHO TEXHOJIOTIYHOT KapTKH
aJMIHICTPATUBHOI TOCIYTH YU MACHOPTY NpOLECy, B AKUX BigoOpa)k€HI BHUMOTHU
YUHHOT'O 3aKOHO/IaBCTBA T4 HOPMATHUBHO-ITPABOBUX JTOKYMEHTIB.

KepiBHMKM BHKOHABUMX OpPraHiB paau NEPIOJUYHO, HE PIAIIE OJHOTO pa3y B
pik (mepea KpuUTHYHUM aHamizyBaHHAM CVYS BUIIMM KEpIBHUIITBOM), MPOBOISTH
MOHITOPHUHT Ta OLIHKY MPOIIECIB HaJaHHS aAMIHICTPATUBHUX MOCTYr. MOHITOPUHT Ta
OILIIHKY HEAJMIHICTPATUBHUX IOCIYr MPOBOJAATH 3 MEPIOJUYHICTIO, BU3HAYEHOIO Y
nacroprax IMpolLeciB, aje He piale OJHOro pa3dy B pIK (Mepel KpUTUYHUM
anamizyBaHHsM CVY S BUIITUM KEPIBHUIITBOM).

BinnoBiganpHICTh 3a AKICHE HaJaHHS TMOCIYr 3aMOBHUKaM/Cy0’€KTam
3BEpHEHHS Hece KEpIBHUK BHUKOHABYOI'O OpraHy, YIOBHOB)XEHOI'O HaJaBaTU
MOCIIYTH, KOHTPOJIb 3A1MCHIOE BHILE KEPIBHUUTBO 3TIAHO PO3MOALLY MOCAJTOBHX
000B’SI3KIB.

7.5.2.3aTBepasKeHHSI IPOLECiB

VY BUKOHABYMX OpraHax MIChKOi paau c(pOpMOBAHO PEECTPU aJAMIHICTPATUBHUX
1 HeaJAMIHICTpaTUBHUX mochyr. Ha KoXHY aaMIHICTpaTHBHY MOCIYTYy po3poOsieHa
KEpPIBHUKOM TIPOILECY Ta 3aTBEp/IKeHa 1H(popMalliifHa 1 TEXHOJIOT1YHA KapTKH.

Jlisi BU3HAQYEHMX KEPIBHUKOM BHUKOHABYOIO OpraHy OCHOBHHX IIPOILIECIB
pO3po0IIeH] Ta 3aTBEPIXKEH1 MACIIOPTH OCHOBHUX MPOIECIB, B AKUX OMUCAHI BC1 €Tanu
npolecy, TepMIHM IiX BHKOHAHHS, 3a3HAYAIOThCA IMOCAZAOBI OCOOM BHUKOHABYMX
OprasiB, BIANOBIIAJIbHI 3a eTamnu, JAOKYMEHTH, $IKI PEriaMeHTYIOThb BHKOHAHHS
npolLecy, BU3HaYEH1 MOKa3HUKHU MOHITOPUHTY Ta OL[IHKH MPOIIECY.

BinnoBinaneHICTh 32 po3pOOKY 1 3aTBEP/IXKEHHSI BC1X HEOOXITHUX JTOKYMEHTIB
[0JI0 TIOCIYr TOKJaJeHa Ha KEPIBHUKIB BUKOHABYMX OpraHiB, IO HAJAIOTh IIi
MOCJIYTH, Ta BUIIE KEPIBHUIITBO MICHKOT paJiy, BIAMOBLAHO /10 PO3NOALTY 000B’A3KIB.

7.5.3.1nenTH(ikanis Ta NPOCTEKYBAHICTD

Jns ineHTudikanii Ta NpOCTEKEHHS JOKYMEHTa, SKUM HaIIdIIOB y MICBKY
pajy 3acTOCOBYIOTbCS HACTYNMHI METOAM: TOMEpPeAHId pO3IJAll, peecTpais
JOKYMEHTA Ta MPUCBOEHHS MOMY 1I€HTU(IKAIIHHOTO HOMEPY, PE30IIIOLIS KEPIBHUKA,
BUKOHAHHSI PE30JIIOLIIT MOCaAOBUMH 0COOAMH MICIIEBOTO CaMOBpPSyBaHHS, HaJaHHS
BIJITMOB1/I1 Ta MPUCBOEHHS BUX1THOTO HOMEDY.

BukopucToByl0UM HOMEHKJIATYpy CHpaB, 1AeHTU(IKALIS 1 TPOCTEKYBAHICTh Y
BUKOHABUMX OpraHax MICbKOi pajau BiIOYyBa€eThCS depe3 HallaHHA crpasi (IOCIy31)
1IeHTU(IKALIITHOrO HOMEpy Npu npuioMi ii OO0 po3MIsiAy, JOJYYEHHS I1HIIMX
JOKYMEHTIB JI0 CIIpaBu (MOCTYTH).

Inentudikaris 1 IpOCTEKYBaHICTh Y BUKOHABUMUX OpraHax paju, sk peecTparlis
yepe3 MPUCBOEHHS 1ACHTU(IKAIIIHOrO HOMEpPY Ta MOKJIMBICTH BIJICHIAKOBYBaHHS
MICHE3HAXO/PKEHHSI CIpaBH LI0J0 HaJaHHS TOCIYTH, 3IMCHIOETHCS MNUISTXOM
peecTpallii BXiTHUX Ta BUX1THUX IOKYMEHTIB.

BinnoBinanbHICTh 32 1A€HTU(IKAIIIO 1 TPOCTEXKYBAHICTh MOCIYT 1 TOKYMEHTIB
y BUKOHABYMX OpraHax MIChKOi pajy MOKJIaJeHa Ha 3aCTYIMHHUKIB MICHKOTO T'OJIOBU 3
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MUTaHb JISUTbHOCTI BUKOHABYUX opraHiB paau, YCVY S ta Ha KepiBHUKIB BUKOHABUMX
OpraHiB paJiu.

7.5.4 BaacHicTh 3aMOBHHKA

BrnacHicTh 3aMOBHHKa (NIEPCOHAJIbHI JaHl, OCOOUCTI IOKYMEHTH, HOTapiaibHi
aKTH, CBIJOIITBA, TOIIO0), HEOOX1AHA JJIsl HAaJIaHHS TTOCIIYTH, ITepe0yBae IiJl OXOPOHOIO
BUKOHABYMX OPraHiB MICbKOT pajiy, siKa MOJISATae y:

- 00poO11i MepcoHaNbHUX JTaHUX Yy 0a3ax MepcoOHATBHUX JaHUX TepHOMUIbCHKOT
MICBKOI pajii, BU3BHAYEHUX PO3NOPSIKEHHSIM MICBKOT'O T'0JIOBU;

- BIOPAJIKOBAaHOMY 30epiraHHi JIOKYMEHTIB 3aMOBHHKA 3T1IHO 3 [HCTpyKIi€ro 3
autoBoAcTBa Yy TepHOMUIBCHKINM MICHKIN pajl Ta ii BUKOHABYMX opraHax Ta THIOBUM
MOPAJIKOM 00pOOKHM MEPCOHANBHUX JaHUX y 0a3aX MEePCOHATbHUX JaHUX;

- KOH(]IAEHIIMHOCTI y BIAMOBIAHOCTI N0 3akoHiB Ykpainu «IIpo 3axuct
NEepPCOHANBHUX AaHux», «[Ipo noctymn no my6iuHOi iHbOpMAaIIii»;

- HaJlaHHl JOCTymy JO0 JOKYMEHTIB 3aMOBHMKAa Yy BIAMOBIIHOCTI O
Koncrutymii Ykpainu, 3akoniB Ykpainu «lIpo indopmauiro», «IIpo moctyn mo
nyOniyHoi iHpopMalii», «IIpo 3aXucT nepcoHaIbHUX TaHUX» TOUIO.

O6poOka mepcoHANbHUX JaHUX 3IACHIOETBCS 32 3rOJI0K0  Cy0’€eKTa
MEePCOHANBHUX JaHUX, a00 y BHUMNaAKax ImependayeHuX 3aKkoHaAMU YKpaiHu, Y
MOPAJIKY, BCTAHOBJIEHOMY 3aKOHOJIaBCTBOM.

BinnmoBinanpHICTh 3a 30epiraHHs BJIAaCHOCTI 3aMOBHMKAa IMOKJIaJeHa Ha
MoCaJoBUX o0cCi0, sKI NPUWHAIM Ha 30epiraHHs IO BJIACHICTb Ta KEPIBHUKIB
BUKOHABYMX OPTaHIB.

7.5.5. 30epexkeHHs1 JOKyMeHTALIl

[lopsnox 30epekeHHS JOKYMEHTallll perjJaMeHTyeTbcst [HCTpykiiero 3
autoBoAcTBa y TepHONUIBCHKIN MICHKIHM pajl Ta 1 BUKOHABUMX OpraHax Ta 3BeJIEHOIO
HOMEHKJIATYypOIO CHpaB MICbKOI paaM, siKa 3aTBEPIKYEThCS MICHKUM TOJOBOIO 1
noroxyethbes Ha 3acinanni EIIK nepxaBHoro apxiBy TepHOMiIbCbKOT 001aCTI.

BianoBiganpHICTh 3a 30€peKeHHS CIIpaB IMOKJIaJeHa Ha BIINOBIIAIBHUX
MOCaI0BUX 0Ci0 BUKOHABYMX OPraHiB pajy Ta KEPIBHUKIB BUKOHABUYMX OPTaHIB.

7.6. VYnpasiaiHHsa 3aco0aMHM  MOHITOPHMHIY Ta  BHMIpPHOBAJIBHOIO
YCTATKYBaHHS

VY BUKOHaBUMX OopraHax TepHONUIbChKOI MICHKOI paju y BU3HAUEHUX cepax
BUKOPUCTOBYIOTHCA 3aCO0M MOHITOPUHTY Ta BHUMIpPIOBaJbHE YCTATKYBAaHHS 3T1IHO
THCTPYKIIIH 3 X eKCIUTyaTalii.

ApxiBHUM BiaauIioM TepHONMIBCHKOI MICHKOI pagu Ha BUKOHAHHS BHUMOT II.
8.3. «IIpaBun pobOTH apxiBHHX MIAPO3JUIIB OPraHiB JAEpKaBHOI BJIaJIU, MICIIEBOTO
CaMOBDSIIyBaHHs, MIINPUEMCTB, YCTAHOB 1 OpraHizauiil», 3aTBep/KEHUX HaKazoM
HepxkomapxiBy Ykpainu Big 16.03.2001 p. Ne 16, Ta 3 METOI0 KOHTPOJIIO 32 CTAHOM
TEMIIEPaTypHO-BOJIOTICHOTO  peXuMy  30epiraHHs. apXiBHUX JIOKYMEHTIB Yy
apXiBOCXOBMINAX BIAJAUTY BHUKOPHUCTOBYIOTHCSI TIIPOMETP MCUXOMETPUYHUN THITY
BUT-2, mo npu3HayeHUd Uisi BUMIPIOBAHHS BIIIHOCHOI BOJIOTOCTI, TEMIlepaTypu
MOBITPSl Y apXIBOCXOBHILAX, Ta OAPOMETp, 1[0 BUKOPUCTOBYETHCS /JI1 BUMIPIOBaHHS
aTMOC(EPHOr0 TUCKY y apXIBOCXOBHILAX. YTIOBHOBAKEHUN MPAI[IBHUK ApXIBHOTO
BIIJIUTY MICBKOT pajiyl IIOJICHHO 3HIMa€ MOKa3u TrirpoMerpa ta 6apomerpa Ta ¢ikcye
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ix B XXypHani peectpaimii crnocTepekeHb 3a CTaHOM TEMIIepaTypHO-BOJIOTICHOTO
pexuMy 30epiraHHs apXiBHUX JIOKYMEHTIB.

VYopaBniHHAM MICTOOYAyBaHHS, apXITEKTYpH Ta KajaacTpy Uil HaJaHHS
MOCJIYTH 3 MEPEHECEHHS B HATypy TOJIOBHUX OCEHl JKUTIOBUX OYIHMHKIB Ta CHOPY.
BUKOPUCTOBYIOTBCS ~ HACTYINHI  3acO0M  MOHITOPHMHTY Ta  BUMIPIOBAJIBHOIO
yCTaTKyBaHHS: pyJeTKa BHUMIpIOBaJIbHA MeTajeBa (nomxkuHO S50 M), peiika
HiBenipHa (1oBxkuHOIO 3 M), Teonomit 3T SKIIL.

Teomonit 3T SKII ekcruiyaTyeTbcsl BIANOBIIHO 10 pO3pOOJEHUX 3aBOJAOM
BUPOOHUKOM MPaBUJI €KCIUTyaTallli, 30epiraHHs Ta TPaHCIIOPTYBaHHS MPHIIALTY.

3 wMeTor0 3a0e3MeueHHs HaJNeKHOTO (YHKIIIOHYBaHHA JIaHUX 3aco0iB
BUMIpPIOBaHHS OJMH pa3 Ha pIK NPOBOAUTHCS TMOBIpKa Ta kamibpoBka y JIII
«TepHOMUIbCHKUN HAYKOBO-BUPOOHWYMI IEHTp CTaHAapTHU3alli, METpoJorii Ta
ceprudikauii» BIAMOBIAHO [0 BUMOI TEXHIYHUX Ta HOPMATHUBHO-IPABOBUX
JOKYMEHTIB, $IKI CTOCYIOTbCS KOHKPETHUX 3aco0iB BUMIpIOBaHHS. Y pe3yJbTari
MOBIPKM BHJIAE€THCS CBIJIOLITBO MPO TOBIPKY poOouoro 3acody, abo M0OBiKa Mpo
HE3aJI0BUTbHUN CTaH 3aco0iB BHMIPIOBAHHS, KOTPl1 PEECTPYIOTHCS Y BIAMOBIIHHUX
KypHaax.

VY Bumagky SKIO Mia yac poOOTH 3 BUMIPIOBAIBHUMHU NpPHUIIAJaMU BUSBIICHI
NOXUOKH B iX poOOTI, a00 AKIIO pe3yabTaTH MOBIPKU MOKa3adu HE3aJ0BUILHUMN CTaH
3ac00iB BHUMIPIOBAHHSA KEPIBHUK BIANOBIAHOTO BHUKOHABUOTO OpraHy iHpopMmye
3aCTYITHUKA MICHKOTO TOJOBU — KEPYIOUYOro CIpaBaMU MPO HEOOXIJIHICTh YCYHEHHS
BUSBIICHUX HEBIAMOBIIHOCTEH. 3a MOpYYEHHSM 3acTyIHHUKA MICBKOTO TOJIOBH —
KEepYyI4oro CIpaBaMu BHSIBJICHI HEBIIMOBIIHOCTI YCYBAIOThCA LUISXOM MPOBEICHHS
MOBIPOK, PEMOHTY YU 3aMiHH HOBHUMH 3aCO00aMH BUMIPIOBAHHS.

BinmnoBinanpHICTh 3a CBO€YACHE TMPOBEJCHHS TMOBIPKM BUMIPIOBAIBHOIO
YCTaTKyBaHHS HECE KEPIBHUK BHUKOHABYOIO OpraHy, B SIKOMY EKCIUTyaTYeThCs
BUMIpIOBaJIbHE YCTaTKYBAaHHS.

8. BUMIPIOBAHHS, AHAJII3YBAHHSA TA NOJIININEHHSA

8.1. 3aranbHi MoJI0KEeHHS

VY BUKOHABYMX OpraHax MICHKOI paju, 3TiJTHO 3 BUMOTaMH CTaHIApTy SIKOCTI
ISO 9001 ompamnpoBaHi 1 BOPOBAIKEHI MPOLECH MOHITOPUHTY Ta OLIHKH SIKOCTI
HaJaHHS aJMIHICTPATUBHUX IIOCIYTI, OCHOBHHMX TMpOLECIB, aHAII3yBaHHS 1
nosinmenHs. Ha migcTaBi JaHWX MOHITOPUHTY Ta OLIHKK POOJISATHCS BUCHOBKHU PO
BIJIMOBIJHICTh MOCIYI BCTAaHOBJICHHM BHUMOTaM, OIIIHIOETHCS pE3yIbTaTUBHICTD
OCHOBHUX TMPOLECIB, BUABISIOTECA HEJOJNIKM Ta BU3HAYAIOTHCS 3axXond  JJIs
noctiHoro nominmenHs ([-15/HCVY ).

8.2. MOHITOPUHT Ta BUMIPIOBAaHHA

8.2.1. 3a0BoJsIeHICTL 3aMOBHHKA

BukonaB4i opraHu MICBKOi pajaud s OLIHKU SIKOCTI MOCIYT 3A1MCHIOIOTH
JOCIIPKEHHSI 33/J0BOJIEHOCT] 3aMOBHHUKIB PIBHEM HaJIaHUX MOCIYT.

Crooco0u IoCIIIKEHHS 3a10BOJIEHOCT] 3aMOBHHUKIB:

- PO3IJIsA] Ta aHaNI3yBaHHS CKAapr 3aMOBHUKIB,

- TOCTIlHE aHKETYBaHHS 3aMOBHHKIB MOCaJOBUMH 0CO0aMU MICHKOi paju B

MyHKTax MpUAOMY cy0’€KTIB 3B€pHEHB/3aMOBHHKIB;
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- ONHUTYBAHHS.

Pe3ynpTaTamu AOCHIKEHHS €:

- PpIlIEHHS BUKOHABYOIO KOMITETY Ta PO3MOPSAIKEHHS MICHKOTO TOJOBH,
1010 MOKPAIIEHHS AKOCT1 HaJlaHHA MOCIYT, BAOCKOHAJIEHHSI OCHOBHUX IMPOIIECIB;

- PpIIEHHS MIChKOI pajaM IIOAO ONTHUMI3alii OpraHizaliiHoOi CTPYKTYypH
MICBKOI1 pajii, BHECEHHS 3MIH B TIOJIO’KEHHSI PO BUKOHABY1 OpPraHu PaJiu;

- 3MiHa (YHKI[IOHAJILHUX OOOB’S3KiB MOCATOBUX OCI0 BHKOHABYMX OPraHiB
panu.

8.2.1.1. Posrusig Ta aHAJIi3yBaHHS CKapI 3aMOBHHUKIB

[opsok po3risiay ckapr B MIChKid pajl Bu3HaueHui posnauiom 11 [HcTpykii
3 n0BoACTBa Y TepHONUIbCHKIN MICHKIM pajl Ta 1 BAKOHABYMX OpraHax.

8.2.1.2. Ilopsinok NpoOBeACHHA AaHKETYBAHHS

AHKeTyBaHHS MIPOBOJUTHCS B MyHKTax npuiomy cy0’€KTIB
3BEpHEHb/3aMOBHHUKIB 3T1JHO 3aTBEPKEHOI aHKETH y CIIOCIO 3alIOBHEHHS aHOHIMHO1
aHKETU 3aMOBHUKOM.

3MICT aHKETH CTOCYEThCS:

- OLIHKHU SIKOCT1 HaJaHHS MOCIYT B MYHKTaX MPUHOMY CYO’€KTIB 3BEpHEHB/
3aMOBHHKIB;

- OIIIHKKA OCOOMCTOi KyJIbTYpHM 1 BBIWIMBOCTI MpaliBHUKIB, L0 HAAAIOTh
MOCIIYTH;

- OI[IHK{ TEPMIHOBOCTI BUPIIIICHHS TUTaHb;

- POTO3UIII} MO0 MOKPALIEHHS SKOCT1 HAaJIaHHA aIMIHICTPATUBHUX TOCIYT.

O1iHKa TO3UIIA aHKETH 3IMCHIOETHCS 3a PIBHSAMH: «BIIMIHHO», «100pey,
«3a/I0BUIBHO», «HE3aJI0BUTBHO», «TaK», «HI».

Yac i nepiogM4YHICTh aHKETYBAHHS

AHKeTyBaHHsS TPOBOAUTHCSA MOCTiHO. OnuH pa3 B KBaprtad (1o 24 yucia
OCTaHHBOI'O MICAILSI KBapTally) KEpPIBHUK BUKOHABUOI'O OpraHy, abo nmpu3HaueHa HUM
BIJIMOBiTaJIbHA 0cO0a aHAI3Y€E Pe3yabTaTH aHKETYBaHHS.

YnoBHoBa:kenui 3 nutanb CYS

- KOHTPOJIIOE TPOBEJICHHS aHKETYBAaHHS Y BUKOHABYMX OpraHax paju;

- BU3HAYa€ Ta 3aTBEPIKYE POpMY Ta 3MICT aHKETH;

- BHOCUTbH MPOMO3HUIIii MICBKOMY TOJIOBI IIOJI0 MOKPAIEHHS SKOCT1 HaJaHHs
HOCIYT.

Buiie kepiBHHITBO MICHKOI PaJu 3TiIHO PO3MOALTy 000B’A3KIB

- KOHTPOJIIOE MPOBEJICHHS aHKETYBAaHHS Y BUKOHABYMX OpraHax paju;

- KOHTPOJIIOE BUKOHAHHS PO3MOPSIKEHb MICHKOTO TOJIOBH, Haka3iB YCVYS
II0JI0 BpaxXyBaHHS BHECEHMX 3aMOBHHMKAMHU IMPOIO3MIII 1 BUMOT ISl MOKpALIECHHS
SAKOCT1 HaJJaHHS MOCIYT Ta YCYHEHHS BUSIBIICHUX HEIOMIKIB.

Oco0u, AKi 3MiHCHIOIOTh AHKETYBAHHS

Oco0u 1 CTPYKTYpH, sIKi Oe3mocepeIHbO OEpyTh y4acTh Y aHKETYBaHHI:

- MOCaJI0B1 0COOM BUKOHABYUX OPTaHiB, B IKMX MPOBOJUTHCS aHKETYBAHHS;

- 3aJIy4eH1 BOJIOHTEPH.

O00B’sI3kM KepIBHMKIB BHKOHABYMX OPraHiB, B SKUX IPOBOJUTHCS
AHKETYBaHHS:
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- JUIsl BUBYEHHS TPOMAJICBKOI JYMKH BH3HAYaIOTh MIHIMAJIbHY KUIBKICTb
onuTaHux (Hampukiaaa: He MeHme 30% Big KUIBKOCTI CYO’€KTIB 3BEpHEHBH 3a
KBapTaj), 0 JO03BOJIUTH 00’€KTUBHO BU3HAUUTU CJAOKI JJAHKMU TMPOIIECIB HaJaHHS
MOCJIYT Ta BUMOT'H 3aMOBHUKIB MTOCIIYT;

- 3a0e3ne4YeHHs] HasiBHOCTI HEOOX1AHOT KUTBKOCTI CKPUHBOK Ta PO3MIIIEHHS X
Ha BUJHUX Ta JOCTYITHUX MICISX;

- iHpOpMyBaHHS 3aMOBHUKIB IIPO MPOBEICHHS aHKETYBaHHs, HOTO XapakTep 1
METY;

- po3noAuT OOOB’SI3KIB IIOAO TIPOBEJICHHS AaHKETYBaHHS 1 IMiJBEICHHS
MIJCYMKIB MK MpaIliBHUKAMH;

- TOSICHEHHS TMpaBWJ MPOBEJAEHHS AaHKETYBaHHS IOCAZOBHM o0co0aM, SKi
00CIIyTOBYIOTh 3aMOBHHUKIB;

- 3[1MCHEHHS! TOTOYHOTO KOHTPOJIIO 32 aKTUBHICTIO MTPOBEICHHS aHKETYBaHHS;

- PO3KPUTTS CKpUHBOK (710 20 ynciaa OCTaHHBOTO MICSIISI KBapTaly);

- aHaJII3yBaHHSI Pe3yJIbTaTIB aHKETYBaHHS;

- (¢dopmyBaHHs 10 24 4Kclia OCTAaHHBOTO MICSISl KBapTaly 3BITY 3a
pe3ysibTaTaMi aHKETYBaHHS YMOBHOBaxxeHOMYy 3 muTaHb CVYSl Ta mnpeacTtaBHHUKY
BUIIOTO KEPIBHUIITBA 3T1IHO PO3MOAUTY 000B’SI3KIB (CTATUCTUYHA YaCTHHA, BUSIBJICHI
HEJIOJIIKM, TMO3UTUBHUI JOCBII Ta BHUCHOBKHM 33J0OBOJIEHOCTI 3aMOBHHUKIB SIKICTIO
HaJaHUX TMOCIYr Ta KOHKPETHI 3axold, 10 3a0e3nevarbh MOKpALIEHHS HaJaHHs
MOCJIYT 3aMOBHHUKAM );

- MOJAHHS MPOMO3HUILli yroBHOBaXxeHOMY 3 nUTaHb CY S moao HeoOXiTHOCTI
BHECEHHS 3MIH JI0 UTaHb, 10 BKIIOYEHI B aHKETY.

O00B’s13kM MOCago0BHUX 0Ci0 BHKOHABYHX OPraHiB, B IKMX NPOBOAMTHCH
AHKeTYBAHHS:

- 000B’s13k0Be 1H(QOPMYBaHHA 3aMOBHUKIB TPO MPOBEICHHS AHKETYBaHHS,
HOro xapakrtep 1 MeTy;

- 3a0e3MeYeHHs] 3aMOBHUKIB aHKETAMH;

- PO3MILIEHHS JOCTATHBOI KUIBKOCT1 OrOJIOIIEHb MPO MPOBEJEHHS MOCTIHHOTO
aHKETYBaHHA IIOJ0 OI[IHKU SIKOCTI HAaJIaHHs aIMIHICTPATUBHUX MOCIYT HACENEHHIO B
JOCTYITHUX Ta BUJTHUX MICLSX;

- TIOSICHEHHS TPABUJI TIPOBEJICHHS aHKETYBaHHS;

- IOSICHEHHS cTI0CO00Y 3alI0BHEHHS AHKETH;

- iH(OopMyBaHHs PO MiCIIe 37a4l AHKET;

- MIOCTIMHE TTOMIOBHEHHS HEOOX1AHOT KUIBKOCTI (OPMYIISIPIB aHKET;

- OINpallOBaHHS 3allOBHEHUX AaHKET MPOTATOM TPbOX POOOYMX IHIB 3 JIHA
PO3KPUTTS CKPUHBKU (KJIacH(IKallisl 3a BIAMOBIASIMH Ta y3araJlbHEHHS 3ayBaKeHb 1
MIPOTIO3HUILIH).

O00B’s13KM MOCATOBUX OCi0 CEKTOPY yNPaBJIiHHA SAKICTIO:

- ONpalIOBaHHA 3BITIB BHUKOHABYMX OpraHiB paad IMpo pe3ylbTaTH
aHKETYBaHHS;

- TIATOTOBKa 3BITY ymnoBHOBaxkeHOMYy 3 muTaHb CVYS B TepHoninbChKiid
MICBKIH paJii PO pe3yiabTaTH NPOBEACHHS aHKETYBaHHS;

- MIATOTOBKA MPOEKTY PO3MOPSAKEHHS MICBKOTO T'OJIOBH IIOJ0 BpaxyBaHHS
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BHECEHHUX 3aMOBHUKAaMM MPOMO3MUIIA 1 BUMOI HIOJ0 MOKPAIIEHHS SKOCTI HaJaHHS
MOCJIYT Ta YCYHEHHS BUSBJICHUX HEJOMIKIB (32 JOPYYCHHSM MICHKOTO TOJIOBH);

- MIArOTOBKA MPOEKTYy Haka3zy yHoBHOBaxkeHoro 3 mnutanb CYS mopo
HaJIEXKHOI OpraHizallii MpoBeeHHs aHKeTyBaHHs (3a JopyueHHsaM YCVY A);

- iHGOpMYBaHHS TPOMAACHKOCTI MNP0  pPE3yJbTaTh AHKETYBaHHS B
TepHonIBCHKIN MICBKIN pajil yepe3 BIAAUT 3B’S3KIB 3 TPOMAJICHKICTIO Ta 3acobamu
MacoBoi iHpopmallii.

O0oB’s13kM  mocaxoBUX o0cCi0 Biggiany 3B’A3KIB 3 TIPOMAACHKICTIO Ta
3aco0aMu MacoBoi iHpopmaiii:

- ONPWJIIOIHEHHS Pe3yJIbTaTIB AHKETYBaHHS Ha CalTi MICHKOI pajH.

8.2.1.3. Ilopsiaok npoBeAeHHSI ONUTYBAHHA

OnuTyBaHHS MPOBOJIUTHCS 3 METOI0 BHUBYEHHS CYCHUIBHOI JYMKH YJICHIB
TEPUTOPIATHLHOT TPOMAIM MICTA MO0 aKTYaJIbHUX MUTaHb XUTTEASUIBHOCTI MicTa Ta
TepHOMNIBCHKOT MICBKOT pajiy TOIIIO.

OnuTyBaHHS TPOMAJICBKOI JYMKH MOXKE MPOBOJUTUCH SIK uepe3 3acol0u
MacoBoi iH(opmarii (odimiiHui calWT MICbKOI paau, MiclieBe TeneOaueHHs,
JIpYKOBaH1 BUIaHHS), TaK 1 Uepe3 MOIIMUPEHHS aHKET.

[Himir0OBaTH MPOBEICHHS OMUTYBaHHS MOXKYTh:

- MICBKHH T'OJIOBA;

- CeKpeTap panu;

- 3aCTYNHHUKU MICBKOTO TOJOBHM 3 MUTaHb JISJIbHOCTI BUKOHABUYMX OpraHIB
paau;

- 3aCTYIHUK MICBKOTO TOJIOBM — KEpYIOUMW CHpaBamMH, YIOBHOBXKEHHH 3
mutadb CY;

- BT 3B’S3KIB 3 TPOMAJICHKICTIO Ta 3aco0aMu MacoBoi iH(popmarlii MiChKO1
paau;

- KEpIBHUKHA BUKOHABYMX OPraHiB paju;

- KEpIBHUKH KOMYHAJIbHUX MIATPUEMCTB MICTA.

Bingnain 3B’s3KiB 3 rpOMajICBKICTIO Ta 3acobamMu MacoBoi 1H(opmarllii MiChKOT
paau OpraHizoBy€ NPOBEICHHS OMUTYBAaHHs. Y BHUIIAQJIKy BIICYTHOCT1 IHII[IaTHBH
I10J10 MPOBEICHHS OMUTYBAaHHS BT CAMOCTIMHO 1HIIIIOE TTPOBEJCHHS OMUTYBaHHS
Ha CalTi MICbKOI paad 3 akTyaldbHUX MHUTaHb SKUTTEIISIIBHOCTI MicTa Ta
TepHOMIBCHKOT MICHKOT pajiu.

Ilepiogu4HicTh NPOBEICHHS ONUTYBAHD

OnutyBaHHs Ha OMIIIHHOMY cailTi MICBKOI paju TPOBOJUTHCS HE MEHIIE
YOTUPHOX pa3iB Ha piK (1 pa3 B kBapTam), K IPaBUIO, BIPOJOBK OJTHOTO MICALIS.

Opranizanis onuTYBaHHSA

[niiaTop onutryBanHs GOpPMYIIIO€ MUTAHHS, MOXKJIMBI BaplaHTH BIJNOBIIACH Ta
MOJIa€ Ha TOTO/JKEHHS TPEJCTABHUKY BUIIOTO KEPIBHUITBA MICHKOI pajy 3TiIHO
po3nonity o0oB’si3kiB. [liciis MOro/KeHHA NHUTAHHS 3 MOMJIMBUMHU BapiaHTAMHU
BIIMOBIIEN TMepenaroThesl 1HIIIATOPOM 10 BIAAUTY 3B’SI3KIB 3 TPOMAJCHKICTIO Ta
3acobamMu MacoBoi iHGoOpMAaIIil sl po3MIlEeHHs Ha O(ILIHHOMY CailTi MICbKOT pajiH.
3a TMOroJKEHHSM 3 MICBKUM TOJIOBOIO MOXJIMBE BUKOPUCTAHHS  IHIIMX
1HpOpMaIITHUX pecypCiB.
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[lo 3aBepiieHHIO TepMIHY TMPOBEJAEHHS ONMMUTYBAaHHS BIAAUT 3B A3KIB 3
IpOMAJICHKICTIO Ta 3aco0aMu MacoBOi 1H(opMallii MIChbKOI paaud MPOTATOM TPHOX
poOOUYMX AHIB TOTY€E 3BIT Ta MOJA€ MICBKOMY TOJIOB1 JJI MPUUHATTS BIATOBIIHUX
pIllIeHb Ta IHILIATOPY ONMUTYBAHHS JUIsl aHAII3yBaHHS.

J1o 24 yucna 0CTaHHBOTO MICALSI KBapTaly BiLT 3B’ A3KiB 3 TPOMACHKICTIO Ta
3acobamu macoBoi iH(popmalili Hagae ynoBHoBaxkeHoMy 3 mnuTaHb CVYS 3BiT mpo
pE3yNbTaTH BCIX MPOBEACHUX BIPOAOBK KBApTaLy OMUTYBAHb.

JJist mpoBeZIeHHS! OMUTYBAaHHS MO>KE 3alpOIIYBAaTUCh 30BHIIIHS OpraHi3ailis.

OOOB’sI3kM  30BHIIIHBOI ~ OpraHizamii, sfKa MPOBOAUTH  COILIOJOTIYHE
ONUTYBAHHS:

- MOTO/XKEHHSI TUTaHb OMMUTYBAHHS Ta BU3HAYEHHS COLIAIbHUX TPYI IS
OMUTYBAaHHS 3 MICHKHM T'OJIOBOIO;

- MIPOBEJICHHS OMUTYBAHHS Y BU3HAUCHUN TEPMIH;

- MPOBEJICHHS aHaJi3y ONMUTYBaHHS Ta Mepenayda pe3yabTaTiB 1 MaTepiajiB
ONMUTYBaHHA MiCbKOMY rosioBi Ta YCVY .

8.2.2. BuyTpimHii ayaur

Jlist mpoBeieHHsT BHYTPIIIHIX ayJIWTIB Y BUKOHABYMX OpraHax MICBKOI paau
po3po0bJiieHa 1 BIpoBajkeHa BifanoBinHa nporneaypa (II-CY/05), B skiit Bu3Ha4eH1
BHUMOTH IIOJI0 MJIaHYBaHHS Ta MPOBEJEHHS ayAMUTIB, 3BITYBaHHS MPO iX PE3yIbTaTH.

BHyTpimiHi aynuTh y BHUKOHAaBUYMX OpraHax pajJd MPOBOASTHCS 3T1THO
[Iporpamu mnpoBeAeHHS BHYTPINIHIX ayAWTIB Ha MNOTOYHUN pIK Ta Yy TEPMIHH,
BHU3HAU€HI1 TpadikaMu NPOBEJAEHHS AayIuTIB, 3aTBEPIXKCHHUMH PO3MOPSKEHHIMU
MICBKOTO T'OJIOBH.

[IpencraBHUKH BUIIOTO KEPIBHUITBA, KEPIBHUKM BUKOHABYMX OpPraHiB paju, B
SAKUX TPOBOIATHCS ayauTHh, 3000B’s3aHI HaJAaTH ayauTopaM BCl HEOOXimHI
JOKYMEHTH, BUUEPIHY 1H(POpMaIlil0, MOKIUBICTh CHUIKYBaHHS 3 MpalliBHUKaAMU JJIs
SAKICHOTO TIPOBEJICHHS ayAUTY Ta 0COOMCTO OyTH MPUCYTHIM.

Pe3ynpTaTi mpoBeneHOro ayAauTy rpymna ayauTopiB oQopmIsi€e BiAMOBIIHUMHU
JOKYMEHTaMH (TJIaH-3BIT PO MPOBEACHHS BHYTPIIIHBOIO ayJUTY, MPOTOKOJI aHAJI3Y
HEBIJIMOBIIHOCTI (32 HAsBHOCT1)) Ta Mepeaae ix sl 03HAWOMIICHHS Ta MIANUCAHHS
KEpIBHUKY.

VY pasi Hesroau 13 3a(iKCOBAaHUMM JaHUMHU AYIUTY NPEICTaBHUK BHUIIOTO
KEepIBHUIITBA, KEPIBHUK BUKOHABUOTO OpraHy pajd Mae MpaBO 3BEPHYTHUCS s
OCKap>KeHHs J0 YyMNOBHOBaxkeHoro 3 mutanb CYS mpotdarom 3 poOouux AHIB 3
MOMEHTY OTPUMAaHHS BIAMOBIIHUX IOKYMEHTIB.

Ha miacraBi pe3ysipTaTiB NPOBEICHOIO BHYTPIIIHBOIO ayJIUTy KEPIBHUK
BUKOHABYOI'O OpraHy a0 MpeICTaBHUK BHUIIOIO KEPIBHUIITBA aHANI3yE MPUUMHU
BUHUKHEHHS! HEBIJIOBIAHOCTI Ta MpU3HAYa€ KOPUTyBajbHI Ta/abo 3amo0kH1 A1i A
YCYHEHHSI BUSBJICHOT HEBIAMOBIMHOCTI Ta/ab0 3amoOiraHHs MOSIBI HOBHMX, a TaKOX
BXKMBAIOTh 3aXO[IB 1010 BUIIPABIEHHS 3a(IKCOBAaHUX 3ayBaK€Hb Ta MPUUMAIOTh
pEeKOMEeHIaIlli 3 METOI0 MOCTIMHOTO MOJIIIIICHHS.

SIK1o0 KepiBHUK MiANKCAB IIaH-3BIT MPO MPOBEJEHHS BHYTPIIIHBOTO ayIUTY,
MIPOTOKOJI aHaI3y HEBIAMOBIIHOCTI (32 HAsBHOCTI), TO BiH 3000B’sI3aHUN BUKOHATH
KOpUTyBajJbHI Ta/abo 3amoOikHi Aii (y BH3HAYEHHH Yy TMPOTOKOJIl aHamizy
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HEBIJIMOBITHOCT1 TEPMIH), YCYHYTH 3ayBakKeHHs (y MICSYHUI TEPMiH) Ta BIPOBAJAUTH
pEKOMEHIaITli 11010 MOTINIICHHS.

8.2.3. MoHITOPHHT Ta OLIHKA MpoLeciB

MeTo0 MOHITOPUHTY Ta OI[IHKA IIPOLECIB € BHU3HAYEHHS CTYINEHd IX
PE3YIBTATUBHOCTI.

KepiBHMKM BHUKOHAaBUMX OpraHiB pajJyd BHU3HAYAIOTh OCHOBHI MpPOLECH, SKi
NEepioIMYHO MIAAAl0Th MOHITOPUHTY Ta OIliHIOBaHHIO. Kpurtepii MOHITOpUHTY,
NEepIOINYHICT, MOr0 MPOBEJNEHHS, MOKA3HUKH OI[IHKM MPOLECIB BHU3HAYAIOTHCA
KEpIBHHUKAaMU BHMKOHABYMX OpraHiB MIChKOI paau y MacmopTax IMpoleciB 1
BUKOPHUCTOBYIOTHCSA VISl aHAII3YBaHHS Ta YNPABIIHHS MIPOLIECAMH.

BukopucToByoun BU3HAUY€H1 KpUTEPIi, KEPIBHUKA BUKOHABYMX OPraHiB paju,
ab0 mpu3HAYE€HI HUMHU BIANOBIJANIbHI OCOOM, NPOBOASTH MOHITOPUHI Ta OI[IHKY
MPOLIECIB y TEPMIHM BU3HAUEHI B MMAacCMOpTax MPOIIECiB, ajie He pille HiK OJHMH pa3 B
pik nepex ananizyBaHHsAM CY S BULITUM KEPIBHULITBOM.

Pe3ynpTaTd  MOHITOPMHTY Ta  OILIHIOBaHHA  NpoleciB  (PIKCYyIOThC
BIIMOBITHUMHU 3allUCaMM Ta € OCHOBOIO [IJISl aHaN3yBaHHS pe3yJbTaTUBHOCTI
MPOLIECIB.

MOHITOPUHI" TA OHIHKA TTPOLECIB

Hasga npouecy 1 Bucnosok npo
pe3yJbTATHBHICTH NpoLecy

Kpurepiit ominku 1 [Tokasnuk 1 PesynbraruBHuit/He
pe3yJIbTaTUBHUI

Kpurepiit ominku 2 [Toka3Huk 2

Hassa npouecy 2 Buchosok npo
pe3yJbTATHBHICTH NpoLecy

Kpurepiit ominku 1 [Tokasnuk 1 PesynbratuBHa/He
pe3yJbTaTUBHA

Kputepiii ominku 2 [Toka3Huk 2

Skmo mpoiec B pe3ynbTaTi aHaldi3yBaHHsS BU3HAHO HE PE3yJbTaTUBHHUM, TO
KEpIBHUK BUKOHABUOTO OpraHy MpHU3HAYa€ KOPUTYBaAIbHI Ta/abo 3amoOkH1 A1l IS
3a0e3MedeHHs] MOoro pe3ynbTaTUBHOCTI. Bcl 11 ympaBiiHCBbKI Ali  000B’S3KOBO
(bIKCYIOThCS B MPOTOKOJI1 aHali3yBaHHS (DYHKIIOHYBaHHS CHUCTEMH YIPaBIIHHS Yy
MIANOPAIKOBAHOMY BHKOHABUOMY OpraHi Ta HaIpaBISIOTHCA B CEKTOp YNPaBIIHHS
AKICTIO SIK BXIJHI JaH1 JJisl IPOBEJICHHS KPUTUYHOTO aHaI13yBaHHs (DYHKI[IOHYBaHHS
CVY Sl BummM KepiBHUIITBOM.

8.2.4.MoOHITOPHHT Ta OLIHKA MOCJIYT

MeTo0 MOHITOPUHTY Ta OLIHKM TOCAYr € BHU3HAUEHHSA CTyNEHs IiX
BIJIMOBITHOCTI BUMOTAaM 3aKOHOJABYMX, HOPMATHBHO-TIPABOBUX JOKYMEHTIB Ta
3aMOBHHKIB.

KepiBHMKM BHUKOHaBYUX OpPraHiB pajy BU3HAYAIOTh MOCIYTH, SIKI NEPIOJIUYHO
MOBHHHI Ii/IIaBaTUCh MOHITOPUHTY Ta OILIHIOBaHHIO. B MichbKkiii paal BU3HA4YEHI
KpuTepii OuiHKK aamiHicTpatuBHUX nocayr (-15/HCVYS), ski 3a HeoOXimHOCTI
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neperiasgaTbes 3 BpaxyBaHHAM 3MiH B [lomitumi 1 muisx sikocti. KepiBHukH
BUKOHABYMX OPraHiB MOXYTh CAMOCTIIHO BU3HAYATU KPUTEPIi Ta MOKA3HUKU OILIIHKU
aJMIHICTPATUBHUX TOCIIYT.

BukopuctoByloun BHU3HauY€HI KpPUTEpii BUKOHABYI OpraHU paaud MPOBOASTH
MOHITOPHUHT Ta OILIHKY MOCHYT (He piflle HiXK OJIMH pa3 B PIK Mepe] aHali3yBaHHIM
CVY4 BuIIUM KEpIBHHUIITBOM), aHANI3YIOTh Pe3yJbTaTU Ta POOJISTH BUCHOBKHU IIOAO
BIJIMTOBITHOCT1 aIMIHICTPATUBHUX MOCITYT BCTAHOBICHUM BUMOTAM.

Pe3ynpTaTé MOHITOPHHTY 1 OI[IHIOBaHHS MOCHYT (PIKCYIOTHCS BIANOBIIHUMH
3aMMCcaMu/IPOTOKOJIAMH.

KoHTponp 3a SKICTIO HaJaHHS MOCIYr MPOBOJATH MPEACTABHUKH BHUIIOTO
KEpIBHUIITBA 3T1IHO PO3MOALTY O0OB’SI3KIB Ta YIIOBHOBa)keHU 3 muTanb CY 5.

YnoBHoBaxkeHu# 3 nutaHb CY S 3a HE0OXiTHOCTI IHPOPMYE MICHKOTO T'OJIOBY
PO Pe3yJIbTaTH aHaI3yBaHHs MOCIYT Ha arapaTHUX Hapaaax.

8.3. YnpaBJiiHHSI HeBiANOBITHOIO MOCJIYT 010 (HEBIAMOBIAHICTIO)

HasiBHICTH HEBIAMOBIAHOCTI B JISIBHOCTI BUKOHABYMX OPraHiB MICHKOI
paay Ta MpH HaJaHHI MOCAYT (HEBIAMOBIAHICTh MOCIYTH, HEBIIMOBIIHICTh CUCTEMH,
HEJIOCSITHEHHS 11JIel, HeBUKOHAHHS IUJIaHIB 3aXOJlIB TOIIO) O3HAYa€, 110 OJHY YU
JIeKUIbKa BHUMOT HE BHUKOHaHO. L[i BUMOTM BCTaHOBIIOIOTHCA 3aKOHOJIABCTBOM,
HOPMAaTHUBHO-IIPAaBOBUMU JJOKYMEHTaMH, a TAKOK 3aMOBHUKAMHU.

B TepHoninbChbKili MICBKIM pajai BU3HAYEHI1 JKepena 1HGOPMYBaHHS IIPO
HEBUIMOBIAHOCTI, PO3pOOJICHI YIpaBIIHCBKI Jii Ta BIAMOBIAAIBHICTh MO0
MOBO)KEHHS 3 HEBIIMOBIAHOIO Tociyroo. Lle MicTUTh po3pobiieHa 1 BIpoBaKeHA
npoueaypa 3 yrnpasiaiHHs HeBianoBigHnumu nociayramu (I1-CVY5/03).

8.4. AnasizyBaHHS JaHUX

KepiBHHIITBOM MICBKOI pajii MPOBOAUTHCS aHAII3yBaHHS AaHUX LI0JIO:

- OYIKYBaHHS 3aMOBHUKIB 1 piBHS iX 33JJ0BOJIEHOCTI,

- pe3y/bTaTiB BHYTPIIIHIX 1 30BHIIIHIX ayIUTIB,

- MOHITOPHMHTY Ta OLIHKH MPOLECIB Ta MOCIYT,

- TeHICHIIi 3M1H OCHOBHHUX IPOIIECIB,

- CKapr 3aMOBHHKIB,

- MPOMNO3UI[IM OCaIOBUX 0Cci0 BUKOHABYMX OPraHiB MICHKOI pajH,

- pe3yNbTaTiB MEPEBIPOK KOHTPOIIOIOUHX Ta IPABOOXOPOHHHUX OPTraHiB.

AHanizyBaHHS JaHUX, IIO0 CTOCYIOTbCSI TPOIECIB 1 MOCIYT, MNPOBOJUTHCS
KEpIBHUKAaMU BHUKOHAaBYMX OpraHiB pajd Yy BH3HAY€HI HUMU TEPMIHU Ta
0QOpMIISIOTHCS BIATIOBIIHUME IPOTOKOJIAMH.

He pigme oaHoro pa3dy B piKk, MNepel KPUTHYHUM aHali3yBaHHAM
¢byukuionyBanHss CYS BUIIMM KepiBHUUTBOM, KEpIBHUKM BHUKOHABUYMX OpraHiB
aHAMI3yIOTh CTaH (YHKI[IOHYBaHHS CHUCTEMU YIPaBIIHHSA Yy NIATOPAIKOBAHUX
BUKOHABUMX OpraHax, y3arajbHIOIOUl BCl JaHi, Ta POOJISTH BUCHOBOK IIOJ0 CTAHY
(GyHKLIOHYBaHHSI CUCTEMU yTpaBiliHHA. Pe3ynbratu aHanizyBaHHS OOTOBOPIOIOTH Ha
Hapai Ta 0pOPMIISIOTH BIATOBIAHUM 3aIUCOM (TIPOTOKOJIOM).

3a pe3ysibTaTaMy aHaTI3yBaHHS KEPIBHUKU BUKOHABYUX OpPraHiB pagyd MOXYTh
MpU3HAYaTH BIJMOBIAHI KOPUTYBaJIbHI Ta/ab0 3amoOLKHI All Uil  yCYHEHHS
HEBIAIIOBIIHOCTEN Ta/a00 iX 3amoOiranHs.
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Pe3ynpTaT aHanmi3yBaHHS JAHUX BHUKOPUCTOBYIOTHCA IS TOCTIMHOIO
noJinmeHHs, npu GopmyBanHl L{ineil gkocTi Ta TUIaHIB MisVIBHOCTI BUKOHABUOI'O
oprasy paam.

BinnoBianpHICTh 32 aHaII3yBaHHSA JaHMX Yy BHUKOHABYMX OpraHax MiChKO1
paau HeCyThb IiX KEpIBHMKH, a KOHTPOJb 3[IMCHIOE BHILE KEPIBHUIITBO 3T1THO
PO3MOALTY MOCaTI0BUX 000B’SI3KIB.

8.5. Hoainmenns

8.5.1. IlocTiiiHe BAOCKOHAICHHA

Cucrema ympaBiiHHS SKICTIO TepHONMUIBCHKOI MICBKOI paad OZHUM 13
CTpaTeriYHUX HAMpPSMKIB BU3HAYAE MMOCTIHHE MOIMIIEHHS.

OcCHOBOIO /JI1 BJOCKOHAQJICHHS CHCTEMM YIPABIIHHS SKICTIO BUKOHABYUX
OpraHiB MIChKOI paau € pe3ynbTaTh peamizaiii [lomiTuky SKOCTi, BHYTPIIIHIX Ta
30BHIIIHIX ayAWTIB, MPOBEIECHUX KOPUTYBAJIBHUX Ta 3aMOO0DKHUX 1M, MpOmo3uIii
3aMOBHMKIB Ta MEPIOJUYHHUI TMEperyis] CUCTEMU YNPaBIIHHS SKICTIO BUKOHABUYMX
OpraHiB MICbKOT pajiu.

3a migcyMKamMHu aHamidy LIMX JaHUX KEPIBHULTBO MpUIIMAaE pPILIEHHS TMpPO
MOJIMINYBAHHS  JISJIBHOCTI, SIKI PEECTPYIOTbCS Yy BUIJISIAL pillleHb, HakKasiB
YIIOBHOBa)K€HOT0 3 nuTanb CY S, po3nopsakeHb, MPOTOKOJIB HapaJl, BHECEHb 3MIH
710 TOKYMEHTIB Ta IJIaH1B AISUTbHOCTI BUKOHABUUX OPTaHiB MIChbKOI paju.

8.5.2. KOpI/IFyBaJIle il

Buie kepiBHMUTBO 1 KEpIBHUKM BHUKOHABYMX OpPraHiB pagud MPOBOAATH
KOPUT'YBaJbHI [Iii, SKIIO MPHU aHali3l JaHUX NPO ASUIBHICTH BUKOHABYUX OpraHiB
MICBKOT paau 0yJIO BUABICHO (PaKT HEBIAMOBIAHOCTI a0 MiATBEPIKEHA MOXKIUBICTh
MOBTOPEHHS TaKOi CUTYaIlli.

KopuryBanbHi  Aii  OpuU3HAYalOTBCA 3  METOI0  YCYHEHHS — NPUYUH
HEBIJIMOBIHOCTEN Ta 3amoOiraHHs iX MOBTOPEHHIO. 3a MiACYMKaMH BUKOHAHHS
KOPUT'YBaJbHUX /1l TOBUHEH MEPEBIPATUCS HE TUIbKHU caM (DaKT iX BUKOHAHHS, alie i
iX JIOCTaTHICTh i1 3a0€3MeYeHHs] TOro, IO YCYHEHAa MpPUYMHA BUHUKHEHHS
HEBIAMOBIIHOCTI.

BianoBiganpHICTh 3a TPOBEJAEHHS KOPUTYBAJIBHUX [IM 100 BUSBICHUX
HEBUIMOBIAHOCTEH Y BUKOHABUOMY OpraHi, BU3HAYEHHsI BIJIMOBIIAIBHUX MTOCATOBUX
0ci0 Ta TepMIHIB HECe KePIBHUK BUKOHABUYOI'O OPraHy paju.

KoHTponb 3a CBO€YACHICTIO Ta IMOBHOTOI BHKOHAHHS KOPUTYBaJIbHUX A1i
3nikicHIoTh YCVY S Ta Bullle KepIBHULITBO 3T1IHO PO3MOILITY 000B’A3KiB.

[lopsaiok mNpoBeNeHHS KOPUTYBaJbHUX Jiii BH3HAYEHUH TMPOILEAYPOIO 3
MPOBEJICHHS KOpUTyBabHUX Ta 3ano0bkHuX A1 (I1-CY 51/04).

8.5.3. 3ano0ixkHi aii

Buie kepiBHUUTBO 1 KEpIBHUKM BHUKOHABYMX OpPraHiB pagud MPOBOASTH
3anoODKHI i1, SKIIO MPU aHATI31 TaHUX MPO TISUIbHICTh BUKOHABUMX OPTaHIB MiChKOT
paau, aHami3l 3aKOHOJABYMX 1 HOPMATHUBHO-NIPABOBUX  JOKYMEHTIB, WIO
pPErJIaMeHTYIOTh iX JISJIbHICTh, OYJO BHSIBICHO CYTTEBUM PHU3UK BUHUKHEHHS
HEBIAIIOBITHOCTI (HEBIATIOBIIHICTH MOCIYTH, HEBIAIIOBIIHICTH CHUCTEMH,
HEJIOCSATHEHHS IIUJIEH TOIIO).
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[lopsmok TpoBeneHHs 3amOODKHUX [ BHU3HAYEHUH MpOIEAyporo 3
MPOBEJICHHS KOpUTYBabHUX Ta 3ano0bkHuX A1 (I1-CY51/04).

3anoO1xkH1 J1i CIPSIMOBaH1 Ha YCYHEHHS IPUYMH MOKJIMBUX HEBIJIMOBITHOCTEH
IUISL TOrO, 100 3amo0irTM iX BUHMKHEHHIO. 3a MiJICYMKaMd BUKOHAHHS 3aro0bKHUX
T TepeBIpsIEThCA HE TUIBKM caM (pakT iX BUKOHAHHA, ajie ¥ iX JOCTaTHICTh JJIS
3a0€e3MneUeHHs TOro, 00 3an00IrTH BUHUKHEHHIO HEBIIOBIHOCTI.

BianoBiganpHICTh 3a TIPOBEJACHHSA 3amOODKHUX i MIOA0 MOTEHIIMHUX
HEBIJIMOBITHOCTEW Y BUKOHABYOMY OpraHi, MpU3HA4YE€HHS BIANOBIAAIIBHUX MOCAT0BUX
0ci0 Ta AOTpUMaHHS TEPMiHIB HECE KEPIBHUK BUKOHABYOTO OPTaHy PaJIH.

Kontponbs 3a BuUKOHaHHSM 3amoObKHUX M1 mpoBoauTh YCVYS Tta BuIe
KEPIBHUIITBO 3T1IHO PO3MOLTY MOCaA0OBUX 000B’SA3KIB.

9. IOJATKHA
1. Po3nops/keHHsT MICBKOIO TOJOBH MpPO BIPOBAIKEHHA CUCTEMHU YIIpaBJIiHHSA
sxicTio (JJ-01/HCVY ).
2. Peectp 1OKyMEHTIB cucTeMH yrpaBiiHHg skicTio ([-02/HCVY A).
3. Peectp ocHoBHEX nporieciB TepHominbchkoi Mickkoi paau ([-03/HCY A).
4. Cxema niporiecy a"amizyBa"dst CY Sl KepiBHUIITBOM Ta MOJTIIIIICHHS
(d-03-1/HCY A).
5. Cxema nipouiecy ymnpaniinns pecypcamu (/[-03-2/HCVY ).
6. CxeMma npotiecy HagaHHs aamiHicTpaTuBHUX nocayr (1-03-3/HCVY A).
7. llacmopT mpolecy IUIaHYBaHHS Ta TNPOBEAEHHS BHYTPIIHIX ayAUTIB Y
MPEJCTaBHUKIB BHUIIOTO KEPIBHUIITBA Ta BHUKOHABUMX oOpraHax TepHONUIbCHKOI
Micbkoi paau (J1-03-4/HCY ).
8. Cxema B3aeMO3B’sI3K1B MK BU3HaueHUMU mnporecamu ([[-04/HCY A).
9. Po3noain mocanoBux 0OOB’SI3KIB BUIIOTO KEpIBHUILITBA TepHOMIIBCHKOI MICHKOT
paau ([1-05/HCVY S, A-05-1/HCVY A).
10. CtpykTypa BUKOHAaBUYMX opraHiB MicbKkoi paau (1-06/HCY A).
11. Opranizaiiiiina cxema BUKOHaBYMX oprasiB mMicbkoi paau (1-07/HCVY A).
12. IMomiTuka sikocti Mickkoi paau (I-8/HCVY A).
13. YnopasniHchKi A1i o0 kaTeropii indpactpykrypu (1-9/HCY A).
14. Tlepenmik NDYHKTIB OOCIYrOBYBaHHS 3aMOBHUKIB/MICIL MpUHOMY CyO’ €KTIB
3BepHeHb (/1-10/HCYA).
15. Indopmamiitna kaptka AITLHII, mo nagaerscs uepes [IHAIIL (JI-11/HCVY ).
16. Texnonoriuna kaptka All, (JA-12/HCVY ).
17. IMacnopt miponiecy (-13/HCVY A).
18. Cxema nporuiecy 3akymiseinsb ([-14/HCY ).
19. MoHiTOpHUHT Ta OIiHKa agMiHicTpaTuBHUX nocayr (I-15/HCVY A).
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H-01/HCY A

POBHOPATKEHHA MICBKOT'O I'OJIOBMU ITPO BITPOBAJ/I’KEHHSA
CUCTEMMU YIIPABJIIHHA AKICTHO

YKPATHA
TEPHONLIbCbKA MICBKA PAJIA

PO3IIOPAJDKEHHA
MICBKOI'O I'OJIOBA

04.01.2011 p. Ne 1

[Ipo migBUIIIEHHS IKOCT1 HAaTaHHS

aJMIHICTPATUBHUX TOCIYT HACEICHHIO

BUKOHABUYMMH OpraHaMu TepHOMUIbCHKOT

MICBHKO1 paJiy Ta BIPOBAKEHHS CUCTEMHU YIIPABIIHHS
BigmosigHo g0 JCTY ISO 9001

Kepytounce 3akonom VYkpainu ,,IIpo micueBe camoBpsiyBaHHS B YKpaiHi”,
[loctanoBamu KabGinery MinictpiB VYkpainu ,Ilpo 3arBepmxenns Ilporpamu
3aMpoBaPKCHHS] CUCTEMH YIPAaBIIHHA SAKICTIO B OpraHaXx BHKOHAaBYOI Biaau” Bil
11.05.2006p. Ne 614 ta Bim 18.06.2008p. Ne 548, 3 meTor0 €heKTUBHOI AISTIBHOCTI
BUKOHABUYMX OpraHiB MIChKOI pajad, CHPSMOBAaHOI Ha HaJaHHS  SKICHUX
aMIHICTPATUBHUX TTOCIIYT:

1. 3abe3neyuTH MiABUILEHHS SIKOCTI Ha/IaHHS YNPABIIHCHKUX, aJIMIHICTPAaTUBHUX
MOCJIYT BUKOHABYMMU OopraHamMu TepHONUIbChKOI MICBKOI paau s (Gi3UYHUX
Ta OPUIUYHHUX OC10, HACEJIEHHS MICTa.

2. 3ampoBaguTH B poOOTI BUKOHABUMX OpraHiB TepHOMUILCHKOI MICHKOT pajau
CHUCTEMY YIPaBIIIHHS SKICTIO HaJaHHS aIMIHICTPATUBHUX MOCIYT BiAMOBITHO
o JACTY ISO 9001.

3. BukoHaBuOMYy KOMITETY PO3pOOMTH Ta 3aTBEPAUTH IMporpamy, IUIaH 3aXOJiB,
pobouy rpymy 3 BOPOBAIHKEHHSI CUCTEMH YTPABIIIHHS SKICTIO, MOJITUKY 1 L1
AKOCTI, PEECTp aAMIHICTPATUBHUX MOCIYT, 1H(POpMaIiiiHi, TEXHOJIOTIYH1 KapTH
Ta 1HIII CHUCTEMHI JIOKYMEHTH, IIOJ0 BIPOBAKEHHS CHCTEMH YIPABIIHHS
SKICTIO BIATOBIIHO 0 BUMoOT ctanaapty JJCTY ISO 9001.

4. KoHTponb 3a BHUKOHAHHSM PIIICHHS MOKJIACTH Ha 3acCTyMHHKAa MICHKOTO
rOJIOBH, KEPYIOUOro cripaBaMu BukoHkomy Crenaniok O.1.

MicbKuii roj10Ba Cepriit Haman
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J-02/HCY A

PEECTP JOKYMEHTIB CUCTEMMU YIIPABJIIHHA AKICTIO

No Iudp Hasga Micrie 3HaX0[HKEHHS
n/n JOKYMEHTA JOKYMEHTA JOKYMEHTA
I. HCVYA HacranoBa 3 sikocti TepHONUIbCHKOT MICHKOT paau Micekuii
rosioBa, YCVY S, cexrop
yIpaBJiHHS SKICTIO
2. [Tomituka sikocti TepHONUIBCHKOT MICBKOT paau CekTtop ynpaBiiHHS
AKICTIO
3. {11 sikocTi TepHONUIBCHKOT MICHKOT paau CekTop ynpaBiiHHS
AKICTIO
4. [{u11 IKOCT1 BUKOHABYMX OPraHiB pajau Buxonapui opranu
panu
5. [I-CY/01 | Ilpoueaypa ympaBiiHHA JOKyMeHTaui€ro cuctemMu | CeKTop yrnpaBiaiHHS
yIpaBJiHHS SKICTIO SKICTIO
6. [1-CY$/03 | Ilpouenypa 3 ynpaBiiHHS HEBIANOBIIHUMU nociayramu | CekTop yrnpaBiaiHHS
AKICTIO
7. [I-CY/04 | Ilpouenypa 3 nmpoBeneHHs  KopuryBaidbHUX 1| CekTop ynpaBiiHHS
3aMoObKHUX NN SKICTIO
8. [I-CY/05 | Ilpouenypa 3 mpoBeAE€HHS BHYTPIIIHBOTO AyIUTY CekTtop ynpaBiiHHS
AKICTIO
9. Haka3u  ynoBHOBaxkeHoro 3 mnuTaHb cucreMu | CeKTop ynpaBiiHHS
yIpaBJiHHS SKOCTI SKICTIO
10. Peectp aaminicTpaTUBHUX mOCIHyr BUKOHaBYMX | CEeKTOp  yIpaBIIiHHA
opratiB TepHONUIbCHKOI MICBKOT paau SKICTIO
11. Peectp HeaaMiHICTpaTUBHUX MOCAyr BUKOHaBYMX | CEeKTOp  yIpaBIIIHHA
opratiB TepHONUIbCHKOI MICBKOT paau SKICTIO
12. Peectp aamiHicTpaTUBHUX  1OCIHyr BUKOHaBYMX | CEeKTOp  yIpaBIIIHHA
opratiB TepHONUIBCHKOT MICHKOT paji, 1110 HAJAIOTHCS | SKICTIO
yepes LleHTp HalaHHS aAMIHICTPaTUBHUX MOCIIYT
13. Peectp HeaaMiHICTpaTUBHUX MOCAYr BUKOHaBYMX | CEeKTOp  yIpaBIIIHHA
opratiB TepHONUIBCHKOT MICHKOT pajJiy, 1110 HAJAIOTHCS | AKICTIO
yepe3 LleHTp HalaHHS aAMIHICTPaTUBHUX MOCIIYT
14. [ndopmariitni (IK) ta Texnonoriuni kaptku (TK) Cektop  ympaBiliHHS
aJIMIHICTPaTUBHUX MOCIIYT Ta HEAJIMIHICTPATUBHUX SKICTIO, BUKOHAaBUI
ocJyr, 1m0 HajxaTbes yepes LIHAIL nacnoptu OpraHu paau
OCHOBHUX IIPOIIECIB
15. PeecTp TOKYMEHTIB CUCTEMH YIPABIIIHHS SKICTIO Cektop  ympaBiliHHS
AKICTIO
16. Peectp ocHoBHMX npo1ieciB TepHONUIBCHKOT MICBKOT Cektop  ympaBiliHHS
paau SIKICTIO
17. Peectpu 0CHOBHUX MpoIIeCiB BUKOHABYMX OPIaHiB Buxonasui OpraHu
pain pagu
18. PeecTpy 0CHOBHHX IOKYMEHTIB BUKOHABUMX OpPraHiB Buxkonasui OpraHu
pain pagu
19. PeecTpy 0CHOBHUX 3anuCiB BUKOHABYMX OpraHiB paau | Bukonasui OpraHu
panu
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H-03/HCY A

PEECTP OCHOBHUX IMPOLECIB TEPHOIILIbCHhKOI MICHKOI PAJIN

[TepiognuHicTh
HazBa 1 mmmdp MOHITOPHUHTY
Ne Ha3ga JOKyMeHTa (iB), BinnosiganeHuit M),
/1 mporecy SIKUM OTIMCaHO 3a mpoIiec oriaku (O),
Iporec aHaJI13yBaHHS
(A)
Buie kepiBHULITBO M — 1 pas B pix
Hananns Poznin 7 3TiIHO PO3MOIUTY O_4 .
1 | aagMiHICTpaTUBHUX (kpim 1. 7.4) | mocai0BUX pastt B pIK
MOCIYT HCVYA 000B’s13KIB f:IiKTTg;aEISI)(
Micekuii rosioBa
3aCTyIMHHUK MICBKOTO
T'OJIOBU — KEPYIOUHU
CIpaBaMu
Havanpauk Bigaury
KaJIpOBOT0
3a0e3neyeHHs
Haqam)'H 1K M — 1 pa3 B pik
VYnpaBiniHHS m. 6.2.2, 6.3, YUPaBJ I O — 4 pa3u B pik
2 pecypeamn 6.4, 7.4 HCYA | marepianbHOTO (anKeTyBaHH)
3a0e3neyeHHs Ta .
. o A — 1 pa3 B pix
1HpOopMaLIHHUX
TEXHOJIOT1i
KepiBHuku
BUKOHABUYUX OPraHiB
pazy — roJIoBHi
PO3NOPSATHUKI
OIO/IKETHUX KOUITIB
m. 5.6, 8.2.1
. HCVYA
3 Il?eiig;fﬁ::gi Say 8 H-CV21/03 Buie kepiBHUIITBO M- 1 pas s p.iK
I [1-CY51/04 A —1 pa3 B pik
[1-CY /05
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CXEMA MPOIIECY
AHAJI3YBAHHSA CYS KEPIBHUIITBOM TA MOJIMIIEHHS

J1-03-1/HCY A

MoHiTOpHHT (OIIIHKH) pe3yIbTaTUBHOCTI IPOLIECY
Kpurepii [epionuyHicTh ITokazHuku
1. Bukonanns Llineit skocti TMP 3a norounwmii pik 1 pa3 Ha pix
2. % BIAMOBITHUX MOCIYT Ta pe3yJIbTaTUBHUX IporeciB TMP 1 pa3 B pik
(mepen aHaIi3yBaHHAM
Cys)
3. % BYacHO Ha/laHWX BXIJHUX JaHWX A aHai3yBaHHs CY S 1 pa3 B pik
(mepen aHaIi3yBaHHAM
Cys)
4. KinbkicTh IpUHHATHX 3aBJaHb 33 PE3yIbTaTaMu 1 pa3 Ha pix
ananizyBanus CY Sl
I ——
BXIT | Hopwmn 3akoHno- Bumorn cranpapry
_________ ! JaBCTBA Ta iHIIMX ISO 9001
HOPMATHBHHX aKTiB
BcranoBJieHHS IepioANYHOCTI,
00’€My MOHITOpHHTY i
BignmoBizaJbHUX 0Ci0
\ 4 A 4 A 4 v \ 4 A 4
Indopmanis Iposenenns MomniTopunr Ta MomniTopunr 3oBHimmi Buyrpimmni Anani3
PO po3rJs AHKETYBaHHS ouiHka OCHOBHMX nepeBipku Ta 30BHilIHI (ynkuionysanuns
3BEpPHEHD Ta Ta ONUTYBaHb aaMinicTpaTUB npouecis KOHTPOJII0- ayAMTH Cysy
cKapr 1010 SIKOCTi HHX MoCayr(He BHKOHABYHX 0YHX, 3riano BHKOHABYOMY
3aMOBHHUKIB HaJlaHHsA pimme 1 pasy B oprauis NPaBoOXOPOH Iporpamu opraui paau
nocJayr DiK) (nepioauunicTn HHUX OpPraHiB Ta rpadikis
BH3HAYEHA
nacnopTamu
npouecip) ¢ v \
Pimenust Ksapranbumii DopmyBaHHS ¢ A'fT“a 3gir mpo pesyJbTaTn BHYTpPillHiX
BHKOHABYOI'0 3BiT Mpo BiImoBiTHHX /OBIKH, AyMTIB
KoMiTeTy pe3yJabTaTH NPOTOKOJIIB TPOTOKOIH . .
AHKeTyBaHHS (3anmuciB) $;ﬁrgil;?::;ﬂ nepeBipok, Ananiz pynkuionysanus CYSI 8 TMP
Ta ONUTYBAHHS samucis TOImO
(mpoTokoiB)
\ 4 v v v
A 4 \ 4
A Ycynennst AxTyagizanisi (KOpUryBaHHs)
Kopekui'l' Kopnryna.mmi HeJodiKiB Ta TMosiTnkM sIKOCTI.
____________ /26 ’ Gi D e indopmysan- ®opmysanns Lineii sikocTi Ha
BUXI : Ta/abo ?ano _”KH] flll npu . HS PO PiK 17151 IOKpamenHsi podoTu
!H : BUSIBJICH] HEBIANMOBIAHOCTEH BHKOHAaHI BHKOHABYHX OPraHiB
———————————— 3aX01H
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H-03-2/HCVY A

CXEMA ITPOLECY YIIPABJIIHHSA PECYPCAMHA

MoHiTOpHHT (OIIIHKH) pe3yIbTATUBHOCTI IPOLIECY
Kpurepii [epionuyHicTh ITokazHuku

1. PiBeHb 3aIOBHEHHS IITATHUX OJUHUIIb 1 pa3 B pix

2.BifgcoTok mocasoBux 0cid MiChbKOI paji, IO YCIIIITHO 1 pa3 B pik

MIPOMIIUTK aTecTallifo ado MOPIYHY OIIHKY

3.KinpkicTh 0ci0, 110 MiABUIIMIN KBaJTi(iKalliio 1 pa3 B pik

4.BincoTOK BUKOHAHHS PIYHOTO TJIaHY HaBYaHb 1 pa3 B pik

5.BificoTok BUKOHaHHS OIOKETY MicTa 1 pa3 B pik
O —— - Iorpeda B pecypcax (JIIOACHKHX, | 3akoHozaB4i Ta

1 . . .
: BXIJQ ! MaTepialbHUX, (PIHAHCOBHX) HOPMATHBHO-IIPABOBI
| ! BHUMOTH
A
DopMyBaHHSA:

- cTpykrypu TMP, Bu3HauyeHHsI 3arajibHoL
YHCeJBHOCTI MOCAT0BUX 0Cid MicbKol paau,
IITATHUX PO3NUCIB BUKOHABYMX OPraHiB;

- piYHOro NJIaHy HABYaHb, rpagikiB
NpOBeJeHHs aTecTalil TOIIO;

- OI0KeTy MicTa HA MOTOYHMUI PiK;

- pPiYHOro MJIaHy 3aKyNiBeJb;

- TOIIO.
3a0e3neyeHHs MEPCOHATY YTouHeHHs1 MOTPeOu B
HeOOXiTHMMM pecypcaMH | pecypcax B npoueci
JKUTTENIAIBLHOCTI
3a10BOJIeHHA 3AMOBHUKA i YTouHeHHs NOTpeOH B
e - . TlepcoHany pecypcax B nmpoueci
' BUXI/ ! (piuna iHBeHTapu3aUisa Ta JKUTTEAISLITBHOCTI
]
1

A

niaBeaeHHs NiACYyMKiB
AiAJIBHOCTI 32 pik)
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CXEMA ITPOLHECY HAJJAHHA
AIMIHICTPATUBHUX ITOCJIYT

1-03-3/HCVY A

MOHITOPHHT Ta OIliHKA Pe3yJIbTATUBHOCTI MPOIIECY

Kpurepii [epionu4HicTh ITokazHuku
1.KinbkicTh 00’ €KTUBHUX CKapr 3aMOBHHKIB ITOCITYT 1 pa3 B pik
(TIOPIBHATH 3 MUHYJIM POKOM )
2.KinpKicTh HaaHUX aMiHICTPATUBHUX MOCIYT (TIOPIBHSTH 3 1 pa3 B pik
MUHYJIHM POKOM)
3.BizcoTok mociyr, HalaHUX 3 MOPYIIEHHSIM TEPMiHiB HaJIaHHS 1 pa3 B pik
4.BifcoTOK BiIMOB Y HaJlaHHI aJMiHICTPaTUBHUX MOCIYT 1 pa3 B pik
5.KinpKicTh HEBIAMOBIAHOCTE 1100 HATAHHS 1 pa3 B pik
a/IMiHICTPATHBHUX IIOCITYT, BUSIBICHUX BHYTPIIIHIMA
ayUTOpaMu
I--------------:
! BXIJ ! HJIAHYBAHHH HAJAHHSA MOCJIYT 3akoHoxaBui Ta
:_ _____________ ' - PeECTp aAMIHICTPATUBHUX ITOCIIYT; € HOPMATHBHO-NIPABOBI
- peecTp aAMIHICTPATUBHUX IIOCHYI, 110 BHMOTH
HagatoThes uepe3 LIHAITI
- IK Ta TK agmiHiCTpaTHBHHX MTOCIYT;
- neperik MYHKTIiB 00CITyrOBYBaHHS
3aMOBHHKIB (Cy0’€KTIB 3BEpHEHHS);
- NPOEKTYBaHHA Ta PO3POOJECHHA HOBOI || YTouHwernes y pasi
IOCIIYTH. noTpedu
A 4
KPUTHUYHE AHAJII3YBAHHSA BUMOT 1IIOJA0
AJIMIHICTPATUBHUX ITOCJHYT
- 3aKOHOJABUMX BUMOT JI0 Ha/JlaHHA
aJIMIHICTPaTUBHUX TIOCIYT;
- BUMOT 3aMOBHUKIB;
- 3BOPOTHIH 3B'SI30K 13 3aMOBHHKOM (iH(popMaiiiHi
CTeHIHU, calT Micbkoi paam, caiit [[HAII, anaimi3
CKapr 3aMOBHHKIB, pe3yJbTaTH aHKCTyBaHHS,
ONHUTYBAHHS TOIIIO.)
y
A 4
InenTudikamis, HAJAHHSI 3acrocyBaHHsI 3ac00iB
BUKOPHUCTAHHA Ta AIMIHICTPATUBHUX MOHITOPHHTIY Ta
30epesKeHHA BJACHOCTI HocCJuayr BUMipIOBaHHS,

3aMOBHHKIB BimmosigHo no TK yIPpaBJiHHA HUMHU
A
_____________ . OTpuMaHHS 3aMOBHUKAMH
1 . . .
! BUXIJL i pe3yJbTaTiB aiMiHiCTPaTUBHUX
1
1

nocjayr (a00 MOTUBOBAHOL
BiZIMOBH)
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BuxonaBuuii komiteT TepHONUIbCHKOT MICHKOT paau

IMACITIOPT NPOLECY
[InanyBaHHs Ta IPOBEJCHHS BHYTPILUIHIX ayJAUTIB Y
MIPE/ICTAaBHUKIB BUIIOIO KEPIBHUITBA Ta BUKOHABUMX OpPraHax
TepHonuIbChKOT MICBKOT pain

I1-1.8-01

OpurinaJu: cekTop ynpaBJiHHS SKICTIO, BUKOHABY1 OpraHy pajau

A-03-4/HCY A

PO3POBMUB (BinnoBinajibHa
oco0a BO 3a nmpouec)

IHEPEBIPUB

3ATBEP’KYIO

3aBifyBay CEKTOPY YIPaBIIHHS

3aCTyIMHHUK MICHKOTO TOJIOBH —

3aCTyIMHUK MICHKOTO TOJIOBH —

SKICTIO KEpYIOUUH CIIpaBaMHu KEpYIOUYUH CIIpaBaMHu
I.€. buctpa O.I. Crenantox O.I. Crenantox
(miamuc) (miamuc) (miamuc)
201 201 201
Bxix npouecy(3Biaku i mo):
Ne n/m 3BiaKu o IMpumitka
(ocoba, mimpo3ain, 3aMOBHHUK, OpraH (ToBap, mociayra, pooota, iHpopMalIIis,
BIIA]TN) JIOKYMEHT, ...)
1 2 3 4
1. CexTop ynpaBiiHHS SKICTIO AnanizyBanns ¢pyHkiionyBanus CYS B TMP 3a
MOTOYHUH DIK.
[IpoTokonu aHaai3y HEBIAMOBITHOCTEH, 110
MOTPEOYIOTh NMEPEBIPKH BUKOHAHHS
KOPUTYBaJIbHUX/3aMI001KHIX JIiH.
2 30BHINIHINA ayuTOp 3BiT IIpo ayIuT
3 Micbkuii TONIOBA, Jlopy4ueHHs Tpo HEOOXAHICTh MTPOBEICHHS
YCyi ayJHMTy 3 METOIO MEPEBIPKH OOIPYHTOBAHOCTI
CKapr 3aMOBHHKIB a00 3 iHIIMX MPHYNH
4 Micbkuii ToI0Ba PosnopsipkeHHst Tpo ckiag  BHYTPINIHIX
ayautopiB B8 TMP, nipo rpadiku npoBeneHHs
BHYTPINIHIX ayIUTIB Y NPEICTABHUKIB BUIIOTO
KEepiBHHUIITBA Ta BUKOHaBUMX opraHax TMP
Buxin npouecy (kyau i mo):
Ne n/m Kyau o IMpumitka
co0a, miIpo3/is, 3aMOBHHUK, OpraH (ToBap, mociayra, pooota, iHpopMalIIis,
BIIATH, ...) JIOKYMEHT, ...)
1 2 3 4
Bumomy kepiBaunrsy TMP, Komii [TporpaMu nmpoBeaeHHs ayanTiB Ha
1 KepiBHUKaM BUKOHABYMX OpPTaHiB MOTOYHHU PiK, 3aTBEPXKEHI Tpadiku
paau MPOBEJICHHS Ay IUTiB
5 CexTop ynpaBiiHHS SKICTIO [Tman — 3BiTH Ta MPOTOKOIH aHANIZY
HEBI/IMOBITHOCTEH BHYTPIIIHIX ayUTiB
Bumomy kepiBaunrsy TMP, Komii muraH-3BiTIB Ta MPOTOKOIIB aHATI3Y
3 KepiBHUKaM BUKOHABYMX OpPTaHiB HEBI/IMOBITHOCTEH
pau
4 YCyi 3BiTH TIPO MPOBENICHHS BHYTPIIIHIX ayIuTiB (32
nepioJi, BU3HAYCHUH TpadikoM MpoBeICHHS)
5 YCyi AmHai3 npoBeJIeHHs] BHYTPINIHIX ayUTiB

(piuHwMiA)
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Onuc npouecy:

Hist Ctpoku
No BignoBinansHa | (BuOMpatH BUKOHAHHS
Eramu npouecy .
3/m 1ocai0Ba 0cooda YMOBHY eTariB
no3Hauky) | (mii, pireHHs)
1 2 3 4 5
. . . . 3aBimyBau
AmnanmizyBaHHS  BIANOBITHUX  JIOKYMEHTIB  JUIst .
. . 7.7 | cekTopy Iopiuno g0
1 maroroBkd IIporpamMu INpoBeneHHS BHYTPILIHIX f B
. . YOpaBIIHHSA 25.12.
ayJMTiB Ha piK ;
SKICTIO
3aBimyBau
) Po3pobka ta ¢opmysanns [Iporpamu BHYTpIIIHIX | CEKTOpPY B.OA opiuno o
ayJMTiB Ha piK YIIpaBITiHHS > 25.12.
SIKICTIO
3arBeppkenHs [Iporpamu BHYTpINIHIX ayJWTiB Ha opiuno o
3 . YCvA O,B
piK 15.01.
I'onosuuit B
CTIeIialTicT
CEKTO
TOPY, 0,K .
3aBlayBay He mi3uime
[linroToBKa Ta MigMHCAHHS PO3MOPSIHKEHHS TPO | CEKTOpPY, HiX 32 7 JHIB
4 | 3aTBep/pKEHHsI TpadiKy NpOBEICHHS aymuTiB Ha | 3aCTYIHHK N 710 TIOYaTKy
MicCSAIlb MICBEKOT'0 MIPOBEICHHS
TOJIOBH- ayauTy
KEpYIOUHit
CIIpaBaMmH,
: . 3
Micbekuii ronoBa
[linroToBKa 10 mpoBeneHHS ayauTiB (po3poOka | ['pyma .
g a PoBe yaa (posp pyna He nizuime
NUTaHb Ha ayJQuT, TONEpPeqHiH KOHTaKT 3 | ayAuTOpiB . .
. HIK 3a 3 adi
KEpiBHUKOM BHKOHABYOT'0 oprany abo | (Bu3HaueHA
5 . . B JI0 [TOYaTKy
MPEACTABHUKOM  BUINOrO  KepiBHuiTBa TMP, | rpadikom ITDOBEICHHSA
BHUBYCHHS  BIAMOBITHMX  HOPMATHBHO-TIPABOBUX | TIPOBEJCHHS p AVIIT
aKTIB BIIMOBIZHO JIO KPUTEPIiB ayuTy) ay/IMTiB) YALY
I'pyna .
apyp?To iB 3rinmo
YAULTOP rpadikiB
. (Bu3HaUeHa
6 | [lpoBeneHHs ayauTiB . B MPOBEICHHS
rpagikoMm S
BHYTPIIIHIX
MPOBEICHHS .
g ayJMTiB
ayJuTIB)
[linroToBKa TIIAH-3BITY MPO MPOBEIACHUIN ayquT Ta .
! ) Y 1PO TPOBCICHIH ay/HT I'pyna He Ginbrre 4-
MPOTOKOIIB aHaizy HEBiAMOBiTHOCTEH (32 .
. . . ayJIHUTOPiB 0X poboUnX
HAsSBHOCTI), IepeAada Ha TMiAMUCAHHS KEPIBHHUKY .
7 . (Bu3HaUeHa B JIHIB I1CIIS
BO a6o npencraBHuky BUIoro kepipaunrsa TMP, .
rpagikoMm MIPOBEICHHA
B SIKOTO TIPOBOJIMBCS AyJIAT
MPOBEICHHS ayauTy
ayJIMTiB)
[MiamucanHs IaH-3BITY PO MPOBENEHHS ayquTy Ta | Buiie
MPOTOKONIB  aHami3y  HEBIAMOBITHOCTEH  (3a | KEPIBHHUIITBO
HASBHOCT1). KepiBuuku .
) . - p He Ginbre
[Tpr3HavyeHHs KOPUTYBAJIBHHUX/3aNO0DKHUX JiH Yy | BUKOHABYHX L.
8 . . . S . A, B TPHOX JHIB Bill
MPOTOKOIAX aHaizy HEBI/IMOBIIHOCTEN, | OpraHiB, B SIKHX {5 Tlepenat]
BU3HAYEHHS  BIAMOBINAJIGHOIO 32  BHUKOHAHHS | IPOBOIUBCS A e
KOpUTYBAJIbHUX Jili Ta BCTAHOBJICHHSI TEPMIHIB iX | ayauT

BUKOHAHHS.
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[oromkenHs KOpUTYBIbHUX / 3amoOLKHUX Mi, | [IpoBimHmii
MpPHU3HAYCHUX KEPIBHUKOM BHKOHABYOTO OpraHy, | ayAuTop
MPEACTAaBHIUKOM BHUIIIOTO KEPIBHUIITBA Ta Tepenada
9 | HaIleXHUM YHHOM OQOPMIICHHX IUIaH-3BITY IPO 0,B
MPOBENICHHS ayIuTy Ta TPOTOKONIB  aHamizy
HEBIJTOBITHOCTEHM (32  HAsSBHOCTI) B CEKTOP
aJIMIHICTpYBaHHSI MTOCIYT.
I'onoBuuit
Peecrpartiisi ruraH-3BITIB TIPO MPOBEICHHS AyJHTIB, | CIEIiallicT
10 | mpoTOKONIB  aHali3y  HEBIANOBIAHOCTEH  (3a | CEKTOpY
HASBHOCTI) B €IIEKTPOHHHUX PEECTpax YIIpaBITiHHS
SKICTIO
I'onoBuuit
[lepenavya mPOTOKONIB aHai3y HEBIAMOBITHOCTEH | CreriamicTt
YCYS nmns  o3HAlOMJIGHHS Ta  3allOBHEHHSI | CEKTOPY
1 BIJIMOBIIHOT YACTHHH IMX TMPOTOKONIB (MOTOMKYE | YIPaBIiHHS
KOpUTYBaIIbHI / 3aMI00KHI i1, MpU3HAaYae ayauTopa | sKICTIO,
Ta TEPMIHU TEPEBIPKH BHKOHAHHS KOPUTYBAIIBHHX | 3aBiqyBadu K,0
Tiif). CEKTOpY,
YCYA
- .. .| 'onouuit
BuroToBieHHst Komii TUIaH-3BITIB Ta MPOTOKOIIB .

. . . . . CTIeIiaITicT
aHalisy —HEBIANOBIIHOCTEH v(3a HasiBHOCTI) Ta ceKTOpY
mepenavya iX Yy BHUKOHABUMH OpraH, B SKOMY .

12 YOpaBIIHHA
NPOBOJUBCS  AY/UT, Ta MPE/ICTABHUKY BUIIOTO AKICTIO,
KEepIBHUIITBA JUIi KOHTPONIO 32 BUKOHAHHIM .
KOPUTYBaJIbHUX JIii SaABILYBat
CEKTOpY
I'onoBuuit
. . .. | cemiamict
HlﬂFOTOBKa 3BTy TPO MPOBENCHHS BHYTPILIHIX cexTopy
|3 | @yawTis (3a nepio,  BU3HAYEHHH rpaq)lKO}\f ynpaBinHs
MPOBENICHHS BHYTPINIHIX ayIuTIB 3a TONEepeaHii ;
MICSIIIB) AKICTIO,
3aBiqyBad
CEKTOpY
HepeBipKa BUKOHAHHS KOpI/IFYBaHI)HI/IX/3aHO6i)KH'I/IX TTpoi i
|4 |Mifl,  BUSHAUCHMX y  NpOTOKONAX  aHamisy ayHTOP,
HEBI/MOBIHOCTEH  Ta  3ANOBHEHHS  BIAOBIMHOT | 7y, o o,
YaCTUHH TPOTOKOIY.
Ilepenawa  3amoBHeHOro  MpoTOKOMy  aHamizy | [IpoBimHwmii
15 | HEBIOMOBIAHOCTI B CEKTOP YIPABIIHHS SKICTIO JJIsl | ayIUTOp
30epeXKeHHs Y BIAMOBIAHMX narnkax, 3rimao HC.
Anamiz TpOBENCHHS BHYTPINIHIX ayauTiB 3a | [onoBHUIA
MOTOYHUH ik Ta popmyBanHs 3BiTY YCVY A CTIeIialTicT
CEKTOpy
YIpPaBIIiHHS
16 SIKICTIO,
3aBiayBay K, O, A
CEKTOpy
YIpaBIIiHHS
SKICTIO
I'pyness

I'paHnuHUI CTPOK BUKOHAHHS IPOLECY

MIOTOYHOT'O POKY

YMoBHI no3Haukw Aii : B — Bukonye, ¥ — 6epe y4acts, [1 — moromkye, 3 — 3aTBepxKye,

K — konTposroe, O — omiHio€, A- aHami3ye.
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Iloxa3HMKH MOHITOPHHIY Ta OLIIHKM Mpouecy:

Kpurepii Ta HOKa3HUKHU OLIHKHU IIPOLECY Bianosinansau Yacrora Binamosi- Yacrora
i 32 OLIHKY OLIIHK! JanbHUi 3a aHaJi3y
aHai3
1 2 3 4 5
1. Buxonanns [lporpamm BHyTpimHIX | 3aBigyBau 1 pa3 B pik, YCyi 1 pa3 B piK,
ayJIMTiB Ha MOTOYHHUH PiK: CEKTOpY TicIst TicIst
— mnpouec pesynpratuBHHA —  100% | ympaBmiHHS BUKOHAHHS BUKOHAHHS
BuKkoHaHHs [Iporpamu; SIKICTEO IIporpamu IIporpamu
— Tpoliec pe3yabTaTUBHUN IPU aHaJi3yBaHH1 BHYTPIIIHIX BHYTPIIIHIX
— Bix 50 o 99 % Bukonanus [Iporpamu; ayJMTiB ayJMTiB
— TIIpoLec HE pe3yldbTaTUBHUW — IIpU
BukoHaHHI < 50% [Iporpamu ayauTiB.
2.  KinmpkicTh mpoBemeHUX ~ BHYTpIIIHIX | 3aBigyBadu 1 pa3 B pik, yCyi 1 pa3 B piK,
ayJMTiB, BUABIICHUX HeBimnoBigHoctedl (H), | cekropy TicIst TicIst
HaJaHUX 3ayBakeHb (3) Ta peKOMEHJAIH | yrmpaBIiHHS BUKOHAHHS BUKOHAHHS
(P) (mopiBHSHHS 3 MUHYJIUM POKOM) SKICTIO [Iporpamu [Iporpamu
ayJMTiB BHYTPIIIHIX
ayJMTiB
3. HasBHiCTh 00’€KTHBHUX CKapr KepiBHUKIB | 3aBigyBad 1 pa3 B pik, yCyi 1 pa3 B piK,
BUKOHABUMX OpTaHiB Ta TIPEICTABHUKIB | CEKTOPY TicIst TicIst
BUIIOTO KEPIBHUIITBA Ha Jii BHYTPIIIHIX | yIpaBIiHHS BUKOHAHHS BUKOHAHHS
ayJHUTOpPiB SKICTIO [Iporpamu [Iporpamu
ayJMTiB BHYTPIIIHIX
ayJMTiB
3anucu:
Ne /it HaiimMenyBanHd 3anucy Mudp
1 2 3
1 [TmaH-3BIT PO MPOBEIEHHS] BHYTPINTHHOTO ayIUTY 3-1.7-01
2 [TpoTokon aHani3y HEBiIMOBIAHOCTI 3-1.7-02
3 Peectp muraHiB-3BITIB BHYTPINIHIX ayAUTIB(eIEKTPOHHUIA) 3-1.7-03
4 Peectp mpoTokomiB aHani3y HEBINIMOBITHOCTEH(eIeKTPOHHIMIA) 3-1.7-04
5 3BIT PO MPOBENICHHS BHYTPILIHIX ayIUTiB (3a Tepio 3rifiHo rpadiky 3-1.7-05
MIPOBEJICHHS Ay/IUTIB)
6 AmHai3 npoBeJieHHs] BHYTPIIIHIX ayJuTiB (piuHUI) 3-1.7-06
7 Peectp po3cuiikn Koriii TIIaH-3BITIB Ta MPOTOKOJIB aHANIZY 3-1.7-07
HEBIIOBIIHOCTEN

AKTH 3aKOHOdaBCTBa, AKi PErIaMEHTYIOThL BHKOHAHHSA

CTaTTIO AKTY):

npouecy (BKa3yloud IYHKT Ta/abo

Ne i/t Ha3zBa akrta 3akoHOZaBCTBa PekBizutu ITyHkT, cTaTTa
TOLIO

1 2 3 4
JACTVY ISO 19011:2003 «Pexkomenaarii 1o ayauty

1 CHICTEM YIIPABIIIHHS SIKICTIO 1/a00 HAaBKOIHUIITHHOTO 28.11.2003
CepenoBUIIaY, 3aTBEPKEHUN HAKa30M Ne 215 -
JlepKcnokuBCTaHAAPTY Y KpaiHu

2 [porenypa nmpoBeeHHsI BHYTPIIHEOTO ayJHTY 27.01.2012 —

3 Hacranosa 3 sikocti TepHOMIBCHKOT MiCBKOT pajn m. 8.2.2.
[Iporpama npoBeeHHs BHYTPIIIHIX ayJHUTIB Ha 3aTBepAKY€ETHCS

4 MOTOYHUH PIK YCVA mo 15.01. —

MOTOYHOTO POKY

PosnopsipkeHHst MiChbKOT'0 TOJIOBH PO rpadiku

5 MPOBENICHHS BHYTPILIHIX ayIUTIB Yy MPECTABHUKIB —
BHIIIOT0 KEPiBHMIITBA Ta BUKOHABYMX opraHax TMP

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
Cropinka 60 3 81




H-04/HCY A
CXEMA B3AEMO3B’A3KIB MI’K BUSBHAYEHNUMMU ITPOLECAMHA

MOJEJIb ITPOIECIB ISO 9001

- AHAJII3YBAHHSI 3 BOKY KEPIBHUIITBA
BXIJT BUXII
/ BIJAITOBIAAJIBHICTD \ / TTOJIIIIIEHHA (8) \
KEPIBHUIITBA (5)
VIIPABJITHHS KOPUTYBAJIBHI
MapkeTuHr TOJIITUKA i HEBIJITTIOBIIHO- i
SIKOCTI SIKOCTI CTSMU (8.3) (8.5.2)
+—>
(5.3) (5.4.1) P
N—
3B'SI30K 3 ~ "
3AMOBHUKAMU TUIAHYBAH- AHAJII3YBAHHSI MOCTIIHE 3ATIOBDKHI [IIf
62 HACYS Cys BUIYM TIOJTITTIIEHHS (85.3)
(5.4.2) KEPIBHUILITBOM (8.5.1)
(5.6)
l /\
/
= / YIIPABJIIHHSI PECYPCAMM (6) \ / KOHTPOJIb, BUMIPIOBAHHS \ o
£ AHAJII3 (8) 2
= ®IHAHCOBI I MIEPCOHAJT THOPA- 3BOPOT :
= A MATEPIAJIBHI 62) CTPYKTYPA AHAJII3 [IPOBEJIEHHSI HUM E
= Z ©.1) (6.3) 3AJIOBOJIEHOCTI BHYTPIIIHIX 3B’ 30K 3
= g ; . 3AMOBHUKIB (8.1) AV]IUTIB (8.2.2) <87.22.3.), 3
m o 2.1, :
% et POBOYE :
< E CEPEZIOBUIIE MOHITOPHHT | BAMIPIOBAHHSI “«> :
g (6.4) TIPOTIECIB (8.2.3) I IOCIIVT (8.2.4) :
5 BHBIP I 3AKYIIBIIA HEPEBIPAHHA PO3TJISIT CKAPT AHAIII3 g
OITHKA AKVTIIBIII (7.4. -
l'[gCT AUAIBH (7.4.2) SAKVIUBII(7:4.3) [ TIPOTTIO3 ML JIAHUX (8.4)
\| HIKIB (7:4.1) / \ (8.2.1)
N 4 N
HAJAHHSA ITOCJYT (7)
TUTAHYBAHHS BUMOTH JIO MIPOEKTY- VIIPABJITHHS
TIOCITVT (7.1) MOCITYT I BAHHA I MOCITYTAMI
THOOPMYBAHHS PO3POBKA (7.5.1,7.5.2,
(7.2) (7.3) 7.53)
> »
3BEPEJKEHHSI MTOCTAYAHHS I VIIPABJITHHS
BJIACHOCTI 3BEPITAHHS (7.5.5.) 3ACOBAMH
3AMOBHHKA (7.5.4) MOHITOPHHTY I
BUMIPIOBAHHS (7.6)

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
Cropinka 61 381



J-05/HCVY S
PO3IO/ILJI IOCAJTOBUX OBOBSI3KIB BUIIIOI'O KEPIBHUIITBA
TEPHOINLJIbCHKOI MICBKOIPAIU

VKPAIHA
TEPHOILIbCHKA MICBKA PAJIA

PO3IIOPAPKEHHA
MICBKOI'O I'OJIOBU
12.11.15 Ne333

[Ipo mocamoBi 060B’A3KH, PO3IMOALT TOBHOBAKEHD
Ta B3a€EMO3aMIHHICTh B TepHONUIbCHKIN MIChKII pajl

Kepytounck 3akonoM Ykpainu «[Ipo MmicueBe camoBpsifyBaHHA B YKpaiHi», Oepydu 10
yBaru pimeHHst micbkoi paau Big 11.11.2015 poky Ne 7/1/5 «Ilpo 3aTBep/ukeHHS EPCOHATBHOTO
CKJIaJly BUKOHABYOIO KOMITETY MICHKOT pajy Ta 3aCTYIHHUKIB Micbkoro royioBu» ta Ne 7/1/4 «Ilpo
oOpaHHs cekpeTapsi paam»

1. 3arBepautu mocaoBi 0OOB’S3KM CEKpeTaps pajad, 3aCTYIHHUKIB MICBKOTO TOJIOBH 3
MUTaHb [JISUIBHOCTI BUKOHABYMX OPraHiB paJM, 3acTyIHHKA MICBKOIO TOJIOBU — KEpPYHUYOIo
CIpaBaMH 3T1THO 3 JoJaTKoM | (momaeTnes).

2. 3aTBepAUTH pO3MOJAUT OOOB’SI3KIB MK T0JIOBOIO, CEKpPETapeM paju, 3aCTyIHHUKaMHu
MICBKOTO TOJIOBU 3 MNUTaHb JISUIBHOCTI BUKOHABUMX OpraHiB pajd Ta 3aCTYIMHUKOM MICBKOTO
TOJIOBU — KEPYIOUHUM CTPaBaMU 3TiAHO 3 JOJATKOM 2 (I0a€ThCS).

3. BcraHoBUTH B3a€MO3aMIHHICTh MICHKOTO TOJIOBU, CEKPETAps pajiv, 3aCTYIHUKIB MICBKOTO
roJOBM 3 IMHUTaHb MAISJIBHOCTI BUKOHAaBYMX OpraHiB pajd, 3acCTylIHUKa MICBKOTO TOJIOBH —
KEpYIUOro CIpaBaMHM 3T1HO 3 101aTKOM 3 (I0Ja€Thes).

4. BaxxaTu TakKUMH, 1110 BTPATUIIN YNHHICTb:

4.1. Iynktu 1, 2 posnopsmxeHHss Micbkoro rojosu Bix 02.08.2011p. Ne 408 «IIpo
B3a€MO3aMIHHICTh B Te€pHONUIbCHKIN MICHKIN pasil» 13 BHECEHUMU 3MIHAMU Ta JIONIOBHEHHSIMU;

4.2. PosnopskeHHs Micbkoro rojosu Bin 24.10.2011p. Ne 540 «IIpo nocanoBi 000B’sI3ku
CeKpeTaps pajau, 3aCTYITHUKIB MICHKOTO T'OJIOBU 3 TUTaHb AISTIbHOCTI BAKOHABYMX OPraHiB pagn» 13
BHECEHUMH 3MIHAMU Ta JIOTIOBHEHHSMH;

4.3. Ilynkr 1 posnopsmxenHss Mickkoro rojioBu Bin 20.03.2012p. Ne 88 «IIpo posmoain
000B’S3KIB» 13 BHECEHUMH 3MIHAMM Ta JIOIIOBHCHHSIMHU;

4.4. Po3nopsipkeHHs Micbkoro rojiosu Big 21.05.2015p. Ne 181 «IIpo TumMuacoBuii po3noain
000B’SI3KIB MK 3aCTYITHUKAMU MICHKOTO TOJIOBU Ta CEKPETApeM pai».

Micekuii TojI0Ba C.B.Hagan

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
Cropinka 62 3 81



Honarox 1

JI0 PO3MOPSIKEHHS MICHKOT'O TOJIOBH
Bix 12.11.2015p. Ne 333

3aranbHi pyHKIIIOHAIbHI TOBHOBAXEHHS
CeKpeTaps pajiv, 3aCTYIMHUKIB MICBKOTO TOJIOBH 3 MMUTAHb AISTTHOCTI
BUKOHABUUX OPraHiB paJiy, 3aCTYITHUKA MICBKOT'O F'OJIOBU — KEPYIOUOT0 CIipaBaMu

1. BxuBae 3axoniB Juid BHKOHaHHs mnosiokeHb Konctutynii, 3akoHIB YKpaiHu, akTiB
[Ipesunenta VYkpainun ta KaGinery MiHicTpiB YKpaiHu, OCHOBHUX 3aB/laHb Ta IOBHOBa)XCHb
MICBKOI pajii 1 BUKOHABUOI0 KOMITETY Y BU3HAUEHUX cepax IIIbHOCTI, COPSIMOBYE, KOOPAUHYE
poOOTY BIANOBIIHUX BUKOHAaBUMX OpPraHiB MICBKOI pajii, a TaK0oX KOMYHAJIbHHX HiANPUEMCTB,
YCTaHOB Ta OpraHizalii.

2. BignoBimae 3a MIATOTOBKY MpPOEKTIB pIilI€Hb MICBKOi pajy, pIlIeHb BHUKOHABYOTO
KOMITETY, PO3MOPSKEHb MICHKOTO TOJIOBH, IHIIMX JOKYMEHTIB, IO BUAAIOTHCA B MICBHKIA pajl,
B)KMBAa€ BUYEPIHUX 3aXOJIB IIOJO BPEryJIIOBaHHS PO30LKHOCTEH MiX pO3pOOHHMKAMH IPOEKTIB
JOKYMEHTIB.

3. B ycraHoBieHOMY NOpSJKY 3I1ICHIOE OCOOMCTHUI NPUHOM TpoMasH Ta 3abe3mneuye
O3z iX 3BEPHEHb.

4. bepe ydacTp y poOOTI IJICHAPHUX 3aCiIaHb CEClid MICHKOI paju, 3aCilaHHSIX BUKOHABYOTO
KOMITETY, 3aCiIaHHAX MOCTIHHUX KOMICIH MICHKOT paju.

5. BHOCUTBH MICBKOMY TOJIOBI IIPOTIO3UIIIi 1010 TIPU3HAYEHHS HA MOCATU Ta 3BUILHECHHS 3
10ocajl KepIBHUKIB BIANOBIAHUX BHKOHAaBUMX OPraHiB MICHKOI paju Ta iX 3aCTYNHHKIB, & TaKOX
MIPOIO3HULIT I110JJ0 3a0X04YEHHs a00 MPUTATHEHHS iX 10 AUCHUILIIHAPHOI B1AMOBIJAIIBHOCTI.

6. 31iiiCHIOE KEPIBHULTBO KOMICIIMU Ta poOOYMMH TpylaMy, CTBOPEHUMH BIAIOBIIHO 10
pIlIEHb MICBKOT paJid, BUKOHABYOTO KOMITETY, PO3NOPSIKEHb MICHKOTO TOJIOBH.

7. 3a pilIeHHSIM MIChKOTO IOJIOBU 3IMCHIOE 1HII1 (DYHKIIIT 1 TOBHOBAYKEHHSI.

8. 3a y3rokeHHsM 3 NpoUIbHUM 3aCTYIIHUKOM HaJICUJIA€ JOPYUYEHHS B MUCHMOBIM (opmi
0 BUKOHABUMX OPraHIB MICHKOi paad, KOOPAMHAIS ASUIBHOCTI SIKUX HE BXOJUTH JI0 HOTO
MTOBHOBA)KEHb.

9. Iloromxye 1anu poOOTH BUKOHABYUX OPraHiB, BIIAMNOBLAHO A0 PO3NOALTY 00OB’S3KIB.
3aTBep/KYeE 3BITU IIPO BUKOHAHHS IUIaHIB pOOOTH MIANOPSAKOBAHMX BUKOHABYMX OpPraHiB.

[TocanoBi 060B's13kH cexperaps paau [llymaau B.B.

Cropusie peainizainii MOBHOBaXE€Hb BIIAULY BeAeHHs Jlep:kaBHOro peectpy BHOODIIIB,
OpraHi3oBye MIATOTOBKY CeCii paju, MHTaHb, LIO0 BHOCATHCS Ha PpO3IJIAN paau; 3ale3neuye
OTIPUJTIOTHEHHSI TTPOCKTIB PIIIEHb PaJy Ta PillleHb pajau, 3a0e3nevye CBO€UYaCHEe JTOBEICHHS PIIICHb
paad 0 BUKOHABLIB 1 HACEJIEHHS, OPraHI30Bye KOHTPOJIb 3a IX BHUKOHAHHAM, 3JIMCHIOE 1HII1
MMOBHOBa)KEHHS, epenodayeni ct.50 3akony Ykpainu «IIpo micuieBe caMoBpsiIyBaHHs B YKpaiHi».

3a JOpY4YEHHSM MICBKOI'O TOJIOBH KOOPJAMHYE AISUIbHICT NOCTIMHHUX Ta IHIIMX KOMICIH
panu, nae iM JOpyUYEHHs, CIIpUsie OpraHizalii BAKOHAHHS X peKOMEeHaIlii.

Crpusie nenyrataM pajay y 3/1IHCHEHHI IX TOBHOBAXKEHb.

Hanaromxye 3B's3ku MK pajjamMH IHIIMX MICT, BUBYA€E JTOCBIA POOOTH OPraHiB MICLIEBOTO
CaMOBPSITyBaHHS.

[TigTpumye moCTilH1 3B'SI3KM 3 MOJITUYHUMHM MAapTIIMHU, TPOMAJCHKUMH OpraHizalisiMu Ta
peNriftHUMHU TPOMaIAMHU.

BinnoBinae 3a BHpoBajykKeHHS Ta (YHKI[IOHYBaHHS CHUCTEMHU YIPABIIHHS SKICTIO B
KOOPJIMHOBAHUX BUKOHABYMX OpraHax.

Ouontoe Komicii, yTBOpEHI PpIIMIEHHSIMH MICbKOI paayd, BHUKOHAaBUOTO KOMITETY Ta
PO3NOPSAPKEHHSIMH MICBKOTO T'OJIOBH, B TOMY YMCIIL: y CIIpaBax aJbT€PHATHBHOI (HEB1HCHKOBOI)

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
Cropinka 63 3 81



CITyO0H, TPU30BY TPOMAJISTH Ha CTPOKOBY BIHCHKOBY CIIYKOY, IOHOBJICHHS MPaB peadLIITOBaHUX Ta
1H.

KoHTpostoe BUKOHAHHS JOKYMEHTIB BIANOBIIHO O PO3HOJLLY OOOB’SI3KIB Ta JOPYYEHb
MICBKOTO T'OJIOBH.

Oyoutroe BUAAaBHUYY pamdy.

[TocanoBi 000B'A3KHM 3aCTYITHUKA MICBKOT'O TOJIOBU
3 MUTaHb AUIBHOCTI BUKOHABYWX opradiB paau buitopu JI.O.

Cripusie peanizaiiii NOBHOBaX€Hb BUKOHABUMX OpraHiB paau y cdepi OCBITH, MEAULMHH, Y
cdepi couianbHOI MOJITUKA Ta POOOTH 3 HEMOBHONITHIMHU, y cdepi MOJOIDKHOI HOJIITUKH Ta
CHOPTY, KyJIbTYpU T4 MUCTELTB.

3a0e3neuye BUKOHAHHS pIllIEHb MICBKOI pajud, BUKOHABUOTO KOMITETY, PO3MOPSIKEHb
MICBKOIO TOJIOBH, JOKYMEHTIB OpraHiB BJaJd, MPOBOAUTH PO3IJISA BHUKOHAHHS JOKYMEHTIB
BIJIIOBIIHO 10 IMOK/IAJIEHUX 000B’ SI3KIB.

BinnoBinae 3a BHpoBajKeHHS Ta (YHKI[IOHYBaHHS CHUCTEMHU YIPABIIHHS SKICTIO B
KOOPJIMHOBAHUX BUKOHABYMX OpraHax.

Koopaunye NisiabHICTD 3aKiIajiB OCBITH MICTa, MOJIOJKHOT MOJIITUKY Ta CIIOPTY, KYJIbTYpU
Ta MUCTEILTB.

Ouontoe KoMmicii, yTBOpEHI PpIIIEHHSIMU MICbKOI paau, BHUKOHABUOTO KOMITETY Ta
PO3NOPSAKEHHSIMH MICBKOTO T'OJIOBHU.

KoHTpostoe BUKOHAHHS JOKYMEHTIB BIANOBIIHO 10 PO3HOJLLY OOOB’SI3KIB Ta JOPYYEHb
MICBKOTO T'OJIOBH.

[TocanoBi 000B’s13KM 3aCTYMHUKA MICHKOTO TOJI0BH
3 MUTaHb JIJIBHOCTI BUKOHABUMX OpradiB paau inuya B.€.

Cropusie peanizanii MOBHOBaXEHb BUKOHAaBUMX OpraHiB paiud y cdepl HaJaHHA
aJIMIHICTpaTUBHUX Ta HEAJMIHICTPAaTUBHUX MOCIYr MEMIKAHIIM MICTa, COI[IaJIbHO-€KOHOMIYHOTO
PO3BUTKY, MIATPUMKHA MPOMHUCIOBOCTI, €KOHOMIYHOI IMOJITHKA Ta IHBECTHUIIIM, MOOYTOBOTO Ta
TOPriBEJIbHOTO OOCIYyrOBYBaHHS HacelIeHHs, y cdepl TpaHCIOPTY Ta 3B’SI3KY, YIPaBIIIHHA
KOMYHAJIbHOIO BJIACHICTIO, peaii3alii mporpam mpuBaTH3alii AepKaBHOTO Ta KOMyHaJIbHOTO MaiiHa
Ha TepUTOpii MicTa, JepXkaBHOI peecTpauii Cy0’€KTIB TOCHOJApPIOBaHHA Ta TIPOMAICHKUX
opraizailiii, 103BUIbHOT MOJITUKH Y Cepi FOCIOAAPCHKOT A1SIIBHOCTI.

Koopaunye aisyibHICTh BIINOBIAHUX rady3eBUX MIAIPUEMCTB, YCTAHOB, OPTraHI3allii.

3a0e3neuye BUKOHAHHS pillIeHb MICBKOi pajud, BUKOHABUOTO KOMITETY, PO3MOPSKEHb
MICBKOIO TOJIOBH, JOKYMEHTIB BUIIECTOSIINX OpPraHiB BIaJu, MPOBOAUTH PO3IJIAJ BUKOHAHHS
JOKYMEHTIB BiIMOBITHO JI0 MIOKJIaJIECHUX 000B’SI3KIB.

BinnoBinae 3a BHpoBajkKeHHS Ta (YHKI[IOHYBaHHS CHUCTEMHU YIPABIIHHS SKICTIO B
CTPYKTYPHUX MiIpO3/l1aX, KOOPAUHAIIO IISJIbHOCT1 IKUX 31HCHIOE.

Ouontoe KoMmicii, yTBOpEHI PpIIIEHHSIMU MICbKOI paau, BHUKOHABUOTO KOMITETY Ta
PO3NOPSAIHKEHHSIMH MICBKOTO T'OJIOBH.

KoHTpostoe BUKOHAHHS JOKYMEHTIB BIANOBIIHO JI0 PO3HOJLLY OOOB’SI3KIB Ta JOPYYEHb
MICBKOTO T'OJIOBH.

[TocanoBi 000B'A3KHM 3aCTYITHUKA MICBKOT'O TOJIOBU
3 MUTaHb ASUIBHOCTI BUKOHABUYMX oprafiB paau Ocrtamuyk B.O.

Crpusie peainizailii NOBHOBaXXE€Hb BUKOHABUYMX OpraHiB paau y chepi ¢piHaHCOBOI MOJITUKU
Ta Oromkery, OyIIBHUIITBA, apXITEKTypH, pETYJIIOBAHHS 3€MEJIbHHUX BIJHOCHH JEP’KABHOTO
apXiTEeKTypHO-0y1IBEILHOTO KOHTPOJIIO.

3ale3neuye BUKOHAHHS pIllIeHb MICBKOi pajud, BUKOHABUOTO KOMITETY, PO3MOPSIKEHb
MICBKOTO TOJIOBH, JOKYMEHTIB OpraHiB Bjajad, NPOBOAMTH PO3IJsL] BUKOHAHHA JOKYMEHTIB

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
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BIIIOBIAHO JI0 TOKJIAJIEHUX 000B’SA3KIB, 3/11CHEHHSI KOHTPOJIIO 3a JOTPUMAHHSM I1IIPUEMCTBAMH,
yCTaHOBaMHM, OpraHi3alisiMi 3000B’s13aHb IIOJI0 TUIATEXKIB JIO JCPYKABHOTO 1 MICIIEBOTO OIO/DKETIB
Ta 103a010/KeTHUX (POH/IIB.

Koopaunye AisIbHICT TOJOBHUX PO3MOPSAHUKIB KOIITIB MO NMUTAHHSX IUIAHYBaHHS Ta
BUKOHAHHS OIOJIKETY.

Koopaunye AisyibHICTh BIMOBIIHUX raly3eBUX MIIPUEMCTB, YCTaHOB, OpraHizawii.

BinnoBigae 3a BHpoBajKeHHs Ta (YHKI[IOHYBaHHS CHUCTEMHU YIPABIIHHS SKICTIO B
KOOPJIMHOBAHUX BUKOHABYMX OpraHax.

Ouontoe KoMmicii, yTBOpEHI PpIIIEHHSIMU MICbKOI paau, BHUKOHAaBUOTO KOMITETY Ta
PO3NOPSAHKEHHSIMH MICBKOTO T'OJIOBH.

KoHTpostoe BUKOHAHHS JOKYMEHTIB BIANOBIIHO 10 PO3HOJLLY OOOB’SI3KIB Ta JOPYYEHb
MICBKOTO T'OJIOBH.

[TocanoBi 000B'A3KHM 3aCTYITHUKA MICBKOT'O TOJIOBU
3 MUTaHb JIJILHOCT1 BUKOHABYMX OpraxiB paau CreMkoBchkoro B.B.

Cropusie peanizalii NOBHOBa)X€Hb BHUKOHABUYMX OpraHiB paad y cdepl XKHUTIOBO-
KOMYHAJIBHOTO I'OCIIOJIapCTBa, 0JIar0yCTpOr0, OXOPOHH IPUPOAHOTO HABKOIMIIHBOIO CEPENOBHILA,
pedopMyBaHHS )KUTIOBO-KOMYHAJIBHOTO FOCIIOAAPCTBA.

3a0e3neuye BUKOHAHHS pIllIEHb MICBKOi pajud, BUKOHABUOTO KOMITETY, PO3MOPSIKEHb
MICBKOTO TOJIOBH, JOKYMEHTIB OpraHiB BJaJd, NPOBOAMTH PO3IJSL] BUKOHAHHA JOKYMEHTIB
BIJIIOBIIHO 0 IMOK/IAIeHUX 000B’ SI3KIB.

Koopaunye nisiapHICTH BIAAUTY TEXHIYHOTO HarisAy TepHONUIbCHKOI MICHKOI paaud Ta
HIIKX MANPUEMCTB, YCTAHOB, OpraHi3alliil B raiys3i )KUTI0BO-KOMYHAJILHOTO TOCHOIapCcTBa MiCTa.

BinnoBinae 3a BHpoBajykKeHHs Ta (YHKI[IOHYBaHHS CHUCTEMHU YIPABIIHHS SKICTIO B
KOOPJIMHOBAHUX BUKOHABYMX OpraHax.

Ouontoe KoMmicii, yTBOpEHI PpIIIEHHSIMU MICbKOI paau, BHUKOHABUOTO KOMITETY Ta
PO3NOPSAKEHHSIMH MICBKOTO T'OJIOBH.

KoHTpostoe BUKOHAHHS JOKYMEHTIB BIANOBIIHO O PO3HOJLLY OOOB’SI3KIB Ta IOPYYEHb
MICBKOTO T'OJIOBH.

[TocanoBi 000B’s13KM 3aCTYHUKA MICHKOTO TOJIOBH —

Kepyroudoro crpaBamu Ximenuyka [.C.

Bupimye nutaHHS OpraHi3amiifHOTO 1 MaTepiadbHO-TEXHIYHOTO 3a0€3MeUeHHs MIsITBHOCTI
MICBKOT paJii Ta BUKOHABYOTO KOMITETY, OpraHi3oBye poOOTy 3 pO3po0JieHHs Ta peaii3alli 3aX0/1iB
o010 AOTPUMAHHSA BuMor 3akoHy VYkpainu «IIpo cuyx0y B opraHax MICIIEBOTO
CaMOBpsITyBaHHS»; BEJEHHS IIJIOBOJICTBA, OOJIKY Ta 3BITHOCTI, 3a0e3neuye peanizamito [Tomituky 1
[ineit sixocti TepHONMUIbCHKOT MICHKOT pajiu.

Odontoe aaMIHICTpaTHUBHY KOMICIIO Ta KOMICii, YTBOpEHI pIIIEHHSAMHU MICbKOI pajH,
BUKOHABUYOTO KOMITETY Ta PO3HOPSAIKEHHIMHU MICBKOTO TOJIOBH.

KoHTpostoe BUKOHAHHS JOKYMEHTIB BIANOBIIHO JI0 PO3MOJALLY OOOB’SI3KIB Ta JOPYYEHb
MICBKOTO T'OJIOBH.

[lignucye noaaTku 10 po3MOPSKEHb MICBKOTO TOJIOBH.

Koopaunye aisibHICTh penakiii razetu « TepHOiIb BEUIpHI».

3aCTyIMHHUK MICHKOTO TOJIOBH 3 TUTaHb
TISUTHHOCT1 BUKOHABYHMX OPraHiB pajau [.C.Ximeituyk

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
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H-05-1/HCVY A

JlomaTok 2

JI0 PO3MOPSIKEHHS MICHKOTO TOJIOBU

Posnoain 000B’s13K1B

Bix 12.11.2015p. Ne 333

MIX MICBKUM T'OJIOBOIO, CEKPETapeEM paJiy,
3aCTYNMHUKAMU MICHKOT'O TOJIOBH 3 TTUTaHb AISUTBHOCTI BUKOHABYHMX
OpraHiB pajiy Ta 3aCTYITHUKOM MICHKOTO TOJIOBU — KEPYIOUUM CIIpaBaMH

Ilocana

[IpizBuie, iM’s1, IO
0aTbKOBI1

Koopaunye nisinbHICTh

Micekuii ToJI0Ba

Hanan Cepriit
Bitamiiiosuu

1. Bigain 3B’s3KiB 3 TPOMAJICHKICTIO Ta
3acobamMu MacoBoi 1H(popmMalii

. [TatponaTHuii BiAALT

. Bigain BHYTpIIIHEOTO KOHTPOIIIO

. Bigain kaapoBoro 3a6e3neueHHs

. YrpaBniHHSI MYHIIUAIBEHOT TOMIIIT

. YipaBiiHHS HAA3BUYAMHUX
CUTyariu

AN B~ W

Cexperap paau

lymana Bikrop
Bonogumuposuy

1. Opranizariiuuii By paau
YIpPaBJIiHHS OpraHizaliiHo-
BHKOHABUYO1 POOOTH

2. Binmin Begenns [ep:xaBHOTO
peecTpy BHOOPIIIB

3. 'onoBHHUil criemjiaiicT —
BIJINIOBIIAJIbHUHN
CeKpeTap KOMICIi 3 MUTaHb
TIOHOBJICHHS IIPaB peadiliTOBaHUX

3aCTymHUK MICHKOTO
TOJIOBH 3 TUTaHb
TISUTBHOCTI
BUKOHABYMX OpraHiB

paau

buiopa Jleonin
OnexkciiioBU4

. YIIpaBiIiHHS OCBITH 1 HAyKU

. YIpaBiiHHS y cpaBax ciM’i,
MOJIOAIKHOT TOJIITUKH 1 CIIOPTY

. YIpaBiiHHS KyJbTYPH 1 MUCTELTB

4. Bignin oXopoHH 370pOB S Ta

MEIMYHOTO 3a0e3MeUeHHs

5. Cnyx0a y cripaBax HETIOBHOJITHIX
Ta JiTed

6. YrpaBiiHHS COIiadbHOT MOJITUKH

7. l'onoBHMI ciewiaicT — cekpeTrap

OMIKYHCBKOI pajau

N —

98]

3aCTyIMHHUK MICBKOTO
TOJIOBU 3 MMUTaHb
JUSTBHOCTI

Hinny Bosoaumup
€BreHoBUY

1. Bignin «€quunii 0O3BUILHAN
LEHTP»
2. YrpaBJiiHHS €KOHOMIKH,

TepHominbcbka MicbKa pajia
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BUKOHABUYUX OPraHiB
panu

IIPOMUCIIOBOCTI Ta Ipatii

3. YopaBiniHHS 005Ky Ta KOHTPOJIIO 32
BUKOPHCTAHHSIM KOMYHAJILHOTO
MarHa

4. YrpaBiiHHS CTPAaTEri4HOIO
PO3BUTKY MicTa

5. YnopaBiniHHS TOpriBii, oOyTy Ta
3aXMCTY MPaB CTOKMBAYiB

6. YpaBiiHHS TPAHCIIOPTY,
KOMYHIKaIllii Ta 3B’A3Ky

7. YupaBiliHHS AepKaBHOI peecTpartii.

3aCTyIMHHUK MICBKOTO

Ocranuyk BikTopis

. Binain 3emenbHuX pecypciB

N —

TOJIOBH 3 IUTaHb OnekcaHipiBHa . YpaBiiHHS MICTOOY1yBaHHS,
JISUTBHOCTI apXITEKTYpH Ta KaJlacTpy
BUKOHABUYUX OPraHiB 3.DiHaHCOBE YIPaBIIHHS
paau 4. Binain kBapTUPHOTO OOIIKY Ta
HepyxomocTi
5. Bigain gep:kaBHOTO apXITEKTYPHO-
OyIIBEILHOTO KOHTPOJIIO.
3acTyMHHUK MICBKOTO CreMKOBCHKUIT 1. YipaBiiHHS KUTIOBO-
rOJIOBH 3 MUTaHb Bnaaucnas KOMYHaJIbHOT'O rOCIOapCcTBa,
JISUTBHOCTI Bonogumuposuy 051aroycTpoIo Ta €KOJIOrii

BUKOHABUYUX OPraHiB
panu

3aCTyIMHHUK MICBKOTO
TOJIOBU — KEPYIOUHU
CIpaBaMu

Ximenuyk IBan
CepriitoBuu

. ApXiBHUH BT
. Bingin o6niky Ta piHaHCOBOTO
3a0e3neyeHHs

3. YopaBiiHHS MaTepiaabHOTO
3a0e3neyeHHs Ta IHpopMaLIiHUX
TEXHOJIOT1H

4. YrpaBiiHHS IPaBOBOTO
3a0e3neyeHHs

5. YnpaBiiHHS opraHizaiiifto-
BUKOHABYO1 poOOTH

6. ['onoBHMIA crieniaicT 3 MUTaHb
YIIPaBJIIHHS SIKICTIO

7. l'onoBHMiA crieniaiicT 3 MUTaHb
OXOPOHH Tpari

8.BinnoBiganpHuil cekperap

aJIMIHICTPaTUBHOT KOMICIi-rOJIOBHUI

IOPUCKOHCYJIBT.

N —

3aCTyIMHHUK MICHKOTO TOJIOBH 3 TTUTaHb
JISUTBHOCT1 BUKOHABYMX OpPraHiB paau

[.C.Ximeituyk
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H-06/HCY A

CTPYKTYPA BUKOHABUMX OPTAHIB TepHOMNiJIbCbK0I MICHKOI
PAJIA

Honaroxk 2
JI0 PIIIEHHS MICBKOT pajin
Bix 04.12.2010 p. Ne6/1/17

. Binain 3B°s13KiB 3 TpOMa/IChKICTIO Ta 3ac00aMu MacoBoi iH(opmariii
. [TarponaTHuit BiIia

. YIpaBIiHHS CTPATEriuHOIO PO3BUTKY MICTa

. Bignin BHYTpIIIHBOTO KOHTPOJIIO

. YIpaBJiHHS HAJ[3BUYAHUX CUTYaI[I{

. YIpaBiiHHS MYHIUNATBHOT MOJIITIT

. Binain «€auauii 103BUILHUM LIEHTP)

. YpaBJiHHS COIIATBHOT MOJITUKA

. Binain Benenns Jlep:xaBHoro peectpy BUOOPLIB

. YIpaBIiHHS KUTJIOBO-KOMYHAJIbHOTO FOCIOJapCTBa, OJIaroycTpoo Ta €KOJIOril
. YpaBiiHHS MICTOOYIyBaHHS, apXITEKTypH Ta KaJlacTpy
. Bingin 3emenbHuX pecypcin
. YIpaBIliHHS OCBITH 1 HAYKU
. YIpaBiiHHs y cripaBax CciM’i, MOJIOIDKHOT MOJIITUKH 1 CTIOPTY;
. YIpaBIliHHS KYJIBTYPU 1 MUCTELTB
. Bignin oxopoHu 340pOB’sl Ta MEIUYHOTO 3a0€3MeUeHHS
. Cimyxx0a y cipaBax HEMOBHOJITHIX Ta TN
. YpaBiliHHSL €KOHOMIKH, IIPOMHCIIOBOCTI Ta Mparli
. YrpaBiiHHs 00Ky Ta KOHTPOJTIO 32 BUKOPHCTAHHIM KOMYHAJIBHOTO MaiHa
. YpaBiiHHS TOPriBili, IOOYTY Ta 3aXUCTY IIpaB CIOKMUBAYiB
. Binain kBapTupHOro 06Ky Ta HEPYXOMOCTI
. YIpaBIiHHS TPAHCIIOPTY, KOMYHIKAIIX Ta 3B 3Ky
. @iHaHCOBE yNpaBIIHHS
. YIpaBJiHHS OpraHizaiiiiHo-BUKOHABYO1 POOOTH
. YpaBiiHHS IPaBOBOro 3a0e3MeyeHHs
. Bignin xagpoBoro 3abe3nevyeHHs
. Bignin o6niky Ta hiHaHCOBOTO 3a0€3MEUCHHS
VYnpasiiHHS MaTepialbHOro 3a0e3neueHHs Ta 1HPpOopMaIIifHUX TEXHOJIOT 1M
ApXIBHUH BT
. Bignin gep»xaBHOTO apXiTEKTYPHO — OYAIBETLHOTO KOHTPOJTIO
. YpaBiiHHS JepKaBHOI peecTpalii
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H-07/HCY A

OPT'AHI3AIIIHMHA CXEMA BUKOHABUMX OPTI'AHIB MICBKOI PAJTA

CexpeTap paau
Illymana BikTop
Boaoaumuposuy

OpranizauiiHnii
Bigain pagn
YOpaBIiHHS

opraHizauiiHo-
BHKOHABYOI
poboTn

Bimain Benennst
Jlep:xaBHOro
peecTpy BHGOpILiB

Tosi0BHMii crienia.
BUINOBI1A LRI
ceKpeTap Komicii 3
IHTAHB NIOHOBJICHHS!
npap peadiliToBaHuX

Binain 38’ g3KiB 3 rpoMajchLKicTIO

&
Ta HM dopmanii

Binain kaagposoro 3a6e3neyeHHs

3acTYNHHK MiCHKOI'0 T0JI0BH
3 NHTaHb AIVIBHOCTI
BHKOHABYHX OPraHiB pajiu
CTeMKOBCHKHIt
Baagucnas
Boaoaumuposuy

Yupasainus ocBiTi

Yupasaiaus
i HayKH

KHTI0BO-
KOMYHAJIBHOTO
roCnoiapcTBa,

GaroycTpoio Ta
eKoJorii Ynpasiinus y
cnpapax cim’i,

MOI0AIKHOT

MO THKH i cnopTy

Yupasaiaus
KyJIbTYpH i
MHCTENTB

Bigain oxoponu
3[0POB’si T2
MeIHYHOr0

3a0e3neqenns

Cayx0ay cnpaBax
HEMOBHOJIITHIX Ta
niTeit

Yupasaiaus
comiaabHOI
MO THKH

Toi0BHMii cnieniaicT-
ceKpeTap ONmiKyHChKOT
panun

3acTYNHHK MiCHKOI'0 I0JI0BH
3 HTaHb ABVIBHOCTI
BHKOHABYMX OPraHiB pajin
bumopa
Jleonin
OunexciiioBuy

MicbKkuii rojioa

Hapan
Cepriit
BiTaxiiioBuu

Hinny
Boaoaumup
€BreHoBHY

Yupasaiaus
EeKOHOMIKH,
NPOMHC/IOBOCTI T2
npaui

Yupasaiaus
061iKy Ta
KOHTPOJIIO 32
BHKOPHCTAHHAM
KOMYHAJIBHOTO

Yupasaiaus
TOpriB.i, modyTy Ta
3aXHCTy NpaB
CMOKHBAYIB

IenTp HagaHHs
aMiHICTPAaTHBHHX
nocJyr

Yupasaiaus
TPAHCHOPTY,
KOMYyHiKamii Ta
3B’SI3KY

Yupasaiaus
cTpaTeriuHoro
PO3BHTKY MicTa

Yupasaiaus
JiepaBHOI
peecTpanii

3acTYNHHK MiCHKOI'0 T0JI0BH
3 NHTAHD AiILHOCTI
BHKOHABYMX OPraHiB pajin -

IMaTponaTHuii Bigin

Biaain BHYTpPilIHEOr0 KOHTPO.TI0

YrpagJiHHs HAA3BUYAHHAX CHTYaLii

YrpagiHHs MyHiMNIAABHOT MOTinii

3acTynHUK MiCHKOT0 I0JI0BH 3
NHTAHb AISVIBHOCTI
P! X OpraHiB pajin
Ximeiuyk Ocramuyk
IBan BikTopist
OunekcanipiBHa

3acTYNHHK MiCHKOI'0 T0JI0BH

CepriiioBuu

®dinancoBe

Yupasaiaus
YOpaBIiHHS

opraHizauiiiHo-
BHKOHABY0i po00oTH

Yupasaiaus
MicTOOyyBaHHs,
apxiTeKTypHu Ta
KalacTpy

Yupasaiaus
TPaBoBOro
3a0e3neqenns

Bimain 3emenbHux
pecypcis

Yupasaiaus
MaTepiaabHo
3a0e3neveHHs Ta
indopmaniiinux
TeXHOJIOTii
TosoBHi
PO3NOPSTHUKH KOIITIB
10 NMHTAHHAX

. . . TJIAHYBAHHA Ta
Bm),]m CIy BHKOHAHHS1 G10/IKeTY
pinancosoro

3a0e3neveHns

ApxiBHuii Bigin

Bimain
KBapTHPHOT O
061iKy Ta
HepyxomocTi

Bigain xepxaBHoro
apxiTeKTypHO-
OyaiBebHOTO
KOHTP 010

TepHorminbchka Micbka paja
HACTAHOBA 3 AKOCTI (HCY )
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H-08/HCY A

MNOJITUKA SIKOCTI MICBKOI PAJIA

Honatox 1

10 pillIEHHSI BUKOHABYOTO KOMITETY
MICBKOT pajin

Big 23.11. 2011p. Ne 1975

IMOJIITHUKA SAKOCTI
BHKOHaBYMX opraHiB TepHoniibcbKoi MicbKOI pagu

[TocanoBi ocoOu BukOHaBYMX opraHiB TepHONUILCHKOI MICBKOI paau, peani3yrodu
CBO1 10Ca/I0B1 000B’SI3KM Y BIANOBITHOCTI 0 3aKOHIB YKpaiHu Ta IHIIMX HOPMATHUBHUX aKTiB,
TOJIOBHOIO METOIO0 CBO€I JISJIbHOCTI BHU3HAIOTh CIIY)KIHHS TepUTOpiajibHIM rpomanai Micra
TepHonoJsis NUIAXOM HAJaHHS SIKICHUX 1 JOCTYNHMX MYHILMIAIbHUX MOCIYT, CTBOPEHHS
CHPUATIMBOIO CEPEOBUILA JUISl )KUTTS, Ipalli, O13HECy, BUIMOYUHKY 1 MOKpaIlleHHs 100po0yTy
TEPHOTIOJISIH.

JUis  pocArHeHHs Li€l METU JIEKJIapyeThCs HEOOXITHICTh (PYHKIIOHYBaHHS
BUKOHAaBUMX OpraHiB TepHOMUIbCHKOI MICBKOI pagu BIANOBIIHO 10 TAaKUX IPUHIUIIB:
CIPaBeUIMBOCTI, KOMIETEHTHOCTI, BIANOBLAAJIBLHOCTI, MPO30POCTI 1 3BOPOTHOIO 3B’S3KY 3
IPOMAJICHKICTIO Ta Y4acTi TPOMaJICHKOCTI B YIIPaBJIiHHI MICTOM Ta HOTO PO3BUTKY.

1. OCHOBHMM MPHUHLMIIOM JISJILHOCTI BUKOHAaBYMX OpraHiB TepHOMUILCHKOI MICBKOI paau €
Opi€HTAIlIS HA 3aMOBHHKA.

2. OCHOBOIO JISUTBHOCTI BUKOHABUUX OpraHiB TepHONUIbCHKOT MICHKOT paJy € CydyacHa MOJIEb
yIpaBJliHHS, 1110 0a3y€eThCs HA MDKHApOJHOMY cTanaapti sikocti ISO 9001-2008.

3. BukonaBumii komireT TepHOMUILCHKOI MICHKOT paju rapantye 3a0e3neyeHHs HeOOXiTHUX
YMOB /1711 BOPOBAKEHHSI, (PYHKI[IOHYBAHHSI 1 BJIOCKOHAJIEHHS CUCTEMU YIPABIIHHSA 3T1JHO
HABEJCHOTO BHUIIE CTaHAApTy, LI0 cHpuAtuMEe pedOopMyBaHHIO BHKOHABUMX OpraHiB
TepHonuUIbCHKOT MICBKOT pajy 3 KOMaHIHO-aIMIHICTPAaTUBHUX OpPraHiB B Takl, 1110 HAJalOTh
MYHILMIIATIBHI TOCIYTH.

4. KepiBHULTBO MICbKOT paau 3abe3neuye HeoOXiIHI YMOBH Ta PECYPCH JUIsl BIIPOBA/XKEHHS Ta
e(eKTUBHOTO (DYHKIIIOHYBAHHS CUCTEMH YIPABJIIHHSA Ha 3aca/lax MPOLECHOI0 MiAXO0dY.

5. TlocamoBi ocoOM MICHEBOIO CaMOBpSIyBaHHS BUKOHAaBYMX OpraHiB MICbKOI pajH,
YCBIIOMJIIOIOUM  BJIACHY  BIANOBIAAJIBHICTb, MIABUINYIOTH CBOIO  KBami(ikalio Ta
JTUCIUTIIIHOBAHICTD, IO CIIPUATHME MIIBUIICHHIO SKOCT1 HAJAHUX TTOCIIYT.

6. IlocanoBi 0coOM BUKOHABYMX OpraHiB MICHKOI paJy Ha MPaKTHUIl BUKOPUCTOBYIOTh Cy4acHI1
METOJM Ta METOJUKU YIPaBIIHHS, IO CTOCYIOTbCA €(PEKTUBHOTO (YHKIIIOHYBAaHHS
BUKOHABUMX OPraHiB: yIpaBJIiHHS MpolecamMH, 3aco0aMu, KOILITaMU, MaifHOM.

7. BuxoHaBUYMW KOMITET MICBKOT pajyl IMpaloe€ HajJ CTBOPEHHSM CHPHUSATIMBOTO CEPEIOBHIINA
JUIS B3aEMOBMTIIHUX MapTHEPCHKUX CTOCYHKIB BJIaJU, TPOMaJH Ta O13HECY.

8. PimeHHs BUKOHAaBUOTO KOMITETY YXBaJIOIOTHCS, PO3MOPAIYl JOKYMEHTH BHJAIOTHCA Ha
OCHOB1 IpaBa, 00 €KTUBHUX (AKTIB, BUXOJIYM 3 CHUCTEMHOT0 OadyeHHs MPOOIEMHHUX
CHUTYAIllll Ta 3araJbHOTO BUPIIICHHS MPOOIEMH.

9. Tlpo3opicTh AISNIBHOCTI BHUKOHABUMX OpPraHiB MICHKOT paau 3a0e3MedyeThCcsl HUIIXOM
1HGOPMYBaHHS TEPUTOPIATBHOI IPOMAIH MPO MIArOTOBKY, YXBAJIEHHS Ta BUKOHAHHS PILIEHb
BUKOHABUYOTO KOMITETY, PO3NOPAIUNX TOKYMEHTIB.
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J-9/HCY 1

YHPABJITHCHKI JIi IIIOJ10 KATETOPIM IH®OPACTPYKTYPH

1. Byaunku i npuminmeHHs

ByauHku, B SIKUX pO3MIIIEH] CIy>KOOBI MPUMIIICHHS! BUKOHABYMX OpPraHiB MICbKO1 paju,
3HAXOJAThCA Ha OajaHcaX BUKOHABYMX OpraHiB MIChbKOi pamu. OIuH pa3 Ha pIK, Ha MOYATKY
YEeTBEpTOro KBapTaly, HayaJbHHUK YIPABIIHHS MaTepiaabHOro 3abe3nedeHHsl Ta iH(opmariiiHux
TEXHOJIOT1H, a TAKOX PO3MOPATHUKU OIOJKETHUX KOIITIB MPOBOJAATH OV OYAMHKIB(IPUMIIIECHD )
Ta QIKCYIOTh NOTpedy y NpOBEIEHHI MOTOYHHUX PEMOHTIB Oy/iBeib (NMPUMIIIEHb) B JKypHajax
00Ky peMOHTHHX poOiT Oynieni (mpuminieHHs). Ha mifgcTtaBi bOro miaHyrOTbCS BUAATKH JUIS
MIPOBEJICHHS! NOTOYHUX PEMOHTHHMX POOIT y BIAMOBITHMX BUKOHABUMX OpraHax MIChKOI paau Ha
HaCTYIHUH piK. Y BUNAAKaX, KOJU OyIUHOK MOTPeOye KaMMTAIBHOTO PEMOHTY (PEKOHCTPYKIIii), TO
BUJIATKM Ha HOTO MpPOBEAEHHS IUIaHye Ta IPOBOJUTh BUKOHAaBUMM oOpraH, Ha OanaHcl SKOIro
3HAXOUThCS OYyiBiIsL. Y BCIX IHIIMX BUIIJKaX — BUKOHABY1 OpPraHU pajy — FOJIOBHI PO3MOPSIHUKH
KOIIITIB.

[ndopmaris mpo mpoBereHI peMOHTH (QIKCYETbCS y KypHaax OOJIKy PEMOHTHUX pOOIT
OyxiBii (mpuMillleHHS), $KI BeIyTbCd B YOPaBIIHHI MaTeplalbHOro 3a0e3NeyeHHs Ta
1H(GOpMaLIHUX TEXHOJIOTIH Ta pO3NOPATHUKAMU OIOJKETHUX KOIITIB.

2. Komm’rorepHa TexHika, OprTexHika, mnporpamMHe 3a0e3le4eHHsl, JOKAJIbHA
KOMII’I0TEPHA Mepeka

[IpauiBHUKK yrpaBiaiHHS MaTepialbHOro 3ale3rneueHHs Ta 1H(QOpMAIMHUX TEXHOJIOTIH
BIJIOBIAAIOTH 3@ KOMIT'IOTEpHE 3a0€3MeueHHs] BUKOHABUMX OPraHiB MICHKOI paayu (KpiM IOJIOBHUX
PO3MOPSAHUKIB KOIIITIB) Ta MPOTpaMHE 3a0€31eYCHHSI.

Ilepen ¢dopmyBaHHSM KOIITOPUCIB Ha HACTYNHMM pIK YHOpaBIiHHS MaTeplajlbHOIO
3a0e3neyeHHss Ta I1HGOpMaUIHUX TeXHOJIOrM Qopmye noTpeOy B KOMITIOTEpHIA TEXHI,
OPrTEXHIIl Ta MPOTpaMHOMY 3a0€3IeUeHH1 3T1HO MOJAHUX 3asBOK BiJl KEPIBHUKIB BHUKOHABUUX
OpraHiB pajud Ta MOJA€ 3BeACHY 1H(OPMAIIO I MOTO/PKEHHS 3aCTYIMHHUKY MICBKOTO TOJIOBH-
KepylouoMy crpaBamMu. 3BefeHa iHopMaIlis o0 moTpedr y mpuadaHHi KOMIT IOTEPHOT TEXHIKH
nepenaeTbest y BIIAUT 00Ky Ta piHaHCcOBOro 3abe3neueHHs, i GopMyBaHHs OI0/DKETY MicTa Ha
HACTYIHUN pIK. AHaJOTYHY IMpoLenypy HpPOBOJSATh BHUKOHABYlI OpraHUM paad — TOJOBHI
PO3MOPSIAHUKN KOIITIB.

HanamtyBanuss npua0aHOl TEXHIKM Ta HIpOrpaMHOro 3a0e3leueHHs 3/1MCHIOEThCA
CHeliajlicTaMy yIpaBJIIHHS MaTepiajlbHOTO 3a0e3Me4YeHHsl Ta IHPOpMaLiiHUX TEXHOJIOTIH.

HenpunatHa 11 moJanblioro BUKOPUCTAHHS KOMIT'IOTEPHA TEXHIKA CIUCYETbCS 3T1THO
YUHHOTO 3aKOHOJABCTBA Ha TMIJACTaBl aKTIB HENPHAATHOCTI, SIKI BUIAIOTHCS (ipmamu, 10
3/IIACHIOIOTh 00CIYrOBYBaHHS KOMII FOTEPHOT TEXHIKH.

Crnincana TexHika mijyiarae nepegadi «CTaHI[ll FOHOTO TEXHIKa».

[TocanoBi 0cobu BUKOHaBYMX OPraHiB MICbKOT pajau 1H()OPMYIOTH PO HEJOJIKA B poOOTI
KOMIT'IOTEPHOT TEXHIKM, OPITEXHIKM 4M 3001 y mporpaMHOMy 3a0e3ledyeHH] MpaliBHUKIB
YIpaBJiHHSA MaTepialbHOro 3a0e3ledyeHHs Ta 1HQOpMalliiHUX TEXHOJIOTIH, SIKI pEECTPYIOTh iX Ta
aHAJI3YIOTh XapakTep Hemosagku 4 30010. I1o MOXIMBOCTI yCyBalOTh iX BJIAaCHHUMH CHJIaMH, a B
pa3i moTrpedM 3any4yaroTh CHELIaliCTiB, 3 SKUMH YKJIaJaloTbCcs JOTOBOPU Ha PEMOHT 4YH
00CITyrOBYBaHHSI TEXHIKH.

3. KomyHnikauiiini cucremu

Jlo KoMyHIKaI[IHHUX CUCTEM BUKOHABUUX OPTraHiB MICHKOT pajyl BXOATh:
1) Mepexa CTalllOHAPHOTO TeNe(HOHHOTO 3B’ SI3KY;

2) Mepexi IepKaBHOTO MPOBOJIOBOTO PaAIOMOBIICHHS;

3) wmepexa [HTEpHET;

4) nokampHa MEpexa;

5) Mepexa BHYTPILIHBOTO TeJIe(OHHOTO 3B’ SI3KY:
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6) aBTOMAaTHM30BaHA CUCTEMA EJIEKTPOHHOTO JOKYMEHTOOOITY.

Ha nmocnyru tenedoHHOTO CTaIioHapHOTO 3B’S3KY, MPOBOJOBE PAIIOMOBIICHHS Ta MOCIYTH 3
[HTEpHETY PO3NOPSAAHUKYU KOLITIB YKJIAJAI0Th JOTOBOPH MPO HAJAHHS BKAa3aHHUX MOCIYT.

KoHTposb 3a SKICTIO OCIYr, OTPUMAHUX BiJl ONEepaToOpiB 3B A3KY, 3A1MCHIOIOTH CHELIaiCTH
yIOpaBiHHSA MarepialbHOro 3abe3nedeHHs Ta iHQopmamiifHux TtexHosorid. HamaBaui mocmyr
3B’SI3Ky MPOBOATH TEXHIYHE 00CITYTOBYBAHHS MEPEIK.

OO6cnyroByBaHHsI JIOKQJIbHOT MeEpeX1 IPOBOJATh MpAlIBHUKU YIPABIIHHSA MaTepialibHO
3a0e3neyeHHs Ta 1H(GOPMAaLIHHUX TEXHOJIOTIH.

4. InxeHepHi Mepexki

[HxeHepH1 Mepeki BUKOHABUMX OpPraHiB MICHKOT pajii BKJIIOYAOTh:

- MEpEeXKY €JIEKTPOTIOCTaYaHHSI;

- MEpeXy BOJOINOCTaYaHHS Ta BOJOBIIBEICHHS;

- MEpEeXY TeIIONOCTaYaHHSI.

BukonaBui opraHu — TOJIOBHI PO3MOPSAAHMKM KOIUTIB TEpHOMUIBCHKOT MICHKOT paau
YKJIa/1al0Th YTOJH HAa HaJaHHs MOCIIYT:

- enekrporocrayanHs 3 TepHoniiscekum PEM;

- BojionoctayanHs Ta BogoBinBeneHHs 3 KII «TepHominsBomokanamy;

- rerutonoctadadfs 3 KIT « TepHOMTEMICHKTEIIIIOKOMYHEHEPTOY.

HlomicsiuHO, y BCTAHOBJEHI TEPMIHM, BIANOBIJAIBHUM  MpaliBHUK  YIOPaBIIHHA
MaTepiaJbHOTO 3a0e3nedyeHHs Ta IHPOpMalIfHUX TEXHOJIOTiH, a TaKOoX BIANOBLIAIbHI 0coOU
PO3NOPSATHUKIB OFO/PKETHUX KOILUTIB 3HIMAIOTh MOKA3HUKHU JIMWIBHUKIB OOJIKY €JIEeKTPOEeHEeprii Ta
BOJIY 1 TIOJIAFOTH 1X JI0 BIAMOBIAHUX HA/IaBadiB MOCIIYT.

OnuH pa3 B pik (4YepBEHB-JIUIICHD) HAYAIIBHUK YIIPABJIIHHS MaTEPiaIbHOTO 3a0€3MeUYeHHS Ta
1HGOpMaLIfHUX TEXHOJIOTIH, a TaKOX BIAMOBIIAIbHI 0COOU PO3MOPSIHUKIB OIOJKETHUX KOIUITIB
MIPOBOJATh TEXHIUHUN OTJISA CUCTEMM TEIUIONOCTAa4aHHs, BOAOINOCTAYaHHS Ta BOJOBIJIBEICHHS,
BH3HAYAIOTh 1X MPHUAATHICTH JJIA MOJANBIIOI eKCIUTyaTallii, mpo 1mo poOJsATh BIAMOBIIHI 3aIMHCH Y
KypHaJIl TEXHIYHUX OTJIAIIB CAHTEXHIKU, €JIEKTPONPUIIAAIB Ta MEPEX1 TEIIONOCTaYaHHS.

[Ipy HeoOX1IHOCTI NMPOBENEHHS PEMOHTY IHXKEHEPHMX MEpEeX HadyaJbHUK YIPaBIIHHS
MaTepiaJbHOTO 3a0e3nedyeHHs Ta 1H(OpMAalIMHUX TEXHOJOrIM, HayalbHUK BIAAUTY OONIKY Ta
(iHaHCOBOTrO 3a0€3MEYEHHs], 3aCTYITHUK MICHKOTO TOJIOBU-KEPYIOUHI CIpaBaMH Ta pO3MNOPSIHUKU
OIO/KETHUX KOUITIB IUIAHYIOTh BUJAATKH JUIsl IPOBEICHHSI PEMOHTHUX POOIT.

KoHTpons 3a BUKOHaHHSAM poOOIT NPOBOAWUTH HAYyallbHUK YIPaBIIHHS MaTepiaabHOTro
3a0e3neyeHHs Ta IH(OPMAaLIMHUX TEXHOJIOTH Ta PO3MOPSIHUKU OIOPKETHUX KOILTIB.

5. Me0.J1i, 00,1aiHaHHSA /151 IPUMillleHb

OnuH pa3 B pik, B mepioj iHBeHTapu3allii HEOOOPOTHUX aKTHBIB, MOCTIAHO AIFOY1 KOMICIi
BUKOHABUYUX OPraHiB pajy — FOJIOBHUX PO3NOPSAIHUKIB KOLITIB MPOBOASTH OIJISIN HasIBHUX MEOIIIB,
oOnaZHaHHS Ta BU3HAYalOTh CTYIIHb IX MPUIATHOCTI JUIsl MOJAJIbINOI eKcIUTyartalii, notpedy B
PEMOHTax TUX YM IHIIMX MeONIB, CKJIAJAalOTh CIHUCKH JUId 3aMiHM cTapux MebOniB HoBumH. Ha
nifcTaBi 1€l iHQOpMaIil BUKOHABYl OPraHu pajyd — rOJIOBHI PO3HOPSAHUKU KOIITIB BU3HAYAIOTh
noTpedy B KomTax g npuabaHHsS HOBOTO oOnajHaHHS, MEOIIB, IHBEHTApI Ta MPOBEACHHS
peMoHTy icHyrouux. JlaHy iH(popMallilo BUKOPUCTOBYIOTH Npu (opMyBaHHI OOJDKETY MICTa Ha
HACTYIHUH PIK.

[lutanns, MO0 CTOCYIOThCS BHOOPY MoOCTadadbHUKA MEOIB, OOJIaMHAHHA Ta YKJIAJaHHS
JIOTOBOPIB Ha iX MOCTa4yaHHs, PErynoloThcs 3akoHOM Ykpainu «lIpo 3aiiicHEHHS nep:kKaBHHUX
3akymniBenb» abo IlopsnkoM 3aiiicHEHHs 3aKyIiBellb TOBapiB, poOIT Ta mociayr (A1 BUNAAKIB,
BIIMIHHUX BiJ BperyiboBaHMX 3akoHOM YkpaiHu «[Ipo 3xailicHeHHS Aep)KaBHUX 3aKYIIBEIbY),
[TonoxxeHHsIM TIPO TMOPSIOK YKIaAaHHsS, peecTpallli Ta 30epiraHHs JOTOBOPIB Ta KOHTPOJO 3a iX
BUKOHAHHSM, 3aTBEPIXKEHUMH PO3MOPSAHKEHHIMHI MICHKOTO TOJIOBH.

[Ipun6anuii iHBeHTap Ta MeOI1 00JIIKOBYIOTHCS (IIPUCBOIOIOTHCS IHBEHTApH1 HOMEPH).

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
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HenpunatHi /Ui NoJanblIoro BUKOPUCTAHHS MeOJlI Ta IHBEHTAp CIUCYIOTHCSI 3T1THO
YIHHOI'O 3aKOHOJABCTBA Y pa3l, KOJU MOJabLIe IX BUKOPUCTAHHS T PEMOHT HEMOXKJIUBUH.

BiamoBimaneHicTh 3a OONIK Ta CHHCAaHHS MaTepialbHUX I[IHHOCTEH HECYTh TOJIOBHI
Oyxranrepa, a KOHTPOJIb 3IMCHIOIOTh KEPIBHUKM BHKOHABYMX OpraHax pajgu Ta 3acTyIHHUK
MICBKOT'O FOJIOBU-KEPYIOUUH CIIpaBaMHu.

6. TpancnopTHi 3acooun

KinpkicTh TpaHCHOPTHHUX 3ac001B, HEOOXIAHMX JUIsl 3a0e3NeyeHHs pPe3yJbTaTUBHOI 1
e(eKTUBHOI poOOTH MICHKOT pajiii, BU3HAYA€ MICBKHI roJI0Ba.

[Topsimox BUKOPHCTaHHS TPAHCIOPTHUX 3acO0IB Ta iX 3aKpIIJIEHHS 3a  I[MOCAaJOBUMH
oco0amu 311HCHIOETHCS 3TIAHO PO3NOPSIKEHHS MICBKOTO TOJIOBH.

CrivcaHHsl HEeNpUJIATHUX Ui TOAAJBIIOT0 BUKOPUCTAHHS TPAHCHIOPTHUX 3ac001B 3 OalaHCIB
BUKOHABUYUX OPraHiB paJy — roJIOBHUX PO3MNOPSTHUKIB KOIUTIB Ta IPUI0aHHS HOBUX 3/1HCHIOETHCS
3r1HO YMHHOTO 3aKOHOIABCTBA.

BinnoBiganpHICTP 3a TEXHIYHMM CTaH aBTOTPAHCIOPTY HECE HAYaJbHUK YIPaBIIHHS
MaTepiaJbHOTo 3a0e3nedyeHHs Ta 1HQOpMaIIiHUX TEXHOJIOTIH (3riIHO PO3MOPSIKEHHS MICBKOIO
TOJIOBU), @ 33 EKCIUTyaTaIlito TPaHCIIOPTHUX 3aC001B — BOJIL, 3T1IHO iX QyHKI[IOHATFHUX 000B’SI3KIB.

KonTpons 3a poGoTor0 BOAIB 3AlMCHIOE HayaJbHUK YIPABIIHHS MaTepialbHOTO
3a0e3neyeHHs Ta IH(OPMAaLIHHUX TEXHOJIOTIH.

TepHominbcbka MicbKa pajia
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J-10/HCY S

HEPEJIK ITYHKTIB ObCJIYT'OBYBAHHS 3AMOBHHUKIB
(MICIb ITPUMOMY CYB’EKTIB 3BEPHEHD)

Ne Hazpa myHkTy Howmep Tenedony Anpeca myHKTY 00CIyroByBaHHs
1/ 00CITyroByBaHHsI 3aMOBHHUKIB JUTSI TOBIZTOK 3aMOBHUKIB
(Micus npuiiomy cy6’ekTiB (Micus npuiiomy cy6’ekTiB
3BEPHEHb) 3BEPHEHb)
1 2 3 4
0352-40-41-89,
1 Biggin «€auauii 103BUILHUN 40-41-92, Byn. Kuszst Octpo3bkoro, 6,
" | uentp» (LIHAIT) 40-41-90, 40-41- | 1 nmoBepx
93
Binnin 3BepHEHb Ta KOHTPOJIIO
JOKYMEHTOOOITY YIpaBIIHHS 0352 —40-41-26 ByxL. JlucTomaznosa, 6,
2. N . 1 moBepx,
OprasizaniiiHo-BUKOHABYO1 40-41-27 < 12. 14
pobotu T
3 VHpaBliHHS A€pKaBHOT 0352- 1%__122__%4;’ oynbBap Tapaca IlleBuenka 1,
" | peectparii 40-42-08’ 3 moBepx, k. 34,37
_ . 0352- 40-41-30
Binain kBaptupHOro o6iiky Ta ByJ. JInucromanosa, 5,
4. . 40-41-74
HEPYXOMOCTI 2 noBepx, K. 34-40
5 Cnyx06a y cipaBax 0352- 40-41-64, oynbBap Tapaca [lleBuenka 1,
" | HETIOBHOJIITHIX Ta JITEH 40-41-65 4 noepx, k.43
0352- 22-03-83,
6 Bignin BenenHs nep:xaBHOTO 25-07-95, ByJ. JIucronanosa,s
" | peectpy BHOOPIIIB 40-41-79 4 noBepx k.42-44
Vnpasnins comiansoi 0352-23-56-70, | P Jluceria, 8, 8A, 1 nonepx.
7. . K.12,6
MOJIITUKHU 25-06-11
] anaBanHg CTpaTEr1yHOIO 0352- 25-37-80 ByJ. JInucromanosa, 5,
PO3BUTKY MiCTa 3 moBepx, K. 35
9. VYpaBiiiHHS OCBITH 1 HAYKU 0352-25-56-94, oynbBap Tapaca [lleBuenka,l,

TMP

52-88-56

3,4 oBepx,k.32.42

TepHominbcbka MicbKa pajia
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J-11/HCY S

THOOPMAIIMHA KAPTKA AJIMIHICTPATUBHOI IIOCJIYTH,
HEAJIMIHICTPATUBHOI NOCJIYI'Y , IO HAJIAETHCSA YEPE3 HHAH

3rigao 3 Bumoramu [SO 9001

Bseneno B mito 3

201 poky

mudp nociIyru
Bepcis xx

Bukonapunii komiteT TepHOMIBCHKOI MICBKOI paju

THO®OPMAIIMHA KAPTKA

Hassa nocayru

(BO TepHonijibcbKOI MiCbKOI pain)

OpurinaJn: roJloBHUH CrieliaiicT 3 MUTaHb YIIPABIiHHS SKICTIO
Komii: 3rigHo 3 peectpom poscmiiku (D-01/TI-CYS/01)

PO3POBMUB (BinnoBinajibHa
oco0a BO 3a Hananusn
MOCJIYI'H)

IHEPEBIPUB

3ATBEP’KYIO

[Tocana kepiBHUKa
[Himanu, npizBuIe
(migmuc)

3aCTyIMHHUK MICHKOTO TOJIOBU-
KEPYIOUMH CIIpaBaMH,
yrnoBHOBaxkeHu# 3 nutanb CY 5

[Himianu, npizBuile
(miamuc)

Micekuii rosioBa
[Himianu, npizBuie
(miamuc)

201 201

201

CHAII a6o ITHAII

1 (MicIIe3HaXOKEHHS (ampeca), PeXKUM POOOTH,

’ JTOB1IKOBU# TeNle()OH, ajpeca eICKTPOHHOI IOIITH Ta
BeO-caliTy)

*BuueprnHuii nepesnik J0KyMEHTIB,
2. HeoOxiaHux s orpumanHs AI/HIL, mo
nepeadaydeHi 3aKOHOM, Ta BAMOTH JI0 HUX

3. [Topsiok Ta crnocid nojaHHs JOKYMEHTIB

[Tnarnicte (6e30muatHicTs) All, po3mip Ta
MOPSIIOK BHECEHHS TJIaTH
(anMiHicTpaTuBHOrO 300pY) 3a muatHy All;
PO3paxXyHKOBHM paxyHOK JijIsl BHECEHHS IJIaTH

5. Crtpoxk nananus AII/HIT

6. Pesynbrar naganus AIT/HIT

Croci0 1 miciie OTpuMaHHS BiMOBI I

7.
(pesynbraty AIT/HIT)
] [Tepenik migcTaB 1uist BITMOBU Y HaIaHH1
) ATI/HII
AKTH 3aKOHO/IaBCTBA, IO PETYITIOIOThH
9 nopsiiok Ta ymoBu HajgaHHs AII/HII (myHkTw,
' CTaTTi, PO3/UIH TOIIO, Ha3Ba Ta PEKBI3UTH
3aKOHOJ]ABUMX aKTIB)
10 Anpeca Ta pexxuM poOOTH BUKOHABYOTO

OpraHy MICbKO1 pajiy, 1110 HaJa€ MOCIyry

TepHominbcbka MicbKa pajia
HACTAHOBA 3 AKOCTI (HCYAI)
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* Jlo iH(opMaliiHOT KapTKH T0Ja€ThCs (hopma 3asBH

TepHonibChka MiChKa pajia, Ha3Ba BUKOHABYOIO OPraHy
IHOOPMAIINMHA KAPTKA mudgp

Cropinka 1 3 1
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J-12/HCY S

TEXHOJIOI'TYHA KAPTKA AJIMIHICTPATUBHOI MOCJIYI'H,

HEAJIMIHICTPATHUBHOI NOCJIYTH , IO HAJIAETHCS YEPE3 ITHAII

3rigao 3 Bumoramu [SO 9001

mudp nociIyru

Bgeneno B airo 3 201 poky Bepcis xx
Bukonapunii komiteT TepHOMIBCHKOI MICBKOI paju
TEXHOJIOTTYHA KAPTKA
(ma3Ba AII/HII)

OpurinaJu: roJloBHUH CrieliaiicT 3 MUTaHb YIIPaBIiHHS SKICTIO
Kkomii: 3rigHo 3 peectpom poszcmiku (D-01/TI-CY/01)

PO3POBMUB (BinnoBinajibHa
oco0a BO 3a nananus All)

IHEPEBIPUB

3ATBEPIKYIO

[Tocana xkepiBHUKA
[Himianu, npizBuie

3aCTyIMHHUK MICHKOTO TOJIOBU-
KEPYIOUHUH CIIpaBaMH,

Micpkuii ToJI0Ba

[Himanu, npizBuIle

(miamuc) yrnoBHOBaxkeHu# 3 mutanb CYS | (miamuc)
[Himianu, npizBuile
(miamuc)
201 201 201

. Crpoku
No BiamosigansHa (BnélnlgaTH BUKOHAHHA
5 /1_1 Etanu napanns All 1ocasioBa ocoba 3 YMOBHHX eTariB

CHAII (i,
MO3HAYOK) .
PILIEHHS)
1 2 3 4 5

I'pannunumii crpok Hagauus AII/HII (Bu3HaueHuit 3akoHOM )

YMoBHI mo3Hauky Aii: B — Bukonye, ¥ — 6epe yuacts, [1 — moromxkye, 3 — 3aTBepKye

MexaH13M ockapxKeHHS pe3ynbrary HagaHHs All:

TepHOl’IiJ’[BCBKa MiCbKa pazna, Ha3Ba BUKOHABYOI'O Oprany

TEXHOJIOIYHA KAPTKA num¢p

Cropinka 1 3 1

TepHominbcbka MicbKa pajia

HACTAHOBA 3 AKOCTI (HCYAI)
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J-13/HCY S

MMACTIOPT IMTPOIIECY

BukonaBunii komiTeT TepHOMUIBCHKOI MICHKOI pau

HHACIIOPT ITPOLECY mwugp T
Ha3zBa npouecy fipomecy
Opurinan:roloBHUM CHeNiaaicT 3 NTUTaHb YIPABIIHHSA SKICTIO,
BUKOHAaBU1 OpraHy pajau
PO3POBMB (BianoBigajibHa IIEPEBIPUB 3ATBEP/IXKYIO
oco0a BO 3a nmpouec)
[Tocana [Tocana kepiBHUKA Buie kepiBHUIITBO (3T1HO
po3moauTy 000B’S3KIB)
[Himianu Ta npizBuie [Himianu Ta npizBuie [Himianu Ta npizBuie
(mignuc) (miamuc) (miamuc)
201 201 201
Bxin npouecy(3Biaku i mo):
Ne n/m 3BiaKu o IMpumitka
(ocoba, mipo3ia, 3aMOBHHUK, OpraH (ToBap, mociyra, pobota, iHpopmalis,
BIIA]TN) JIOKYMEHT, ...)
1 2 3 4
Buxin npouecy (kyau i mo):
Ne n/m Kynu o Hpumitka
(ocoba, mipo3ia, 3aMOBHHUK, (ToBap, mociyra, pobora, iHpopmalis,
opras BIajw, ...) JIOKYMEHT, ...)
1 2 3 4
Onuc npouecy:
Hist Ctpoku
No Binnosinanpaa (BuOupatu BUKOHAHHS
Eramu npouecy .
3/m 1ocai0Ba 0cooda YMOBHY eTariB
no3Hauky) | (mii, pireHHs)
1 2 3 4 5

I'paHnuHUI CTPOK BUKOHAHHS IPOLECY

YMoBHI mo3Hauku Aii : B — Bukonye, Y — 6epe ydactb, [1 — noromkye, 3 — 3aTBEpKyE,
K — kontpomoe, O — omiHioe, A- aHAITI3Ye.

TepHOl’[iJ’[BCBKa MiCbKa pazna, Ha3Ba BUKOHABYOI'O Oprany

MHACTIOPT MPOLECY mmdgp

Cropinka 1 32

TepHominbcbka MicbKa pajia
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Ioka3HUKU MOHITOPUHTY TA OWIHKHU MPOIIECY:

Kputepii Ta mOKa3HUKH OLIIHKH BinmnosiganbHuil 3a Yacrora Biamosi- Yacrora
rporecy OLIIHKY OLIIHKHU aabHA 3a aHaizy
aHai3
1 2 3 4 5
3anucu:
Ne /it HaiimMenyBanHu4 3anucy Mudp
1 2 3

AKTH 3aKOHOJABCTBa, fIKi perjamMeHTYIOTh BHKOHAHHS Mpouecy (BKa3yloud IYHKT Ta/a00 CTAaTTIO
aKTy):

Ne o/t Ha3zBa 3axkoHO0aBUOr0 aKTa PekBizutu ITyHKT, cTaTTA TOIIO

1 2 3 4

TepHominbChKa MicbKa pajia, Ha3Ba BUKOHABUOT'O OpPTaHy
HACHOPT NPOUECY mudgp
Cropinka 2 32
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H-14/HCY A
CXEMA IMPOLECY 3AKYIIBEJIb

! .

: BXIJ | IToTpe6a B TOBapax, pofoTax Ta 3akoHoaaBYi Ta

b e | MOCJIyrax < HOPMATHBHO-TIPABOBI
BHMOTH

|

Bu3HayeHHs KpuUTEpiiB
TOBapiB, POOIT Ta MOCIYT Ta n7.4.2
BHOOpY MOCTaYaIbHUKIB

3anmucu

Tl Oninka nocTa4yaabHHUKIB —i (mpoToKkoH)

i 4.2.4

l | -

3akyniBjs ToBapiB.,
poOiT Ta mocayr

|

Ipuiimanns ToBapis,
po0iT Ta mocayr n.743

|

OTpumaHHs

TOBapiB, podiT Ta mocayr
(moBTOpHA oLiHKa)

3anmucu

«— : (mpoToxou)
: 4.2.4

__________________________
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MOHITOPHUHI' TA OHIHKA AJIMIHICTPATUBHUX ITOCJIYT

(Ha3Ba BUKOHABUYOT'O OpPraHy)

(TIOpIBHATH 3 aHAJIOTTYHUM IIEPIOJIOM MHUHYIIOTO POKY)

J-15/HCY S

Kpurepii

K1 K2 K3 K4 K5 Onimka
Mupp ta | Kigekicts | KimbkicTb KinbkicTh HamaHUX Kinbkicts mocnyr | Kinbkicts ITocmyra
Ha3Ba HaJaHUX BiJIMOB MOCTYT 3 HaJaHUX 3 cKapr BiJITIOBi A€
aaminicTpa- | mociyr y HaJIaHHI JOTPUMAaHHIM MOPyIICHHSAM BCTAHOBJICHUM
THUBHOL MIOCTYTH BCTaHOBJIEHUX TEpMiHiB BUMOTram /
MOCJIYTH 3 3aKOHOJIAaBCTBOM BUKOHAHHS MOCIyTa He
peectpy AIl TEPMiHiB BiJIIOBIA€
BCTAHOBJICHUM
BUMOTaM
1 2 3 4 5 6 7
/* /* /* /* /*
/* /* /* /* /*
*  KUIbKICTH 3a 3BITHUH MEP101 MHHYJIOTO POKY
KepiBHUKM BHUKOHABUMX OpraHiB MOXYTh CAaMOCTIHHO BHU3HA4YaTH KPUTEpll OLIHKU

aAMIHICTPATUBHUX MOCITYT.
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